Making a Job Fair Work For You

University Career Club

Prepare Your Resume

Prepare a clean, error-free resume

Make several copies to take with you

Write a Short Biography

Tell me about yourself

Name

Interests

Skills

Qualifications

Experience 

Practice, practice, practice

Plan Employer Meetings

Research selected employers

Products and services

Company size

Competition

Prepare 10 questions

First Impressions

Dress professionally

Use a firm handshake

Use good posture

Show enthusiasm

Communicate Effectively

Listen carefully

Prepare for behavioral interviews

Use your biography

Provide examples of experience

Avoid asking about salary and benefits

Ask questions to demonstrate company knowledge

Follow Up Appropriately

Ask for a business card

Ask when interviews will be scheduled

Write a thank-you letter within 24 hours

