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GENERAL  INFORMATION

PURPOSE. AIA Document C141-1997 is a standard form of agreement to be used by the Architect and the Consultant
providing services to the Architect to establish their responsibilities to each other and their mutual rights under the
Agreement. This document may be used with a variety of compensation methods, including multiple of direct 
personnel expense and stipulated sum.

RELATED DOCUMENTS. C141-1997 references a pre-existing Owner-Architect Agreement known as the Prime
Agreement. AIA Documents B141-1997, B141/CMa, B151-1997 and B163 are the documents most frequently used to form
the basis of the Prime Agreement.

For consulting services other than normal engineering services, such as acoustical engineering or specification writing,
C727, Standard Form of Agreement Between Architect and Consultant for Special Services, may be suitable. When AIA
Document B141-1997 or B151-1997 forms the basis of the Prime Agreement, AIA Document C142-1997, Abbreviated
Standard Form of Agreement Between Architect and Consultant, may be used in place of C141-1997 in some instances.
Note that C141-1997 or C727 may be suitable, with modifications, for use with B171, Interior Design Services Agreement;
B181, Owner-Architect Agreement for Housing Services; and B188, Standard Form of Agreement Between Owner and
Architect for Limited Architectural Services for Housing Projects.

DISPUTE RESOLUTION—MEDIATION AND ARBITRATION. This document contains provisions for mediation
and arbitration of claims and disputes. Mediation is a non-binding process, but is mandatory under the terms of this
agreement. Arbitration is mandatory under the terms of this agreement and binding in most states and under the
Federal Arbitration Act. In a minority of states, arbitration provisions relating to future disputes are not enforceable
but the parties may agree to arbitrate after the dispute arises. Even in those states, under certain circumstances 
(for example, in a transaction involving interstate commerce), arbitration may be enforceable under the Federal 
Arbitration Act.

The AIA does not administer dispute resolution processes. To submit disputes to mediation or to arbitration or to
obtain copies of the applicable mediation or arbitration rules, write to the American Arbitration Association or call
(800) 778-7879. The American Arbitration Association may also be contacted at http://www.adr.org.

WHY USE AIA CONTRACT DOCUMENTS? AIA contract documents are the product of a consensus-building
process aimed at balancing the interests of all parties on the construction project. The documents reflect actual 
industry practices, not theory. They are state-of-the-art legal documents, regularly revised to keep up with changes in
law and the industry—yet they are written, as far as possible, in everyday language. Finally, AIA contract documents
are flexible: they are intended to be modified to fit individual projects, but in such a way that modifications are easily
distinguished from the original, printed language.

For further information on AIA's approach to drafting contract documents, see AIA Document M120, Document
Drafting Principles.

USE OF NON-AIA FORMS. If a combination of AIA documents and non-AIA documents is to be used, particular
care must be taken to achieve consistency of language and intent among documents.

LETTER FORMS OF AGREEMENT. Letter forms of agreement are generally discouraged by the AIA, as is the 
performance of a part or the whole of professional services based on an oral agreement or understanding. The AIA’s
standard forms have been developed through more than 100 years of experience and have been tested repeatedly 
in the courts. In addition, the standard forms have been carefully coordinated with other AIA documents.
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STANDARD FORMS. Most AIA documents published since 1906 have contained in their titles the words “Standard
Form.” The term “standard” is not meant to imply that a uniform set of contractual requirements is mandatory for
AIA members or others in the construction industry. Rather, the AIA standard documents are intended to be used as
fair and balanced baselines from which the parties can negotiate their bargains. As such, the documents have won 
general acceptance within the construction industry and have been uniformly interpreted by the courts. Within an
industry spanning 50 states—each free to adopt different, and perhaps contradictory, laws affecting that industry—
AIA documents form the basis for a generally consistent body of construction law.

USE OF CURRENT DOCUMENTS. Prior to using any AIA document, the user should consult an AIA component
chapter or a current AIA Documents Price List to determine the current edition of each document.

REPRODUCTIONS. This document is a copyrighted work and may not be reproduced or excerpted from in 
substantial part without the express written permission of the AIA. This document is intended to be used as a 
consumable – that is, the original document purchased by the user is intended to be consumed in the course of being
used. There is no implied permission to reproduce this document, nor does membership in The American Institute of
Architects confer any further rights to reproduce C141-1997 in whole or in part. A limited license is hereby granted to
retail purchasers to reproduce a maximum of TEN copies of the completed document, with or without signatures, but
only for use in connection with a particular Project. Further reproductions are prohibited without application by a
specific user to and after receipt of written permission from the AIA.

The AIA logo is printed in red on the original version of this document. This logo distinguishes an original AIA 
document from copies and counterfeits. To ensure accuracy and uniformity of language, purchasers should use only
an original AIA document or one that has been reproduced from an original under a special limited license from the
AIA. Documents generated by the software AIA Contract Documents: Electronic Format for Windows™ do not 
contain a red logo. Documents reproduced in this program may be accompanied by AIA Document D401,
Certification of Document’s Authenticity. In addition, all documents in the program contain the license number
under which the document was reproduced and the date of expiration of the license.

CHANGES  FROM THE  PREVIOUS  ED IT ION

C141-1997 has been revised to reflect changes made in AIA Document B141-1997, Standard Form of Agreement Between
Owner and Architect.

ARTICLE 3: The Consultant is now required to maintain the confidentiality of information designated as confidential,
and to avoid the appearance of conflicts of interest. The Consultant is also required to bear an appropriate share of
responsibility assumed by the Architect under B141-1997 for meeting the Owner’s budget.
ARTICLE 4: The Consultant’s services are no longer structured in terms of phases.
ARTICLE 5: The Consultant’s services are no longer divided into Basic, Additional and Contingent Additional Services.
Circumstances are now described that will entitle the Consultant to a change in services and a corresponding adjustment
in compensation.
ARTICLE 6: The Architect is now required to provide the Consultant with information needed by the Consultant to 
evaluate, give notice of, or enforce lien rights.
ARTICLE 8: New provisions have been added giving greater protection to the Consultant’s drawings, specifications, and
other documents, and specifically those in electronic format. Under this new language, the Consultant grants the
Architect non-exclusive rights to use construction documents on a project without suggesting that the Consultant has
conferred any other rights in those documents.
ARTICLE 9: Mediation has been added as a precursor to arbitration. The parties waive consequential damages 
(i.e., indirect damages) arising out of their agreement.
ARTICLE 10: A new provision has been added for termination for the Architect’s convenience.
ARTICLE 12: A new provision has been added specifically requiring that payment to the Consultant shall be made
monthly upon presentation of the Consultant’s statement.

USING THE  C141 - 1997  FORM

MODIFICATIONS. Users are encouraged to consult an attorney before completing an AIA document. Particularly
with respect to professional licensing laws, duties imposed by building codes, interest charges, arbitration and 
indemnification, this document may require modification with the assistance of legal counsel to fully comply with
state or local laws regulating these matters.

Generally, necessary modifications may be accomplished by writing or typing the appropriate terms in the blank
spaces provided on the form, or by supplementary conditions, special conditions or amendments referenced in this
document. The form may also be modified by striking out language directly on the original form. Care must be taken
in making these kinds of deletions, however. Under NO circumstances should printed language be struck out in such
a way as to render it illegible (as, for example, with blocking tape, correction fluid or X's that completely obscure the
text). This may raise suspicions of concealment, or suggest that the completed and signed document has been 
tampered with. Handwritten changes should be initialed by both parties to the contract.

It is definitely not recommended practice to retype the standard document. Besides being outside the limited license
for reproduction granted under these Instructions, retyping can introduce typographical errors and cloud the legal
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interpretation given to a standard clause when blended with modifications, thereby eliminating one of the principal
advantages of the standard form documents. By merely reviewing the modifications to be made to a standard form
document, parties familiar with that document can quickly understand the essence of the proposed relationship.
Commercial exchanges are greatly simplified and expedited, good-faith dealing is encouraged, and otherwise latent
clauses are exposed for scrutiny. In this way, contracting parties can more confidently and fairly measure their risks.

COVER  PAGE

Date: The date represents the date the Agreement becomes effective. It may be the date an original oral agreement was
reached, the date the Agreement was originally submitted to the Owner, the date authorizing action was taken or the
date of actual execution. Professional services should not be performed prior to the effective date of the Agreement.

Parties: Parties to this Agreement should be identified using the full address and legal name under which the
Agreement is to be executed, including a designation of the legal status of both parties (sole proprietorship, partner-
ship, joint venture, unincorporated association, limited partnership or corporation [general, limited liability, closed or
professional], etc.). Where appropriate, a copy of the resolution authorizing the individual to act on behalf of the firm
or entity should be attached. Other information may be added, such as telephone numbers and electronic addresses.

Project: The proposed Project should be described in sufficient detail to identify (1) the official name or title of the
facility; (2) the location of the site; (3) the proposed building usage; and (4) the size, capacity or scope of the Project.

ARTICLE 13—BASIS OF COMPENSATION
A more detailed discussion of compensation methods may be found in the Instructions to AIA Document B141-1997,
Standard Form of Agreement Between Owner and Architect.

PARAGRAPH 13.1 Insert the basis of the Consultant’s compensation for services described in referenced provisions. One
or more of the following methods may be used.

If a Multiple of Direct Salary Expense is used, include multipliers using words and numerals in the following insert:

"Compensation for services rendered by principals and employees shall be based on a multiple of (          ) times
Direct Salary Expense, which shall be defined as the direct salaries of the Consultant’s personnel engaged on the Project
excluding any costs of mandatory or customary contributions and benefits. Compensation for services rendered by 
subconsultants shall be based on a multiple of (          )  times the amounts billed by subconsultants.”

If a Multiple of Direct Personnel Expense is used, include multipliers using words and numerals in the following insert
(note that Direct Personnel Expense is defined in Paragraph 12.7):

"Compensation for services rendered by principals and employees shall be based on a multiple of (          ) times
Direct Personnel Expense. Compensation for services rendered by subconsultants shall be based on a multiple of

(          ) times the amounts billed by subconsultants.”

If a Professional Fee Plus Expenses is to be used, include the dollar figure and the appropriate multipliers (using words
and numerals) in the following insert:

“Compensation shall be a Fixed Fee of Dollars ( $          ) plus a multiple of (          ) times
Direct Personnel Expense. Compensation for services rendered by subconsultants shall be based on a multiple of

(          ) times the amounts billed by subconsultants.”

Alternatively, the fee (representing profit) may be calculated as a multiplier or percentage.

If Hourly Billing Rates are used, include the cumulative amount for salary, benefits, overhead and profit to fix each
rate using words and numerals in the following insert:

“Compensation for services rendered by Principals and employees shall be based upon the hourly billing rates set
forth below:

1. Principals' time at the fixed rate of Dollars($           ) per hour. For the purposes of this Agreement,
the Principals are: (List Principals, such as owners, partners, corporate officers and participating associates.)

2. Supervisory time at the fixed rate of Dollars($           ) per hour. For the purposes of this Agreement,
supervisory personnel include: (List managerial personnel by name or job title, such as general manager,
department head or project manager.)

3. Technical Level I time at the fixed rate of Dollars($           ) per hour. For the purposes of this
Agreement, Technical Level I personnel include: (List those personnel by name or job title who are highly skilled
specialists, such as job captains, senior designers, senior drafters, senior planners, senior specifiers or senior 
construction administrators.)
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4. Technical Level II time at the fixed rate of Dollars($           ) per hour. For the purposes of this
Agreement, Technical Level II personnel include: (List those personnel by name or job title who hold intermediate-
level positions relative to Technical Level I, such as professionals awaiting licensure and managers of clerical staff.)

5. Technical Level III and clerical personnel time at the fixed rate of Dollars($           ) per hour. For
the purposes of this Agreement, Technical Level III and clerical personnel include: (List those personnel by name
or job title who occupy junior-level positions, such as word processor or office assistant.)

6. Compensation for services rendered by subconsultants shall be based on a multiple of (          ) times
the amounts billed by subconsultants.”

If a Stipulated Sum is to be used, insert the sum in words and numerals in the following sample language:

“Compensation shall be a stipulated sum of Dollars($           ). Progress payments shall be allocated
to services as follows:

[Services A] percent (                %)
[Services B] percent (                %)
[Services C] percent (                %)
[Services D] percent (                %)
[Services E] percent (                %)

Total Compensation one hundred percent (           100%)”

If a Percentage of Cost of the Work is to be used, insert the following:

“Compensation shall be        percent (     %) of the Cost of the Work, as defined in Paragraph 7.1. Progress 
payments shall be allocated to services as follows:” (Insert a table for allocation of percentages of compensation
as shown above for stipulated sum.)

SUBPARAGRAPH 13.2.1 Insert the basis of compensation for the services of Project Representatives.

SUBPARAGRAPH 13.2.2 Insert basis of compensation for Change in Services of the Consultant. Hourly rates or 
multiples should be used; see methods of compensation shown above for Paragraph 13.1. NOTE: If no basis of
compensation is indicated in this subparagraph, Subparagraph 13.4.1 will be ineffective.

SUBPARAGRAPH 13.2.3 Insert the multiple to be used to determine the cost to the Architect of other services of
subconsultants as defined in Article 5 or Article 14.

PARAGRAPH 13.3 Insert the multiple to be used to determine the amount due the Consultant for Reimbursable
Expenses of the Consultant and the Consultant’s employees and subconsultants as described in Subparagraph 12.6.1
or Article 14.

SUBPARAGRAPH 13.4.1 Insert the number of months beyond which the Consultant shall be compensated as 
provided in Subparagraph 13.2.2.

SUBPARAGRAPH 13.4.3 Insert provisions on the conditions, contingencies, timing and manner of payments,
including interest on overdue payments. Interest rates should be carefully checked with the assistance of legal
counsel against state usury laws, the Federal Truth in Lending Act and similar state and local consumer credit laws.

PARAGRAPH 13.5 After consultation with insurance counsel for the Architect and Consultant, insert the minimum
limits for each type of insurance required in Subparagraphs 12.8.1 and 12.8.2, as well as other coverages that may be
necessary to protect the parties to this Agreement.

ARTICLE 14—OTHER CONDITIONS OR SERVICES
Insert provisions, if any, on special compensation arrangements, subconsultants, the choice of project delivery method or
any other conditions.

EXECUT ION OF  THE  AGREEMENT

The persons executing the Agreement should indicate the capacity in which they are acting (i.e., president, secretary,
partner, etc.) and the authority under which they are executing the Agreement. Where appropriate, a copy of the 
resolution authorizing the individual to act on behalf of the firm or entity should be attached.
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1 9 9 7  E D I T I O N

A G R E E M E N T made as of the day of
in the year  
(In words, indicate day, month and year)

B E T W E E N  the Consultant's client identified as the Architect:
(Name, address and other information)

and the Consultant:
(Name, address and other information)

Consultant’s Discipline or Services:

Consultant’s Designated Representative is:
(Name, address and other information)

The Architect has made an agreement, hereinafter known as the Prime Agreement, with the

Architect’s client identified as the Owner:
(Name, address and other information)

Dated:
(In words, indicate month, day and year of the Owner-Architect Agreement)

For the following Project:
(Include detailed description of Project, location, address and scope.)

The Architect and the Consultant agree as follows.

Standard Form of Agreement Between Architect and Consultant

Copyright 1963, 1967, 1970, 1974, 1979, 1987, © 1997 by The American Institute of Architects. Reproduction of the mate-
rial herein or substantial quotation of its provisions without written permission of the AIA violates the copyright laws
of the United States and will subject the violator to legal prosecution.
WARNING: Unlicensed photocopying violates U.S. copyright laws and will subject the violator to legal prosecution.
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ARTICLE 1 DESCRIPTION OF SCOPE
The Consultant shall provide the Architect with the following professional services in the same
manner and to the same extent as the Architect is bound by the Prime Agreement to provide such
services for the Owner.
(Describe the type of consulting services applicable to the professional discipline.)

ARTICLE 2 GENERAL PROVISIONS
2.1 A copy of the Architect’s agreement with the Owner, known as the Prime Agreement (from
which compensation amounts may be deleted), is attached as Exhibit A and is made a part of this
Agreement.

2.2 The part of the Project for which the Consultant is to provide services is hereinafter called
This Part of the Project. Except as set forth herein, the Consultant shall not have any duties or
responsibilities for any other part of the Project.

2.3 The Consultant is an independent contractor for This Part of the Project, responsible for
methods and means used in performing the Consultant's services under this Agreement, and is
not an employee, agent or partner of the Architect.

2.4 The Architect shall be the general administrator of the professional services for the Project,
and shall facilitate the exchange of information among the consultants retained by the Architect
for the Project as necessary for the coordination of This Part of the Project. Except as authorized
by the Architect, all communications between the Consultant and the Owner, Contractor or other
consultants for the Project shall be forwarded through the Architect.

ARTICLE 3 CONSULTANT'S RESPONSIBILITIES
3.1 GENERAL RESPONSIBILITIES 
3.1.1 The services performed by the Consultant, Consultant's employees and Consultant’s 
subconsultants shall be as enumerated in Articles 4, 5 and 14.

3.1.2 The Consultant shall designate a representative authorized to act on behalf of the
Consultant with respect to This Part of the Project.

3.1.3 The Consultant shall recommend to the Architect that appropriate investigations, surveys,
tests, analyses and reports be obtained as necessary for the proper execution of the Consultant's
services.

3.1.4 The Consultant’s services shall be coordinated with those of the Architect and other 
consultants for the Project in order to avoid unreasonable delay in the orderly and sequential
progress of the Architect’s or other consultants' services.
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3.1.5 The Consultant shall provide copies of drawings, reports, specifications and other neces-
sary information to the Architect and other consultants for coordination and review during the
course of the Project. All aspects of the Work designed by the Consultant shall be coordinated by
the Consultant, and the Consultant shall become familiar with the Work designed by the
Architect and other consultants as necessary for the proper coordination of This Part of the
Project.

3.1.6 The Consultant shall cooperate with the Architect in determining the proper share of the
budget for the Cost of the Work to be allocated to This Part of the Project.

3.1.7 The Consultant shall not be responsible for the acts or omissions of the Architect,
Architect's other consultants, Contractor, Subcontractors, their agents or employees, or other 
persons performing any of the Work.

3.1.8 The Consultant shall maintain the confidentiality of information specifically designated
as confidential by the Owner or Architect, unless withholding such information would violate the
law, create the risk of significant harm to the public or prevent the Consultant from establishing
a claim or defense in an adjudicatory proceeding. The Consultant shall require of the Consultant's
subconsultants similar agreements to maintain the confidentiality of information specifically 
designated as confidential by the Owner or Architect.

3.1.9 Except with the Architect's knowledge and consent, the Consultant shall not engage in any
activity, or accept any employment, interest or contribution that would reasonably appear to com-
promise the Consultant's professional judgment with respect to this Project.

3.1.10 The Consultant's services shall be performed as expeditiously as is consistent with 
professional skill and care and the orderly progress of the Project. The Consultant shall submit for
the Architect's approval a schedule for the performance of the Consultant's services which may
be adjusted as the Project proceeds. This schedule shall include allowances for periods of time
required for the Owner and Architect's review and for approval of submissions by authorities 
having jurisdiction over the Project. Time limits established by this schedule and approved by the
Architect shall not, except for reasonable cause, be exceeded by the Consultant or Architect. The
Consultant shall not be responsible for delays beyond the Consultant's control.

3.2 EVALUATION OF BUDGET AND COST OF WORK
3.2.1 When the Project requirements have been sufficiently identified, the Consultant shall 
prepare and submit to the Architect a preliminary estimate of Cost of the Work for This Part of
the Project. This estimate may be based on current area, volume or similar conceptual estimating
techniques, as directed by the Architect. As the design process progresses through the end of the
preparation of the Construction Documents, the Consultant shall update and refine the 
preliminary estimate of the Cost of the Work. The Consultant shall advise the Architect of any
adjustments to previous estimates of the Cost of the Work indicated by changes in Project 
requirements or general market conditions. If at any time the Consultant's estimate of the Cost of
the Work for this Part of the Project would cause the Owner's budget to be exceeded, the
Consultant shall make appropriate recommendations to the Architect to adjust the Project's size,
quality or budget.

3.2.2 Evaluations of the Owner's budget for the Project, the preliminary estimate of the Cost of
the Work and updated estimates of the Cost of the Work prepared by the Consultant for This Part
of the Project represent the Consultant's judgment as a design professional familiar with the 
construction industry. It is recognized, however, that neither the Consultant nor Architect has
control over the cost of labor, materials or equipment, over the Contractor's methods of
determining bid prices, or over competitive bidding, market or negotiating conditions.

SA
M

PLE:: This standard docum
ent is N

O
T a m

odel form
. Its inclusion in the A

rchitect’s H
andbook of Professional Practice does

not constitute a grant of any im
plied or explicit license to copy it in w

hole or it part. See the Instruction Sheet 
inform

ation on licensed reproduction.



WARNING: Unlicensed photocopying violates U.S. copyright laws and will subject the violator to legal prosecution.

© 1 9 9 7 A I A ®
AIA DOCUMENT C141-1997

ARCHITECT-
CONSULTANT AGREEMENT

The American Institute 
of Architects 

1735 New York Avenue, N.W.
Washington, D.C. 20006-5292

4

Accordingly, the Consultant cannot and does not warrant or represent that bids or negotiated
prices for This Part of the Project will not vary from the Owner's budget for the Project or from
any estimate of the Cost of the Work or evaluation prepared or agreed to by the Consultant.

3.2.3 In preparing estimates for the Cost of the Work for This Part of the Project, the
Consultant, after conferring with the Architect, shall be permitted to include contingencies for
design, bidding and price escalation; to determine what materials, equipment, component systems
and types of construction are to be included in the Contract Documents with respect to This Part
of the Project; to make reasonable adjustments in the scope of This Part of the Project; and to
include in the Contract Documents alternate bids as may be necessary to adjust the estimated
Cost of the Work to meet the Owner's budget for the Cost of the Work for This Part of the Project.
If an increase in the Contract Sum occurring after the execution of the Contract between the
Owner and Contractor causes the budget for the Cost of the Work to be exceeded, that budget
shall be increased accordingly.

3.2.4 If bidding or negotiation for This Part of the Project has not commenced within 90 days
after the Architect submits the Construction Documents to the Owner, the budget for the Cost of
the Work for This Part of the Project shall be adjusted to reflect changes in the general level of
prices in the construction industry.

3.2.5 If the budget for the Cost of the Work for This Part of the Project is exceeded by the 
lowest bona fide bid or negotiated proposal, the Architect shall

.1 give written approval of an increase in the budget;

.2 authorize rebidding or renegotiating of the Project within a reasonable time;

.3 terminate in accordance with Paragraph 10.6; or

.4 cooperate in revising the Project scope and quality as required to reduce the Cost of the
Work.

If the Architect chooses to proceed under Clause 3.2.5.4, the Consultant, without additional 
compensation, shall modify the documents for which the Consultant is responsible, so that the
Consultant may bear a reasonable portion of the burden of reducing the Cost of the Work for This
Part of the Project as necessary to comply with the budget for the Cost of the Work. The 
modification of such documents without cost to the Architect shall be the limit of the
Consultant's responsibility under this Paragraph 3.2. The Consultant shall be entitled to 
compensation in accordance with this Agreement for all services performed whether or not 
construction is commenced.

ARTICLE 4 SCOPE OF CONSULTANT'S SERVICES 
4.1 SCHEMATIC DESIGN
4.1.1 The Consultant shall ascertain the requirements for This Part of the Project and shall 
confirm such requirements to the Architect.

4.1.2 The Consultant shall review alternative systems with the Architect, attend necessary 
conferences, prepare necessary analyses, drawings and other documents, be available for general
consultation, and make recommendations regarding basic systems for This Part of the Project.
When necessary, the Consultant shall consult with public agencies and other organizations 
concerning utility services and requirements.

4.2 DESIGN DEVELOPMENT
When authorized by the Architect, the Consultant shall prepare Design Development Documents
from the Schematic Design studies approved by the Owner and confirmed by the Architect. The
Design Development Documents shall consist of drawings and other documents to fix and
describe This Part of the Project, including materials, equipment, component systems and types
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of construction or installation as may be appropriate, all of which are to be approved by the
Owner and Architect.

4.3 CONSTRUCTION DOCUMENTS
4.3.1 When authorized by the Architect, the Consultant shall prepare, from the Design
Development Documents approved by the Owner and confirmed by the Architect, Drawings and
Specifications setting forth in detail the requirements for the construction of This Part of the
Project, all of which are to be approved by the Owner and Architect. The Consultant shall prepare
the Drawings and Specifications in such format as the Architect may reasonably require.

4.3.2 The Consultant shall assist the Architect as necessary in connection with the Owner's
responsibility for filing the documents concerning This Part of the Project required for the
approval of governmental authorities having jurisdiction over the Project.

4.4 BIDDING OR NEGOTIATION
The Consultant shall assist the Architect and Owner in obtaining and evaluating bids or negoti-
ated proposals, and assist in awarding and preparing contracts for construction or installation.

4.5 CONTRACT ADMINISTRATION SERVICES
4.5.1 The Consultant's responsibility to provide the Contract Administration services under this
Agreement commences with the award of the initial Contract for Construction and terminates at
the issuance to the Owner of the final Certificate for Payment. However, the Consultant shall be
entitled to a Change in Services in accordance with Paragraph 5.1 when Contract Administration
Services extend 60 days after the date of Substantial Completion of the Work.

4.5.2 The Consultant shall assist the Architect in the administration of the Contract between
Owner and Contractor with respect to This Part of the Project as set forth below and in the edi-
tion of AIA Document A201, General Conditions of the Contract for Construction, identified in
the Prime Agreement, unless otherwise provided in this Agreement.

4.5.3 The Consultant shall visit the site at intervals appropriate to the stage of the Contractor's
operations for This Part of the Project, or as otherwise agreed with the Architect in writing, (1) to
become generally familiar with and to keep the Architect informed about the progress and 
quality of the portion of the Work completed for This Part of the Project, (2) to endeavor to guard
the Owner against defects and deficiencies in the Work, and (3) to determine in general if the
Work is being performed in a manner indicating that the Work, when fully completed, will be in
accordance with the Contract Documents. However, the Consultant shall not be required to make
exhaustive or continuous on-site inspections to check the quality or quantity of the Work for This
Part of the Project. The Consultant shall neither have control over or charge of, nor be 
responsible for, the construction means, methods, techniques, sequences or procedures, or for
safety precautions and programs in connection with the Work for This Part of the Project, since
these are solely the Contractor's rights and responsibilities under the Contract Documents.

4.5.4 The Consultant shall report to the Architect known deviations from the Contract
Documents and from the most recent construction schedule submitted by the Contractor.
However, the Consultant shall not be responsible for the Contractor's failure to perform the Work
in accordance with the requirements of the Contract Documents. The Consultant shall be 
responsible for the Consultant's negligent acts or omissions, but shall not have control over or
charge of and shall not be responsible for acts or omissions of the Contractor, Subcontractors, or
their agents or employees, or of any other persons or entities performing portions of the Work.

4.5.5 The Consultant shall at all times have access to the Work for This Part of the Project,
wherever it is in preparation or progress.
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4.5.6 Based on the Consultant's evaluations of the Work and of the Contractor's Applications
for Payment, the Consultant shall assist the Architect in determining the amounts due the
Contractor for This Part of the Project and shall certify such amounts to the Architect in writing.

4.5.7 Certification for payment by the Consultant to the Architect of the amounts due the
Contractor shall constitute a representation to the Architect, based on the Consultant's evaluation
of the Work as provided in Subparagraph 4.5.3 and on the data comprising the Contractor’s
Application for Payment, that the Work for This Part of the Project has progressed to the point
indicated and that, to the best of the Consultant’s knowledge, information and belief, the quality
of the Work is in accordance with the Contract Documents. The foregoing representations are
subject (1) to an evaluation of the Work for conformance with the Contract Documents upon
Substantial Completion, (2) to results of subsequent tests and inspections, (3) to correction of
minor deviations from the Contract Documents prior to completion, and (4) to specific 
qualifications expressed by the Consultant.

4.5.8 Upon written request of the Architect, the Consultant shall furnish to the Architect with
reasonable promptness, in writing or in the form of drawings, interpretations of the Contract
Documents prepared by the Consultant, if, in the opinion of the Architect, such interpretations
are necessary for the proper execution or progress of the Work.

4.5.9 The Consultant shall within a reasonable time render written recommendations on claims,
disputes and other matters in question between the Owner and Contractor relating to the 
execution or progress of This Part of the Project as provided by the Contract Documents.

4.5.10 The Consultant shall assist the Architect in determining whether the Architect shall reject
Work for This Part of the Project which does not conform to the Contract Documents or whether
additional inspection or testing is required.

4.5.11 The Consultant shall review and approve or take other appropriate action upon the
Contractor's submittals pertaining to This Part of the Project, such as Shop Drawings, Product
Data and Samples; but only for the limited purpose of checking for conformance with 
information given and the design concept expressed in the Contract Documents. Following such
appropriate action, the Consultant shall forward the Contractor's submittals to the Architect for
final disposition. The Consultant's action shall be taken with such reasonable promptness as to
cause no delay in the Work or in the activities of the Owner, Contractor or separate contractors,
while allowing sufficient time in the Consultant's professional judgment to permit adequate
review. Review of such submittals is not conducted for the purpose of determining the accuracy
and completeness of other details such as dimensions and quantities, or for substantiating 
instructions for installation or performance of equipment or systems designed by the Contractor,
all of which remain the responsibility of the Contractor, as required for this Part of the Project by
the Contract Documents. The Consultant's review shall not constitute approval of safety 
precautions or, unless otherwise specifically stated by the Consultant, of any construction means,
methods, techniques, sequences or procedures. The Consultant's approval of a specific item shall
not indicate approval of an assembly of which the item is a component.

4.5.12 If professional design services or certifications by a design professional related to systems,
materials or equipment are specifically required of the Contractor by the Contract Documents,
the Consultant shall specify appropriate performance and design criteria that such services must
satisfy. Shop Drawings and other submittals related to the Work designed or certified by the
design professional retained by the Contractor shall bear such professional's written approval
when submitted to the Architect. The Consultant shall be entitled to rely upon the adequacy,
accuracy and completeness of the services, certifications or approvals performed by such design
professionals.
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4.5.13 The Consultant shall assist the Architect in preparing Change Orders and Construction
Change Directives for This Part of the Project for the Owner's approval and execution in 
accordance with the Contract Documents, and may recommend to the Architect minor changes
in the Work not involving an adjustment in the Contract Sum or an extension of the Contract
Time which are consistent with the intent of the Contract Documents.

4.5.14 The Consultant shall assist the Architect in conducting inspections, with respect to This
Part of the Project, to determine the date or dates of Substantial Completion and the date of final
completion, shall review and approve, or take other appropriate action on, the Contractor's list of
items to be completed or corrected, and shall forward the list to the Architect for final disposition.
The Consultant shall assist the Architect in receiving from the Contractor and forwarding to the
Owner, for the Owner's review and records, written warranties and related documents required by
the Contract and assembled by the Contractor with respect to This Part of the Project. If
requested, the Consultant shall issue to the Architect a final certification in writing with respect
to final payment for This Part of the Project.

ARTICLE 5 OTHER SERVICES
5.1 CHANGE IN SERVICES
5.1.1 Change in Services of the Consultant other than a change required to bring This Part of the
Project within the Project budget for the Cost of the Work, including services required of
subconsultants, may be accomplished after execution of this Agreement, without invalidating the
Agreement, if mutually agreed in writing, if required by circumstances beyond the Consultant's
control, or if the Consultant's services are affected as described in Subparagraph 5.1.2. In the
absence of mutual agreement in writing, the Consultant shall notify the Architect prior to 
providing such services. If the Architect deems that all or a part of such Change in Services is not
required, the Architect shall give prompt written notice to the Consultant, and the Consultant
shall have no obligation to provide those services. Except for a change due to the fault of the
Consultant, Change in Services of the Consultant shall entitle the Consultant to an adjustment in
compensation pursuant to Subparagraph 13.2.2, and to any Reimbursable Expenses described in
Paragraph 12.6.

5.1.2 If any of the following circumstances affect the Consultant's services for the Project, the
Consultant shall be entitled to an appropriate adjustment in the Consultant's schedule and 
compensation:

.1 change in the instructions or approvals given by the Owner that necessitate revisions in
Instruments of Service;

.2 enactment or revision of codes, laws or regulations or official interpretations which
necessitate changes to previously prepared Instruments of Service;

.3 decisions of the Owner not rendered in a timely manner;

.4 significant changes in the Project including, but not limited to, size, quality,
complexity, the Owner's schedule or budget, or procurement method;

.5 evaluation of the Owner's or Contractor's proposals, including the preparation or 
revision of Instruments of Service, and provision of other services in connection with
Change Orders and Construction Change Directives;

.6 providing consultation concerning replacement of Work resulting from fire or other
causes during construction;

.7 failure of performance on the part of the Owner, the Owner's consultants or 
contractors;

.8 evaluation of an extensive number of claims submitted by the Owner's consultants, the
Contractor or others in connection with the Work;

.9 preparation for and attendance at a public hearing, a dispute resolution proceeding or a
legal proceeding except where the Consultant is party thereto;
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.10 evaluation of substitutions proposed by the Owner or the Contractor after the award of
the Contract for Construction;

.11 preparation of design and documentation for alternate bids or proposal requests 
proposed by the Owner;

.12 change in the Preliminary Project information contained in the Agreement between
Owner and Architect; or

.13 Contract Administration Services provided 60 days after the date of Substantial
Completion of the Work.

5.2 PROJECT REPRESENTATION SERVICES
5.2.1 If more extensive representation at the site than is described under Subparagraph 4.5.3 is
required for This Part of the Project, the Consultant shall, if requested by the Architect, provide
one or more Project Representatives to assist the Consultant in carrying out such additional 
on-site responsibilities.

5.2.2 Project Representatives shall be selected, employed and directed by the Consultant, and the
Consultant shall be compensated therefor as agreed by the Architect and Consultant. The duties,
responsibilities and limitations of authority of Project Representatives shall be as described in an
exhibit to this Agreement.

5.2.3 Through the presence at the site of such Project Representatives, the Consultant shall
endeavor to provide further protection for the Owner against defects and deficiencies in the Work
for This Part of the Project, but the furnishing of such project representation shall not modify the
rights, responsibilities or obligations of the Consultant as described elsewhere in this Agreement.

ARTICLE 6 ARCHITECT'S RESPONSIBILITIES
6.1 The Architect shall provide available information in a timely manner regarding 
requirements for and limitations on This Part of the Project. The Architect shall furnish to the
Consultant, within 21 days after receipt of a written request, information necessary and relevant
for the Consultant to evaluate, give notice of or enforce lien rights.

6.2 The Architect may designate a representative authorized to act on the Architect's behalf
with respect to This Part of the Project. The Architect or such designated representative shall ren-
der decisions in a timely manner pertaining to documents submitted by the Consultant in order
to avoid unreasonable delay in the orderly and sequential progress of the Consultant's services.

6.3 If the Consultant considers it necessary for This Part of the Project, the Architect shall
request that the Owner furnish the services of other consultants when such services are reason-
ably required by the scope of the Project, including surveys to describe physical characteristics,
legal limitations and utility locations for the site of the Project and a written legal description of
the site. The surveys and legal information shall include, as applicable, grades and lines of streets,
alleys, pavements and adjoining property and structures; adjacent drainage; rights-of-way, restric-
tions, easements, encroachments, zoning, deed restrictions, boundaries and contours of the site;
locations, dimensions and necessary data with respect to existing buildings, other improvements
and trees; and information concerning available utility services and lines, both public and private,
above and below grade, including inverts and depths. All information on the survey shall be ref-
erenced to a Project benchmark.

6.4 On the Consultant's request for This Part of the Project, the Architect shall furnish to the
Consultant, in a timely manner, (1) detailed layouts showing the location of connections, and (2)
tabulations giving sizes and loads of equipment designed, specified or furnished by others for
incorporation into other parts of the Project.
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6.5 On the Consultant's request for This Part of the Project, the Architect shall request the
Owner to furnish, in a timely manner, the services of geotechnical engineers. Such services may
include, but are not limited to, test borings, test pits, determinations of soil bearing values,
percolation tests, evaluations of hazardous materials, ground corrosion tests and resistivity tests,
including necessary operations for anticipating subsoil conditions, with reports and appropriate
recommendations.

6.6 On the Consultant's request for This Part of the Project, the Architect shall request the
Owner to furnish structural, mechanical and chemical tests; tests for air and water pollution; tests
for hazardous materials; and other laboratory and environmental tests, inspections and reports
required by law or the Contract Documents.

6.7 The services, information, surveys and reports required by Paragraphs 6.3 through 6.6 shall
be furnished at no expense to the Consultant, who shall be entitled to rely upon the accuracy and
completeness thereof. The Consultant shall provide prompt written notice to the Architect if the
Consultant becomes aware of any errors, omissions or inconsistencies in such services or infor-
mation.

6.8 The Architect shall provide prompt written notice to the Consultant if the Architect
becomes aware of any fault or defect with respect to This Part of the Project including any errors,
omissions or inconsistencies in the Consultant's Instruments of Service.

6.9 The Architect shall confer with the Consultant before issuing interpretations or 
clarifications of documents prepared by the Consultant and shall request the recommendation of
the Consultant before providing interpretations or clarifications of Shop Drawings, Product Data,
Samples or other submissions of the Contractor, or upon Change Orders and Construction
Change Directives affecting This Part of the Project.

6.10 The Architect shall furnish to the Consultant a copy of the preliminary estimate or updat-
ed estimates of Cost of the Work as submitted to the Owner, bidding documents, bid tabulations,
negotiated proposals and Contract Documents, including Change Orders and Construction
Change Directives as issued, to the extent that they pertain to This Part of the Project.

6.11 The Architect shall advise the Consultant of the identity of other consultants 
participating in the Project and the scope of their services.

6.12 The Architect shall review the Consultant's work for compliance with the Owner's 
program and for overall coordination with the architectural and engineering requirements.

ARTICLE 7 COST OF THE WORK 
7.1 DEFINITION
7.1.1 The Cost of the Work shall be the total cost or, to the extent the Project is not completed,
the estimated cost to the Owner of all elements of the Project designed or specified by the
Architect and the Architect's consultants. The Cost of the Work for This Part of the Project shall
be the total cost or estimated cost to the Owner of all elements of the Project designed or 
specified by the Consultant.

7.1.2 The Cost of the Work or the Cost of the Work for This Part of the Project shall include the
cost at current market rates of labor and materials furnished by the Owner and equipment
designed, specified, selected or specially provided for by the Architect or Consultant, including the
costs of management or supervision of construction or installation provided by a separate 
construction manager or contractor, plus a reasonable allowance for their overhead and profit. In
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addition, a reasonable allowance for contingencies shall be included for market conditions at the
time of bidding and for changes in the Work.

7.1.3 The Cost of the Work does not include the compensation of the Architect and the
Architect's consultants, the costs of the land, rights-of-way and financing or other costs that are
the responsibility of the Architect as provided in Article 6 of this Agreement, or that are the
responsibility of the Owner as defined in the Prime Agreement.

ARTICLE 8 INSTRUMENTS OF SERVICE
8.1 Drawings, specifications, and other documents, including those in electronic form, pre-
pared by the Consultant are Instruments of Service for use solely with respect to this Project.
Unless otherwise provided, the Consultant shall be deemed the author and owner of the
Consultant’s Instruments of Service and shall retain all common law, statutory and other reserved
rights, including copyrights.

8.2 Upon execution of this Agreement, the Consultant grants to the Architect a nonexclusive
license to reproduce the Consultant's Instruments of Service for purposes of designing,
administering, using and maintaining the Project, provided that the Architect shall comply with
all obligations, including prompt payment of all sums when due, under this Agreement. Such
license shall permit the Architect to include the Consultant's Instruments of Service in a similar
nonexclusive license to the Owner in the Prime Agreement, authorizing the Owner and the
Owner’s contractors and consultants to reproduce applicable portions of the Consultant’s
Instruments of Service solely for purposes of constructing, using and maintaining the Project.
Any termination of this Agreement prior to completion of the Project shall terminate this license.
Upon such termination, the Architect shall refrain from making further reproductions of the
Consultant's Instruments of Service and shall return to the Consultant within seven days of
termination all originals and reproductions in the Architect's possession or control. If and upon
the date the Consultant is adjudged in default of this Agreement, the foregoing license shall be
deemed terminated and replaced by a second, nonexclusive license that permits the Architect, and
the Owner through the Architect, to continue to use and to reproduce the Consultant’s
Instruments of Service and to authorize other similarly credentialed design professionals to 
reproduce and, where permitted by law, to make changes, corrections or additions to the
Instruments of Service solely for purposes of completing, using and maintaining the Project. If
the Architect is adjudged in default of the Prime Agreement, the Consultant, upon written request
of the Owner, shall grant a nonexclusive license to the Owner to reproduce the Consultant’s
Instruments of Service solely for purposes of completing, using and maintaining the Project. In
such event, the Owner shall not make changes in the Consultant’s Instruments of Service 
without the Consultant’s written permission.

8.3 Except for the licenses granted in Paragraph 8.2, no other license or right shall be deemed
granted or implied under this Agreement. The Architect shall not assign, delegate, sublicense,
pledge or otherwise transfer any license granted herein to another party without the prior written
agreement of the Consultant. Submission or distribution of Instruments of Services to meet 
official regulatory requirements or for similar purposes in connection with the Project is not to be
construed as publication in derogation of the reserved rights of the Consultant. The Architect
shall not use the Consultant’s Instruments of Service for future additions or alterations to this
Project or for other projects, unless the Architect obtains the prior written agreement of the
Consultant. Any unauthorized use of the Instruments of Service shall be at the Architect's sole
risk and without liability to the Consultant.

8.4 Prior to the Consultant providing to the Architect any Instruments of Service in electron-
ic form or the Architect providing to the Consultant any electronic data for incorporation into the
Instruments of Service, the Architect and Consultant shall by separate written agreement set forth
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the specific conditions governing the format of such Instruments of Service or electronic data,
including any special limitations or licenses not otherwise provided in this Agreement.

8.5 The Architect and Consultant shall not make changes in each other's Instruments of
Service without written permission of the other party.

8.6 The Consultant shall maintain on file and make available to the Architect design calcula-
tions for This Part of the Project, and shall furnish copies thereof to the Architect on request.

ARTICLE 9  DISPUTE RESOLUTION
9.1 MEDIATION
9.1.1 Any claim, dispute or other matter in question arising out of or related to this Agreement
shall be subject to mediation as a condition precedent to arbitration or the institution of legal or
equitable proceedings by either party. If such matter relates to or is the subject of a lien arising out
of the Consultant’s services, the Consultant may proceed in accordance with applicable law to
comply with the lien notice or filing deadlines prior to resolution of the matter by mediation or
by arbitration.

9.1.2 The Architect and Consultant shall endeavor to resolve claims, disputes and other matters
in question between them by mediation which, unless the parties mutually agree otherwise, shall
be in accordance with the Construction Industry Mediation Rules of the American Arbitration
Association currently in effect. Request for mediation shall be filed in writing with the other party
to this Agreement and with the American Arbitration Association. The request may be made
concurrently with the filing of a demand for arbitration but, in such event, mediation shall 
proceed in advance of arbitration or legal or equitable proceedings, which shall be stayed pending
mediation for a period of 60 days from the date of filing, unless stayed for a longer period by
agreement of the parties or court order.

9.1.3 The parties agree to split the mediator’s fee and any filing fees equally. The mediation shall
be held in the place where the Project is located, unless another location is mutually agreed upon.
Agreements reached in mediation shall be enforceable as settlement agreements in any court 
having jurisdiction thereof.

9.2 ARBITRATION
9.2.1 Any claim, dispute or other matter in question arising out of or related to this Agreement
shall be subject to arbitration. Prior to arbitration, the parties shall endeavor to resolve disputes by
mediation in accordance with Paragraph 9.1.

9.2.2 Claims, disputes and other matters in question between the parties that are not resolved by
mediation shall be decided by arbitration which, unless the parties mutually agree otherwise, shall
be in accordance with the Construction Industry Arbitration Rules of the American Arbitration
Association currently in effect. Demand for arbitration shall be filed in writing with the other
party to this Agreement and with the American Arbitration Association.

9.2.3 A demand for arbitration shall be made within a reasonable time after the claim, dispute
or other matter in question has arisen. In no event shall the demand for arbitration be made after
the date when institution of legal or equitable proceedings based on such claim, dispute or other
matter in question would be barred by the applicable statute of limitations.

9.2.4 An arbitration arising out of or related to this Agreement may be consolidated with an
arbitration between the Architect and any other person or entity if such arbitration involves 
common issues of fact relating to the performance by the Consultant of the Consultant's 
obligations under this Agreement.
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9.2.5 The award rendered by the arbitrator or arbitrators shall be final, and judgment may be
entered upon it in accordance with applicable law in any court having jurisdiction thereof.

9.3 CLAIMS FOR CONSEQUENTIAL DAMAGES
The Architect and Consultant waive consequential damages for claims, disputes or other matters
in question arising out of or relating to this Agreement. This mutual waiver is applicable, without
limitation, to all consequential damages due to either party’s termination in accordance with
Article 10.

ARTICLE 10 TERMINATION OR SUSPENSION
10.1 This Agreement may be terminated at such time as the Prime Agreement is terminated.
The Architect shall promptly notify the Consultant of such termination.

10.2 If the Architect fails to make payments to the Consultant in accordance with this
Agreement, such failure shall be considered substantial nonperformance and cause for termina-
tion or, at the Consultant's option, cause for suspension of performance of services under this
Agreement. If the Consultant elects to suspend services, prior to suspension of services, the
Consultant shall give seven days' written notice to the Architect. In the event of a suspension of
services, the Consultant shall have no liability to the Architect for delay or damage caused the
Architect because of such suspension of services. Before resuming services, the Consultant shall
be paid all sums due prior to suspension and any expenses incurred in the interruption and
resumption of the Consultant's services. The Consultant's fees for the remaining services and the
time schedules shall be equitably adjusted.

10.3 If the Project is suspended by the Owner or the Architect for more than 30 consecutive
days, the Consultant shall be compensated for services performed prior to notice of such suspen-
sion. When the Project is resumed, the Consultant shall be compensated for expenses incurred in
the interruption and resumption of the Consultant's services. The Consultant's fees for the
remaining services and the time schedules shall be equitably adjusted.

10.4 If the Project is suspended for more than 90 consecutive days by either party, the
Consultant may terminate this Agreement by giving not less than seven days' written notice.

10.5 This Agreement may be terminated by either party upon not less than seven days' written
notice should the other party fail substantially to perform in accordance with the terms of this
Agreement through no fault of the party initiating the termination.

10.6 This Agreement may be terminated by the Architect upon not less than seven days' 
written notice to the Consultant for the Architect's convenience and without cause.

10.7 In the event of termination not the fault of the Consultant, the Consultant shall be 
compensated for services performed prior to termination, together with Reimbursable Expenses
then due and all Termination Expenses as defined in Paragraph 10.8.

10.8 Termination Expenses are in addition to compensation for the services of the Agreement
and include expenses directly attributable to termination for which the Consultant is not 
otherwise compensated, plus an amount for the Consultant's anticipated profit on the value of the
services not performed by the Consultant.
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ARTICLE 11 MISCELLANEOUS PROVISIONS
11.1 This Agreement shall be governed by the law of the principal place of business of the
Architect, unless otherwise provided in Article 14.

11.2 Terms in this Agreement shall have the same meaning as those in the edition of AIA
Document A201, General Conditions of the Contract for Construction, current as of the date iden-
tified in the Prime Agreement.

11.3 Causes of action between the parties to this Agreement pertaining to acts or failures to act
shall be deemed to have accrued and the applicable statutes of limitations shall commence to run
not later than either the date of Substantial Completion for acts or failures to act occurring prior
to Substantial Completion or the date of issuance of the final Certificate for Payment for acts or
failures to act occurring after Substantial Completion. In no event shall such statutes of limita-
tion commence to run any later than the date when the services are substantially completed.

11.4 To the extent damages are covered by property insurance during construction, the
Architect and Consultant waive all rights against each other and against the Owner, contractors,
consultants, agents and employees of the other for damages, except such rights as they may have
to the proceeds of such insurance as set forth in the edition of AIA Document A201, General
Conditions of the Contract for Construction, current as of the date identified in the Prime
Agreement. The Consultant or the Architect, as appropriate, shall require of the Owner, contrac-
tors, consultants, agents and employees of any of them similar waivers in favor of the other par-
ties enumerated herein.

11.5 The Architect and Consultant, respectively, bind themselves, their partners, successors,
assigns and legal representatives to the other party to this Agreement and to the partners, succes-
sors, assigns and legal representatives of such other party with respect to all covenants of this
Agreement. Neither Architect nor Consultant shall assign this Agreement without the written
consent of the other.

11.6 This Agreement represents the entire and integrated agreement for This Part of the Project
between the Architect and the Consultant and supersedes all prior negotiations, representations
or agreements, either written or oral. This Agreement may be amended only by written instru-
ment signed by both Architect and Consultant.

11.7 Nothing contained in this Agreement shall create a contractual relationship with or a cause
of action in favor of a third party against either the Architect or Consultant.

11.8 Unless otherwise provided in this Agreement, the Architect and Consultant shall have no
responsibility for the discovery, presence, handling, removal or disposal of or exposure of persons
to hazardous materials or toxic substances in any form at the Project site.

ARTICLE 12 PAYMENTS TO THE CONSULTANT
12.1 Payments on account of services rendered and for Reimbursable Expenses incurred shall
be made monthly upon presentation of the Consultant's statement of services. No deductions
shall be made from the Consultant's compensation on account of penalty, liquidated damages or
other sums withheld from payments to contractors, or on account of the cost of changes in the
Work other than those for which the Consultant has been adjudged to be liable.

12.2 The Architect shall disclose to the Consultant, prior to the execution of this Agreement,
contingent or other special provisions relative to compensation that are included in the Architect's
understanding with the Owner or in the Prime Agreement.
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12.3 The Consultant shall submit invoices for services and Reimbursable Expenses in accor-
dance with the provisions of the Prime Agreement. The Architect shall review such invoices and,
if they are considered incorrect or untimely, the Architect shall review the matter with the
Consultant and confirm in writing to the Consultant, within ten days from receipt of the
Consultant's billing, the Architect's understanding of the disposition of the issue.

12.4 If and to the extent that the time initially established in Subparagraph 13.4.1 of this
Agreement is exceeded or extended through no fault of the Consultant, compensation for services
rendered during the additional period of time shall be computed in the manner set forth in
Paragraph 13.2.

12.5 Payments to the Consultant shall be made promptly after the Architect is paid by the
Owner under the Prime Agreement. The Architect shall exert reasonable and diligent efforts to
collect prompt payment from the Owner. The Architect shall pay the Consultant in proportion to
amounts received from the Owner which are attributable to the Consultant's services rendered.

12.6 REIMBURSABLE EXPENSES
12.6.1 Reimbursable Expenses are in addition to compensation for the Consultant's services and
include expenses incurred by the Consultant and Consultant's employees and subconsultants
directly related to the Project, as identified in the following Clauses:

.1 transportation in connection with the Project, authorized out-of-town travel and sub-
sistence, and electronic communications;

.2 fees paid for securing approval of authorities having jurisdiction over the Project;

.3 reproductions, plots, standard form documents, postage, handling and delivery of
Instruments of Service;

.4 expense of overtime work requiring higher than regular rates if authorized in advance
by the Owner;

.5 renderings, models and mock-ups requested by the Owner; and

.6 expense of professional liability insurance dedicated exclusively to this Project or the
expense of additional insurance coverage or limits requested by the Owner or Architect
in excess of that normally carried by the Consultant.

12.6.2 Records of Reimbursable Expenses and expenses pertaining to a Change in Services and
services performed on the basis of hourly rates or a multiple of Direct Personnel Expense shall be
available to the Architect or the Architect's authorized representative at mutually convenient
times.

12.7 DIRECT PERSONNEL EXPENSE 
Direct Personnel Expense is defined as the direct salaries of the Consultant's personnel engaged
on the Project and the portion of the cost of their mandatory and customary contributions and
benefits related thereto, such as employment taxes and other statutory employee benefits, insur-
ance, sick leave, holidays, vacations, employee retirement plans, and similar contributions.

12.8 INSURANCE
12.8.1 If required by the Architect, the Consultant shall obtain insurance covering claims arising
out of the performance of professional services under this Agreement and caused by errors, omis-
sions or negligent acts for which the Consultant is liable. The Consultant shall maintain this
insurance in force, if available, after the completion of professional services under this Agreement
until the expiration of the applicable statutes of limitations. In the event there is no such statute
specifically applicable to design and construction of improvements to real property, this insur-
ance, if available, shall be maintained in force by the Consultant for a reasonable period after the
date of Substantial Completion of the Project as agreed to by the Architect and Consultant.
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12.8.2 Unless otherwise agreed, the Architect and Consultant shall each provide insurance to 
protect themselves from claims under workers' compensation acts; from claims for damages
because of bodily injury, including personal injury, sickness, disease, or death of any employees or
of any other person; from claims for damages because of injury to or destruction of property
including loss of use resulting therefrom; and from damage to or destruction of property 
including valuable papers and records coverage and including loss of use resulting therefrom.

12.8.3 The insurance required pursuant to Subparagraphs 12.8.1 and 12.8.2 shall be in not less than
the minimum limits required by law or by Paragraph 13.5.

12.8.4 The Consultant shall furnish to the Architect certificates of insurance evidencing the
insurance required by Subparagraphs 12.8.1 and 12.8.2, including appropriate evidence that each
type of insurance includes appropriate coverages for this specific Project. Certificates shall 
contain provisions that at least 30 days' prior written notice will be given to the Architect in the
event of cancellation, reduction in or nonrenewal of the insurance.

ARTICLE 13 BASIS OF COMPENSATION
The Architect shall compensate the Consultant as follows:

13.1 COMPENSATION
For services, as described in Paragraph 4.1 through Subparagraph 4.5.14 and other services 
included in Article 14 as part of those services, compensation shall be computed as follows:
(Insert basis of compensation, including stipulated sums, multiples or percentages, and identify services to which
particular methods of compensation apply, if necessary.)

13.2 COMPENSATION FOR OTHER SERVICES
13.2.1 For Project representation services, as described in Paragraph 5.2, compensation shall be
computed as follows:

13.2.2 For other services of the Consultant, as described in Article 5, other than Project 
representation described in Paragraph 5.2, compensation shall be computed as follows:
(Insert basis of compensation, including rates or multiples of Direct Personnel Expense for Principals and
employees, and identify Principals and classify employees, if required. Identify specific services or changes in 
services to which particular methods of compensation apply, if necessary.)
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13.2.3 For other services of subconsultants for other than normal consulting services for This
Part of the Project, as provided under Subparagraph 13.2.2 or identified in Article 5 as Other
Services, a multiple of (                 ) times the amounts
billed to the Consultant for such services.
(Identify specific types of consultants in Article 14, if required.)

13.3 REIMBURSABLE EXPENSES
For Reimbursable Expenses, as described in Paragraph 12.6, a multiple of

(            ) times the expenses incurred by the Consultant, the
Consultant's employees and subconsultants directly related to the Project.

13.4 ADDITIONAL PROVISIONS
The Architect and Consultant agree in accordance with the Terms and Conditions of this
Agreement that:

13.4.1 If services covered by this Agreement have not been completed within
(         ) months of the date hereof, through no fault of the Consultant for This

Part of the Project, extension of the Consultant's services beyond that time shall be compensated
on the basis of hourly rates and multiples as provided in Subparagraph 13.2.2.

13.4.2 The rates and multiples set forth for services shall be annually adjusted in accordance with
normal salary review practices of the Consultant.

13.4.3 PAYMENT PROVISIONS 
(Insert provisions as to conditions, contingencies, times, manner and other particulars concerning payments,
including any provisions for the payment of interest.)

13.5 INSURANCE COVERAGES
(After consultation with insurance counsel for the Architect and Consultant, insert the minimum limits of 
insurance required for each type of insurance required in Subparagraphs 12.8.1 and 12.8.2, and other coverages
which may be necessary to protect them. If insurance required is in excess of what the Consultant normally 
carries, the Consultant will be reimbursed if the Architect is reimbursed by the Owner.)
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ARTICLE 14 OTHER CONDITIONS OR SERVICES
(Insert descriptions of other services, identify specific types of subconsultants, and identify modifications to the
payment and compensation terms included in this Agreement.)

This Agreement entered into as of the day and year first written above.

A R C H I T E C T (Signature) C O N S U L T A N T (Signature)

(Printed Name and Title)  (Printed Name and Title)

CAUTION: You should sign an original AIA document or a licensed reproduction. Originals contain the AIA logo
printed in red; licensed reproductions are those produced in accordance with the Instructions to this document.
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1

GENERAL  INFORMATION

PURPOSE. AIA Document C142-1997 is an abbreviated standard form of agreement between Architect and Consultant.
It is intended for use by consultants providing services to architects on projects where the complexity and detail of AIA
Document C141-1997, Standard Form of Agreement Between Architect and Consultant, are not required. This 
document may be used with a variety of compensation methods, including multiple of direct personnel expense and
stipulated sum.

RELATED DOCUMENTS. AIA Document C142-1997 is intended to be used with AIA Document B141-1997, Standard
Form of Agreement Between Owner and Architect. Alternatively, AIA Document B151-1997, Abbreviated Standard Form
of Agreement Between Owner and Architect, may be used. The Owner-Architect Agreement is adopted by reference
and should be attached to C142-1997 as "Exhibit A." C727, Standard Form of Agreement Between Architect and
Consultant for Special Services, is another option that may be appropriate in some circumstances.

DISPUTE RESOLUTION—MEDIATION AND ARBITRATION. This document contains provisions for mediation
and arbitration of claims and disputes. Mediation is a non-binding process, but is mandatory under the terms of this
agreement. Arbitration is mandatory under the terms of this agreement and binding in most states and under the
Federal Arbitration Act. In a minority of states, arbitration provisions relating to future disputes are not enforceable
but the parties may agree to arbitrate after the dispute arises. Even in those states, under certain circumstances 
(for example, in a transaction involving interstate commerce), arbitration provisions may be enforceable under the
Federal Arbitration Act.

The AIA does not administer dispute resolution processes. To submit disputes to mediation or arbitration or to obtain
copies of the applicable mediation or arbitration rules, write to the American Arbitration Association or call 
(800) 778-7879. The American Arbitration Association may also be contacted at http:www.adr.org.

WHY USE AIA CONTRACT DOCUMENTS? AIA contract documents are the product of a consensus-building
process aimed at balancing the interests of all parties on the construction project. The documents reflect actual 
industry practices, not theory. They are state-of-the-art legal documents, regularly revised to keep up with changes in
law and the industry—yet they are written, as far as possible, in everyday language. Finally, AIA contract documents
are flexible: they are intended to be modified to fit individual projects, but in such a way that modifications are easily
distinguished from the original, printed language.

For further information on AIA's approach to drafting contract documents, see AIA Document M120, Document
Drafting Principles.

USE OF NON-AIA FORMS. If a combination of AIA documents and non-AIA documents is to be used, particular
care must be taken to achieve consistency of language and intent among documents.

LETTER FORMS OF AGREEMENT. Letter forms of agreement are generally discouraged by the AIA, as is the 
performance of a part or the whole of professional services based on an oral agreement or understanding. The AIA’s
standard forms have been developed through more than 100 years of experience and have been tested repeatedly 
in the courts. In addition, the standard forms have been carefully coordinated with other AIA documents.

STANDARD FORMS. Most AIA documents published since 1906 have contained in their titles the words “Standard
Form.” The term “standard” is not meant to imply that a uniform set of contractual requirements is mandatory for AIA
members or others in the construction industry. Rather, the AIA standard documents are intended to be used as fair
and balanced baselines from which the parties can negotiate their bargains. As such, the documents have won general
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acceptance within the construction industry and have been uniformly interpreted by the courts. Within an industry
spanning 50 states—each free to adopt different, and perhaps contradictory, laws affecting that industry—AIA 
documents form the basis for a generally consistent body of construction law.

USE OF CURRENT DOCUMENTS. Prior to using any AIA document, the user should consult an AIA component
chapter or a current AIA Documents Price List to determine the current edition of each document.

REPRODUCTIONS. This document is a copyrighted work and may not be reproduced or excerpted from in 
substantial part without the express written permission of the AIA. This document is intended to be used as a 
consumable—that is, the original document purchased by the user is intended to be consumed in the course of being
used. There is no implied permission to reproduce this document, nor does membership in The American Institute of
Architects confer any further rights to reproduce C142-1997. A limited license is hereby granted to retail purchasers to
reproduce a maximum of TEN copies of the completed document, with or without signatures, but only for use in 
connection with a particular Project. Further reproductions are prohibited without application by a specific user to
and after receipt of written permission from the AIA.

The AIA logo is printed in red on the original version of this document. This logo distinguishes an original AIA 
document from copies and counterfeits. To ensure accuracy and uniformity of language, purchasers should use only
an original AIA document or one that has been reproduced from an original under a special limited license from the
AIA. Documents generated by the software AIA Contract Documents: Electronic Format for Windows™ do not 
contain a red logo. Documents reproduced in this program may be accompanied by AIA Document D401,
Certification of Document’s Authenticity. In addition, all documents in the program contain the license number
under which the document was reproduced and the date of expiration of the license.

CHANGES  FROM THE  PREVIOUS  ED IT ION

C142-1997 has been revised to reflect changes made in AIA Document B141-1997, Standard Form of Agreement Between
Owner and Architect.

ARTICLE 2: The Consultant is now required to maintain the confidentiality of information designated as confidential,
and to avoid the appearance of conflicts of interest.
ARTICLE 4: The Architect is now required to provide the Consultant with information needed by the Consultant to 
evaluate, give notice of, or enforce lien rights.
ARTICLE 5: A new provision has been added for termination for the Architect’s convenience.
ARTICLE 6: Mediation has been added as a precursor to arbitration. The parties waive consequential damages 
(i.e., indirect damages) arising out of their agreement.

USING THE  C142- 1997  FORM

MODIFICATIONS. Users are encouraged to consult an attorney before completing an AIA document. Particularly
with respect to professional licensing laws, duties imposed by building codes, interest charges, arbitration and 
indemnification, this document may require modification with the assistance of legal counsel to fully comply with
state or local laws regulating these matters.

Generally, necessary modifications may be accomplished by writing or typing the appropriate terms in the blank
spaces provided on the form, or by supplementary conditions, special conditions or amendments referenced in this
document. The form may also be modified by striking out language directly on the original form. Care must be taken
in making these kinds of deletions, however. Under NO circumstances should printed language be struck out in such
a way as to render it illegible (as, for example, with blocking tape, correction fluid or X's that completely obscure the
text). This may raise suspicions of concealment, or suggest that the completed and signed document has been 
tampered with. Handwritten changes should be initialed by both parties to the contract.

It is definitely not recommended practice to retype the standard document. Besides being outside the limited license
for reproduction granted under these Instructions, retyping can introduce typographical errors and cloud the legal
interpretation given to a standard clause when blended with modifications, thereby eliminating one of the principal
advantages of the standard form documents. By merely reviewing the modifications to be made to a standard form
document, parties familiar with that document can quickly understand the essence of the proposed relationship.
Commercial exchanges are greatly simplified and expedited, good-faith dealing is encouraged, and otherwise latent
clauses are exposed for scrutiny. In this way, contracting parties can more confidently and fairly measure their risks.

COVER PAGE

Date: The date represents the date the Agreement becomes effective. It may be the date an original oral agreement was
reached, the date the Agreement was originally submitted to the Owner, the date authorizing action was taken or the
date of actual execution. Professional services should not be performed prior to the effective date of the Agreement.
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Parties: Parties to this Agreement should be identified using the full address and legal name under which the
Agreement is to executed, including a designation of the legal status of both parties (sole proprietorship, partnership,
joint venture, unincorporated association, limited partnership or corporation [general, limited liability, closed or 
professional], etc.).Where appropriate, a copy of the resolution authorizing the individual to act on behalf of the firm
or entity should be attached. Other information may be added, such as telephone numbers and electronic addresses.

Project: The proposed Project should be described in sufficient detail to identify (1) the official name or title of the
facility; (2) the location of the site; (3) the proposed building usage; and (4) the size, capacity or scope of the Project.

ARTICLE 7—BASIS  OF  COMPENSATION
A more detailed discussion of compensation methods may be found in the Instructions to AIA Document B141-1997, Standard
Form of Agreement Between Owner and Architect.

PARAGRAPH 7.1 Insert the basis of the Consultant’s compensation for services  described in this Paragraph. One or more
of the following methods may be used.

If a Multiple of Direct Salary Expense is used, include multipliers using words and numerals in the following insert:

"Compensation for services rendered by principals and employees shall be based on a multiple of (     ) times Direct
Salary Expense, which shall be defined as the direct salaries of the Consultant’s personnel engaged on the Project 
excluding any costs of mandatory or customary contributions and benefits. Compensation for services rendered by 
subconsultants shall be based on a multiple of (     ) times the amounts billed by subconsultants.”

If a Multiple of Direct Personnel Expense is used, include multipliers using words and numerals in the following insert:

"Compensation for services rendered by principals and employees shall be based on a multiple of (     ) times
Direct Personnel Expense, which shall be defined as the direct salaries of the Consultant’s personnel engaged on the
Project and that portion of the cost of their mandatory and customary contributions and benefits related thereto, such as
employment taxes and other statutory employee benefits, insurance, sick leave, holidays, vacations, employee retirement
plans and similar contributions. Compensation for services rendered by subconsultants shall be based on a multiple 
of (     ) times the amounts billed by subconsultants.”

If a Professional Fee Plus Expenses is to be used, include the dollar figure and the appropriate multipliers (using words
and numerals) in the following insert:

“Compensation shall be a Fixed Fee of Dollars($      )  plus a multiple of (     ) times Direct Personnel Expense,
which shall be defined as the direct salaries of the Consultant’s personnel engaged on the Project and that portion of the
cost of their mandatory and customary contributions and benefits related thereto, such as employment taxes and other
statutory employee benefits, insurance, sick leave, holidays, vacations, employee retirement plans and similar 
contributions. Compensation for services rendered by subconsultants shall be based on a multiple of (     ) times 
the amounts billed by subconsultants.”

Alternatively, the fee (representing profit) may be calculated as a multiplier or percentage.

If Hourly Billing Rates are used, include the cumulative amount for salary, benefits, overhead and profit to fix each rate
using words and numerals in the following insert:

“Compensation for services rendered by Principals and employees shall be based upon the hourly billing rates set forth
below:

1. Principals' time at the fixed rate of Dollars($         )  per hour. For the purposes of this Agreement, the Principals
are: (List Principals, such as owners, partners, corporate officers and participating associates.)

2. Supervisory time at the fixed rate of Dollars($         )  per hour. For the purposes of this Agreement,
supervisory personnel include: (List managerial personnel by name or job title, such as general manager, department head
or project manager.)

3. Technical Level I time at the fixed rate of Dollars($         )  per hour. For the purposes of this Agreement,
Technical Level I personnel include: (List those personnel by name or job title who are highly skilled specialists, such as
job captains, senior designers, senior drafters, senior planners, senior specifiers or senior construction administrators.)

4. Technical Level II time at the fixed rate of Dollars($         ) per hour. For the purposes of this Agreement,
Technical Level II personnel include: (List those personnel by name or job title who hold intermediate-level positions 
relative to Technical Level I, such as professionals awaiting licensure and managers of clerical staff.)

5. Technical Level III and clerical personnel time at the fixed rate of Dollars($         ) per hour. For the 
purposes of this Agreement, Technical Level III and clerical personnel include: (List those personnel by name or job title
who occupy junior-level positions, such as word processor or office assistant.)

6. Compensation for services rendered by subconsultants shall be based on a multiple of (     ) times the amounts
billed by subconsultants.”
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If a Stipulated Sum is to be used, insert the sum in words and numerals in the following sample language:“Compensation
shall be a stipulated sum of Dollars($         ). Progress payments shall be allocated to services as follows:” (Insert
a table allocating percentages of compensation according to services as these are grouped in the Prime Agreement. Using
the following example, insert descriptions of services (if the Prime Agreement is based on AIA Document B141-1997) or
phases of services (if the Prime Agreement is based on AIA Document B151-1997).

[Services A] percent (                %)
[Services B] percent (                %)
[Services C] percent (                %)
[Services D] percent (                %)
[Services E] percent (                %)

Total Compensation one hundred percent (           100%)

If a Percentage of the Cost of the Work (or Construction Cost) is to be used, insert the following:

“Compensation shall be         percent (       %) of the Cost of the Work [or, if B151-1997 is used, of Construction Cost], as
defined in the Prime Agreement. Progress payments shall be allocated to services as follows:” (Insert a table for 
allocation of percentages of compensation as shown above for stipulated sum.)

SUBPARAGRAPH 7.2.1  Insert basis of compensation for other services of the Consultant. Such services correspond to a
Change in Services (if the Prime Agreement is AIA Document B141-1997) or Additional Services (if the Prime Agreement
is AIA Document B151-1997). See methods of compensation shown above for Paragraph 7.1.

SUBPARAGRAPH 7.2.2 Insert the multiple to be used to determine the cost to the Architect of other than normal services
of subconsultants.

PARAGRAPH 7.3 Insert the multiple to be used to determine the amount due the Consultant for Reimbursable Expenses
of the Consultant and the Consultant’s employees and subconsultants  as described in  the Prime Agreement or in 
Article 9.

PARAGRAPH 7.4 Insert provisions on the conditions, contingencies, timing and manner of payments, including interest
on overdue payments. Interest rates should be carefully checked with the assistance of legal counsel against state usury
laws, the Federal Truth in Lending Act and similar state and local consumer credit laws.

ARTICLE 8—INSURANCE COVERAGES 
After consultation with insurance counsel for the Architect and Consultant, insert the minimum limits of insurance
required for each type of insurance required.

ARTICLE 9—OTHER CONDITIONS OR SERVICES
Insert provisions, if any, on other services, special compensation arrangements, subconsultants, the choice of project
delivery method or any other conditions.

EXECUT ION OF  THE  AGREEMENT

The persons executing the Agreement should indicate the capacity in which they are acting (i.e., president, secretary,
partner, etc.) and the authority under which they are executing the Agreement. Where appropriate, a copy of the 
resolution authorizing the individual to act on behalf of the firm or entity should be attached.
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1 9 9 7  E D I T I O N

A G R E E M E N T made as of the day of
in the year
(In words, indicate day, month and year)

B E T W E E N the Architect:
(Name, address and other information)

and the Consultant:
(Name, address and other information)

Consultant’s Discipline or Services:

The Architect has made an agreement, hereinafter known as the Prime Agreement, with the

Architect’s client identified as the Owner:
(Name, address and other information)

Dated:
(In words, indicate month, day and year of the Owner-Architect agreement.)

For the following Project:
(Include detailed description of Project, location, address and scope.)

The Architect and the Consultant agree as follows.

Abbreviated Standard Form of Agreement Between Architect and
Consultant to be used in conjunction with a Standard Form of
Agreement Between Owner and Architect

Copyright 1987, © 1997 by The American Institute of Architects. Reproduction of the material herein or substantial
quotation of its provisions without written permission of the AIA violates the copyright laws of the United States and
will subject the violator to legal prosecution. 
WARNING: Unlicensed photocopying violates U.S. copyright laws and will subject the violator to legal prosecution.
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ARTICLE 1 DESCRIPTION OF SCOPE 
The Consultant shall provide the Architect with the following professional services in the same
manner and to the same extent as the Architect is bound by the Prime Agreement to provide such
services for the Owner.
(Describe the type of consulting services applicable to the professional discipline.)

ARTICLE 2 GENERAL PROVISIONS
2.1 A copy of the Architect's agreement with the Owner, known as the Prime Agreement
(from which compensation amounts may be deleted), is attached as Exhibit A and is made a part
of this Agreement.

2.2 The part of the Project for which the Consultant is to provide services is hereinafter called
This Part of the Project. Except as set forth herein, the Consultant shall not have any duties or
responsibilities for any other part of the Project.

2.3 The Consultant is an independent contractor for This Part of the Project, responsible for
methods and means used in performing the Consultant's services under this Agreement, and is
not an employee, agent or partner of the Architect.

2.4 The Consultant shall maintain the confidentiality of information specifically designated
as confidential by the Owner or Architect, unless withholding such information would violate the
law, create the risk of significant harm to the public or prevent the Consultant from establishing
a claim or defense in an adjudicatory proceeding. The Consultant shall require of the Consultant’s
subconsultants similar agreements to maintain the confidentiality of information specifically 
designated as confidential by the Owner or Architect.

2.5 Except with the Architect’s knowledge and consent, the Consultant shall not engage in any
activity, or accept any employment, interest or contribution that would reasonably appear to 
compromise the Consultant’s professional judgment with respect to this Project.

2.6 The Architect shall be the general administrator of the professional services for the Project,
and shall facilitate the exchange of information among the consultants retained by the Architect
for the Project as necessary for the coordination of This Part of the Project. Except as authorized
by the Architect, all communications between the Consultant and the Owner, Contractor or other
consultants for the Project shall be forwarded through the Architect.

ARTICLE 3 CONSULTANT'S RESPONSIBILITIES
3.1 The Consultant shall designate, when necessary, a representative authorized to act on
behalf of the Consultant with respect to This Part of the Project.

3.2 The Consultant's services shall be coordinated with those of the Architect and other 
consultants for the Project in order to avoid unreasonable delay in the orderly and sequential
progress of their services.
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3.3 The Consultant shall provide copies of drawings, reports, specifications and other 
necessary information to the Architect and other consultants for coordination and review during
the course of the Project. All aspects of the Work designed by the Consultant shall be coordinat-
ed by the Consultant, and the Consultant shall become familiar with the Work designed by the
Architect and other consultants as necessary for the proper coordination of This Part of the
Project.

3.4 The Consultant shall cooperate with the Architect in determining the proper share of the
budget for the Cost of the Work to be allocated to This Part of the Project.

3.5 The Consultant shall not be responsible for the acts or omissions of the Architect,
Architect's other consultants, Contractor, Subcontractors, their agents or employees, or other 
persons performing any of the Work.

3.6 Other services shall be provided if authorized or confirmed in writing by the Architect.

ARTICLE 4 ARCHITECT'S RESPONSIBILITIES
4.1 The Architect shall provide available information in a timely manner regarding require-
ments for and limitations on This Part of the Project. The Architect shall furnish to the
Consultant, within 21 days after receipt of a written request, information necessary and relevant
for the Consultant to evaluate, give notice of or enforce lien rights.

4.2 The Architect may designate a representative authorized to act on the Architect's behalf
with respect to This Part of the Project. The Architect or such designated representative shall 
render decisions in a timely manner pertaining to documents submitted by the Consultant in
order to avoid unreasonable delay in the orderly and sequential progress of the Consultant's ser-
vices.

4.3 If the Consultant considers it necessary for This Part of the Project, the Architect shall
request that the Owner furnish the services of other consultants when such services are reason-
ably required by the scope of the Project, including those enumerated in the Prime Agreement.

4.4 The Architect shall review the Consultant's work for compliance with the Owner's 
program and for overall coordination with the architectural and engineering requirements.

ARTICLE 5 TERMINATION OR SUSPENSION 
5.1 This Agreement may be terminated at such time as the Prime Agreement is terminated.
The Architect shall promptly notify the Consultant of such termination.

5.2 This Agreement may be terminated by either party upon not less than seven days' written
notice should the other party fail substantially to perform in accordance with the terms of this
Agreement through no fault of the party initiating the termination.

5.3 This Agreement may be terminated by the Architect upon not less than seven days' 
written notice to the Consultant for the Architect's convenience and without cause.

5.4 Unless the termination is the fault of the Consultant, the Consultant shall be 
compensated as listed in the Prime Agreement for all services performed prior to receipt of
written notice from the Architect of such termination.
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ARTICLE 6 MISCELLANEOUS PROVISIONS
6.1 This Agreement represents the entire and integrated agreement for This Part of the Project
between the Architect and Consultant and may be amended only by written instrument signed by
both Architect and Consultant.

6.2 To the extent damages are covered by property insurance during construction, the
Architect and Consultant waive all rights against each other and against the Owner, contractors,
consultants, agents and employees of the other for damages, except such rights as they may have
to the proceeds of such insurance as set forth in the edition of AIA Document A201, General
Conditions of the Contract for Construction, current as of the date identified in the Prime
Agreement. The Consultant or the Architect, as appropriate, shall require of the Owner, contrac-
tors, consultants, agents and employees of any of them similar waivers in favor of the other par-
ties enumerated herein.

6.3 The Consultant’s Instruments of Service, which include drawings, specifications and other
documents prepared by the Consultant, are for use solely with respect to this Project, and unless
otherwise provided, the Consultant shall be deemed the author and owner of these documents
and shall retain all common law, statutory and other reserved rights, including copyrights.

6.4 Prior to the Consultant providing to the Architect any Instruments of Service in 
electronic form or the Architect providing to the Consultant any electronic data for incorporation
into the Instruments of Service, the Architect and the Consultant shall by separate written 
agreement set forth the specific conditions governing the format of such Instruments of Service
or electronic data, including any special limitations or licenses not otherwise provided in this
Agreement.

6.5 If required by the Architect, the Consultant shall obtain insurance covering claims arising
out of the performance of professional services under this Agreement and caused by the errors,
omissions or negligent acts for which the Consultant is liable. The Consultant shall maintain this
insurance in force, if available, after the completion of professional services under this Agreement
until the expiration of the applicable statutes of limitations. In the event there is no such statute
specifically applicable to design and construction of improvements to real property, this insur-
ance, if available, shall be maintained in force by the Consultant for a reasonable period after the
date of Substantial Completion of the Project as agreed to by the Architect and Consultant.

6.6 Any claim, dispute or other matter in question arising out of or related to this Agreement
shall be subject to mediation as a condition precedent to arbitration in accordance with the
Construction Industry Mediation Rules of the American Arbitration Association currently in
effect. The parties shall share the mediator's fee and any filing fees equally. The mediation shall
be held in the place where the Project is located, unless another location is mutually agreed upon.
Agreements reached in mediation shall be enforceable as settlement agreements in any court 
having jurisdiction thereof. Claims, disputes and other matters that are not resolved by mediation
shall be subject to and decided by arbitration in accordance with the Construction Industry
Arbitration Rules of the American Arbitration Association currently in effect unless the parties
mutually agree otherwise.

6.7 Demands for mediation and arbitration may be filed simultaneously and shall be filed in
writing with the other party to this Agreement and with the American Arbitration Association. A
demand for mediation or arbitration shall be made within a reasonable time after the claim, dis-
pute or other matter in question has arisen. In no event shall the demand for mediation or arbi-
tration be made after the date when institution of legal or equitable proceedings based on such
claim, dispute or other matter in question would be barred by the applicable statute of limitations.
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6.8 An arbitration arising out of or related to this Agreement may be consolidated with an
arbitration between the Architect and any other person or entity if such arbitration involves com-
mon issues of fact relating to the performance by the Consultant of the Consultant’s obligations
under this Agreement.

6.9 The award rendered by the arbitrator or arbitrators shall be final, and judgment may be
entered upon it in accordance with applicable law in any court having jurisdiction thereof.

6.10 The Architect and Consultant waive consequential damages for claims, disputes or other
matters in question arising out of or relating to this Agreement. This mutual waiver is applicable,
without limitation, to all consequential damages due to either party’s termination in accordance
with Article 5.

ARTICLE 7 BASIS OF COMPENSATION
The Architect shall compensate the Consultant as follows:

7.1 For services, as described in the Prime Agreement and other services included in Article 9,
compensation shall be computed as follows:
(Insert basis of compensation, including stipulated sums, multiples or percentages, and identify services to which
particular methods of compensation apply, if necessary.)

7.2 COMPENSATION FOR OTHER SERVICES
7.2.1 For other services of the Consultant, as described in the Prime Agreement as a Change in
Services or Additional Services, compensation shall be computed as follows:
(Insert basis of compensation, including rates or multiples of Direct Personnel Expense for Principals and
employees, and identify Principals and classify employees, if required. Identify specific services to which partic-
ular methods of compensation apply, if necessary.)

7.2.2 For other services of subconsultants for other than normal consulting services for This
Part of the Project, a multiple of (                ) times the amounts billed to the
Consultant for such services.
(Identify specific types of subconsultants in Article 9, if required.)

7.3 REIMBURSABLE EXPENSES
For Reimbursable Expenses, as described in the Prime Agreement, a multiple of
(           ) times the expenses incurred by the Consultant, the Consultant's employees and subcon-
sultants directly related to the Project.
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7.4 PAYMENT PROVISIONS
(Insert provisions as to conditions, contingencies, times, manner and other particulars concerning payments,
including any provisions for the payment of interest.)

ARTICLE 8 INSURANCE COVERAGES
(After consultation with insurance counsel for the Architect and Consultant, insert the minimum limits of 
insurance required for each type of insurance required.) 
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ARTICLE 9 OTHER CONDITIONS OR SERVICES
(Insert descriptions of other services and modifications to the payment and compensation terms included in this
Agreement.)

This Agreement entered into as of the day and year first written above.

A R C H I T E C T (Signature) C O N S U L T A N T (Signature)

(Printed name and title) (Printed name and title) 

CAUTION: You should sign an original AIA document or a licensed reproduction. Originals contain the AIA logo
printed in red; licensed reproductions are those produced in accordance with the Instructions to this document.
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INSTRUCTION SHEET
FOR AIA DOCUMENT C727, STANDARDFORM OF AGREEMENT
BETWEEN ARCHITECT AND CONSULTANT FOR SPECIAL SERVICES—1992 EDITION

A. GENERAL INFORMATION

1. Purpose

AIA Document C727 is intended for use in situations where other C-series documents are not appropriate, and particularly
in situations where the Consultant’s services are limited in scope and will not extend to the construction phase of the Project.

,.
2. Related Documents

The .C727 document does not incorporate the terms of a prime agreement between dl; (lwn~r and ~rchitec t. A1.i Architect-
Consultant agreements which incorporate the terms of the Owner-Architect agreement, xnd which nut}-be mor? ~ppropriate
for use in situations where the Consulmnr M involved in the construction phase, include:

C141 Standard Form of Agreement Between Architect and Consultant
C142 Abbreviated Form of Agreement Between Architect and Consultant

3. Arbitration

.4.

5.

6.

7.

This document in~cxporates ARBITRATIC)Nb)- adoption of the Construction Indust r!- Arbit rarion Rules of the American Arbi-
trxion A$Socl~tiot].Arbitration is BIN DIN”G .\ND ltL+NDATOR}- in most stirtcj md under the federal Arbitration Act, In a minority
of states, arbitration pn)Iisions rel; uingm future disputes are not <ntbrceable. but zrrbitr~tionis enk)rceable if agreed to after
the dispute arises A km stxtes r<quire thirt the contacting parties be especidl}” no[iiled [bat the written contmct contains
m arbitration prm’ision b}-: a warning cm the tace ot’ the document, specific placement O( rhe arbitration provision within
the documen[ or specific chscussions amung [he partlm prior m signing the documen[.

Arbitration provisions hafe been included ]n mow .\I.\ contr:lct k>rn)s since 18S8 in order to encourage ~kernative dispute
resolution proceduk’s md to prmide users of .11Adocuments R-rthIegall}- enforceable arbi[rmion pro~rsmn$when the parties
choose [Oxjopt arbltra[ion Inro their contract. Indit-lctuais ma~-. however. choose m delete rhe arbitration provisions based
upon their bUSlneW.decisions with [he advice ot’ counsel. To obmin a cop! of the Con$rruction Industry Arbitration Rules,
write to the American Arbi[rntIcm .+smcia[ion. 1+0 \KFS[51sr St.. NeIV )i>rk. N“}’lM)2rl

Paragraph 6.3 of C727 nom provides h]r joinder of an arbitration berm-een the Architect and “Consultant with an arbitration
between the Architect and w]odwr part} in cerrmn circumstances.

Use of Non-AIA Forms

If a combination of AIAdOcUnlentSand non-.+ I,{ documents is to be us;d. p~rticular care mmt be takn to achieve consistency
of language and intent. Gwain on-ners require the use of om-rwr-archl[ect agreements and orher con[ract forms which they
prepare Such forms should be carefully compared to the wandfird AIA ti:mn~ for KhKh the}- are being wbstitutect before
execution of an ~greement. If there :~re~n! >igmficant omissions, additions or’ Irariances frcm the [erms ot’ the related standard
AIA forms, both kgd and insurance mLIIMel shoL!kl be CO[l,5Ll][d.

Letter Forms of Agreement

Letter forms of agreement are generally discouraged by the AIA, as is the performance’ of a part or the whoie of professional
~,:r~i~r<IIJSEIJ ,.,r, , Ir, Il J ;rcc mcr,{.. or understandings, The stand:?rd :\I.4agreement forms h:we been developed through more
[tllr! +cc”ll~ (I,K .s.I -,c:. .-,[ ~.,pc, I,Tnceand have been te~[e~irepea[cdli. in the courts. [n adciirion, the standard forms have been

1 ‘- IIh ,“.1!k r AIA documents,“jr, :!, J!I’. ,.,.,. ”,!d!~,j! c,..,.

Use of Current Documents

Prior to using any AIA document, the user should c?nsult the AIA, an AIA component chapter or a current AIA Documents’
List to determine the current edition of each document.

Limited License for Reproduction

AIA Document C727 is a copyrighted work XK1 ma)” not be r~prOdUCedor excerpted from in substantial prt m-ithout the
express written permission of the AIA. The C-?- documen[ is intended to be used m a consumable-that is. rhe original docli-
ment purchased by the user is intended to be consumed in thc mu rse o f being used Therq is no implied permis~ion to reprmiuce
this document, nor does membership in The American [ns[l[ute of .Irchi[ectj confer an}- ti-rr[her righu m reproduce i[.
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A limited license is hereby granted to retail purchasers to reproduce a maximum of ten copies of a completed or executed
C727, but only for use in connection with a particular Project. Further reproductions are prohibited without the express writ- ●
ten permission of the AIA.

B. CHANGES FROM THE PREVIOUS EDITION

The 1992 edition of C727 has been revised to reflect changes in the 1987 editions of AIA Documents C141 and C142. The
following changes in content have been made in C727 on the recommendation of AIA members and committees. ,

Cover Page
The agreement between the Owner and Architect is not adopted by reference, and it is noted that its terms and conditions,
unless specifically adopted, are not incorporated into the Agreement between the Architect and Consultant.

Article 2: Consultant’s Responsibilities
The Consultant is required to designate a representative authorized to act on the Consultant’s behalf.

Article * Architect’s Responsibilities
The Architect is required to designate a representative authorized to act on the Architect’s behalf. Provisions governing specific
types of communications between the Architect and Consultant have been deleted.

Article 4: Payments to the Consultant
The definition of direct salary expense has b“een deleted, as have provisions regarding suspension of the Project, deletion
of portions of the Project and disclosure of matters relating to the Architect’s compensation.

Atilcle 5: Use of Consultant’s Drawings, Specifications and Other Documents
Documents prepared by the Consultant remain the property of the Consultant, who retains all common law, statutory and
reserved rights in them.

Article 6: Arbitration
Joinder of an arbitration between the Architect and Consultant with an arbitration between the Architect and another party
is now permitted in certain circumstances.

Article Z Miscellaneous Provisions
The waiver of subrogation and a paragraph referencing the meanings of te~ms in AIA Document A201 have been deleted.

Article 8: Termination of Agreement
Termination expenses are no longer included in compensation due the Consultant in the event of termination.

C. COMPLETING THE C727 FORM

1. Modifications

Users are encouraged to consult an attorney before completing an AIA document. Particularly with respect to professional
licensing laws, duties imposed by building codes, interest charges, arbitration and indemnification, this document may require
modification with the assistance of legal counsel to fully comply with state or local laws regulating these matters.

Generally, necessary modifications may be accomplished by writing or typing the appropriate terms in the blank spaces pro-
vided on the form, or by supplementary conditions, special conditions or amendments referenced in this document, The
form may also be modified by striking out language directly on the original pre-printed form. Care must be taken in making
these kinds of deletions, however. Under NO circumstances should pre-printed language be struck out in such a way as to
render it illegible (as, for example, with blocking tape, correction fluid or X’s that completely obscure the text). This may
raise suspicions of fraudulent concealment, or suggest that the completed and signed document has been tampered with.
Handwritten changes should be initialed by both parties to the contract.

It is definitely not recommended practice to retype the standard document. Besides being outside the limited license for reproduc-
tion granted under these Instructions, retyping can introduce typographical errors and cloud the legal interpretation given
to a standard clause when blended with modifications,

Retyping eliminates one of the principal advantages of the standard form documents. By merely reviewing the modifications
to be made to a standard form document, parties familiar with that document can quickly understand the essence of the pro-
posed relationship. Commercial exchanges are greatly simplified and expedited, good-faith dealing is encouraged, and other-
wise latent clauses are exposed for scrutiny, In this way, contracting parties can more fairly measure their risks,

2. Cover Page

Date: The date represents the date the Agreement becomes effective. It may be the date that an oral agreement was reached,
,the date the Agreement was originally submitted to the Architect, the date authorizing action was taken or the date of actual
execution, Professional services should not be performed prior to the effective date of the Agreement,

Identification of Parties: Parties to this Agreement should be identified using the full legal name under which the Agreement
is to be executed, including a designation of the legal status of both parties (sole proprietorship, partnership, joint venture,

2
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o unincorp~rated association, limited partnership or corporation [general, closed or professional], etc.). Where appropriate, a
copy of the resolution authorizing the individual to act on behalf of the firm or entity should be attached.

Project Description: The proposed Project should be described in sufficient detail to identify (1) the official name or title
of the facility, (2) the location of the site, if known, (3) the proposed building type and usage, and (4) the size, capacity or
scope of the Project, if known.

3. Article 9,—Basis of Compensation

Paragraph 9.1
Sample language is provided below for describing three methods of computing compensation. Because it is anticipated that
C727 will not be used in situations where the Consultant’s services continue through all phases of the Project, language for
computing compensation on the basis of a percentage of construction cost is not included.

1. Compensation—Stipulated Sum: “Compensation shall be a stipulated sum of ($ ).”
2. Compensation—Professional Fee Plus Expenses: “Compensation shall be a Fixed Fee of
($ ) plus compensation for services rendered by Principals, employees and subconstrltants based on a multiple of

( ) times Direct Personnel Expense as defined in Subparagraph 4,1.1 and in accordance with
the personnel classifications listed below:” (Insert a list of personnel and billing rates.)

3. Compensation—Multiple of Direct Personnel Expense: “Compensation for services rendered by Principals, employe~s and
subconsuhants shall be based on a multiple of ( ) times Direct Personnel Exp~se as
defined in Subparagraph 4.1.1 and in accordance with the personnel classifications listed below:” (Insert a list of personnel
and billing rates.)

EXAMPLE OF PERSONNEL CLASSIFICATION:If billing rates are used for Principals, employees and subconsultams, the following
example may serve as a guide for text to be drafted and inserted in Paragraph 9.1.

(a) Principals’ time at the fixed rate of Dollars ($ ) per hour.
For the purposes of this Agreement, the Principals are: (list Principals)

(b) Supervisory time at the fixed rate of Dollars ($ ) per hour.
For the purposes of this Agreement, supervisory personnel include: (Describe by job title.)

o
(c) Technical Level I time at the fixed rate of Dollars ($ ) per hour.
For the purposes of this Agreement, Technical Level I personnel include: (Describe by job title.)

(d) Technical Level II time at the fixed rate of Dollars ($ ) per hour.
For the purposes of this Agreement, Technical Level II personnel include: (Describe by job tide.)

(e) Technical Level 111time at the fixed rate of Dollars ($ ) per hour.
For the purposes of this Agreement, Technical Level 111personnel include: (Describe by job title.)

(Q Subconsultants: (Identify each subconsuhant by discipline and indicate billing rate.)

Paragraph 9.2
Insert the multiple to be used to determine the amount due the Consultant, Consultant’s employees or subconsultants for
Reimbursable Expenses as described in Paragraph 4.2 or Article 10.

Article 10—Other Conditions or Services
Insert provisions, if any, on special compensation arrangements, subconsultants, the choice of project delivery method or
any other conditions.

D. EXECUTION OF THE AGREEMENT

Each person executing the Agreement should indicate the capacity in which they are acting (i.e., president, secretary partner,
etc.) and the authority under which they are executing the Agreement. Where appropriate, a copy of the resolution authorizing
the individual to act on behalf of the firm or entity should be attached.
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AIA Document C727

Standard Form of Agreement Between
Amhitect and Consultant for Special Services

1992 EDITION
;.,;..,:

THIS DOCUMENT HAS IMPORTANT LEGAL CONSEQUENCES; CONSULTATION WITH AN
j>?i?.?~
iwrk+.?j

ATTORNEY IS ENCOURAGED WITH RESPECT TO ITS COMPLETION OR MODIFICATION. <*iv.
:!~~;;~~

Recommended for use with the current editions of ;7@ijif

standard AIA agreement forms and documents.
~y;~;
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AGREEMENT

made as of the
(In u)oi’ris, indicate da% month and year)

BETWEEN the Architect:
(Name and address)

● and the Consultant:
(Name and address)

The Architect has made an agreement dated

day of in the year of

with the Owner:

For the following Project:
(Include detailed description of Project, location, address and scope.)

The agreement between the Architect and the Owner is not incorporated in this Agreement by this reference.
Unless specifically adopted, none of the terms of the agreement between the Architect and the Owner are
incorporated in this Agreement.

The Architect and Consultant agree as set forth below

Portions of this document are derived from AIA Document C141, Stmdard Form of Agreement Between Architect and Consultant, copyright @1987
and earlier years by The American Institute of Architects. New material herein copyright 1982,@1992 @ The American Institute of Architects,
1735 New York Avenue, N.W., Washington, D.C. 20006-5209. Reproduction of the material herein or substantial quotation of its provisions without
the written permission of the AIA violates the copyright laws of the United States and will be subject to legal prosecution.
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ARTICLE 1

0

CONSULTANT’S SERVICES

(Here list those seruices to be prouided by tbe Consultant under tbe Terms and Conditions of this Agreement. Note under each service listed the method and

means Of compensation to be used, t~ applicabl$ as prouided in Article 9, and tbedates by wbicb such sen,ices are to be completed.)
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●
TERMS AND CONDITIONS OF AGREEMENT BETWEEN

ARCHITECT AND CONSULTANT

ARTICLE 2

CONSULTANT’S RESPONSIBILITIES

2.1 The Consultant is an independent contractor, is respon-
sible for methods and means used in performing the Consul-
tant’s services under this Agreement, and is not an employee,
agent or partner of the Architect.

2.2 The Consultant shafl designate a representative authorized
to act on the Consultant’s behalf.

2.3 The Consultant shall recommend to the Architect that
appropriate investigations, surveys, tests, analyses and reports
be obtained as necessary for the proper execution of the Con-
sultant’s services.

2.4 The Consultant shall coordinate the Consultant’s services
with those of the Architect and the Architect’s other consul-
tants for the Project, and shall provide progress copies of
drawings, reports, specifications and other necessary infor-
mation to the Architect and the Architect’s other consultants
for coordination and review. All aspects of the Work designed
by the Consultant shall be coordinated by the Consultant, and
the Consultant shall also become, familiar with the Work
designed by the Architect and the Architect’s other consul-
tants as necessary for the proper coordination of the Con-
sultant’s services.

e

2.5 The Consultant shall not be responsible for the acts or
omissions of the Architect, Architect’s other consultants, Con-
tractor, Subcontractors, their agents or employees, or other
persons performing services related to the Project.

2.6 The Consultant’s services shall be performed as expedi-
tiously as is consistent with professional skill and care and
the orderly progress of the Work.

ARTICLE 3

ARCHITECT’S RESPONSIBILITIES

3.1 The Architect shall be the general administrator of the pro-
fessional services for the Project, and shall facilitate the
exchange of information among the consultants retained by
the Architect.

3.2 The Architect shall designate a representative authorized
to act on the Architect’s behalf.

3.3 Prompt written notice shall be given by the Architect to
the Consultant if the Architect observes or otherwise becomes
aware of any fault or defect with respect to the Consultant’s
services for the Project.

ARTICLE 4

PAYMENTS TO THE CONSULTANT

4.1 DIRECT PERSONNEL EXPENSE

4.1.1 Direct Personnel Expense is defined as the direct salaries
of the Consultant’s personnel engaged on the Project, and the
portion of the cost of their mandatory and customary con-

taxes and other statutory employee benefits, insurance, sick
leave, holidays, vacations, pensions and similar contributions
and benefits.

4.2 REIMBURSABLE EXPENSES

4.2.1 Reimbursable Expenses are in addition to compensation
for the Consultant’s Services and include expenses incurred
by the Consultant and the Consultant’s employees in the inter-
est of the Project as identified in the following Clauses 4.2.1.1
through 4.2.1.3.

4.2.1.1 Expense of transportation in connection with the Proj-
ect; expenses in connection with authorized out-of-town
travel; long-distance communications; and fees paid for
securing approvals of authorities having jurisdiction over
the Project.

4.2.1.2 Expense of reproductions and postage and handling
of documents.

4.2.1.3 If authorized in advance by the Architect, expense of
overtime work requiring higher than regular rates.

4.3 PAYMENTS ON ACCOUNT OF SERVICES

4.3.1 Payments for the Consultant’s services and for Reim-
bursable Expenses shall be made on the basis set forth in Arti-
cle 9.

4.3.2 The Consultant shall submit invoices for the Consul-
tant’s services and Reimbursable Expenses. The Architect shall
review such invoices and, if they are considered incorrect or
untimely, the Architect shall review the matter with the Con-
sultant and confirm in writing to the Consultant within ten
days from receipt of the Consultant’s billing the Architect’s
understanding of the disposition of the issue.

4.4 CONSULTANT’S ACCOUNTING RECORDS

4.4.1 Records of Reimbursable Expenses and expenses per-
taining to services performed on the basis of a Multiple of
Direct Personnel Expense shall be available to the Architect
or Architect’s authorized representative at mutually conve-
nient times.

ARTICLE 5

USE OF CONSULTANT’S DRAWINGS,
SPECIFICATIONS AND OTHER DOCUMENTS

5.1 Except for reference and coordination purposes, docu-
ments prepared by the Consultant are instruments of the Con-
sultant’s service for use solely with respect to this Project-and,
unless otherwise provided, the Consultant shall be deemed
the author of these documents and shall retain all common
law, statutory and other rights, including the copyright. The
Architect shall be permitted to retain copies, including repro-
ducible copies, of the Consultant’s documents for informa-
tion and reference, The Consultant’s documents shall not be
used by the Architect or others on other projects, or for com-
pletion of this Project by others, unless the Consultant is
adjudged to be in default under this Agreement, except by
agreement in writing and with appropriate compensation to

o ~ributions and benefits related thereto; such as employment the Consultant.
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5.2 The Architect and Consultant shall not make chatwes in

9
each other’s documents without written consent of the

other party.

5.3 Submission or distribution of Consultant’s documents to
meet official regulatory requirements or for similar purposes
in connection with the Project is not to be construed as
publication in derogation of the Consultant’s reserved rights.

ARTICLE 6

ARBITRATION

6.1 Claims, disputes or other matters in question between the
parties to this Agreement arising out of or relating to this
Agreement or breach thereof shall be subject to and decided
by arbitration in accordance with the Construction Industry
Arbitration Rules of the “AmericanArbitration Association cur-
rently in effect unless the parties mutually agree otherwise.

6.2 Demand for arbitration shall be filed in writing with the
other party to this Agreement and with the American Arbitra-
tion Association. A demand shall be made within a reasonable
time after the claim, dispute or other matter in question has
arisen. In no event shall the demand for arbitration be made
after the date when institution of legal or equitable pro-
ceedings based on such claim, dispute or other matter in ques-
tion would be barred by the applicable statutes of limitations.

6.3 An arbitration between the Architect and Consultant may
be joined with an arbitration between the Architect and any
person or entity with whom the Architect has a contractual
obligation to arbitrate disputes if the arbitrations involve com-
mon questions of fact or law. No other arbitration arising out
of or relating to this Agreement shall include, by consolida-
tion, joinder or in any other manner, an additional person or

o

entity not a party to this Agreement except by written con-
sent containing a specific reference to this Agreement and
signed by the Architect, Consultant and any other person or
entity sought to be joined. Consent to arbitration involving
an additional person or entity, othe: than a person or entity
with whom the Architect has a contractual obligation to arbi-
trate disputes, shall not constitute consent to arbitration of
any claim, dispute or other matter in question not described
in the written consent or with a person not named or
described therein. The foregoing agreement to arbitrate and
other agreements to arbitrate with an additional person or
entity duly consented to by the parties to this Agreement shall
be specifically enforceable in accordance with applicable law
in any court having jurisdiction thereof.

6.4 The award rendered by the arbitrator or arbitrators shall
be final, and judgment maybe entered upon it in accordance
with applicable law in any court having jurisdiction thereof.

ARTICLE 7

MISCELLANEOUS PROVISIONS

7.1 Unless otherwise provided, this Agreement shall be
governed by the law of the principal place of business of ~~~+~~~
the Architect, <.:y,:<:~,,

+@
7.2 Causes of action between the parties to this Agreement .;WLW
pertaining to acts or failures to act shall be deemed to have ~~~~~~
accrued and the applicable statutes of limitations shall corn- <+;>ty.+
mence to run not later than the date final payment is due the :$:>?
Consultant pursuant to Article 4. }:<j,i+*2

:

7.3 The Architect and Consultant, respectively, bind them- ~<$~’~;
.>,-:A*,.:

selves, their partners, successors, assigns and legal repre- + +
sentatives to the other party to this Agreement and to the part- g~g
ners, successors, assigns and legal representatives of such other ~=z
party with respect to all covenants of this Agreement. Neither s ~ ~
Architect nor Consultant shall assign this Agreement without ~ ~ ~
the written consent of the other. ~~g

~“=~
7.4 This Agreement represents the entire and integrated agree- ~ ~ &
ment for the Project between the Architect and Consultant Zclg
and supersedes all prior negotiations, representations or ~ = 3

rDo!jagreements, either written or oral, This Agreement may be g z _
amended only by written instrument signed by both Architect zz~
and Consultant.

~,3z=cno
:2:

ARTICLE 8
3s3m=.moo

TERMINATION OF AGREEMENT
=Ulg
O**~~g

8.1 This Agreement is terminated if and when the Project is ~ Q 3
suspended or abandoned, or if the Architect’s involvement ~ =~wg

with the Project is suspended or terminated. The Architect ~< y
-! -.0

shall promptly notify the Consultant of such termination. 03=
-s?-?lm~::

8.2 This Agreement may be terminated by either party upon ~ & =
seven days’ written notice should the other party fail substan- ~2. 0
tially to perform in accordance with its terms through no fault $ Z ~
of the party initiating the termination. :$

8.3 In the event of termination not the fault of the Consul- ~ ~
tant, the Consultant shall be compensated for services per- E%
formed prior to termination, together with Reimbursable ~ =

; ~“

Expenses then due. 0s!
S:
00
g~
-0-. -
--0
33
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ARTICLE 9

BASIS OF COMPENSATION

The Architect shall compensate the Consultant for the services provided, in accordance with Article 4, Payments to the Consul-
tant, and the other Terms and Conditions of this Agreement, as follows:

9.1 COMPENSATION FOR THE CONSULTANT’S SERVICES, as described in Article 1, Consultant’s Services, shall be computed
as follows:
([?I.wrt basis ofcompe?zsatiou. including .Wip?i[uted s21ms, multiples orperceiztages, and identz~p the ser!<~ces to u$bicb particular methods of compensation app(~ ,;$i.k:; ~

(f IIecessu y)!) ,++.>,;,,,,

U).+
tvroz
mcj Jj’

~rn~
=~~
%Ow
~“1~

o
=. aa
000
ao~
~mc

3z:~~-.
*OF
00
~.=z
=Uao

z=+;~;
m
=.mo

9.2 FOR REIMBURSABLE EXPENSES, as described in Article 4, and any other items included in Article 10 as Reimbursable S % ~
Expenses, a multiple of ( ) times the expenses incurred ~ ~ ~
by the Consultant, the Consultant’s employees and subconsultants in the interest of the Project. m-~

~m~
9.3 IF THE SCOPE of the Consultant’s services is changed materially, the amounts of compensation shall be equitably adjusted. ~~. ~

!v~=
9.4 INSURANCE COVERAGES YUz.0=0
(AJk?r comwlt~ifiml u,itb m.wum? coum’ei,fi)r tbe Arc-bitect LOIJIComzdtant. iusc>~t tbe )~zi?Iimli~n litnits W i>lsllra)z~e ye@iredJ~f’ e~ch <We?f i?lsura?r~”er-i’uir@d.) ~ ~ ~

arD=

g;g
‘x

g~

t?.9.=
m=
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~ ~“
rnx
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ARTICLE 10

OTHER CONDITIONS OR SERVICES

This Agreement entered into as of the day and year first written above.

ARCHITECT CONSULTANT

(Signature) (Signature)

(Pri?zted name and fifle) (Printed name and title)

❑❉❉CAUTION: You should sign an original AIA document which has this caution printed in red.
An original assures that changes will not be obscured as may occur when documents are reproduced.
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INSTRUCTION SHEET 
FOR AIA DOCUMENT (2301, JOINT VENTUR;E AGREEMENT FOR PROFESSIONAL SERVICES-1993 EDITION 

a A. GENERAL INFORMATION 

1. Purpose 

AL4 Document C801, Joint Venture Agreement for Professional Services, ls intended to be used by two or more parties to provide for their mutual 
tights and obligations. Parties may be all archltects, all engineers, or a combination of architects and engineers. It is intended that the Joint 
Venture, once established, will enter into an agreement or agreements with the Owner to provide professional setvlces. 

The document provides for selection between two methods of Joint Venture operations. The Division of Comm method assumes that 
compensation ls linked to speclflc phases or kinds of services which are then proportionately alkxated among the parties at the outset of the 
Project. Each party’s profitability is then dependent on individual performance of preassigned tasks and is not directly tied to that of the other par- 
ties. Alternately, the fXr&i.o?z of Pro@ and Loss method ls based on all compensation bemg allocated to the Joint Venture, which ls ln turn bled 
by each party for the services performed at cost plus a reasonable amount for overhead. Thus, the ultimate profit or loss of the Joint Venture is 
divided between the parties upon completion of the Project based on their respective interests. 

2. Related Documents 

This document ls not directly linked to any other AL4 document by parallel construction or by reference. It may be used alone or ln conjunction 
with any of the AIA’s Owner-Architect or Architect-Consultant agreements, such as B141 or Cl& 

3. Dispute Resolution 

Thl@cument contains both mediation and arbitration in accordance with the Construction Industry Mediation Rules and the Construction 
Industry Arbitration Rules of the American Arbitration Association. 

Arbitration is BINDING AND MANDATORY in most states and under the federal Arbitration Act. In a minority of states, arbitration provisions relat- 
lng to future disputes am not enforceable, but arbitration is enforceable lf agreed to after the dispute arises. A few states require that the contmct- 
ing parties be especially not&xl that the written contract contains an arbitration provision by: a wamlng on the face of the document, speclilc 
placement of the arbitration provision within the document or by specilic discussions among the parties prior to signing the document. 

Arbitration provisions have been included ln most AL4 contract forms since 1888 to encourage alternative dispute resolution procedures and to 
provide users of AL4 documents with legally enforceable arbitration provisions when the parties choose to adopt arbitration Into their contract. 
Mediation has been added to thii document for the first time. Individuals may, however, choose to delete the arbitration or mediation provisions 

0 

based upon their business decisions with the advice of counsel. To obtain copies of the Construction Industry Mediation and the Construction 
Industry Arbitration Rules, write the American Arbitration Association, 140 West Slst Street, New York, NY 10020-1203. 

4. Use of NonAlA Forms 

If a combiiation of AL4 documents and non-AL4 documents ls to be used, particular care must be taken to achieve consistency of language and 
intent. If there are any signliicant omissions, additions or variances from the terms of similar standard AL4 forms, both legal and insurance counsel 
should be consulted. 

5. Letter Forms of Agreement 

Letter forms of agreement are generally discouraged by the AIA, as ls the performance of a part or the whole of professional services based on oral 
agreements or understandings. The standard AIA agreement forms have been developed through more than eighty years of experience and have 
been tested repeatedly ln the courts. 

6. Use of Current Documents 

Prior to using any AJA document, the user should consult the AIA, an AL4 component chapter or a current AIA Documents List to determIne the 
current edition of each document. 

7. Limited License for Reproduction 

AL4 Document Cl301 is a copyrighted work and may not be reproduced or excerpted horn in substantial part without the express written permis- 
sion of the AIA. The C801 document is intended to be used as a consumable-that is, the original document purchased by the user is Intended to 
be consumed in the course of being used. There is no implied permission to reproduce this document, nor does membership ln The American 
Institute of Architects confer any further rights to reproduce them. 

A cautionary notice is printed in red on the original of this document. This notice distinguishes an original AL4 document from copies and coun- 
terfeits. To ensure accuracy and uniformity of language, purchasers should use only an original AL4 document or one that has been reproduced 
from an original under a special limited license from the AIA 

A limited license for reproduction is hereby granted to retall purchasers to reproduce a maximum of ten copies of a completed or executed C801, 
but only for use in connection with a particular project. Further reproductions are prohibited without the express written permission of the A& 
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B. CHANGES FROM THE PREVIOUS EDfTiON 

1. Format Changes 

The table for RlIIMBURSgMgN’IS has been moved from the JOINT VlXNTURE AGRIEMENT to this INSTRUCTION SHIllSI’. All provisions for prlnci- 
pal place of business, jurisdiction, fiscal year and Interim Decision Maker have been consolidated and moved to Article 20. 

0 
Article 4: Management of the Joint Venture 

Subparagraph 4.3 
Tbls subparagraph has been added to create a method of settling controversies or disputes between the parties. In the event that an action or 
decision is not unanlmously agreed upon by the Policy Board, an Interim Decision Maker, who is to be designated by the parties as part of the 
Project Agreement (Article 20), ls granted authority to make an interim decision which shall be subject to mediation or arbitration. 

Subparagraph 5.4 
The Policy Board may decide to open one or more joint bank accounts. 

Subparagraph 7.2 
All expenses related to the Agreement must be submitted to the Policy Board for approval. 

Article 9: Insurance 
This article has been completely rewritten. The parties to the Joint Venture should consult with qualified insurance counsel when completing tbls 
portion of the document. 

Article 9 now adds a requirement that each member of the Joint Venture carry general llablllty (including sufficient Valuable Papers coverage) and 
business auto insurance. Workers compensation and employem llabllty coverages are now mandatory. The new document recognizes that the 
design team may choose to purchase professional liablllty coverage for the project together under one policy. 

The article speclf~cally notes that these insurance coverages, except professional liability, should be in place at the earlier of the commencement 
date of the Agreement or the date any services are performed. 

The requirements for certificates of insurance have been amended. 

Each party to the Joint Venture must now indemnify the other Joint Venturers for fraudulent or dishonest acts of its own employees not covered 
by the required fidelity coverage. 

Article 10: Commencement and Termination 

Subparagraph 10.2 
All Joint Venture property and money must be disposed of or distributed pdor to termination of the Agreement. Each party is obligated to con- 
trlbute toward satisfaction of debts and liabllties created by the Joint Venture after termlnation of the Agreement. 

Subparagraph 10.4 
This Subparagraph has been added to clarify the settlement of compensation and expenses due to a defaulting party or to the nondefaultlng party 
should their costs exceed the cost to complete the services. These obligations for payment survive termination of the Agreement. 

Subparagraph 10.5 
This Subparagraph requires that any party to the Joint Venture must receive written permission from the other party prior to entering into a con- 
tract for services if the Joint Venture does not enter into a Project Agreement with the Owner. 

Article 12: Dispute Resolution 
Article 12 has been rewritten to require that the parties endeavor to settle disputes by mediation prior to arbitration. 

Article 16: Joint Venture Operations 
Tbe principal place of business and ilscal year have been moved to Article 20. 

Subparagraph 16.2 
The table for reimbursement has been moved to this Instruction Sheet under “Completing the C801 Form.” 

Subparagraph 16.2.4 
Facsimile services, courier services and overnight deliveries have been added as reimbursable expenses. 

Subparagraph.16.2.5 
Ibis provision adds a multiplier to the cost of reimbursable expenses. 

Article 20: Other Conditions or Services 
This article has been added for any conditions and descriptions of other services not indicated in the Agreement; for designation of any principal 
place of business, jurisdiction and i&al year, and for identification of the Interim Decision Maker. 

C. COMPLETiNG THE C661 FORM: 

1. Modifications 

Users are encouraged to consult an attorney before completing an AL4 document. Particularly with respect to professional licensing laws, Interest 
charges, arbitration and indemnification, this document may require modification with the assistance of legal counsel to fully comply with state or 
local laws regulating these matters. 

Generally, necessary modifications may be accomplished by writing or typing the appropriate terms in the blank spaces provided on the form or 
by amendments. The document may also be modified by striking out language directly on the original printed form. Care must be taken in making 

2 C801-1993 
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these klnds of deletions, however. Under NO circumstances should printed language be struck out ln such a way as to render it illegible (as, for 
example, with blocking tape, correction fluid or Xs that completely obscure the text). Thii may raise suspicions of fraudulent concealment or sug- 
gest tbat the completed and signed document has been tampered with. Handwritten changes should be initialed by both parties to the conu;lct. 

l It is definitely not recommended practice to retype the standard document. Besides being outside the limited license for reproduction granted 
under these Instructions, retyping can introduce typographical errors and cloud the legal interpretation given to a standard clause when blended 
with modifications. Retyping eliminates one of the principal advantages of the standard form documents. By merely reviewing the modifications to 
be made to a standard form document, parties famlll wlththat document can quickly understand the essence of the proposed relationship. 
Commercial exchanges are greatly simplified and expedited, good-faith dealing is encouraged, and otherwise latent clauses are exposed for 
scrutiny. In thls way, contracting parties can more confidently and fairly measure their risks. 

2. Cover Page 

Date: The date represents the first date as of which the Agreement ls entered into. It may be the date that an oral agreement was reached between 
all parties ‘or the date of actual execution. No professional services under this Agreement should be performed prior to the date indicated. 

Identification of Parties: Parties to this Agreement should be identified in the capacity in which the Agreement is to be executed, including the 
names of the firms and identification of persons signing:the address of the principal office and a designation of the legal status of each party (sole 
proprietorship, partnership, joint venture, unincorporated association, limited partnership or corporation [general, close or professional], etc.). 
Although only two parties have been identiiied on the printed form, additional parties should be identified as “third party”, “fourth party”, etc., as 
appropriate, in the space provided. Although it is not important which party is identified as first party, the parties should be consistently identified 
throughout the document. Where appropriate, a copy of the resolution authorizing the individual signing the Agreement to act on behalf of the 
llrm or entity should be attached. 

Name of Joint Venture: The name of the Joint Venture should be agreed upon by all parties and identified here, since it will consistently be used 
to identify the entity both in this Agreement and ln the Project Agreement with the Owner. 

Project Description: Tbe proposed Project should be described in sufficient detail to identify (1) the official name or tide of the facility, (2) the 
address and location of the Project, lf known, (3 the name and address of the Owner and (4) a detailed description of the scope of the Project. 

Article 15: Contributions 
Enter initial dollar amount of capital contributions, if any, to be made by various parties. Space has been provided for additional parties. 

Article 16: Schedule of Servick 
Tbls page is provided to identify which party is to provide which phase or portion of the services required under the Project Agreement. when the 
Division of Compensation option is used, it is most important that the schedule of services be carefully prepared and complete as to all 
important details. 

Thll may be completed by describing the services of each party tight on the page. If a separate document ls used for this purpose, speclf~c refer- 

,. 

ence to that document should lx typed on this page and the document added to the Agreement as an exhibit. The typed reference should 
include the number of pages added and each successive page should be dated and initialed by all parties. 

Occasionally, under the Division of Projit and Loss option, a specific division of services ls not predetermined. In these cases, type “Not 
Applicable” on this page. 

Article 17: Schedule of Properly 
This page is provided to identify property contributed to the Joint Venture, such as desks and chairs. In cases where no property is contributed, 
type “Not Applicable” on this page. 

Article 16: Joint Venture Operations 
Enter the method of operations to be used by the Joint Venture and fill out the appropriate section. Both options for Joint Venture operations are 
included in the printed form. THE METHOD NOT CHOSEN MUST BE DELETBD .PROM THE AGRBBMBNT. 

Division of Compensation Method 

Paragraph 18.1: Interest of the Parties 

Subparagraph 18.1.1 
Enter the division of compensation due each party in the space provided. Space has been provided to add additional parties. Entries can be in per- 
centages or dollar amounts, where known. In either case, the sum of the entries for all parties must equal 100% of the total compensation. Make 
sure all parties identified on the cover page are included here. 

Division of Profit and Loss Method 

Paragraph 18.1: Interest of the Parties 

Subparagraph 18.1.1: Enter the division of profit and loss due each party in the space provided. Space has been provided to add additional par- 
ties, Entries are normally ln percentages and the sum of all entries must equal 100%. Be sure that all parties identliled on the cover page are 
included here. 

Paragraph 18.2 
The following table ls an example to be used ln setting the method of compensation: 

Title IAlCdOtl Chqe to Joint Venture 

i 

0 
.l Prlnclpals Home Office or Joint Venture Offlce J Dkct Personnel Expense plus % 

on straight time, Dii Personnel Expense only on premium time. 
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.2 sllpervisoIy Home Office or Joint Venture Office % Direct Personnel Expense plus % 
on straight time; Direct Personnel Expense only on premium time. 

.3 

A 

Home Office or Joint Venture Office 

Home Office or Joint Venture Office 

d Direct Personnel Expense plus % 
on straight time; Dllt Personnel Expense only on premium time. 

t Direct Personnel Expense plus % 0 
on straight time; Direct Personnel Expense only on premium time. 

.5 Home Office or Joint Venture Office J; Direct Personnel Expense plus % 
on straight time; Direct Personnel Expense only on premium time. 

Subparagraph 18.2.1 
Enter the billing rates applicable to the Joint Venture for the five personnel categories. This dollar amount is to be filled in with the Direct 
Personnel Expense (without fringe benefits) for each of the categories. This normally would be the average rate for various personnel in each 
group. If it is desired to bill the actual direct salaty of every individual in the category, the word “actual” can be entered in the first blank for 
each category. 

The percent markup on Direct Personnel Expense is to be used on all billings to the Joint Venture. This markup usually covers personnel 
expenses (fringe benefits) plus overhead and should be the same for all five categories. Profit should not be included in this percentage. If the 
hourly rates and percent markup for all parties require additional space, delete the word “below” and insert the appropriate reference (“see Article 
20” or “see attached Exhibit”). Any additional sheets should be numbered, dated and initialed by the parties. Thii information should then be pro- 
vided for each party in a similar format and the remaining portion of this Subparagraph stricken. 

Subparagraph 18.2.2 
Enter the names of the principals for each of the parties who will be part of the Joint Venture. 

Subparagraph 18.2.4 
This Subparagraph lists expenses of each party which are billable to the Joint Venture. The list should be reviewed and revised as appropriate by 
deleting items or identifying specific types of reimbursable expense not listed. 

Subparagraph 18.2.5 
Enter the multiplier to be added to the actual costs of all reimbursable expense, 

Article 19: Insurance Coverages 
Paragraph 9.1 specifies certain required insurance coverages to be obtained by each Party. Each party should consult their insurance counsel to 
determine whether any coverage mentioned is not required, or whether any additional coverage is necessary. The Joint Venture itself may require 
insurance separate from that canied by the parties to the Agreement. 

Once all requited coverage has been determined, state the type of insurance and the minimum limits for each party of the Joint Venture. The lim- 
its of liability for each of the insurance coverages should be indicated. State all applicable deductibles and clearly cover any provisions for self- 
insurance that are acceptable to the other party or parties. State the per&l of time past Substantial Completion that parties to the Agreement are 
required to carry professional liability coverage. 

a. 

Article 20: Other Conditions or Services 
Enter here any other applicable provisions or changes to basic Terms and Conditions such as 

Paragraph 3.2 
If Primary and Alternate Representatives are to receive compensation, enter amounts here. 

Paragraph 7.1 
If expenses prior to execution of this Joint Venture Agreement are to be borne in a manner other than that described ln Paragraph 7.1, this should 
be stated here. 

Paragraph 20.1 
Identify the principal place of business of the Joint Venture. If separate office space is to be provided for Joint Venture operations, that office 
address should be entered. If not, the office of one of the parties should be entered, as it will become the mailing address for the Owner under 
the Project Agreement. 

Paragraph 20.2 
Identify the jurisdiction agreed upon as applicable to thii Agreement (state, commonwealth, etc.). If the Project and all parties exist in the same 
jurisdiction, that jurisdiction should be entered. If all of the parties and the Project are not ln the same jurlsdlction, one jurlsdlction must be cho- 
sen after consultation with legal counsel and entered in the space provided. 

Paragraph 20.3 
Enter the fiscal year for the Joint Venture. This may be the calendar year or other period determined for appropriate legal and accounting 
purposes. 

Paragraph 20.4 
Enter the name of the person who has been mutually agreed upon by each party. 

D. EXECUTION OF THE AGREEMENT 

The typed name of the person signing, the person’s tide in the firm and the written signature should be entered for each parry to the Agreement. 
Space has been provided for additional parties. 

0 
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ALA Document C801 

Joint Venture Agreement 
for Professiond Services 

1993 EDITION 

THIS DOCUM,?WTHASlLEGAL CONBQUENCES; CONSULTATION WITHAN 
ATTORNEY IS ENCOURAGED WTH RESPECT TO ITS COMPLETION OR MODIFICATION 

AGREEMENT 

made as of the 
(ln wora!s, indicate aby, nwtd andyear) 

day of in the year of 

BETWEEN the First Party: 
pame and address) 

and the Second Party: 
(Name and ad&es) 

To form a Joint Venture to be kndwn as: 
(Name and address) 

It is the intention of the Parties to form this Joint Venture in order to enter into an agreement or 
agreements with the Owner for professional services in connection with the following Project: 
@zcluak namez aAim and louhIm of Pmject; name and a&ire.s of Owner; and detailed desdption of scope) 

The Parties agree as set forth below. 

Copyright 1972, 1979,01993 by The American Institute of Architects, 1735 New York Avenue, N.W., Washington, DC. 2ooo6-5292. Rqmdmtion of the material herein 

or substantial quotation of its provisions without the written permission of the AIA violates the copyright laws of the united States and will subject the violator to legal 

prosecution. 
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TERMS AND CONDITIONS OF AGREEMENT BETWEEN THE PARTIES 

ARTlCLE 1 

RIGHTS OF THE PARTIES 

1.1 The Terms and Conditions of this Agreement shall gov- 
ern the relationship of the Parties and the rendering of 
services required under this Agreement and under any subse- 
quent agreement with the Owner relating to the Project. The 
agreement or agreements with the Owner shall be referred to 
as the “Project Agreement.” 

ARTICLE 2 

RESPONSlBlLlTlES OF THE PARTIES 

2.1 The Parties shall share, in the manner provided in this 
Agreement, the general obligations and responsibilities for 
professional services to be performed under the Project Agree- 
ment in the manner provided in this Agreement. 

2.2 Each Party shall perform the specific services required of 
it as set forth in Article 16. 

2.3 Neither Party to this Agreement shall enter into a sep- 
arate agreement with the Owner for professional services 
in connection with this Project without the approval of the 
other Party. 

2.4 The relationship between the Parties shall constitute a 
joint venture for the performance of the services required of 
the Joint Venture under the Project Agreement. The services 
required of each Party to the Joint Venture shall be limited to 
the performance of services required in this Agreement. 

2.5 The Parties intend that the responsibilities and obliga- 
tions, financial and otherwise, assumed under this Agreement 
shall be borne by each in proportion to their participation as 
provided in Paragraph 18.1, or as may be otherwise described 
in this Agreement. If for any reason any Party shall limit its par- 
ticipation in responsibilities and obligations to less than that 
described in this Agreement, its respective share of compensa- 
tion under this Agreement shall be adjusted by the Policy 
Board to account for such reduced participation. 

2.6 All public statements and releases, including the issuance 
of photographs and renderings, for all media for the duration 
of this Agreement, are subject to the prior approval of the Pol- 
icy Board. In subsequent presentations not made by the Joint 
Venture, and in any brochures or other releases of the Parties 
hereto, materials depicting or relating to the Project shall be 
identified as work of the Joint Venture and not that of a partic- 
ular Party. 

3.2 Each Party shall also designate an Alternate Representa- 
tive to the Policy Board. Each Party’s Alternate Representative 
shall serve only when the Primary Representative is absent. 
The Primary and Alternate Representatives shall serve as such 
without compensation, except as otherwise described in 
this Agreement. 

3.3 Should any of the foregoing representatives become 
unable to perform the duties of such representative or for any 
reason cease to be employed by the Party who nominated 
them, such Party shall promptly, by written notice served upon 
the other Party, name a successor. 

3.4 Each Party to this Agreement may at any time replace the 
Primary or Alternate Representatives designated by it by a written 
notice setved upon the other Parties as provided in Article 14.2. 

3.5 Meetings of the Policy Board for the transaction of busi- 
ness of the Joint Venture may be called, subject to reasonable 
notice, by the representative of either Party. 

ARTICLE 4 

MANAGEMENT OF THE 
JOINT VENTURE 

4.1 The Policy Board shall have full responsibility and author- 
ity for performance of the Project Agreement, including, but 
not limited to, reassignment of services between the Parties, 
preparation of the schedule of services, settlement of disputes 
with the Owner, and any other matters affecting the perfor- 
mance of services under this Agreement. 

4.2 The Policy Board shall appoint a Project Manager and an 
Assistant Project Manager who shall (1) be responsible for the 
direction and management of the Work in accordance with 
policies and procedures established by the Policy Board, (2) be 
responsible for coordination of the Work, and (3) be respon- 
sible for contacts with the Owner and the Owner’s authorized 
representatives. 

4.3 Actions and decisions of the Policy Board shall be by 
unanimous vote, or as otherwise set forth in Article 20, and 
shall be hnal, conclusive and binding upon the Parties. In the 
event that the Policy Board shall be unable to reach a unani- 
mous decision, the Parties agree that the matter in controversy 
shall be referred to the person designated in Article-20, who 
shall make an interim decision which shall be subject to media- 
tion and arbitration. 

ARTICLE 3 

REPRESENTATIVES AND POLICY BOARD 

3.1 Each Party shall designate a Primary Representative to 
serve on the Policy Board. Each Party’s Primary Representative 
shall have complete authority to bind that Party. 

ARTlCLE 5 

ACCOUNTING 

5.1 The Parties shall jointly retain an accountant to perform 
such duties as may be determined by the Policy Board. For the 
purposes of this Agreement, certified figures of the accountant 
shall be &all, conclusive and binding upon the Parties. 
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5.2 One person designated by the Policy Board shall be 
appointed Treasurer of the Joint Venture. The Treasurer shall 
keep for the Joint Venture a separate set of full and cur- 
rent books of account based on generally accepted account- 
ing principles or upon such basis as the Policy Board may 
determine. 

borne by the Party incurring such expenses unless otherwise 
provided in Article 20. 

5.3 The Parties shall each keep separate full and current 
books of account, based on generally accepted account- 
ing principles or upon such basis as the Policy Board may 
determine, detailing their individual participation in the 
Joint Venture. 

7.2 All expenses related to this Agreement incurred by a 
Party, from the date of this Agreement up to and including the 
date as of which the Project Agreement is entered into, shall 
be submitted for approval of the Policy Board, and if approved, 
shall be borne by Parties according to their respective interests 
as described in Paragmph 18.1, or as otherwise determined by 
the Policy Board. 

5.4 One or more joint bank accounts (hereinafter called the 
‘Joint Account”) shall be opened in such financial institutions 
as may be determined by the Policy Board. 

ARTICLE 8 

OWNERSHIP AND USE OF DOCUMENTS 

5.5 Each Party shall designate an individual or individuals 
authorized on its behalf to endorse checks deposited in and to 
sign checks drawn against the Joint Account. Checks drawn 
against said Joint Account shall require the signature(s) of the 
person or persons designated by the Policy Board. 

5.6 All payments received by the Joint Venture in connection 
with this Agreement shall be promptly deposited in the Joint 
Account and invoices received by the Joint Venture shall be 
paid by check drawn against the Joint Account. 

5.7 Records of the Joint Venture which are required pursuant 
to law to be retained beyond the duration of thii Agreement 
shall be retained at such place or places as determined by the 
Policy Board, and the cost thereof shall be shared by the Par- 
ties in proportion to their respective interests as described in 
Paragraph 18.1. 

8.1 If determined by the Policy Board or required by the Pro- 
ject Agreement, intellectual property, designs, drawings, speci- 
fications and other instruments of service prepared pursuant 
to this Agreement shall be copyrighted in the name of the 
Joint Venture. Each Party shall have the rights and privileges 
of copyright ownership insofar as is consistent with this Agree- 
ment, and each Party shall be entitled to prepare documents 
for other projects based on such Project documents. No Party 
shall assign or transfer its copyright interest, permit repro- 
duction of Project documents, or condone infringement of 
the copyright by others except upon written consent of the 
other Party. 

5.8 Upon termination of the Joint Venture, all facilities and 
Joint Venture property shall be disposed of at fair market value 
or at a price determined by the Policy Board and the proceeds 
shall be shared by the Parties in proportion to their respective 
interests as described in Paragraph 18.1. 

8.2 Documents prepared specifically for this Project by only 
one of the Parties to this Agreement may not be copyrighted 
solely by that Party, unless otherwise determined by the Policy 
Board. Each Party hereby grants the other and the Joint Ven- 
ture a license to use and reproduce such documents in fur- 
therance of this Agreement. Where the Party owning such 
copyright is in default under this Agreement, the other Party 
may use and reproduce such documents, and prepare other 
documents derived from them for the Project, under the Pro- ’ 
ject Agreement or any other agreement between the Parties 
and the Owner, regardless of whether such agreement was 
entered into on a separate or joint basis. 

ARTICLE 6 

PROPERTY 

6.1 Joint Venture property shall consist of the capital contri- 
butions described in Article 15 and other property obtained 
with the funds of the Joint Venture. 

6.2 Joint Venture property shall be identified and recorded in 
the Joint Venture accounts. 

8.3 If determined by the Policy Board, intellectual property, 
including designs, drawings, specifications and other instru- 
ments of service prepared specifically for this Project by con- 
sultants to the Joint Venture shall be copyrighted jointly in the 
name of the Joint Venture as a “work made for hire” under the 
conditions established in Paragraph 8.2. All agreements with 
consultants to the Joint Venture shall include such a provision. 

6.3 Property made available for Joint Venture use shall 
remain the property of th&contributing Party. A schedule of 
property made available for Joint Venture use by each Party is 
included in Article 17. Upon termination of this Agreement, or 
at such other time as determined by the Policy Board, this 
property shall be returned to the contributing Party. 

ARTlCLE 9 

ARTlCLE 7 

PREUMINARY EXPENSES 

7.1 All expenses related to this Agreement incurred by a 
Party, up to and including the date of this Agreement, shall be 

9.1 Each Party to this Agreement shall purchase from and 
maintain in a company or companies lawfully authorized to do 
business in the jurisdiction in which the Project is located such 
insurance as will protect the Party from claims set forth below 
which may arise out of or result from the Party’s services 
under this Agreement and for which the Party may be legally 
liable, whether such operations be by the Party or by a consul- 
tant to that Party or by anyone direcdy,or indirectly employed 
by such Party, or by anyone for whose acts such Party may . ._.. 
be uanle: 
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.I 

.5 

.6 

.7 

.8 

0 
9.2 The insurance required by Paragraph 9.1 shall be written 

claims under workers compensation, disability benefit 
and other similar employee benefit acts which are 
applicable to the services to be performed; 

claims for damages because of bodily injury, occupa- 
tional sickness or disease, or death of the Party’s 
employees; 

claims for damages because of bodily injury, sickness or 
disease, or death of any person other than the Party’s 
employees; 

claims for damages insured by usual personal injury 
liability coverage which are sustained (1) by a person 
as a result of an offense directly or indirectly related 
to employment of such person by the Party, or (2) by 
another person; 

claims for damages because of injury to or destruction 
of tangible property, including loss of use resulting 
therefrom; 

claims for damages because of bodily injury, death of a 
person or property damage arising out of ownership, 
maintenance or use of a motor vehicle; 

claims for damages to the construction documents and 
other valuable papers needed to Mfill obligations under 
this Agreement; and 

claims for damages arising out of the Party’s negligent 
acts, errors or omissions in the performance of profes- 
sional services. 

for not less than the limits of liability specified in Article 19 or 
as required by law, whichever coverage is greater. Coverages, 
with the exception of Subparagraph 9.1.8, whether written on 
an occurrence or claims-made basis, shall be maintained with- 
out interruption from date of commencement of this Agree- 
ment or any services performed under this Agreement 
(whichever is earlier) until all services to be performed by the 
Parties to this Agreement have been completed or until such 
time as this Agreement has been terminated. Each Party will 
maintain the coverage required in Paragraph 9.1.8, if available, 
for three years following the date of Substantial Completion. 

9.3 Certificates of Insurance acceptable to the other Party 
shall be filed with that Party prior to commencement of ser- 
vices. These Certihcates and the insurance policies required by 
Subparagraphs 9.1.1 through 9.1.8 shall contain a provision 
stating that coverages afforded under the policies will not be 
canceled or non-renewed until at least 30 days’ prior written 
notice has been given to the other Party. If any Party to this 
Agreement reduces the limit of liability carried on the cover- 
age required by Subparagraph 9.1.8, that Party will give 30 
days’ written notice to the other Party to this Agreement. 

9.4 The Parties to this Agreement may elect to provide any of 
the coverages required in Paragraph 9.1 under policies cover- 
ing all of the Parties to this Agreement. The premium and 
deductibles for those policies shall be paid as described in 
Article 19. 

11 .I In the event of death, dissolution, liquidation or any 
other incapacity of any Party, the other Party shah complete 
the Project Agreement. The estate, trustee or other entity rep- 
resenting the departing Party shall share in any compensation 
in the prop&ion that the work performed by the deparMg 
PartybeamtothetotalshareofwoikrequhedhomthatRuty 
under this Agreement. 
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9.5 Each Party to this Agreement and, where applicable, the 
Joint Venture shall procure fidelity coverage protecting against 
loss due to fraudulent or dishonest acts. Each Party shall 
indemnify the Joint Venture and the other Party for losses 
caused by fraudulent or dishonest acts of its principals and 
employees to the extent not covered by fidelity insurance 
available to the Joint Venture. 

ARTICLE 10 

COMMENCEMENT 
AND TERMINATION 

10.1 This Joint Venture will commence as of the date of 
this Agreement. 

10.2 This Agreement shall remain in full force and effect until 
terminated by written agreement of the Parties hereto or until 
the Project Agreement has been performed and all Joint Ven- 
ture property and money have been fully disposed of or dis- 
tributed in accordance with this Agreement. The obligations of 
each Party to contribute in accordance with this Agreement to 
the satisfaaion of debts and liabilities of the Joint Venture and 
all obligations pursuant to Paragraph 9.2 shall survive the ter- 
mination of this Agreement. 

10.3 This Agreement may be terminated by either Party 
upon not less than seven days’ written notice should the other 
Party substantially fail to perform in accordance with the 
terms of this Agreement through no fault of the Party initiating 
the termination. 

10.4 If, in the event of termination, the unpaid balance of 
compensation due the defaulting Party exceeds the cost of 
completing the work of the defaulting Party and expenses 
made necessary thereby, such excess shall be paid to the 
defaulting Party. If such costs exceed the unpaid balance, the 
defaulting Party shall pay the balance to the nondefaulting 
Party. This obligation for payment shall survive termination of 
this Agreement. 

10.5 If the Joint Venture does not enter into a Project Agree- 
ment with the Owner, then neither Party may enter into a con- 
tract to perform any services contemplated for this Project 
without the written consent of the other Party. 

ARTICLE 11 

CONIINUANCE 



11.2 In the event of default or nonperformance by any Party 
not resulting in termination, the other Party shall complete the 
Project Agreement. Compensation due the defaulting or non- 
performing Party shall be adjusted as provided in Subpara- 
graph 18.1.2. 

11.3 Nothing contained herein shall give such estate, trustee 
or other entity representing the departing, defaulting or non- 
performing Party, or the Party itself, any right to participate in 
the administration of the affairs of the Joint Venture. 

ARTICLE 12 

DISPUTE RESOLUTION 

12.1 Claims, disputes or other matters in question between 
the Parties to this Agreement arising out of or relating to this 
Agreement or breach thereof shall be subject to and decided 
by mediation and arbitration in accordance with the Construc- 
tion Industry Mediation and Arbitration Rules of the American 
Arbitration Association currently in effect. 

12.2 In addition to and prior to arbitration, the Parties shall 
endeavor to settle disputes by mediation in accordance with 
the Construction Industry Mediation Rules of the American 
Arbitration Association currently in effect. Demand for med- 
iation shall be filed in writing with the other party to this 
Agreement and with the American Arbitration Association. A 
demand for mediation shall be made within a reasonable time 
after the claim, dispute or other matter in question has arisen. 
In no event shall the demand for mediation be made after the 
date when institution of legal, equitable, or arbitration pro- 
ceedings as provided in Paragraph 12.3 based on such claim, 
dispute or other matter in question would be barred by the 
applicable statute of repose or limitations. 

12.3 Demand for arbitration shall be filed in writing with the 
other Party to this Agreement and with the American Arbitra- 
tion Association. A demand for arbitration shall be made 
within a reasonable time after the claim, dispute or other mat- 
ter in question has arisen. In no event shall the demand for 
arbitration be made after the date when institution of legal or 
equitable proceedings based on such claim, dispute or other 
matter in question would be barred by the applicable statute 
of repose or limitations. 

12.4 An arbitration pursuant to this Article 12 may be joined 
with an arbitration involving common issues of law or fact 
between a Party to this Agreement and any person or entity 
with whom that Party has a contractual obligation to arbitrate 
disputes. No other arbitration arising out of or relating to this 
Agreement shall include, by consolidation, joinder or in any 
other manner, an additional person or entity not a Party to this 
Agreement, except by written consent containing a specific ref- 
erence to this Agreement signed by the Parties to this Agree- 
ment and any other person or entity sought to be joined. 
Consent to arbitration involving an additional person or entity 
shall not constitute consent to arbitration of any claim, dispute 
or other matter in question not described in the written con- 
sent or with a person or entity not named or described 
therein. The foregoing agreement to arbitrate and other agree- 
ments to arbitrate with an additional person or entity duly con- 
sented to by the Parties to this Agreement shall be specihcally 
enforceable in accordance with applicable law in any court 
having jurisdjction thereof. 

12.5 The award rendered by the arbitrator or arbitrators shall 
be final, and judgment may be entered upon it in accordance 
with applicable law in any court having jurisdiction thereof. 

ARTICLE 13 

LEGAL COUNSEL 

13.1 The Joint Venture shall retain, for the duration of this 
Agreement, legal counsel mutually agreeable to all Parties for 
use in connection with matters requiring the assistance of 
legal counsel. The expense of legal counsel shall be borne by 
the Parties in proportion to their participation as described 
in Paragraph 18.1, or as otherwise determined by the Pol- 
icy Board. 

13.2 Such legal counsel shall represent the Joint Venture and 
shall not represent the individual interests of any Party without 
the consent of the others. If separate counsel is retained to 
represent the interests of any Party, such Party shall be solely 
responsible for selecting and compensating its legal counsel. 

ARTICLE 14 

MISCELLANEOUS PROVISIONS 

14.1 This Agreement represents the entire and integrated 
agreement between the Parties and supersedes all prior nego- 
tiations, representations or agreements, either written or oral. 
This Agreement may be amended only by written instrument 
signed by each Party to this Agreement. 

14.2 Written notice between the Parties to this Agreement 
shall be deemed to have been duly served if delivered in per- 
son or by registered or certified mail to the Primary or Alter- 
nate Representative of such Party. 

14.3 The principal place of business of the Joint Venture 
shall be as designated in Article 20, or such other location as 
may be subsequently agreed upon by the Parties. 

14.4 This Agreement shall be governed by the laws of the 
jurisdiction as designated in Article 20. 

14.5 The fiscal year of the Joint Venture shall be as desig- 
nated in Article 20. 

14.6 Neither Party shall assign this Agreement without the 
written consent of the other. 

14.7 The right of any person, firm or corporation, claiming 
by, through or under any Party (including, but not limited to, 
judgment or other creditors, receivers, trustees, assignees, 
executors and administrators), to assert any claim against the 
rights or interests of any Party shall be limited in any event to 
the right to claim or receive after completion of the Project 
Agreement, and after the closing of the account of the Joint 
Venture, the proportional interest of such Party as described in 
Paragraph 18.1, and then only subject to the equities of the 
other Party as set forth in this Agreement. 

14.8 The Parties to this Agreement, respectively, bind them- 
selves, their partners, successors, assigns and legal representa- 
tives to the other Party with respect to all covenants of this 
Agreement, subject to any limitations stated in Paragraph 14.6 . . . . . . 
or elsewhere in tms Agreement. 
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ARTICLE 15 

I CONTRIBUTIONS 

15.1 The initial capital contribution of each Party to this Agreement shall be as follows: 

FIRST PARTY: 

SECOND PARTY: 

15.2 Should the Policy Board determine that additional funds are required or desirable to perform the Project Agreement, to pay 
any losses arising therefrom or to eliminate deficits resulting from prior overpayments to the Parties, the Parties shall, within ten 
days after determination by the Policy Board, contribute such additional funds in the respective proportions set forth in Paragraph 

::! ~ 

18.1. Should any Party be unable, fail or neglect to contribute and deposit additional funds in the Joint Account, then the other Party 
shall have the right to advance the deficiency, and, in such event, the Party advancing such deficiency shall receive interest on such 

g 2 2 
m 3 G 

funds at the rate established by the Policy Board from the time of their advancement to the time of their repayment. Such excess 
funds shall be repaid in full, including said interest, from the first monies thereafter received from the Owner or from others in con- 

2 2 3 

nection with the Project Agreement which are distributable to the Parties. Such funds shall be repaid before other payments are 
g $ $ 
2 7 a 

made to the Parties. Interest paid for funds thus advanced shall be charged against the Party whose failure necessitated the funds 
being advanced. 
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cations, md also regarding requz kmmts such as mitten discbsures or waivers) Tz+ 

7 ‘0 ” 
15.3 Should the Policy Board determine that funds are available in excess of Joint Venture needs, such excess funds shall first be 
applied to return of funds advanced until such advances have been entirely repaid, and balance of such excess shall be distributed to 

g i 2 
2 o 3’ 

the Parties in the respective proportions set forth in Paragraph 18.1. Upon completion of this Agreement, funds remaining after pay- 6 q 3 
ment of outstanding indebtedness of the Joint Venture shall be distributed to the Parties in accordance with their respective inter- 

?rnm 
3 B 

ests as set forth in Paragraph 18.1. 
ES 
g 3 

15.4 In no event will advance distribution of anticipated profit reduce the obligation of the Parties for future expenses of the Joint 
zg al! 

Venture if these future expenses should exceed the gross compensation to the Joint Venture. 
2 ti 
$3 
sg 
8:: ‘Cl= 
-0 -&.- 

u 
3.8 
ES 
51 o-3 
ma 
0% 
1. - 
32 
;g 
7 .!! 
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ARTICLE 16 

SCHEDULE OF SERVICES 

The Parties agree to provide the following specific services, respectively: 
@f this schedule is not usedfor tbispulpose, tvpe in the appropriate mfwme document.) 
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0 
ARTICLE 17 

SCHEDULE OF PROPERTY 

The Parties agree to make available the following property for the use of the Joint Venture, respectively: 
(if this schedule is not used for this pmpose, type in the appropriate referere abcumat or, when appmprkzte, the phrase “Not Appliicable” should be tygmi in the 
middle of the sheet.) 

* -._. - ---... -._. ---. ,-_.._ .--. 
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0 
ARTICLE 18 

JOINT VENTURE OPERATIONS 

Joint Venture Operations under this Agreement shall be based on: 
(Indicate Division of Compensation or Division of Profit/Los, fill out the appropriate section below, and strilze the inapplicable section.) 

g&g 
2% 
>~~~~~~“?~ ,.x.b~,-. 

DIVISION OF COMPENSATION 
?*$:&p~&y 
“$,q 

+w 
18.1 INTERESTS OF THE PARTIES ~~?ma 

*: *:+*p. 
18.1.1 Based on the services allocated to each Party and described in Article 16, compensation paid to the Joint Venture shall be 

‘“‘S i .1 

divided as follows: 
G, “$ ii 

IiGZ 
FIRST PARTY: mgg 

9 ,mB 
Q(Y =J -. 3 

ggg 
C” 0 
CQP 

SECOND PARTY: 
coo a(De 
tnm’ 3 
8;; 
es - 
“01 
00 
2.2 z 

18.1.2 If a Party should significantly fail to provide timely or adequate performance on an assigned activity, the Policy Board, at its 3. % 0 

initiation, may place funds in dispute to be disbursed to that Party in escrow until the performance failure is remedied. If, as a result 
2 e 2 
2 B 3 

of such failure, cost or liability results to a nondefaulting Party, funds placed in escrow or due the defaulting Party may be used to $z g 

0 

reimburse said nondefaulting Party to the extent of such cost or liability. In the event that such funds are insufficient to o 2 z 
reimburse the nondefaulting Party, the defaulting Party agrees that they will make payment to the nondefaulting Party to the extent 2 2 2 
of such insufficiency. $S? 

18.1.3 Unless otherwise agreed upon, the Joint Venture shall have no employees. All necessary personnel shall be provided from 
@ F 

the staffs of the Parties. $zg 

18.1.4 Except as provided below or determined by the Policy Board, all nonreimbursable expenses under the Project Agreement 
?pg 

shall be borne by the Party incurring such expenses. 
5 t = 
B’-t= 
?(P@ 

:F: 0 0. 5 -1 
=: 8 
: 3 

iiF 
DIVISION OF PROFIT AND LOSS s$ 

88 
18.1 INTERESTS OF THE PARTIES. 9.: 
18.1.1 The respective interests of the Parties in the profits and losses of the Joint Venture, and in all property accruing from or ” -0 7 
acquired in connection with performance of this Agreement and their respective (a) obligations for contributions to working funds, :o 
and (b) liabilities and obligations in connection with the performance of this Agreement, shall be as follows: 30 O-5 

aa 
0 L 

FIRST PARTY: 1. -c 
33 
= -. z? 
s-2 

SECOND PARTY: 
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18.1.2 If a Party should significantly fail to provide timely or adequate performance on an assigned activity, the Policy Board, at its 
initiation, may place funds in dispute to be disbursed to that Party in escrow until the performance failure is remedied. If, as a result 
of such failure, cost or liability results to a nondefaulting Party, funds placed in escrow or due the defaulting Party may be used to 
reimburse said nondefaulting Party to the extent of such cost or liability. Defaulting Party shall not be entitled to receive distribution 
of excess funds of the Joint Venture as provided in Article 15. Said funds shall be distributed solely to the nondefaulting Party in 
accordance with their remaining respective interests as described in Subparagraph 18.1.1. Should there be insufficient funds to com- 
plete services required under the Project Agreement, the defaulting Party agrees to share in such losses in accordance with their 
respective interests as described in Subparagraph 18.1.1, and to make payment to the nondefaulting Party to the extent of 
such interests. 

18.2 REIMBURSEMENTS 
~%P&-*q 
&&& 
r’,%3yzg! ! 

18.2.1 Parties shall be reimbursed for time of personnel used on behalf of the Joint Venture as set forth below: gp& 
i? &; 

0 
18.2.2 For the purposes of this Agreement, the following are designated as Principals: 

FIRST PARTY: 

SECOND PARTY: 
g. 3 
Em 
05% 
t.0 vi 

5% 

8; 

18.2.3 Unless otherwise agreed upon, the Joint Venture shall have no employees. Necessary personnel shall be provided from the 88 
staffs of the Parties. New personnel employed specifically for work on the Project will be assigned to the payroll of one of the Parties s z 
by mutual agreement at time of employment. ;‘; 

“3 
18.2.4 The following expenses, incurred in furtherance of this Agreement, shall be reimbursable by the Joint Venture at cost to the 5 $l 
Party incurring them: long-distance telephone, telegrams and cables; travel (local, excess commutation and long distance) and sub- 0 ur. 

sistence; facsimile services; courier services; overnight deliveries; messenger services (by outside organizations); specification typing 
68 
0 L 

(by outside organizations); entertainment; mailing charges (special); reproductions, photographs, renderings and models; office I. -c 
supplies; recruitment expenses (ads, agency fees); overtime meal allowance; and other reimbursable items listed herein. 

33 
= a 

@dent@ specific types of reimbursable ocpenses not listed above.) !ip 
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18.2.5 FOR REIMBURSABLE EXPENSES, as described in Subparagraph 18.2.4, and any other items included as Reimbursable 
Expenses, a multiple of ( ) times the expenses incurred by the Parties to 
this Agreement in the interest of the Project. 

18.2.6 Full and complete books of account described in Paragraph 5.3 relating to the Joint Venture shall be available to the other 
Party for inspection at mutually convenient times. 

ARTICLE 19 
@$& 
j-i”l’ :g$? 
i?$&ye~ 

INSURANCE COVERAGES ,+*$&?2 
rg@q 
.,.m&4: 

(A&?r consultation with each Partyy’s insurance coun.wl, insert the minimum limits of insurance requiredfor each Party 01 the Joint Venture for each type of insur- 
*+s*?$;i 
I~&%z 

ante required in Paragraph 9.1, and aq other cowrages which may be neceswy to protect tbe Parties to this Agreement. Deductible and payment appotiimment &WW 
listed in 9.4 and time requirements listed in 9.2 should also be inserted here..) 2;Y.J 

X3%+2 
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0 20.1 Principal Place of Business: 

OTHER CONDITIONS OR SERVICES 

20.2 Jurisdiction: 

20.3 Fiscal Year: 

20.4 Interim Decision Maker: 

@se?f other conditions and descriptions of other services) 

This Agreement entered into as of the day and year first written above, and is executed in at least two original copies of which one 
is to be delivered to each Party to this Agreement. 

FIRST PARTY SECOND PARTY 

(Signature) @i..ture) 

(Printed name and title) (Printed name and title) 

5 
I I CAUTION: You should sign an original AIA document which has this caution printed in red. 

An original assures that changes will not be obscured as may occur when documents are reproduced. 
See Instruction Sheet for Limited License for Reproduction of this document. 
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AlA Document DIOI
Methods of Calculating Areas and Volumes of Buildings

There is no single standard for calculating areas and volumes of buildings. This document descn”besseveral options for cal-
culation that may beat variance with applicable building code(s). Concurrence as to method(s) used and conformance to
applicable code(s) is necessary

ARCHITECTURAL AREA OF BUILDINGS

The ARCHITECTURALAREAof a building is the sum of the arvas of the floors of the building, measured from the exterior faces
of exterior walls or from the centerline of walls separating buiidi rigs. The architectural area includes basements, mezzanines,
intermediate floors and penthouses, provided that these areas have a minimum of seven feet (2.13 meters) headroom height.
Discretion is advised in calculating areas of interstitial space, such as mechanical spaces where live load requirements meet or
exceed those permitted for habitation under local building codes.

● Paved or finished covered areas, such as open porches and similar spaces, shall have the architectural area muki-
plied by an area factor of 0.50.

● The architectural area does not include such features as utility chases (less than seven feet [2.13 meters] to any
physical obstruction), exterior terraces, steps or eaves.

ARCHITECTURAL VOLUME OF BUILDINGS

Tbe ARCHITECTURALVOLUME (cubic volume) of a building is the sum of the products of the areas defined above, muitipi=
by the floor-to-floor height or floor-to-mean-finished-roof height.
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The STANDARDNET ASSIGNABLEAIWASare those portions of a building that are available for assignment as usable area or
as rental area to an occupant.

OFFICE ASSIGNABLE AREAS

The USEABLEAREAis measured and calculated:

● from the center lines of common walls or partitions separating two or more USEABLEAREAS;

● to the inside surface of interior finishes of other walls or partitions separating such USEABLEAREASfrom shared
common areas, such as corridors, interior atriums and the exterior;

● without deduction for the building’s functionally necessary elements, such as columns, projections and minor
vertical floor penetrations for mechanical and electrical duct enclosures.

The RENTMLE ARM is measured and calculated:

●

✎

✎

✎

from the center lines of demising walls or partitions separating two or more RENTABLEAREAS;

to the inside surfaces of the exterior walls; and

including the pro-rata share of common areas, such as corridors and atriums;

without deduction for the building’s functionally necessary elements, unless it is a maior vertical penetration
such as a stairway, elevator or escalator shaft that is shared with the floors above or below.

The sum of all tenant’s RENTABLEAREASshould equal the entire area of the building’s floor(s) after deductions have been
made for any major vertical penetrations shared with the floors above or below.

Additions may be made for major vertical penetrations such as stairways or other transportation elements when those penetra-
tions are contained solely within the tenant’s USEABLEAREAand RENTABLEAREAand the use is not shared with oth,er tenants.

RETML ASSIGNABLE AREAS

RETAILAREAS,sometimes referred to as Gross Leasable Area (G.L.A.), are computed by measuring from the exterior face of
the building, store front or lease line, to the exterior face of the other outer building wall(s) or outer face of common area par-
titions and from the center line of walls between adjacent lease spaces, without deduction for the buildlng’s functionally neces-
sary elements such as columns, projections and minor vertical floor penetrations for mechanical and electrical duct enclosures.

RESIDENTIAL LIVING AREAS

RESIDENTIALLMNG AREASinclude those spaces used for habitation in accordance with applicable building code(s) and ordi-
nance(s). Ml areas are measured from the outside of the exterior walls,
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Introduction 

$ ; L 
‘2 m 

0” 
The Project Checklist is a project management tool (see 

h .f 
The Architect’s Handbook of Professional Practice under 

is: 
Project Management). Some items may be inapplicable to 

50 a particular project, owner or architectural firm. Con- 
‘% i versely, additional items may be required for a particular 
23 
2-c 

project, owner or firm. 
Q. ‘- lj 
‘i; .z .- s This list assumes the use of standard AL4 documents and 
a=-s 
8 Bg 

MASTERSPEC@. If the project requirements preclude use of 

%“ii AL4 documents or MASTERSPEC~, the Checklist may 
OP) 3-L require some alteration in terminology. 

z 0.0 
p, t t 
a$$ The Project Checklist is a workbook that is intended to be 
22 = .u 2-- used in its original form by the purchaser. Unlike other AL4 

e:4 s documents that have “filLin” areas and’are sold with a lim- 
-xc 
ax0 

ited license for reproduction, D200 does not carry any such 

= it.2 license, and is not intended for reproduction in any form. 
.E 0 E 
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PROJECT NAME: 
PROJECT NUMBER: 

1. PRE-DESIGN: Project Feasibility 

D Determine if the Owner is financially sound. 

D Determine if the Owner is committed to completion of the 
project. 

D Determine the impact of the following factors on project location: 

l Social 

l Economic 

l Growth 

l Climate 

l Solar 

l Views 

l Transportation 

l Parking 

l Support services 

l Security 

D Request information on the following: 

l Regulatory constraints 

l Variances 

l Special permits 

l Special interest groups 

l Deed restrictions 

l Pending use controls 

l Retroactive controls 

l Special site constraints 

D Determine general time schedule for: 

l Project authorization 

l Project staffing 

l Design 

l Cost estimating 

l Financing 

l Documentation 

l Design review/quality control 

l Permit processing 

l Phasing 

l Special-order furnishings and equipment 

l Construction 

l Data and security hook-up 

l Move-in 

l Test operations 

l Rental/sales/leasing 

D Identify special financial possibilities 

D Analyze real estate market: 

l Absorption rate 

l Capture rate 
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OFARCHIIECTS I~~~NEWYORKAVENUE,N.W,W&HINGTON,D.C. 2000~5292 l WARNING:Unlicensed 
photocopying violates U.S. copyright laws and will subject the violator to legal prosecution. D200--1995 3 



PROJECT NAME: 
PROJECT NUMBER: 

l Market rent 

l Cost and income projections 

D Develop estimates for total project cost including: 

l Property 

l Survey and soil reports 

l Site preparation 

l Predesign and programming 

l Architectural compensation 

l Engineering compensation 

l Special consultants 

l On-site improvements 

l Off-site improvements 

l Permits 

l Testing 

l Inspection 

l Construction 

l Tenant improvements 

l Furniture 

l Equipment 

l Telecommunications systems 

l Security 

l Landscaping 

l Property taxes 

l Insurance 

l Mortgage loan fees 

l Interim loan fees 

l Interest payments 

l Closing costs 

l Post-design services 

l Leasing agent fees 

l Sales commission 

l Contingency allowances 

D Develop estimates for annual project operating 
expenses including: 

l Debt service 

l Utilities 

l Facilities management 

l Leasing 

l Cleaning 

l Maintenance 

l Landscaping 

l Exterior maintenance 

l Property taxes 

4 D200-1995 
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PROJECT NAME: 
PROJECT NUMBER: 

l Insurance 

l Accounting fees 

l Security 

l Inflation index 

l Contingency allowances 

l Operations personnel 

D Develop estimates for gross rental, lease or sale income including: 

l Space or function types 

l Square footage 

l Income per square foot 

l Vacancy rate 

D Prepare cash flow statement 

D Obtain special tax considerations, if any, including: 

l Tax incentives 

l Building depreciation 

l Furniture/equipment depreciation 

l Deferred taxes 

l Interest deductions 

l Capital gain 
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PROJECT NAME: 
PROJECT NUMBER: 

D Identify project team and what presentation role each member 
will play. 

D Identify Owner team personnel and roles. 

D Submit project questionnaire to Owner. 

D Identify Owner requirements and address prior to 
the presentation. 

D Prepare agenda and story boards for presentation. 

D Identify presentation site and configuration: 

l Lighting 

l Outlets-how many-where 

l Existing projection capabilities 

l Table 

l Seating 

l Size 

l Natural light 

l Blinds/curtains 

l Special equipment 

l Screen type and size 

D Decide on presentation format and media for this project: 

l Drawings 

l Renderings 

l Models 

l Photos 

l Slides 

l Overhead projection 

l Video 

l Computer-CAD-transport equipment 

D If presentation is out of the of&e, determine equipment required: 

l Slide or overhead projection 

0 Extra lamp 

0 Different lens 

0 50’ extension cord 

0 Extra slide tray 

0 Extra support (for height adjustment) 

0 Need to bring screen 

l Computer 

0 Outlet type 

0 Enlargement capability for projection 

0 Table for support 

D Brief participants on dress, speaking roles and seating. 

D Set time limit on presentation. 

D Request debriefing-be specific. 

6 0200-1995 
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PROJECT NAME: 
PROJECT NUMBER: 

D Verify your ability to meet the professional liability insurance and 
licensing requirements of the project locality. 

D Determine basis of services: 

l Basic services agreement 

l Designated services agreement 

l Interior design services agreement 

l Construction management agreement 

l Design/build agreement 

D Determine what constitutes additional or supplemental services if 
basic services agreement is used. 

D Determine designated services based on AIA Document B163, 
if applicable. 

D Ascertain method for award of construction contract: 

l Direct selection 

l Competitive bidding (open or closed) 

l Negotiated 

l Single-prime 

l Multiple prime 

l Construction management 

l Design/build 

D Review program requirements with the Owner. 

D Determine Owner’s time schedule for bidding and occupancy 

D Determine Owner’s budget and determine its basis (e.g., cost 
estimate, available funds, fured limit of construction cost, etc.). 

D Determine whether project budget, schedule and program 
objectives are compatible and realistic. 

D Determine the compensation method for all services. 

D Select and organize the design team, including structural, 
mechanical, electrical and special consultants. 

D Inquire regarding consultants’ abilities to meet time schedule, 
liability insurance and licensing requirements; determine 
compensation. 

D Prepare project estimating and budget worksheet: 

l Time required for services 

l Personnel time and production cost projections 

l Cost of basic services for entire project 

l Cost of contemplated additional services 

l Compensation required for additional services 

l Estimate of reimbursable expenses 

l Cost of special insurance 

l Other costs (consultants, etc.) 

D Verify form of general conditions to be used. 

D Prepare Owner/Architect agreement form and submit to Owner. 
Have legal and insurance counsel review any modifications or 
specific provisions required by Owner. 
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PROJECT NAME: 
PROJECT NUMBER: 

D Verify that the office has the means, space, equipment and 
personnel capabilities required to complete the project. Consider: 

l Conflicts with other projects 

l New hiring 

l Expansion 

l Joint venture 

l Branch office 

D Review final agreement with legal and insurance counsel. Approve 
any modifications made by Owner, or renegotiate. 

D Verify that party signing for Owner is legally authorized to execute 
the agreement. 

D Prepare three originals for signature, complete execution of the 
agreement and schedule or initiate the first formal phase of work. 

D Submit initial invoice to Owner; if applicable, include reimbursable 
expenses. 

D Submit information required by the agreement. 

D Distribute executed originals and copies of the final agreement to 
appropriate parties. 

D Assign project number. 
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PROJECT NAME: 
PROJECT NUMBER: 

1% PRE-DESIGN: Project Administration Notes 

D 

D 

D 

D 

D 
0: 
D 
D 

D Verify consultant professional liability coverage. 

D Prepare consultant agreements and obtain signatures. 

D Distribute executed consultant agreements. 

Determine the first phase of work as defined in the executed 
Owner-Architect agreement: 

l Feasibility/market studies 

l Financial feasibility 

l Budget feasibility 

l Assistance in preparing financing applications and/or any other 
special applications 

l Assistance in preparing initial agency permit applications 

l Assistance in selecting consultant for EIR report 

l Assistance in special studies or analysis prior to. programming 

l Programming 

Allocate architectural fee: 

l Profit 

l Direct expenses 

* Indirect expenses 

l Consultants 

Compare architectural fee with offtce’s hourly costs and establish 
the number of work hours for each phase of work: 

l Programming 

l Site Analysis 

l Schematic Design 

l Design Development 

l Construction Documents 

l Bidding or Negotiation 

l Contract Administration 

l Post-Construction services 

Prepare a project schedule based on the project objectives and 
architectural fee. 

Distribute the project schedule to all project participants. 

Create a project record book in accordance with office standards. 

Develop project accounting procedures. 

Maintain weekly project expense reports. 

Determine monthly calendar date for submittal of invoices from 
consultants. 

Create project filing system in accordance with office standards. 

Prepare project directory. 

Distribute project directory. 

Distribute copies of the Owner-Architect agreement to all project 
consultants for review. 
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PROJECT NAME: 
PROJECT NUMBER: 

D Determine the extent of Owner, Architect and consultant 
responsibilities relative to the building design program. 

D Reconcile the building design program with the Owner’s budget. 
Advise the Owner if budget and program are not compatible. 

D Verify the Owner’s list of building functions and spaces. 

D Verify the Owner’s list of equipment and furnishings. 

D When applicable, propose to the Owner the implementation of 
user surveys. 

D Identify the Owner’s requirements for growth projections. 

D Identify the Owner’s representative responsible for functional 
relationships and their hierarchies. 

D Identify specific departmental and room occupancies. 

D Create room function and relationship criteria and proceed with a 
user survey. 

D Create a departmental interaction matrix. 

D Create a room-by-room interaction diagram. 

D Create a bubble diagram of the departmental and room-by-room 
interaction matrix with important relationship rankings. 

D Determine the Owner’s spatial requirements. 

D Determine preliminary structural, mechanical, electrical and other 
engineering systems. 

D Create horizontal and vertical diagrammatic block plans with 
relative spatial requirements. Identify all rooms, corridors, and 
vertical circulation; provide exit analysis. 

D Review the diagrammatic block plans and program with 
the Owner. 

D Obtain the Owner’s written authorization to proceed. 
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PROJECT NAME: 
PROJECT NUMBER: 

2. SITE ANALYSIS: Site Evaluation 

D Request land survey from the Owner. 

D Review the topographic and boundary survey Check major 
features through on-site observation. 

D Determine zoning requirements. 

D Secure photographs showing major site features and surrounding 
influences. 

D Secure available USGS maps of the site. 

D Secure any maps or photos produced by local or state agencies of 
the site. 

D Secure an aerial photograph of the entire site and its 
surroundings. 

D Obtain seasonal climate and microclimate data from the weather 
service. 

D Obtain seasonal solar orientation data. 

D Prepare solar orientation diagrams. 

D Determine drainage, erosion control and storm water detention 
requirements. 

D Obtain consultant site data requirements. 

D Prepare a list for the Owner’s review of testing companies and 
laboratories that may be used to analyze the site. 

D Assist the client in securing necessary soil and related site tests 
and required investigations. 

D Determine availability, quantity and quality of existing site utilities. 

D Verify from local and state agencies what special site investigations 
are required. 

D Have the design team and all consulting staff visit and examine the 
site. Confirm that all site data has been reviewed by all responsible 
parties prior to proceeding with site design. 

D If required by the contract, construct a model of the topographic 
survey 
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PROJECT NAME: 
PROJECT NUMBER: 

D Determine format and content requirements: 

l Legal requirements of format and content 

l Public agency checklists 

l Samples of similar reports in public records 

D Determine the structure of the report; include general and specific 
environmental issues. 

D Report on topics relating to: 

l Aesthetic enhancement 

l Neighborhood and local enhancement 

l Enhancement of neighborhood or local economy 

l Land use improvements 

l Traffic flow and parking improvements 

l Site accessibility including ADA compliance 

l Air quality protection or improvements 

l Microclimate, air motion and humidity improvements 

l Water quality protection or improvement 

l Improved surface water flow 

l Improved ground water retention 

l Earth slide and erosion prevention 

* Animal life preservation or enhancement 

l Plant life protection or enhancement 

l Historic preservation 

l Archeological protection 

l Noise abatement 

l Hazardous materials 

l Glare and reflectance prevention 

l Natural resource development 

l Tax revenue increase 

l Improved market for utility services 

l Improved market for local services 

l Neighborhood or local security improvement 

l Health and recreation enhancements 

l Local ethnic values recognition 

D Identify environmental impact considerations relating to: 

l Acquisition of property 

l Relocation of tenants or Owners 

l Effect of the project on other real property 

l Demolition of existing structures/tree salvage and removal 

l Construction 

* Operation of the facility 

l Future related or contiguous development 
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PROJECT NAME: 
PROJECT NUMBER: 

D Prepare a directory of governing agencies and their 
representatives’ names, addresses, and phone numbers. Include a 
section that lists applicable codes, regulations and ordinances that 
pertain to this project. 

D Identify applicable revisions or changes to codes, regulations and 
ordinances. 

D Identify the full approval process and prepare a sequential 
schedule indicating each agency’s approval, timeframe and 
deadline. 

D Identify team members responsible for governing agency contact. 

D Meet with agency representatives to identify special problems. 

D Meet with the Owner to review all ambiguities and contradictions 
in the applicable codes, regulations and ordinances. Map out a 
strategy to address these issues. Assist the Owner in completion of 
applications for approval. 
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PROJECT NAME: 
PROJECT NUMBER: 

3. SCHEMATIC DESIGN 

D 

D 

D 
D 
D 
D 

D 

D 
D 

D 

D 

D 

D 

D 

D 

Periodically review internal office budgets and production 
schedules; compare with actual progress. 

Submit monthly or periodic invoices to the Owner for payment; 
include reimbursable expenses. 

Obtain the name of the Owner’s authorized representative. 

Update and distribute project directory 

Assign staff to the project. 

Distribute project schedule to Owner, project staff and 
consultants. 

Review all data furnished, including building design program, 
budget, project budget, legal, site, code, space and special Owner 
requirements. 

Prepare functional space plans. 

Provide engineers and consultants with pertinent program data 
and functional space plans. 

Analyze comparative systems with engineers and consultants; 
select systems to be used in the project. Determine system space 
and location requirements. 

l Structural 

l Mechanical 

l Electrical 

l Other consultants 

Require all consultants to produce their schematic plans 
following the same format, scale, and drawing positioning as the 
architectural drawings. 

Create or obtain lists of special building equipment and fixtures 
required by the Owner that may affect consultants’ work; 
distribute the lists to appropriate consultants. 

Review architectural schematic diagrams with consultants. 
Conduct one or more consultant coordination meetings regarding 
system compatibility. 

Confirm that the selected engineering and construction systems 
are compatible with one another. 

Prepare basic Schematic Design documents to include: 

l Site plan with diagrammatic indications showing horizontal 
relationships 

l Sections through the site showing vertical relationships 

l Principal floor plans 

l General descriptive views or elevations 

l Illustrative sketches, models or renderings, if required 

Calculate areas and volumes, and analyze plan efficiency of the 
design by usable area, area per person or other method. 

Prepare a general description of the project, including materials 
and equipment outlines. 

Begin research on materials, equipment, fixtures and building 
systems. Create a products and materials file. 

Start project outline specifications. 
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PROJECT NAME: 
PROJECT NUMBER: 

D Obtain and review statements of probable construction cost from 
each consultant. 

D Prepare an estimate of probable construction cost based on all 
available data. Include appropriate contingency to cover future 
development of the project. If requested by Owner, provide a 
detailed estimate and/or life cycle costing as an additional service. 

D Select construction cost estimating system: 

l Square foot unit cost 

l Square foot cost according to building type 

l Volume unit cost 

l Systems estimate 

l Quantity survey 

D Submit Schematic Design documents to the Owner. (These 
documents may include, but may not be limited to, drawings, 
descriptions, calculations, outline specifications, colors, materials 
and statements of probable construction cost.) 

D Plan appropriate presentation media. 

D Prepare presentation of optional design features and variations. 

D After presentation, evaluate changes and comments. 

D Document revisions to scope of the work and review with 
the Owner. 

D Obtain Owner’s written approval of Schematic Design documents. 

D Obtain Owner’s written authority to proceed to the Design 
Development phase. 

D Submit monthly or periodic invoice to the Owner for payment; 
include reimbursable expenses. 
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PROJECT NAME: 
PROJECT NUMBER: 

4. DESIGN DEVELOPMENT 

D Review unresolved issues on Schematic Design checklist. 

D Periodically review internal office budgets and production 
schedules; compare with actual progress. 

l Review and update schedule of completion dates for this and 
all subsequent phases. Inform the project team and Owner of 
any revisions. 

l Review and update staff time and production cost projections. 

l Adjust number and type of staff as required. 

l Distribute updated project schedule to Owner, staff and 
consultants. 

l Update and distribute project directory 

D As documents develop, confer with and obtain preliminary review 
from regulatory agencies such as: 

l Building department 

l Fire marshal (state & local) 

l Dept. of Health 

l Dept. of Education 

l Zoning commission 

l Planning commission 

l Design review board 

l Other: 

D Identify all documents with project number and date. 

D Submit monthly or periodic invoice to the Owner for payment; 
include reimbursable expenses. 

D Obtain Owner’s approval of expenditures for any models, 
perspectives or renderings required for the project. 

D Review the building design program and verify compliance. 

D Recheck Schematic Design documents for code compliance. 

D Obtain Owner’s approval in the event that additional consultants 
are required. 

D Receive results of all investigations and tests, including soil borings. 
and analysis. If necessary, request additional information. Forward 
final information to appropriate consultants. 

D Review all other data received from the Owner and consultants. 
If necessary, request additional data. 

D Obtain Owner’s standards and requirements, if any, for document 
format and other presentation materials. 

D In consultation with the Owner and consultants, develop a 
checklist of special systems. 

D Define actual occupancy for each area, check against program, and 
forward to consultants. 

D Request that the structural engineer(s) investigate and report on 
their review of applicable regulations. 
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PROJECT NAME: 
PROJECT NUMBER: 

D Request that the mechanical and electrical engineers: 

l contact utility companies and public authorities for all services 
and initiate approval process; 

l investigate and report on their review of all applicable local, 
public and utility regulations; 

l notify the Architect of space and location requirements for 
systems; and 

l prepare estimates of probable operating costs with 
recommendations for implementation. 

D Review engineers’ estimates of probable operating costs and 
forward to Owner. Obtain Owner’s approval of the selected fuel 
source(s). 

D Prepare site plan indicating building location(s) and site 
improvements. 

D Prepare other necessary documents to include: plans, elevations, 
sections, schedules and notes. 

D Prepare area calculations (net and gross). 

D Prepare building volume calculations. 

D Prepare a preliminary Project Manual. 

D Update materials, equipment, futures and building systems file. 

D Direct consultants to prepare design documents as required to 
illustrate and describe their portions of the project. 

D Require all consultants to produce their design documents 
following the same format as the architectural drawings. 

D Conduct one or more group coordination meetings with 
consultants. 

D Reach agreement on structural, mechanical, electrical, and other 
building systems. 

D Confirm that the selected engineering and construction systems 
are compatible. 

D Direct consultants to provide preliminary construction cost 
estimates for their portions of the project. 

D Update the statement of probable construction cost. If specifically 
requested by the Owner, provide a detailed cost estimate as an 
additional service. 

D Submit Design Development documents. 

D Plan and prepare appropriate presentation materials. 

D After the presentation, identify changes, repercussions, 
contradictions or conflicts and discuss with Owner. 

D Confirm with the Owner which contracting procedure will be 
used. 

D Obtain Owner’s written approval of Design Development 
documents. 

D Obtain Owner’s written authorization to .proceed to Construction 
Documents phase. 

D Submit monthly or periodic invoice to the Owner for payment; 
include reimbursable expenses. 
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PROJECT NAME: 
PROJECT NUMBER: 

5. CONSTRUCTION DOCUMENTS Notes 

D Review unresolved issues on the Design Development checklist. 

D Periodically review internal office budgets and production 
schedules; compare with actual progress, 

D Review and update schedule of completion dates for this and all 
subsequent phases. Inform the project team and Owner of any 
revisions. 

D Establish a clear chain of command and response for.the 
Construction Documents phase. 

D Review and update staff time and production cost projections. 

l Adjust number and type of staff as required. 

l Distribute updated project schedule to Owner, project staff and 
consultants. 

D Schedule training sessions for personnel who are not experienced 
in applicable production methods. 

D Update and distribute project directory. 

D Identify all documents with project number and date. 

D As documents develop, confer with and obtain further review from 
regulatory agencies such as: 

l Building department 

l Fire marshal (state & local) 

l Dept. of Health 

l Dept. of Education 

l Other: 

D Check with the applicable regulatory agencies and establish 
schedule for submission and/or review. 

D Coordinate the work of all team members, including consultants. 

D Coordinate drawings with Project Manual. 

D Update preliminary construction cost estimate and advise the 
Owner of any changes. 

D Submit monthly or periodic invoice to the Owner for payment; 
include reimbursable expenses. 

D Review the program and verify compliance. 

D Re-check Design Development documents for code compliance. 

D Develop a list of required drawings; check requirements of the 
Owner and governing bodies. 

D. Prepare a one-fourth size mock-up of all project drawings, their 
sequence, and the information to appear on each sheet. Distribute 
copies to concerned parties for review, then distribute final copies 
to all staff as a supervisory guide. 

D Determine the final printing system. 

D Determine specific drafting systems appropriate to parts or all of 
the project and include them in the mock-up set. 

l Computer text and/or CAD graphics 

l Manual drafting 

l Photo drafting 

l Overlay drafting 

l Keynotes 
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PROJECT NAME: 
PROJECT NUMBER: 

Notes 

l Linked notes and/or details with CSI numbers (ConDoc’“) 

l Full sheets of reusable standard or typical file data 

l Paste-up 

D Review the completed working drawing index with all concerned 
parties. Obtain feedback and make revisions as necessary 

D Determine the completion date of the limited architectural floor 
plan base sheet(s) for consultants’ use. 

D Develop title block format (check requirements of Owner, 
licensing laws and governing bodies). 

D Develop format for door, window and finish schedules. 

D Establish a checklist and timetable for the client’s applications for 
approvals and permits from governing bodies. 

D If applicable, determine alternates, cash allowances and 
unit prices. 

D Obtain Owner’s instructions on insurance, bonds, construction 
agreements and bidding procedures. 

D Submit copies of General and Supplementary Conditions for 
Owner’s review, or obtain Owner’s specific contract requirements. 

D Determine what items, if any, are to be furnished by the Owner, 
and those items not to be included in the contract. 

D Verify Owner’s acceptance of the proposed designs for mechanical 
and electrical systems. 

D Monitor approval and permit process. 

D Obtain schedule for delivery and installation of Owner-furnished 
materials. 

D Assemble final drawings and specifications for coordination. 

D Conduct team meetings to resolve coordination issues. 

D Revise documents as required. 

D If project will be bid, assemble bidding documents. 

D Determine whether prevailing wage rate statutes apply in project 
jurisdiction. 

D Prepare final calculations of net and gross areas and volumes. 

D Obtain each consultant’s final construction cost estimate for their 
portion of the project. 

D Prepare final construction cost estimate. 

D Prepare testing and quality control program budgets and assist 
Owner in selection of testing agency. 

D Submit drawings, Project Manual, construction cost estimate and 
area calculations to the Owner. 

D Review list of potential bidders with the Owner. 

D Obtain and review qualification statements from interested bidders. 

D Place Architect’s and engineers’ seals on the documents and 
obtain signatures required by reviewing authorities. 

D Assist Owner in filing documents For final approvals and permits. 

D Obtain Owner’s written authorization to proceed to the Bidding or 
Negotiation phase. 

D Submit monthly or periodic invoice to the Owner for payment; 
include reimbursable expenses. 

20 D200-1995 

AIA DOCUMENT D200 . PHOJECTCHECKLIST - 1995 EI)l’llON l AIA’ . 01995 l THEAMEKILAN INSTI’I1:1R 

OF ARCHITECTS, 1735 NFw YORK AmNIX, N.V%, WASHINGTON. IX. 20006-5292 l WARNING: Unlicensed 

photocopying violates U.S. copyright laws and will subject the violator to legal prosecution. 



PROJECT NAME: 
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1 6. BIDDING OR NEGOTIATION 

D Review unresolved issues from Construction Documents phase. 

D Review and update project schedule. 

D Investigate whether other major projects have concurrent bid 
dates, or if other factors require bid date modification. 

D Consult with the Owner’s legal counsel on the existence of any 
special laws regarding the bidding process, construction 
documents and forms of agreement. 

D Identify the Architect’s and Owner’s respective responsibilities in 
advertising for bids, receiving bids, bid evaluation and negotiation. 

D For open bidding, publish advertisement for bids (in some cases, 
Owner may publish). If separate prime contracts are to be 
awarded, separate advertisements may be necessary 

D Obtain and review qualification statements from interested 
bidders. 

D For bidding by invitation, notify selected bidders. 

D If the construction contract is based on negotiation, assist the 
Owner in negotiating with prospective Contractor(s). 

D Prepare register of bid documents. 

D Distribute bidding documents to bidders and obtain deposits. 

D Issue documents to plan rooms. 

D Hold a pre-bid conference, prepare a report and distribute copies. 

D Record responses to bidders’ requests for clarification in the form 
of a written addendum distributed to all bidders. 

D Upon return of documents, refund bid security to bidders who 
either withdraw or are disqualified. 

D Evaluate proposed substitutions and requests for product 
approval; notify bidders of accepted substitutions by addendum. 

D Confirm participation of prospective bidders. 

D Prepare a bid tabulation form. 

D Assist the Owner in the receipt, tabulation and analysis of bids; 
check bids for irregularities. 

D Advise the Owner on selection of alternates and obtain Owner’s 
approval. 

D Assist the Owner in the process of acceptance or rejection of bids. 

D Notify bidders of acceptance or rejection; obtain return of bidding 
documents from unsuccessful bidders. Return their deposits and 
bid securities. (Hold bid security of lowest bidders until execution 
of the contract). 

D Request and receive submission of post-bid information. 

D Assist Owner’s legal counsel in preparation of construction 
contract(s). If separate prime contracts are to be awarded, obtain 
assistance of consultants. 

D Schedule times for confirmation of required Owner and 
Contractor insurance coverages. 

D Obtain from the Contractor performance bonds, labor and 
material payment bonds, and any contract bonds required by 
statute. Review and forward copies of bonds to the Owner. 
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D Obtain the Contractor’s certificate of insurance. Review and 
forward copies of the certificate to the Owner. 

D Obtain a copy of the property insurance policy from the party 
responsible for obtaining such coverage. Review and forward 
copies to the other party 

D Identify and review any atypical insurance arrangements between 
Owner and Contractor. Include descriptions of such arrangements 
in the contract. 

D Assist the Owner in preparing and sending to the Contractor(s) 
notices to proceed with the work. 

D Provide the Contractor with all necessary contract documents. 

D Obtain Owner’s written approval to proceed with Construction 
Contract Administration phase. 

D Submit monthly or periodic invoice to the Owner for payment; 
include reimbursable expenses. 
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7. CONSTRUCTION CONTRACT ADMINISTRATION 

D 
D 
D 
D 

D 

D 

D 

D 

D 
D 
D 

D 

D 

Review unresolved issues from Bidding or Negotiation phase. 

Update project directory 

Review and update project schedule. 

Develop and implement a system of routing and distribution for 
project correspondence and submittals. 

Create construction contract administration files to include: 

l Correspondence and meeting reports 

l Schedules 

l Field reports 

l Project photography 

l Phone log 

l Requests for Information (RFIs) 

l Requests for Proposals (RFPs) 

l Construction Change Directives (CCDs) 

l Change Orders 

l Supplemental instructions 

l Quality control reports 

l Submittals 

l Agency inspections, permits and approvals 

l Applications for payment 

l Owner-Architect agreement 

l Owner-Contractor agreement(s) 

l Consultant agreement(s) 

l Schedule of Values 

l Observations of contractor performance 

l Certificates of insurance 

l Property insurance policy 

l Contract bonds 

l Project close-out 

Assign contract administration and site observation 
responsibilities. 

With the Owner, review and approve or take other appropriate 
action on Contractor’s list of subcontractors and suppliers. 

Notify the consultants of selected prime contractor(s) and 
subcontractors. 

Obtain and review Contractor’s submittal schedule. 

Establish a time for the preconstruction meeting. 

Establish site observation and project meeting schedules; 
coordinate with agency inspection requirements. 

If required, notify the Owner to submit applications for permanent 
gas, electric, water, telephone and other services. 

Have Owner file a copy of all property insurance policies with 
Contractor. 
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D If the Owner does not intend to purchase property insurance, 
have Owner notify Contractor in writing. If the Contractor elects to 
purchase such insurance, initiate appropriate change order. 

D Review construction budget (including contingencies) with the 
Owner. 

D Review Owner-supplied labor and materials. 

D If required, send the notice to proceed to the Contractor. 

D Keep Owner informed on the progress of the work. Prepare a field 
report for each visit to the site. 

D Obtain and review the Contractor’s updated progress schedule 
and advise the Owner of potential revisions to anticipated 
occupancy date. 

D Prior to the first application for payment, receive, review and 
approve, if appropriate, Contractor’s schedule of values. 

D Receive and review the Contractor’s applications for payment; 
respond appropriately 

D Verify requirements, if any, for reduction in retainage and have 
Contractor submit consent of surety documentation. 

D Submit monthly or periodic invoice to the Owner for payment; 
include reimbursable expenses. 

D List tests required for the project and note their approximate dates 
in accordance with current construction schehule. 

D Obtain and review required test reports. 

D Receive submittals; review, take appropriate action, and return to 
the Contractor. 

D Maintain submittal log. 

D Review Contractbr’s proposed cost for changes and respond 
appropriately. 

D Receive from the Contractor notification of substantial completion 
and list of items to be completed or corrected. 

D Inspect the project to confirm substantial completion. 

D Respond to the Contractor’s punch list of remaining work to be 
repaired or completed. 

D If applicable, review Contractor’s request for a reduction of 
retainage. 

D When the project is judged to be substantially complete, prep&-e a 
Certificate of Substantial Completion. 

D If reproducible record drawings are required, provide the 
Contractor with appropriate media. 

D Request that the Contractor submit project close-out documents. 

D Review the close-out submittals for completeness. 

D Verify that the Contractor has obtained a certificate of occupancy 
or occupancy permit. 

D Review the Contractor’s request for final inspection and conduct a 
field inspection of the project to confirm completion. 

D Prepare a final field inspection report. 

D Review the Contractor’s application for final payment, including 
required attachments such as waivers of lien and consent of surety 
documentation. 
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D Issue a final certificate for payment, 

D Submit [final] monthly or periodic invoice to the Owner for 
payment; include reimbursable expenses. 

D Assemble and file for future reference complete project and cost 
records for both construction and professional services, 

D Archive project information and materials according to type; 
indicate duration for archival retention (prior to discard). 

D Prior to expiration of the one-year period of corrections, obtain 
the Owner’s authorization to conduct an inspection to determine 
if any work is required by the Contractor to remedy defects. 
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PROJECT NAME: 
PROJECT NUMBER: 

8.. POSFCONSTRUCTION SERVICES Notes 

D Perform post-construction services in accordance with the 
Owner-Architect agreement. Such services may include: 

l Maintenance and operational programming 

l Start-up assistance 

l Record drawing 

l Warranty review 

l Post-contract evaluation 
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INSTRUCTION SHEET 
FOR AIA DOCUMENT G601, REQUEST FOR PROPOSAL-LAND SURVEY-1994 EDITION 

A. GENERAL INFORMATION 

1. Purpose 

AL4 Document G601 is intended to be used initially as a Request for Proposal and subsequently may form the agreement between the Owner and 
Land Surveyor for land surveying services. The Request for Proposal enables the Owner, in consultation with the Architect, to furnish the Land 
Surveyor with specific requirements for the Project site survey The Owner and Iand Surveyor may each incorporate attachments to GbOl, so long 
as they are appropriately referenced therein. When signed by both parties, G601 becomes the agreement between Owner and Land Surveyor. 
Therefore, the Owner’s signature should only be applied after thorough review of any modifications and attachments provided by the 
Land Surveyor. 

THIS DOCUMENT HAS IMPORTANT LEGAL CONSEQUENCES; CONSULTATloN WITH AN ATTORNEY 
IS ENCOURAGED WITH RESPECT TO ITS COMPLETION OR MODIFICATION 

2. Related Documents 

Under the AL4 documents and many other design professional agreements, the Owner is normally responsible for engaging the services of a 
Land Surveyor in order to obtain information on the Project site when such information is deemed necessary by the Architect. Related AL4 doc- 
uments include: 

B141 Standard Form of Agreement Between Owner and Architect 
B141ICMa Standard Form of Agreement Between Owner and Architect-Construction Manager-Adviser (CMa) Edition 
B151 Abbreviated Owner-Architect Agreement Form for Construction Projects of Limited Scope 
B163 Standard Form of Agreement Between Owner and Architect for Designated Services 
B181 Standard Form of Agreement Between Owner and Architect for Housing Services 

3. Use of NonAlA Forms 

If a combination of AL4 documents and non-AIA documents is to be used, particular care must be taken to achieve consistency of language and 
intent. If there are any significant omissions, additions or variances from the terms of similar standard AL4 forms, both legal and insurance counsel 
should be consulted. 

4. Letter Forms of Agreement 

Letter forms of agreement are generally discouraged by the AIA, as is the performance of a part or the whole of professional services based on oral 
agreements or understandings. The standard AJA agreement forms have been developed through more than eighty years of experience and have 
been tested repeatedly in the courts. 

5. Use of Current Documents 

Prior to using any AL4 document, the user should consult the AL4, an AIA component chapter or a current AIA Documents List to determine the 
current edition of each document. 

6. Limited License for Reproduction 

AL4 Document G601 is a copyrighted work and may not be reproduced or excerpted from in substantial part without the express written permis- 
sion of the AIA. The G601 document is intended to be used as a consumable-that is, the original document purchased by the user is intended to 
be consumed in the course of being used. There is no implied permission to reproduce this document, nor does membership in The American 
Institute of Architects confer any further rights to reproduce G601. 

A cautionary notice is printed in red on the original of this document. This notice distinguishes an original AL4 document from copies and counterfeits. 
To ensure accuracy and uniformity of language, purchasers should use only an original AL4 document or one that has been reproduced from an origi- 
nal under a special limited license from the AIA. 

A limited license for reproduction is hereby granted to retail purchasers to reproduce a maximum of ten copies of a completed or executed G601, but 
only for use in connection with a particular project. Further reproductions are prohibited without the express written permission of the AJA 

B. CHANGES FROM THE PREVIOUS EDITION 

1. Format Changes 

Whereas the 1979 edition of G601 was entitled “Land Survey Agreement”, the 1994 edition has been retitled to more accurately reflect its use in 
practice. One key change in format is the introduction of options allowing the user to specify measurement in metric units. 

2. Changes in Content 

Article 1: General Provisions 
This article, formerly titled Terms and Conditions, has been retitled as shown. In addition, the heading Land Survey Agreement has been replaced 
by Iand Survey Proposal, so as to clarify the nature of the G601 document prior to execution by both parties. 
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Article 2: Property Information Provided By Owner 
formerly tttlcd General Instructions, Articlc 2’s new designation reflects its focus on Owner-supplied data. The paragraph on Accuracy Standards 
h;~s heen moved to Article 1: provisions relating to Drawing Requirements new form the new Article 3, and arc dcscribetl below. 

Article 3: Drawing Requirements 
This ;micle clarifies drawing requirements and expands upon the measurement criteria that may he requirctl for data collection. Please note that 
National Vertical Geodetic Datum ib a national datum reference commonly used for suwcy work. 

Article 4: Land (Boundary) Survey Requirements 
The checklist has been modified and expanded to clarify requirements and mew thoroughly define options. Paragraphs 4.9 and 4.10 now require 
mvestigation by the Surveyor to determine planned rights-of-way and \trwt wirlenings. 

Article 5: Topographical Survey Requirements 
The checklist in this article has also hccn modifictl and expanclctl to clarify rcquircments and more thoroughly define options. Several options have 
been grouped together under the general heading of “utility information”. Additional options allow the Owner to request descriptions of natural 
fcaturcs and locations of soil contaminations when such ~ontamin;ltlonx have hew identified by a gecwchnical engineer or other qualified party 
under cparate arrangement with the Owner. 

Articles 7 818: Attachments by Owner/Land Surveyor 
With rcgartl to the ;ttt;tchments provitletl by both parties, the phi-ase “incorporated by reference below” has been added to clearly indicate that 
thaw documents arc in and of the nature of the I”op”~tliagt-ecment, and arc being made a part thereof. Article 8 terminology has also been 
rcviseti to reflect possible inclusion of separate “terms and condition\“, whale the term “proposal” has been tleletcd from the tlcscription of poten- 
tiitl attachments. 

Articles 9 & 10: Submission/Acceptance of the Proposal 
The nwthocl of execution has hccn more clearly tlcfincd through djfferentiation of the Suhmibsion and Acceptance signature blocks into two sep- 
;tr;ttc artidcs. In aclditton. Article 9 now stipulates that any propod tlevi;ttiona from the Owner‘\ requirements be clearly identified by 
the Surveww. 

C. COMPLETING THE G601 FORM: 

1. Modifications 

Yscrs are encouraged to (.on\ult an att[mwy before completing an AIA document. Particularly with respect to professional licensing laws, interest 
charges. arbitration anti intlcmnific;~tion, this document may require motlification with the assistance of legal counsel to fully comply with state or 
local laws regulating these matters 

Generally, necessary moclifications may bc accomplished by writing or typing the appropriate terms in the hlank spacex prtwidccl on the form or by 
amendments. In the GM of G601, many of the required mcxlification?, can he accomplished by checking the hoxcx that correspond to the appropriate 
provlQona. The tlt~umcnt ma!- ;tIso be mdificd by striking out language directly c,n the original printed form, but care must be taken in making thcsc 
kda of deletions. Under NO circumstances should printed language be struck out in such a way as to rendcl- it illegible (ax, for cxarnple. with block- 
ing t:qe, correctic,n fluid, or Xs th;lt completely obscure the text). This may raiw suspicions of fraudulent concealment or suggest that the completed 
and signed document has been tampcreti with. Handwritten changes should he initialed by both parties to the contract. 

It is clcfinitely not rccommentlecl practice to retype the standard document. Besicics being outside the limited license for reproduction granted under 
these Instructions, retyping can introduce typographical errors and cloud the legal interpretation given to a stantl;rrtl clause when hlcncletl with mtd- 
ificIdtllln% 

Retyping eliminates c,ne of the principd advantages of the standard h)rm documents. B!; Gmply reviewing the modifications mark to an original 
standard form, parties famdiar with that document can quickly understand the ewv~e of the propowl relationship Commercial exchanges are greatly 
simplified and cxpcdited. gootl-faith dcalmg ih encouraged, and othcrwse latent cdauscs arc cxposctl for scrutiny. In this way contracting parties can 
mow confidently and fairly mezture their risks. 

2. General Procedures for Initiating the Request for Proposal: 

Step 1: Consult Owner-Architect Agreement. The Owner and Architect should consult the applic.ahlc provisions of their agreement to verify 
who will Ix responsible k,r furnishing the services of the Lmtl Surveyor. As noted in the R~/ule~I~oc.z~men/s section of this Instruction Sheet, the 
AIA standwtl forms of agreement typically allocate this responsibility to the Owner. In such instances, the Architect should not engage the Surveyor. 
ncgr,tiate with thy Surveyor. or authorize the Surveyor to perform or omit work. 

Step 2: Determine Need for Services. The Architect. in consultation with the Owner, should determine the need for a survey of the site through 
the btucly of site photographx, visits to the site or such other means as may he available. The Architect shoukl tletcrmine whether information thus 
obtained appears to be up-to-tlatc. relevant and adequate for the Project. 

Step 3: Determine Extent of Services. The Architect shoulcl &ermine the extent of services required for the Project. Care must he taken to 
rqucst &ta that will adequately reflect the topology and boundaries of the site while avoiding the cxlwnw of obtaining unnecessary information. 
Caution: hn existing hountb~ hurvey may still he 2ccUrdte, though the xitc’s topc)kq$c inf~xmati0n may kdvd’jC changed. SUITeying COStS are often in 
direct pt-oportwn to the &grcc and extent of detail requested Although adequate. up-to-date information is essential. the Owner 1s best scrvccl by 
avoitlinq requots for unncceshary data 

Ed~r~icu/ (:onsir/em/iotls: Acrid surveys should be considered h)r sites of 20 ;wc or mew in circumstance?, where topographical information is 
tlcGretl. A ground survey can wpplement the aerial survey as planning identifies and Iocalixb the neetl fc)r more detailctl infclrmation. Multiple survey 
c(ntcria ma! he describetl in the went that differing degrees of accuracy anti tictail arc indicated. Marc than c,ne clrawing presented at differing scak?x 
ma! Ix appropriate. Whcrc plannetl improvements are to occupy only a small part of the site, submit a prcllminary plan to the Surveyor that tlistin- 
gui4~es arcas requiring significant &tail from those that do not and prwitle appropriate instructions. 

INSTRUCTION SHEET FOR AIA DOCUMENT G601 l 199 I l:IXI’ION l ALA” . ‘I‘tili AMERI(:AU 
2 G601-1994 INS’I‘I’I’I ‘IT OF AK(:l1l’l’lX~I‘S, I”,; YRc’ YORK AWNI li. N W. WAStiIUWOP;. I) <: LOOM-5292 



Requesting the location and identification of trees on unaffected portions of the site can unnecessarily result in a significant increase in survey cost 
where large numbers of trees are involved. It should also he noted that trees under three inches in diameter are almost impossible for a Surveyor to 
identify in the absence of seasonal foliage. 

Step 4: Initiate the Request for Proposal. When the need for and extent of land survey services is determined, the Architect may request that 
the Owner obtain these services. If the Owner requests the Architect to assist in the procurement of land survey services, the Architect may directly 
issue AL4 Document G601 to the Land Surveyor designated by the Owner. Upon response to the Request for Proposal by the Land Surveyor, a careful 
evaluation is typically performed to verify that the response meets established criteria. 

Prior to the Owner or Architect forwarding AIA Document G601 to the Iand Surveyor, substantial portions of the document should he completed so 
as to provide the Surveyor with a clear indication of the scope of services upon which the proposal should he based, as well the requirements of any 
future agreement that may result. THE OWNER SHOULD NOT SIGN THE DOCUMENT AT THIS TIME. Upon receipt, the Surveyor will complete the 
remainder of the document, provide any attachments, sign three originals and return them to the Owner or Architect. 

Cover Page 

Date: The date on the first page is usually the date when the document is prepared by the Owner or Architect and sent to the Land Surveyor. 
Conversely, the last page provides spaces for inserting the proposal date and the acceptance date under Articles 9 and 10, respectively It is likely 
that all of these dates will he different, 

Identification of Parties: Parties to this Proposal should be identified using the full address and legal name under which the future Agreement may be 
executed, including a designation of the legal status of both parties (sole proprietorship, general partnership, joint venture, unincorporated associa- 
tion, limited partnership or corporation [general, close or professional], etc.). Where appropriate, a copy of the resolution authorizing the individual 
to act on behalf of the firm or entity should he attached. The identification of the Architect and the Architect‘s project number is for information only 
since the Architect is not a party to the future Agreement. Since the parties may also wish to direct this document to the attention of the appropriate 
person in the Architect’s office, a space is provided for this purpose. 

Project: The proposed Project should be described by its official name or title and the location of the site. More detailed information should he pro- 
vided under Article 2: Property Information Provided by Owner. 

Request for Proposal: Insert the number of calendar days during which the Surveyor’s proposal will he open for acceptance by the Owner 

Article 1: General Provisions 

Paragraph 1 .l: 
Insert the number of calendar days allocated to the land Surveyor to complete the investigation, subject to any limitations or extensions stated else- 
where in the proposal. 

Paragraph 1.2: 
Check box(es) as required to indicate method(s) of compensation, or insert other specific terms as required 

Paragraph 1.3: 
Payment provisions and hilling procedures may he designated either by the Owner or by the Land Surveyor. A due date for payments is typically 
established along with the other payment provisions. 

Paragraph 1.4: 
The Land Surveyor should enter the amounts and limits of liability provided by current insurance coverage. 

Paragraph 1.8: 
The Land Surveyor is asked to recommend accuracy limits based on professional experience 

Article 2: Property Information Provided by Owner 

Paragraph 2.1: 
The Legul Ihu+ption is a written description deemed legally sufficient to locate and identify a particular parcel of land. This description is normally 
found on the deed to the property and may also appear in official records. 

Paragraph 2.2: 
The Common Description is the name by which the property is commonly known, such as “The Highlands”, or its street address, such as “144 North 
Beacon Street”. 

Paragraph 2.3: 
Mark the appropriate box to indicate the means by which the Surveyor will he permitted access to the site. Enter access criteria and prerequisites, 
if any. 

Article 3: Drawing Requirements 
Indicate acceptable standards for survey drawings and attendant information reyuired thereon by checking the appropriate boxes and inserting spe- 
cific measurement criteria as required. Note that selection of measurement method (imperial vs. metric) may determine the nature of information 
to he provided elsewhere in the document. 

Article 4: Land (Boundary) Survey Requirements 
Check appropriate boxes to indicate the scope of services required for the Project. If the last “sub-option” ht)x is checked in Paragraph 4.5, insert a 
figure representing the extent of adjacent property to he included, and indicate measurement in either feet or meters by striking through the 
method not chosen. 

Article 5: Topographical Survey Requirements 
Check the appropriate box(es) to specify the data and reports on site topology required for the Project. ,4gain, note that measurements are to he 
provided in metric units if that option is selected in Paragraph 3.1. 
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Article 6: Additional Requirements 
Add a description of additional requirements, if any, 

Article 7: Attachments by Owner 
List the attachments furnished by the Owner as described in Paragraphs 2.1, 2.2 and 2.3, and any other documents that may be required 

Article 8: Attachments by Land Surveyor 
The Land Surveyor should list any attachments to this document, 

4. Submission and Acceptance of Proposal 

The nature of AL4 Document G601 is somewhat unique, in that at the outset, it is a Request for Proposal (RFP) submitted by the Owner to the Land 
Surveyor. At the time of submission, the Owner should not sip the document, but should ensure that all supporting documentation is referenced 
and attached. The Land Surveyor may then add attachments, terms and conditions, enumerate any other modifications, clearly indicate proposed 
deviations from the Owner’s requirements, sign and date the document in triplicate and return these to the Owner for review. If the terms of the 
Proposal-together with any modifications and additions-are acceptable, the Owner then signs and dates all three documents, forwards one each 
to the Iand Surveyor and Architect, and retains one record copy 

4 G601-1994 
INSTRUCTION SHEET FOR AIA DOCUMENT G601 l 1‘994 EDITION. AIA” ’ THE AMERICAN 
INSTITI!TE OF ARCHITECTS, 1735 NEW YORK AVENUE, N.W, WASHINGTON: D.C. 2OC06-5292 



REQUEST FOR PROPOSAL- SURVEYOR 0 

LAND SURVEY OWNER 0 

AlA Document G601 ARCHITECT 0 

ARCHITECT’S PROJECT NO.: 
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REQUEST FOR PROPOSAL 
3 ils 
EJ F - 
pal 

ruz 
The Owner requests the Surveyor to submit to the Owner a proposal for a Iand Survey of the property described below. 

?Jca2 
gj‘[u 

The Surveyor shall submit the proposal by attaching hereto (and identifying in Article 8) the material required, and returning three 
s z’u 
g 22 

signed copies of this document to the Owner. The Surveyor shall include with the proposal a statement defining any proposed devi- PWCL -32 
ations from the requirements of this document, including additions, deletions, exceptions and revisions. d -.- 

a32 

If the Owner accepts the proposal, all three copies of this document will be signed by the Owner; one will be returned to the Sur- 
z?; 3 

veyor and one to the Architect. Upon execution and receipt by both parties, this document and all attachments listed in Articles 6, 7 
2, z z 
“5 

and 8 shall form the Agreement between the Owner and the Surveyor. $g 
= m 

The Surveyor shall hold the proposal open for acceptance by the Owner for a period of 
0. 5 -3 = 

( ) calendar days after the date of submittal to the Owner. 8 5’ 
=4 zm 
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LAND SURVEY PROPOSAL 

ARTICLE 1 

GENERAL PROVISIONS 

1.1 TIME 

1.1.1 Subject to any limitations stated in this proposal, the specified Land Survey shall be completed and the drawing(s) and 
report(s) delivered to the Owner and the Architect within ( ) calendar days after writ- 
ten authorization to proceed is received, barring circumstances beyond the Surveyor’s control that force a delay. In such instance, 
the Surveyor will inform the Owner of the cause of the delay. 

1.2 COMPENSATION 

1.2.1 The Surveyor shall attach the lump sum fee or rate and price schedule information or both to this proposal. The cost of the 
Land Survey (including the furnishing of all materials, surveying equipment and computers, labor and any required insurance) shall 
be based upon the method(s) checked below: 

0 a stipulated sum for all services based on this proposal, with adjustments to the stipulated sum being computed in accordance 
with the Surveyor’s attached rate schedule if changes in the work are authorized: 

OR 
0 charges computed in accordance with the Surveyor’s current attached rate schedule which shall include a lump sum for mobi- 

lization, demobilization, travel and per diem expenses, stating the maximum amount of cost that will be incurred without prior 
written authorization by the Owner; 

OR 
0 as specified below. 

1.3 BILLING AND PAYMENT 

1.3.1 Billing for the survey shall be as checked below: 

0 to the Owner’s address above, with a copy to the Architect; 
OR 

3 to the Owner in care of the Architect, in duplicate, at the Architect’s office address 

1.3.2 Payment shall be made as follows: 
(flere insert payment provi.~ions.j 
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1.4 INSURANCE 

1.4.1 The Surveyor shall provide and maintain insurance coverage for claims under Workers’ Compensation Acts; claims for dam- 
ages because of bodily injury, including personal injury, sickness or disease, or death of employees or of any other person; and from 
claims for damages because of injury to or destruction of tangible property? including loss of use resulting therefrom, The Sur- 
veyor’s proposal shall state the covet-ages and limits of liability of professional liability insurance that will be maintained for protec- 
tion from claims arising out of the performance of professional services. Certificates of Insurance evidencing the above coverages 
shall be made available at the Owner’s request. 

1.5 PROTECTION OF PROPERTY 

1.51 The Surveyor shall contact the Owner for information regarding the site and shall take all reasonable precautions to prevent 
damage to property, visible and concealed, and shall reasonably restore the site to the condition existing prior to the Surveyor’s 
entry, including, but not limited to; repair of lawns and plantings. 

1.6 QUALIFICATIONS 

1.6.1 All services shall be performed by qualified personnel under the supervision of a professional licensed or otherwise qualified 
by the state to practice land surveying, and the document(s) submitted shall bear the Surveyor’s seal and statement to that effect. 

1.7 USE OF SURVEYOR’S DRAWINGS 

1.7.1 It is understood that the Owner, or the Architect on the Owner’s behalf, may reproduce the Surveyor’s drawings without 
modification and distribute the prints in connection with the use or disposition of the property without incurring obligation for 
additional compensation to the Surveyor. The original drawings shall remain the property of the Surveyor. 

II 
1.8 ACCURACY STANDARDS 

1 X.1 Precision of the survey shall be based on the positional accuracy concept. The Surveyor shall recommend in the proposal ‘71;’ 

positional accuracy limits and error of closure limits for the property being surveyed. 
2 z, G 
razz gm g 
xa, 

0 See attachments, if any, identified in Article 7 

2.2 COMMON DESCRIPTION: 
mmrt prq%?+I,’ name ann addrecr) 

3 See attachments, if any. identified in Article 7 
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2.3 PROPERTY LINES AND ACCESS 

2.3.1 Property lines and means of access are shown on the attached drawings, identified in Article 7. Site access is provided by the 
arrangement checked below: 

II The Owner has title to this property and the right of entry for this survey. 

C The Owner has secured permission from the present owner and tenant for entry to the property for this survey, subject to the 
following conditions: 

The present owner is: 

The present tenant is: 

Cl 

cl As otherwise specified below. 

Other conditions: 

The Surveyor shall contact the following person(s) in order to schedule site access and make necessary arrangements: 
(hwi nrtmcs~ uddwws and telephonr numbers, i/any.) 
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ARTICLE 3 

DRAWING REQUIREMENTS 

Requirements for land survey drawings are as indicated below. 

0 3.1 Drawings shall note all dimensions and elevations in: 

3 imperial units at SC&. 

0 metric units at scale. 

[7 3.2 Drawing sheets shall be trim size X 

0 3.3 Show NORTH arrow and locate magnetic North: 

0 directed to the top of the sheet; 
OK 

q as specified below. 

with left binding edge and borders 

0 3.4 Include legend of symbols and abbreviations used on the drawing(s). y;D+ co s 3 
Cl 3.5 Spot elevations on paving or other hard surfaces shall be to the nearest .Ol foot; on other surfaces, to the nearest .lO foot. 

If required by Paragraph 3.1, use equivalent metric units. 
$8 z 
‘o”2 

ii 
mra2 

3.6 Boundary and topographic information, where both are required, shall be on the same drawing unless otherwise $ s z 
requested by the Architect. -0 ?I.“= 

0 3.7 State elevation datum on each drawing: syz3 
32% 

[7 use National Vertical Geodetic Datum (NVGD) 1929 and give location of benchmark used; g. g - 2 5”’ 
OK wz 

z.2 2 
0 use assumed elevation at ggm 

OK 
203 

use official town datum; 
Egg 

C 
5-z - 
Z~S 

OK go_ 3 

0 as specified below. 
gz; 
;: 0 -. 

m2 SF zzr (0 Q. 8‘ -3 
KS. 
8- 
2s 
b D 
“0 -. 3 

El 3.6 Furnish to the Architect one reproducible transparency and three prints of each drawing. The Surveyor shall sign and seal 
each drawing and shall state that to the best of the Surveyor’s knowledge, information and belief, all information thereon is 

z 9 

true and accurately shown. 
ST 
52 
b - 
ox -77 
9’ 0 
2; 
cog 
$ se. 
5s m’y 

ARTICLE 4 

LAND (BOUNDARY) SURVEY REQUIREMENTS 

Survey requirements shall be established as indicated below 
0 4.1 Show boundary lines, giving length and bearing (including reference or basis) on each straight line; interior angles, radius, 

point of tangency and length of curved lines. Unless otherwise prohibited by law, where no monument exists, set permanent 
iron pin (monument) or other suitable permanent monument at property corners; drive pin acfequately into ground to prevent 
movement and mark with wood stake; state on the drawing(s) whether corners were found or set and describe each. 

0 4.2 Furnish a legal description that conforms to the record title boundaries. Prior to making thib survey and insofar as is pos- 
sible, the Surveyor shall acquire data including. hut not limited to, deeds, maps, certificates or ahstract~ of title, section line and 
other boundary line locations in the vicinity. 

0 Reconcile any discrepancies between the survey and the recorded legal description 
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4.3 Give area in square feet if less than one acre; in acres (to ,001 acre) if over one acre. If required by I?aragraph 3.1, use 
equivalent metric units. 

4.4 Note identity, jurisdiction and width of adjoining streets and highways, width and type of pavement. Identify street mon- 
uments and show distance to the nearest intersection. 

4.5 Plot location of structures on the property. Dimension to property lines and other buildings. Note vacant parcels as 
VACANT. Describe building materials and note number of stories. 

o Dimension perimeters in feet and inches to nearest l/2 inch; 
OK 

q dimension perimeters in feet and decimals to .05 foot; 
OK 

o dimension perimeters in metric units to the nearest millimeter. 

o Include adjacent property within (feet) (meters). 

4.6 Show encroachments, including cornices, belt courses, etc., either wdy across property lines. 

4.7 Describe fences and walls and locate them with respect to property lines. 

c Include identification of party walls. 

4.8 

4.9 

4.10 

4.11 

4.12 

Show recorded or otherwise known easements and rights-of-way and identify owners (holders). 

Note planned rights-of-way and the nature of each. 

Note planned street widening. 

Show individual lot lines and lot block numbers; show street numbers of buildings if available. 

Show zoning of property. If more than one zone, show the extent of each. Show zoning of adjacent property and 
property across the street(s) or highway(s). 

4.13 Show building line and setback requirements, if any 

4.14 Give names of owners of adjacent property. 

4.15 Other: 
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ARTICLE 5 

TOPOGRAPHICAL SURVEY RiQUlREMENTS 

All lines of levels shall be checked by separate check level lines, or on previous turning points or benchmarks. Topographical survey 
requirements shall be established as indicated below. If required by Paragraph 3.1, use equivalent metric units. 

0 5.1 A minimum of one permanent benchmark on site for each four acres and a description and elevation to nearest .Ol foot. 

0 5.2 Contours at foot intervals; error shall not exceed one-half contour interval 

C 5.3 Spot elevation at each intersection of a foot square grid covering the property 

0 5.4 Spot elevations at street intersections and at feet on center of curb, sidewalk and edge of paving, includ- 
ing far side of paving. If elevations vary from established grades, also state established grades. 

0 5.5 Plotted location of structures, paving and improvements above and below ground 

7 5.6 Floor elevations and elevations at each entrance of buildings on the property 
. I  .  1  

3 5.7 IJtility information. The following information is to be shown based on record information and on surface evidence. 
Inadequate record data requiring the surveyor to employ techniques of subsurface exploration to locate utilities will be an 
additional service subject to Owner approval. 

0 Location: size, depth and pressure of water and gas mains, central steam and other utilities including, but not limited to, 
buried tanks and septic fields serving, or on, the property. mm 

0 Location of fire hydrants available to the property and the size of the main serving each. 
cl Location, elevation and characteristics of power, cable television, street lighting, traffic control facilities and communica- 2 g 2 

tions systems above and below grade. g a m 

c 
2% 2 

Location, size, depth and direction of flow of sanitary sewers, combination sewers, storm drains and culverts serving. or z CI 2 
on, the property; location of catchbasins and manholes, and inverts of pipe at each. 03% w sm a 

o Name of the operating authority, including contact person and phone number, for each utility indicated above. 

7 5.8 Mean elevation of water in any excavation, well or nearby body of water. 

1 5.9 Location of flood plain and flood level of streams or adjacent bodies of water. 

7 5.10 Extent of watershed onto the property. 

7 5.11 Location of test borings if ascertainable, and the elevation of the tops of holes. 
“5% ;ilr - 
0 2.0” 

7 5.12 Location of trees inches and over (caliper three feet above ground): locate within one foot tolerance and Ez ? 
identify species in English and botanical terms. go B 

3-5 
7 5.13 Location of specimen trees flagged by the Owner or the Architect 

zg 
=: [D. 

( in number); locate to center within six inches tolerance; give species in English and botanical terms, give 
0 
-2 

caliper three feet above ground and ground elevation on upper slope side. 0 5’ 
$3 

Xl 
CDm 

5.14 Perimeter outline only of thickly wooded areas unless otherwise directed. “S 
85 

El 5.15 Description of natural features. 

@ 5.16 Location(s) of locations of confirmed soil contamination(s). 

0 5.17 Other: 
(.Sjxq~~) 
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ARTICLE 6 

ADDITIONAL REQUIREMENTS 

ARTICLE 8 

ATTACHMENTS BY SURVEYOR 

8.2 

8.3 
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ARTICLE 9 

SUBMISSION OF PROPOSAL 

I3y signing this clocumcnt, the Land Surveyor represents that all appropriate attachments and additions have been made and that 
any proposed deviations from the requirements of the Owner’s request have been clearly idcntifieci. 

LAX) SIJRVEYOR l’ROIY>SAI, DATE 

ARTICLE 10 

ACCEPTANCE OF PROPOSAL 

By signing this document, the Owner accepts the Land Surveyor’s proposal, including all attachments listed in Articles 6. 7 and 8 
that henceforth shall form the Agreement between the Owner and the Land Surveyor. 

OWNER ACCEPTANCE DATE 

CAUTBON: You should sign an original 
An original assures that changes wiSl not be 
See Instruction Sheet for Limited License for 

ment which has this caution printed in red.. 
as may occur when documents are reproduced. 
tion of this document. 
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INSTRUCTION SHEET
FOR AL4DOCUMENT G602, REQUEST FOR PROPOSAL-GEOTECHNICAL SERVICES—1993 EDITION

A. GENERAL lNFORMATfON

1.

2.

3.

4.

5.

6.

Purpose

AIA Document G602 is intended to be used initiafly as a request for proposal and subsequently may form the agreement between the Owner and

Geotechnicaf Engineer for geotechnical services. The request for proposal enables the Owner, in consultation with the &chitect, to furnish the
Geotechnical Engineer with specific requirements for geophysical information about the Project site. Attachments provided by the Owner
upon submission and by the Geotechnical Engineer prior to return defirteate the specific terms and conditions of the agreement, and are
to be incorporated by reference herein. When signed, G602 fortps the basis of the agreement between Owner and Geotechnical Engineer.
Execution by the Owner, therefore, should only be undertaken after thorough review of any modifications and attachments provided by the
Geotechnical Engineer. Please note that this document is not intended for use as an agreement between the Architect and Geotecbnical

Engineex

Related Documents

Under the AIA Owner-Architect Agreements and many other design professional agreements, the Owner is responsible for obtaining the services of
a Geotechnical Engineer in order to obtain geotechnicrd information on the Project site when such information is deemed necessaty by the
Architect. The B141 Owner-Architect Agreement, for example, addresses negotiated proposals and bidding in Paragraph 2.5. Other related AIA
doctiments are

B141/CMa Standard Form of Agreement Between Owner and Architect<onstruction Manager-Adviser (CMa) Edition
B151 Abbreviated Owner-Architect Agreement
B163 Standard Form of Agreement Between Owner and Architect for Designated Services
B181 Owner-Architect Agreement—Housing

Use of Non-AIA Forms

If a combination of AIA documents and non-AIA documents is to be used, pardcufar care must be taken to achieve consistency of language and
intent. If there are any significant omissions, additions or variances from the terms of simifar standard AIA forms, both legaf and insurance counsel

should be consulted.

Letter Forms of Agreement

Letter forms of agreement are generally discouraged by the AIA, as is the performance of a part or the whole of professional sewices based on oral

agreements or understandings. The standard AIA agreement forms have been developed through more than eighty years of experience and have
been tested repeatedly in the courts.

Use of Current Documents

Prior to using any AIA document, the user should consult the AIA, an AIA component chapter or a current AIA Documents List to determine the
current edkion of each document.

Limited License for Reproduction

AIA Document G602 is a copyrighted work and may not be reproduced or excerpted from in substantial part without the express written permis-

sion of the MA The G602 document is intended to be used as a consumable-that is, the original document purchased by the user is intended to
be consumed in the course of being used. There is no implied permission to reproduce this document, nor does membership in The American
Institute of Architects confer any further rights to reproduce G602.

A cautionary notice is printed in red on the original of this document. T& notice distinguishes an original AIA document from copies and counter-
feits. To ensure acctmwy and uniformity of language, purchasers should use only an original AIA document or one that has been reproduced from
an original under a special limited license from the AM .,

A limited license for reproduction is hereby granted to retail purchasers to reproduce a maximum of ten copies of a completed or executed G602,
but only for use in connection with a particular project. Further reproductions are prohibited without the express written permission of the AIA.

B. CHANGES FROM THE PREVIOUS EDITION

1. Format Changes

‘Whereas the 1983 edition of G602 was entitled “Geotechnical Services Agreement”, the 1993 edition h=+ been retitled to more aQratelY reflect is
use in practice. The recommendation regarding consultation with an attorney has been dropped from the document’s cover page, but is retained
in these instrucflons,

2. Changes in Content

MW of the 1983 edition’s highly specific procedural requiremen~ relating to samples, d~wings, and format of rePo~ have been stre~lined to
promote ease of use. In addhion, the following substantive revisions should also be noted:
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Article 1: General Provisions
This article, formerly “Terms and Conditions” in the 1983 edition, has been retided, as it is foreseeable that more detailed terms and conditions
may be attached by one or both parties prior to execution. In addkion, the heading “Agreement” has been replaced by “Geotechnical Proposaf” so

as to clarify the nature of the G602 document prior to execution by both parties.

Parsgrsph 1.4: Insurance
Insurance provisions now stipulate that all required poficies be written for at least the minimum limits of Iiibiliry required by law. ●
Articles 9 & 10: Attachment By Owner / Geotechnical Engineer
Wkh regard to the attachments provided by both parties, the phrase “incorporated by reference beloti has been added to clearly indicate
that these documents are in and of the nature of the proposal/agreement, and are being made a part thereof. Articfe 10 terminology has also
been revised to reflect possible inclusion of “terms and conditions”, whle the term “proposaf” has been deleted from the description of

potential attachments.

AKlcles 11 & 12: Submission/Acceptance of the Proposal
The method of execution has been more clearly defined through differentiation of the Submission and Acceptance signature blocks into two sepa-
rate articles. In addition, Article 11 now stipulates that any proposed deviations from the Owner’s requirements be clearly identified by the
GeotechnicaJ Engineer.

C. COMPLETING THE G602 FORM

1.

2.

ModNications

Users are encouraged to consult an attorney before completing an AM document. Patticulady with respect to professional licensing laws, interest
charges, arbitration and indemnification, this document may require modification with the assistance of legal counsel to fully comply with s~te or
kxaf laws regulating these matters.

Generally, necessary modifications may be accomplished by writing or typing the appropriate terms in the blank spaces provided on the form or by
amendments, In the case of G602, many of the required modhlcations can be accomplished by checking the boxes that correspond to the appro-
priate provisions, The document may also be modified by striking out fanguage directly on the original printed form, but care must be taken in

making these kinds of deletions. Under NO circumstances should printed language be struck out in such a way as to render it illegible (as, for

=mPle, with blocking @pe, correction fluid or XS that completely obscure the t=t). This may raise suspicions of fraudulent concealment or sug-
gest that the completed and signed document has been tampered with. Handwritten changes should be initialed by both parties to the contract,

It is definitely not recommended practice to retype the standard. document. Besides being outside the limited license for reproduction granted
under these Instructions, retyping can introduce typographical errors and cloud the legal interpretation given to a standard clause when blended
with modifications.

Retyping eliminates one of the principal advantages of the standard form documents. By merely reviewing the modifications to be made to a stan-
dard form document, parties famifiar with dtat document can quickly understand. the essence of the proposed relationship. Commercial exchanges
are greatly simplitled and expedked, good-faith deahng is encouraged, and otherwise latent clauses are exposed for scrutiny, In this way, contract-

~g parties can more confidently and fairly measure their risks. ●
General Procedures for Initiating the Request for Proposal

step 1: Consult Owner-Architect Agreement. The Owner and the Architect should consult the applicable provisions of the Owner-Architect
Agreement to verify who will be responsible for furnishing the services of the Geotechnical Engineer. As noted in the Related Documents section
of this Instruction Sheet, the AtA standard forms of agreement allocate this responsibility to the Owner. In such cases, the Architect should not
engage the Geotechnicaf Engineer, negotiate with the Geotechnical Engineer, or authorize the Geotechnical Engineer to perform or omit work,
These are the rights and responsibilities of the Owner under.the AL4Owner-Architect agreements.

step 2: Determine Need for sarvicea: Tbe Architect, in consultation with the Owner, should determine the need for an investigation and
analysis of the site’s soil through the study of site photographs, visits to the site or such other meams as maybe available. The Architect should
determine whether the information thus obtained is up-to-date, relevant and complete.

step 3: Determine Erttent of Sewices: The Architect, in consultation with the Structural Engineer, should determine the extent of services
required for the Project. Care must be taken to request data that will adequately reflect the geotechnicaf characteristics of the site while avoiding
the expense of obtaining unnecessary information,

Services of the Geotechnical Engineer may afso be required during the Construction Phase, and may include some of the following

● Observation and testing of fxxing and pier subgrades in soil, rock and decomposed rock;
● Observation and testing of earthwork compaction (materials for earth fill and in-place density testing using ASTM procedures);
● Observation of pile load tests, other field tests and interpretation of test results;
● Observation of various types of deep foundation installations, incfuding driven piles, auger cast piles and drilled piers;
● Groundwater flow studies related to dewatering
● Observation and testing of earth and rock anchors; and
“ Consultation on special problems.

The extent of these services may later be modfied after consultation with the Geotechnical Engineer.

Step 4: Initiate the Request for Proposal. When the need for and extent of geotechnical services is determined, tbe Archkect’ may request
that the Owner obtain these semices. The Archkect should submit the request in writing and provide an appropriate number of original G602 doc-
uments as attachments. If the Owner requests the Archkect to assist in the procurement of geotechnical services, the Architect may issue MA
Document G602 directly to the Geotechnical Engineer designated by the Owner.

●
2 G602—1993
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3.

●

Instructions for Specific Completion

Prior to the Owner or Architect forwarding AL4 Document G602 to the Geotechnical Engineer, substantial portions of tie document should be
completed so as to provide the Geotecbnical Engineer with a clear understanding of the scope of services requested. THE OWNER SHOULD NOT

SIGN THE DOCUMENT AT THIS TIME. Upon receipt, the Geotechnical Engineer will complete the remainder of the document, provide any
attachments, sign three originals and return them to the Owner or Archkect.

Cover Page

Date The date on the first page is usually the date when the document is prepared by the Owner or Architect and sent to the Geotechnicaf
Engineer. Convemely, the last page provides spaces for inserting the proposal date and the acceptance date under Paragraphs 11 arid 12, respec-
tively. It is likely that afl of these dates will be different,

Identification of Parties: Parties to this Proposal should be identified using the full address and legal name under which tbe future Agreement may

be executed, including a designation of the legal status of both parties (sole proprietorship, partnership, joint venture, unincorporated association,
limited partnership or corporation [general, close or professional], etc.). Where appropriate, a copy of the resolution author-izhg the individual to
act on behalf of the firm or entity should be attached. The identification of the Architect and the Architect’s project number is for information onfy,
since the Architect is not a party to the future Agreement. Since the parties may also”wish to dkect this document to the attention of the appropri-
ate person in the Archkect’s office, a space is provided for this purpose.

Project: The proposed Project should be described by its official name or title and the location of the site. More derailed information should be
provided under Ardc]e 2: Property Information Provided by Owner,

Request for Proposaf: Inserr tbe number of calendar days during which the GeotechnicaJ Engineer’s proposal will be open for acceptance by
the Owner.

Article 1: General Provisions

Paragraph 1.1: “
Insert the number of calendar days allocated to the Geotetilcal Engineer to complete the investigation, subject to any lim@ions or extensions

stated elsewhere in the Proposaf.

Paragraph 1.2:
Check box(es) as required to indicate method(s) of compensation for one or both phases of service, or insert other speafic terms.

Paragraph 1.3:
Payment provisions and billing procedures may be designated by either the Owner or the Geotechnical Engineer. A due date for payments is typi-
cally established along with the other payment provMons.

.

Paragraph 1.4:
The Geotechnical Engineer should enter the amounts and limits of liability provided by current insurance coverage.

Article 2: Proparty Information Provided by Owner

Paragraph 2.1:
The Legal Description is a written description deemed legafly suffiaent to locate and identify a particular parcel of land. TMs description is created

by survey and is normally found on the deed to the property.

Paragraph 2.2:
The Common Descn>ticm is the name by which the property is commonly known, such as “The Jones Farm”, or its street address, such as “101
North Doe Lane,”

Paragraph 2.3:
Mark the appropriate box to indicate the means by which tbe Geotechnical Engineer will be permitted access to the site.

Article 3: Project Information

Paragraph 3.1
Indicate the extent of information provided to the Geotechnical Engineer by the Owner or the Architect by checking the appropriate box(es).

Article 4: Sampling and Testing

Paragraph 4.1:
Check the Rrst box if an assumed benchmark will be used for the location of the borings. In the adjacent blank space, inserr the location and
assumed elevation of the borings.

Article 5: Fieldand ~boratory Report

Paragraph 5.2
Check the appropriate box(es) to specify tbe data and reports required for design of the Project by dre Architect and Structural Engineer.

Paragraph 5.3

,,

Check the appropriate box or specfi other means to indicate final dk.position of the samples.

Article 6: Foundation Engineering Evaluation and Recommendations \

Paragraph 6.1
Chec~ th~ appropriate box(es) to indicate tbe scope of the Geotechnical Engineer’s serwices.

o
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Atilcle 7: Construction Phaae Services
Add a description of the services to be provided during construction, if required. Users may wish to consult General Procedures for Initiating the

Request for Proposal in this Instruction Sheet.

Article 8: Additional Requirements
Add a description of additional requirements, if any.

Article 9: Attachments by Owner
List the attachments furnished by the Owner zs described in Paragraphs 2.2 and 3,1, and any other documents that may be required.

Article 10: Attachments by Geotechnical Engineer
The Geotechnical Engineer should list any attachments to this document,

4. Submission and Acceptance of Proposal

The nature of AIA Document G602 is somewhat unique, in that at the outset, it is a request for proposal (RFP) submitted by the Owner to the
Geotechnical Engineer. At the time of submisw”on, the Owner should not si~ the document, but should ensure that all supporting documentation
is referenced and attached. The Geotechnical Engineer may then add attachments, terms and conditions, enumerate any other modifications, sign
and date tbe document in triplicate and return these to the Owner for review, If the terms of the Proposal—together with any modifications and
additions—are acceptable, the Owner then signs and dates all three documents, forwards one each to the Geotechnical Engineer and Architect,
and retains one as the record copy.

4 G602—1993
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REQUEST FOR PROPOSAL—
GEOTECHNICAL SERVICES

GEOTECHNICAL ENGINEER ❑

●
OWNER ❑

ALA Document G602 ARCHITECT ❑

PROJECT: DATE:
(Name and addres]

OWNER: ARCHITECT’S PROJECT NO.:
(Nameandaddress)

GEOTECHNICAL ENGINEER:
(l%meandczzkiress)

~;$:$
+* ..?.
Zqt;><
;jeb,?x?
(w:/22,:
Y%&;,,
%’; I*!.*;
Wy:?.i%

~i:~i
+?.?1‘;i;.$
.$

ARCHITECT:
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(Name and&re@ $2 ;k
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?=’=
ATTENTION: ~~~

(k Architect’sofice)
Z“zz
S.acl
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zm~~mc
333
moSJ~..
~:~
-’32
y~~

z=+

REQUEST FOR PROPOSAL 23:m
=.&lo
on

The Owner requests the Geotechnical Engineer to submit to the Owner a proposal for geotechnical investigation and engineering ~ ~ ~

●
services for the proposed Project at the property described below. ~-.

g%?
The Geotechnical Engineer shall submit the proposal by attaching hereto (and identifying in Article 10) the material required, and ~ m ~
returning three signed copies of this document to the Owner. The Geotechnical Engineer shall include with the proposal a state- ~? ~
ment defining any proposed deviations from the requirements of this Document, including additions, deletions, exceptions ii ~ ~
and revisions. :Dg.

0=0

E the Owner accepts the proposal, all three copies of this document will be signed by the owne~ one will be returned to the ~ ~ ~
am=

Geotechnical Engineer and one to the Architect. Upon execution and receipt by both parties, this Document and all attachments ~ ~ ~
listed in Ardc]es 9 and 10 shall form the Agreement between the Owner and the Geotechnical Engineer. ‘x

The Geotechnical Engineer sh~l hold the proposal open for acceptance by the Owner for a period of

zl~

C?.%

( ) calendar days after the date of submittal to the Owner. ~ ~
: ~-
lnz
mm
s;
00

4$?
-0
-. -
--u
=’5
~is
3$

=5
03
og

:. m
ag
:$

= .O

Copyright1979,1983,@1993 byThe AmericanInstituteof Architects,1735NewYorkAvenue,NW., Washington,D.C.20006-5292.Reproductionof the materialherein
or substmtid quotationof its provisionswithout tbe writtenpermissionof the AtAviolatesthe copyrightlawsof the UnitedStates and wit]subject the viotatorto
legatprosecution.
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GEOTECHNICAL PROPOSAL

ARTICLE 1

GENERAL PROVISIONS

1.1 TIME

1.1.1 Subject to any limitations stated in this proposal, thespecified investigation shaflbe completed and the logs andreport(s) ,t~;:+l<i,
delivered to the Owner and the Architect within ( )calendar daysaftertitten autho- i:>ix<
rization to proceed is received, barring circumstances beyond the Geotechnical Engineer’s control which force a delay. In such an +&,.: ..

instance, the Geotechnicd Engineer will inform the Owner of the cause of the delay. ~>,,:,,$+:;
~:;iX .

1.2 COMPENSATION
:%%5
?.;:i%

1.2.1 ~eGeotechnical Engineer shdlattach thelump sum feeorrate andpfice schedule infomation or both to the proposal. ~i$~~,

&:,y:y;j

Thecost of thegeotechnical investigation andengineeting setices Including thehmishing ofallmatefids, appamtus, labor and *
... :

anyrequired insumnce) forsoil androck botingand other ~loration procedures, sapling, field andlaborato~ testing, preparing m!
and submitting boring logs and report(s) and providing geotechnical services during construction, shall be based upon the x ~
method(s) checked below.

m.+

1.2.2 Preconstruction Phase. For Preconstruction Phase services, charges shall be computed:
mrur
~GF

❑ in accordance with the Geotechnical Engineer’s current attached rate schedule, stating the maximum cost that will be incurred = ~ ~
~m%

without prior written authorization by the OwneC $gg

OR
c. n
o=.CLQ

❑ as otherwise specified below.
000300~uc
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1.2.3 Construction Phase. For Construction Phase services, charges shafl be computed:

❑ as specified in 1.2.2, above;

OR

❑ m ofierwise specified below.

E work requested by the Architect pursuant to Ardcle 4 involves additional charges, prior written approval of the Owner shall be
obtained prior to proceeding.
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1.3 BILLING AND PAYMENT

1.3.1 Ballingfor the investigation shall be as checked below

● ❑ to the Owner’s address as shown herein, with a copy to the Architect;

OR

❑ to the owner in cue of the Architect, in duplicate, at the Architect’s office address,

1.3.2 Payment shall be made as follows:
(Here insertpaymentprouisions)

1.4 INSURANCE

1.4.1 The Geotechnical Engineer shall provide a list of all insurance coverages in effect on the date of this proposal. For each cov-

erage, this list shall identi& the type of coverage, the name of the insurer, the limit of liability and the date of expiration of the
applicable policy(ies). The minimum coverages shall be those required by law.

1.4.2 Unless otherwise specified in Article 8, the Geotechnical Engiheer agrees to maintain each insurance coverage specified on
the list in effect with identical or greater limits of liability until Substantial Completion of the Project, plus any additional time period
specified in Ardcle 8.

1.4.3 Certificates of insurance acceptable to the Owner shall be filed with the Owner prior to the commencement of services and
after each renewal date of the policies listed on the certificates. These certificates shall contain a provision that coverages afforded
under the policies will not be canceled until at least thirty days’ prior written notice is given to the Owner.

1.5 QUALIFICATIONS

1.5.1 All work shall be performed by qualified personnel under the supervision of a Registered Professional Engineer. AUreports
shall bear the seal of a Registered Professional Engineer.

1.6 REPORTS AND LOGS

1.6.1 Deliver one copy of Geotechnical Report(s) and logs to the Owner and copies thereof to the Architect. It is understood that
the Owner, or the Architect on the Owner’s behalf, may make and dktribute copies of the reports, including boring logs, as neces-
sary in connection with the proposed Project without incurring obligation for addkional compensation.

2.1 LEGAL DESCRIPTION:
(Insert legal description of tbeprope?ty)

ARTICLE 2

PROPERTY INFORMATION PROVIDED BY OWNER

o
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2.2 COMMON DESCRIPTION:
@sertpmp@y rwne andaddres)

2.3 Property Lines and Access. Property lines and means of access are shown on the attached drawings and identified in
Article 9. Site access is provided by the arrangement checked below

W %%
i&&qp,.,.

❑

❑

❑

The Owner has title to this property and the right of entry for this subsurface investigation.
~.t%
$$,???2%>6

The Owner has secured permission from the present owner and tenant for entty to the property for this subsurface investiga-
*.*,WW
2$%

Jw

tion, subject to the following conditions: W%M

The present owner is:

The present tenant is:

Other conditions:

The Geotechnical Engineer shall contact the following person(s) in order to schedule site access and make necessary
arrangements.

(ln.sertnames, addrews and telephone nurnbq #any.)

❑ Other

(spec2fvJ
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ARTICLE 3

PROJECT INFORMATION

3.1 Materials have beenattached inaccordance tiththe options checked below mdidentified inkicle9.

❑ 3.1.1 Preliminary investigation and Repott. Prior to commencing building design, a preliminary analysis is required.

Project information is limited to:

❑ A site plan showing building locations being considered.

❑ A general description of the building type being considered, provided as an attachment hereto,

❑ Other
(specz~)

❑ 3.1.2 Design Investigation and Report. The Design Investigation and Report shall include:

❑ A site plan showing property lines, means of access to the site, proposed outline and location of the building.

❑ Information regarding existing structures which maybe affected by the proposed construction.

❑ Othec

(speci@

ARTICLE 4

SAMPLING AND TESTING

4.1 BENCHMARKS

4.1.1 Benchmarks shafl be established as checked below

❑ Benchmark elevation, feet, located
reference for ground elevations.

❑ The Geotechnical Engineer shafl establish a benchmark at the site, record its location,

❑ National Vertical Geodetic Datum (NVGD) 1929;

OR

❑ Official town datum;

OR

❑ Other
(Spea&)

and reference its

, shall be

elevation to:

used
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4.2 BORINGS

4.2.1 The location and depth of the borings proposed by the Geotechnical Engineer shafl be shown on a sketch accompanying the
Geotechnical Engineer’s proposaf. If the Geotechnical Engineer finds it necessaty to change the location or d,epth of any of these
proposed borings, the Architect shall be notified and a new location or depth shall be agreed upon between the Architect and the
Geotechnical Engineer.

4.2.2 If unusual conditions are encountered, including but not limited to unanticipated materials which cannot be penetrated by
standard sampling equipment, the Geotechnical Engineer shall immediately consult with the Architect.

4.2.3 The Geotechnical Engineer shall advise the Architect as to any further exploration and testing required to obtain information ;<::,?:,
that the Geotechnical Engineer requires for a professional interpretation of subsoil conditions at the building site and shall perform :$z fif
such additional work as authorized by the Owner after consultation with the Architect. The extent of exploration undertaken shafl ‘x~i~$%
be consistent with the scope of the Project as indicated by the information given above and by any drawings attached hereto.

~@ ;:+
~::;y%g

4.3.1 Unless’otherwise stipulated, drilling and sampling will be performed in accordance with current applicable ASTM Q4merican ,,$$$
Society of Testing and Materiafs) standards and other standards, including, but not limited to, ASTM standards D1586, D1587 and &,ii,2
D2113. ~>~$

4.3.2 The samples shall be preserved and field logs prepared either by a Geotechnical Engineer or by an experienced soils techni-
.; ‘?:

cian acting under the supervision of a Geotechnical Engineer. g~g
y=?ii

4.4 PROTECTION OF PROPERTY

4.4.1 The Geotechnical Engineer shall contact the Owner and all utility companies for information regarding buried utilities and
structures, shafl take all reasonable precautions to prevent damage to propetty both visible and concealed, and shall reasonably
restore the site to the condition existing prior to the Geotechnical Engineer’s entry. Such restoration shall include, but not be lim-
ited to, bacldllling of borings, patching of slabs and pavements, and repair of lawns and plantings. Each boring should be tempo-
rarily plugged, pending additional groundwater readings. At the completion of the groundwater readings, the borings shall
be permanently phtgged, including patching of slabs and pavements.

ARTICLE 5

REPORTS

5.1 FORMAT

M segments of the reports covering the investigations and analyses shall be made on white paper, 81Ax 11 inches, suitable for pho-
tocopying, and shall be bound in booklet form.

5.2.1 All data required to be recorded according to the ASTM standards or other standard test methods employed shall be
obtained, recorded in the field and referenced to boring numbers; soil shall be classified in the field logs in accordance with
applicable ASTM standards and other standards, including, but not limited to, ASTM standard D2488, but the classification for
final logs shall be based on field information, plus results of tests, plus further inspection of samples in the laboratory by the
Geotechnical Engineer preparing the reports.

5.2.2 Include with the report a chart illustrating the soil classification criteria and the terminology and symbols used on the
boring logs.

5.2.3 Identify the ASTM standards or other recognized standard sampling and test methods utilized.

5.2.4 Provide a plot plan giving dimensioned locations of test borings.

5.2.5 Provide vertical sections for each boring plotted and graphically presented showing number of borings, sampling
method used, date of start and finish, surface elevations, description of soil and thickness of each layer, depth to loss or gain
of drilling fluid, hydraulic pressure required or number of blows per foot (N value for each sample) and, where applicable,
depth to wet cave-in depth to artesian head, groundwater elevation and time when water reading was made and presence of
gases, Note the location of stmta containing organic materials, wet materials or other inconsistencies that might affect engineer-
ing conclusions.

5.2.6 Describe the existing surface conditions and summarize the subsurface conditions.

5.2.7 Provide appropriate subsurface profiles of rock or other bearing stratum.

5.2.8 Estimate potential variations in elevation and movements of subsurface water due to seasonal influences.

5.2.9 Report all laboratory determinations of soil properties.

5.2 FIELD AND LABORATORY REPORTS
Sig

The Geotechnical Engineer shall prepare reports in accordance with the items checked below

❑

❑

❑

❑

❑

❑

❑

❑

❑
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❑ 5.2.2 Othec
(spt?c2>)

5.3 DISPOSITION OF SAMPLES

5.3.1 After all laboratory tests have been completed, dispose of samples as checked below

❑ Discakd.
❑ Ship to the Architect’s office, or other location, as directed.
❑ Retain at the Geotechnical Engineer’s office, and remain open to inspection:

❑ until the end of the Bidding or Negotiation Phase.

OR

❑ until foundation installation is complete.

❑ Other

(Speclfi)

~zg

:Ufn
o=~
Qc$z
CQ-.

20=
o--g
.x

g?

ARTICLE 6 c. %.=
o

FOUNDATION ENGINEERING EVALUATION
~z
; ~-

AND RECOMMENDATIONS Wxmm

6.1 The Geotechnical Engineer shall analyze the information developed by investigation or otherwise availableto the Geotechnical
gg

Engineer, including those aspects of the subsurface conditions which may affect design and construction of proposed structures, ~ ~
and shall consult with the Architect on the design and engineering requirements of the Project. Based on such analysis and consul- ~ ~
tation, the Geotechnical Engineer shall submit a professional evaluation and recommendations for the necessary areas of considera-

-0

tionj including, but not limited to, the items checked below
=3
~ro

❑
=g
=6’~zog

❑
:. m
23

❑
-Z~c
+ “m

❑

6.1.1 Foundation support of the structure and slabs, including bearing pressures, bearing elevations, foundation design rec-
ommendations and anticipated settlement.

6.1.2 Anticipation of, and management of, groundwater for design of structures and pavements.

6.1.3 Lateral earth pressures for design of walls below grade, including backfill, compaction and subdrainage, and their
requirements.

6.1.4 Soil material and compaction requirements for site fill, construction bacldll, and for the support of structures and
pavements.

6.1.5 Subgrade modulus for design of pavements or slabs.

6.1.6 Temporary excavation and temporary protection, such as excavation sheeting, underpinning and temporary dewater-
ing systems.

6.1.7 Stability of slopes.
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❑

❑

❑

❑

❑

❑

6.1.8 Seismic activity.

6.1.9 Frost penetration depth and effect.

6.1.10 Analysisof the effect of weather or construction equipment or both on soil during construction.

6.1.11 Analysisof soils to ascertain presence of potentially expansive, deleterious, chemically active or corrosive materiafs or
conditions, or presence of gas.

6.1.12 Evaluation of depth of material requiting rock excavation and methods of removal.

6.1.13 Other:
(Describe special requirements, such as spea~cation clauses, for the items de.rignatedabove.)

ARTICLE 7

CONSTRUCTION PHASE SERVICES

(Herein desm”begeotecbnical seruices to beprouidedduring uaricms contractor operations)

-= _ ---—
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ARTICLE 8

●
ADDITIONAL REQUIREMENTS

(Describe any additional requirements spea~c to this Project.)

ARTICLE 9

ATTACHMENTS BY OWNER

(identifyandattacb drawings as described in Paragrapbs2.2 and3. 1, and any other documents that are incorporated by ref=e below.)

9.1

9.2

9.3

ARTICLE 10

ATTACHMENTS BY GEOTECHNICAL ENGINEER

(l&?w@and attach any other terms or conditions, accompanying sketches and any other docmnerus that are incorporated by refmerue below.)

10.1

10.2

10.3
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ARTICLE 11

●
SUBMISSION OF PROPOSAL

By signing this document, the Geotechnical Engineer represents that all appropriate attachments and additions have been made
and that any proposed deviations from the requirements of the Owner’s request have been clearly identified.

(Printed name and title)

ARTICLE 12

ACCEPTANCE OF PROPOSAL

By signing this document, the Owner accepts the Geotechnical Engineer’s proposal, including all attachments listed in Articles 9
and 10 that henceforth shall form the Agreement between the Owner and the Geotechnical Engineer.

OWNER ACCEPTANCEDATE

(Si@ature) (Month, day arrdyear)

(Pn”nted name and title)

❑
CAUTION: You should sign an original AIA document which has this caution printed in red.

i i An original assures that changes will not be obscured as may occur when documents are reproduced.
See Instruction Sheet for Limited License for Reproduction of this document.
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AIA DOCUMENT G605-2000

© 2 0 0 0 A I A ®
AIA DOCUMENT G605-2000

NOTIFICATION OF
AMENDMENT TO THE
PROFESSIONAL SERVICES
AGREEMENT

The American Institute 
of Architects 
1735 New York Avenue, N.W.
Washington, D.C. 20006-5292

2 0 0 0  E D I T I O N

T O : Notification Number:
(Owner’s Representative) 

In accordance with the Agreement dated:

between the Owner:

and the Architect:

for the Project:
(Name and address)

Notification is made of the need to proceed with Contingent Additional Services or to proceed with
a Change in Services as follows:

The following adjustments shall be made to compensation and time.
(Insert provisions in accordance with the Agreement, or as otherwise agreed by the parties.)

Compensation:

Time:

Prompt written notice to the Architect from the Owner is required to discontinue the described service.

S U B M I T T E D  B Y :

(Signature)

(Printed name and title)

(Date)

Notification of Amendment to the Professional Services 

Agreement (Instructions on reverse side)

Copyright © 2000 by The American Institute of Architects. Reproduction of the material herein or substantial
quotation of its provisions without written permission of the AIA violates the copyright laws of the United States and
will subject the violator to legal prosecution.
WARNING: Unlicensed photocopying violates U.S. copyright laws and will subject the violator to legal prosecution.
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AIA DOCUMENT G605-2000

I N S T R U C T I O N S

© 2 0 0 0 A I A ®
AIA DOCUMENT G605-2000

INSTRUCTIONS

The American Institute 
of Architects 

1735 New York Avenue, N.W.
Washington, D.C. 20006-5292

GENERAL  INFORMATION

PURPOSE AND RELATED DOCUMENTS. AIA Document G605 is intended to be used by the Architect when
notifying the Owner of a proposed amendment to most of the AIA’s Owner-Architect agreements, such as B141,
Standard Form of Agreement Between Owner and Architect with Standard Form of Architect’s Services, and B151,
Abbreviated Standard Form of Agreement Between Owner and Architect.

USE OF CURRENT DOCUMENTS. Prior to using any AIA document, the user should consult the AIA, an AIA 
component chapter or a current AIA Documents Price List to determine the current edition of each document.

LIMITED LICENSE FOR REPRODUCTION. AIA Document G605 is a copyrighted work and may not be 
reproduced or excerpted from in substantial part without the express written permission of the AIA. The G605
document is intended to be used as a consumable—that is, the original document purchased by the user is intended to
be consumed in the course of being used. There is no implied permission to reproduce this document, nor does
membership in The American Institute of Architects confer any further rights to reproduce G605.

COMPLET ING THE  G605  DOCUMENT

This document should be submitted to the Owner’s Representative. The “Agreement dated” should be the date of the
original Agreement between the parties.

The G605 document is appropriate for use by two parties who have an agreement for professional services. The names
of the parties should be indicated as they appear on the original Agreement. Similarly, the Project’s name and address
should be described as they appear in the original Agreement.

Proposed Contingent Additional Services or a Change in Services should be described fully.

Complete provisions for compensation and time should be listed.

Finally, the G605 document should be signed in a manner consistent with that of the original Agreement.

Notification of Amendment to the Professional Services Agreement

WARNING: Unlicensed photocopying violates U.S. copyright laws and will subject the violator to legal prosecution.



AIA DOCUMENT G606-2000

© 2 0 0 0 A I A ®
AIA DOCUMENT G606-2000

AMENDMENT TO THE
PROFESSIONAL SERVICES
AGREEMENT

The American Institute 
of Architects 
1735 New York Avenue, N.W.
Washington, D.C. 20006-5292

2 0 0 0  E D I T I O N

T O : Amendment Number:
(Owner’s Representative)

In accordance with the Agreement dated:

between the Owner:

and the Architect:

for the Project:
(Name and address)

Authorization is requested
❏ to proceed with Additional Services or a Change in Services.

❏ to incur Additional Reimbursable Expenses.

As Follows:

The following adjustments shall be made to compensation and time.
(Insert provisions in accordance with the Agreement, or as otherwise agreed by the parties.)

Compensation:

Time:

S U B M I T T E D  B Y : A G R E E D  T O :

(Signature) (Signature)

(Printed name and title) (Printed name and title)

(Date) (Date)

Amendment to the Professional Services Agreement
(Instructions on reverse side)

Copyright © 2000 by The American Institute of Architects. Reproduction of the material herein or substantial
quotation of its provisions without written permission of the AIA violates the copyright laws of the United States and
will subject the violator to legal prosecution.
WARNING: Unlicensed photocopying violates U.S. copyright laws and will subject the violator to legal prosecution.
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AIA DOCUMENT G606-2000

I N S T R U C T I O N S

WARNING: Unlicensed photocopying violates U.S. copyright laws and will subject the violator to legal prosecution.

© 2 0 0 0 A I A ®
AIA DOCUMENT G606-2000

INSTRUCTIONS

The American Institute 
of Architects 

1735 New York Avenue, N.W.
Washington, D.C. 20006-5292

GENERAL  INFORMATION

PURPOSE AND RELATED DOCUMENTS. AIA Document G606 is intended to be used by the Architect when
amending the professional services provisions in most of the AIA’s Owner-Architect agreements, such as B141, Standard
Form of Agreement Between Owner and Architect with Standard Form of Architect’s Services, and B151, Abbreviated
Standard Form of Agreement Between Owner and Architect.

USE OF CURRENT DOCUMENTS. Prior to using any AIA document, the user should consult the AIA, an AIA
component chapter or a current AIA Documents Price List to determine the current edition of each document.

LIMITED LICENSE FOR REPRODUCTION. AIA Document G606 is a copyrighted work and may not be reproduced
or excerpted from in substantial part without the express written permission of the AIA. The G606 document is
intended to be used as a consumable—that is, the original document purchased by the user is intended to be consumed
in the course of being used. There is no implied permission to reproduce this document, nor does membership in The
American Institute of Architects confer any further rights to reproduce G606.

COMPLET ING THE  G606  DOCUMENT

This document should be submitted to the Owner’s Representative. The “Agreement dated” should be the date of the
original Agreement between the parties.

The G606 document is appropriate for use by two parties who have an agreement for professional services. The names
of the parties should be indicated as they appear on the original Agreement. Similarly, the Project’s name and address
should be described as they appear in the original Agreement.

Proposed Contingent Additional Services or a Change in Services should be described fully.

Complete provisions for compensation and time should be listed.

Finally, the G606 document should be signed in a manner consistent with that of the original Agreement.

Amendment to the Professional Services Agreement



AIA DOCUMENT G607-2000

© 2 0 0 0 A I A ®
AIA DOCUMENT G607-2000

AMENDMENT TO THE
CONSULTANT SERVICES
AGREEMENT

The American Institute 
of Architects 
1735 New York Avenue, N.W.
Washington, D.C. 20006-5292

2 0 0 0  E D I T I O N

T O : Amendment Number:
(Architect’s or Consultant’s Representative)

In accordance with the Agreement dated:

between the Architect:

and the Consultant:

for the Project:
(Name and address)

❏ Notification is made of the need to proceed with Contingent Additional Services or a Change in Services.

❏ Authorization is requested or given to proceed with Additional Services or a Change in Services.

❏ Authorization is requested or given to incur Additional Reimbursable Expenses.

As Follows:

The following adjustments shall be made to compensation and time.
(Insert provisions in accordance with the Agreement, or as otherwise agreed by the parties.)

Compensation:

Time:

S U B M I T T E D  B Y : A C C E P T E D  B Y :

(Signature) (Signature)

(Printed name and title) (Printed name and title)

(Date) (Date)

Amendment to the Consultant Services Agreement
(Instructions on reverse side)

Copyright © 2000 by The American Institute of Architects. Reproduction of the material herein or substantial
quotation of its provisions without written permission of the AIA violates the copyright laws of the United States and
will subject the violator to legal prosecution.
WARNING: Unlicensed photocopying violates U.S. copyright laws and will subject the violator to legal prosecution.
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AIA DOCUMENT G607-2000

I N S T R U C T I O N S

WARNING: Unlicensed photocopying violates U.S. copyright laws and will subject the violator to legal prosecution.

© 2 0 0 0 A I A ®
AIA DOCUMENT G607-2000

INSTRUCTIONS

The American Institute 
of Architects 

1735 New York Avenue, N.W.
Washington, D.C. 20006-5292

GENERAL  INFORMATION

PURPOSE AND RELATED DOCUMENTS. AIA Document G607 is intended to be used by the Architect or
Consultant when amending the professional services provisions in most of the AIA’s Architect-Consultant agreements,
such as C141, Standard Form of Agreement Between Architect and Consultant, and C142, Abbreviated Standard Form
of Agreement Between Architect and Consultant.

USE OF CURRENT DOCUMENTS. Prior to using any AIA document, the user should consult the AIA, an AIA
component chapter or a current AIA Documents Price List to determine the current edition of each document.

LIMITED LICENSE FOR REPRODUCTION. AIA Document G607 is a copyrighted work and may not be reproduced
or excerpted from in substantial part without the express written permission of the AIA. The G607 document is
intended to be used as a consumable—that is, the original document purchased by the user is intended to be consumed
in the course of being used. There is no implied permission to reproduce this document, nor does membership in The
American Institute of Architects confer any further rights to reproduce G607.

COMPLET ING THE  G607  DOCUMENT

This document should be submitted to the Architect’s or Consultant’s Representative. The “Agreement dated” should
be the date of the original Agreement between the parties.

The G607 document is appropriate for use by two parties who have an agreement for professional services. The names
of the parties should be indicated as they appear on the original Agreement. Similarly, the Project’s name and address
should be described as they appear in the original Agreement.

Proposed Contingent Additional Services or a Change in Services should be described fully.

Complete provisions for compensation and time should be listed.

Finally, the G607 document should be signed in a manner consistent with that of the original Agreement.

Amendment to the Consultant Services Agreement



AIA DOCUMENT G701-2000

© 2 0 0 0  A I A ®
AIA DOCUMENT G701-2000

CHANGE ORDER

The American Institute 
of Architects 
1735 New York Avenue, N.W.
Washington, D.C. 20006-5292

2 0 0 0  E D I T I O N

PROJECT: CHANGE ORDER NUMBER:
(Name and address)

DATE:

ARCHITECT’S  PROJECT NUMBER:

CONTRACT DATE:  

TO CONTRACTOR: CONTRACT FOR:
(Name and address)

THE CONTRACT IS  CHANGED AS FOLLOWS:
(Include, where applicable, any undisputed amount attributable to previously executed Construction Change Directives.)

The original (Contract Sum) (Guaranteed Maximum Price) was $

The net change by previously authorized Change Orders $

The (Contract Sum) (Guaranteed Maximum Price) prior to this Change Order was $

The (Contract Sum) (Guaranteed Maximum Price) will be (increased) (decreased) 

(unchanged) by this Change Order in the amount of $

The new (Contract Sum) (Guaranteed Maximum Price) including this Change Order will be $

The Contract Time will be (increased) (decreased) (unchanged) by                                       (               ) days.

The date of Substantial Completion as of the date of this Change Order therefore is 

NOTE: This Change Order does not include changes in the Contract Sum, Contract Time or Guaranteed Maximum Price which

have been authorized by Construction Change Directive for which the cost or time are in dispute as described in Subparagraph
7.3.8 of AIA Document A201.

Not valid until signed by the Architect, Contractor and Owner.

ARCHITECT (Typed name) CONTRACTOR (Typed name) OWNER (Typed name)

(Signature) (Signature) (Signature)

BY BY BY 

DATE DATE DATE 

Change Order
(Instructions on reverse side)

©2000 The American Institute of Architects. Reproduction of the material herein or substantial quotation of its 
provisions without written permission of the AIA violates the copyright laws of the United States and will subject
the violator to legal prosecution.
WARNING: Unlicensed photocopying violates U.S. copyright laws and will subject the violator to legal prosecution.
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Instructions

GENERAL INFORMATION 

PURPOSE.. This document is intended for use in implementing changes in the Work agreed to by the
Owner, Contractor and Architect. Execution of a completed G701 form indicates agreement upon all the
terms of the change, including any changes in the Contract Sum (or Guaranteed Maximum Price) and
Contract Time.

RELATED DOCUMENTS.. This document was prepared for use under the terms of AIA general conditions,
including AIA Document A201, General Conditions of the Contract for Construction, and the general
conditions contained in AIA Document A107, Abbreviated Owner-Contractor Agreement Form for
Construction Projects of Limited Scope—Stipulated Sum.

USE OF CURRENT DOCUMENTS.. Prior to using any AIA document, the user should consult the AIA, an
AIA component chapter or a current AIA Documents Price List to determine the current edition of each
document.

REPRODUCTIONS.. AIA Document G701 is a copyrighted work and may not be reproduced or excerpted
from in substantial part without the express written permission of the AIA. The G701 document is intend-
ed to be used as a consumable—that is, the original document purchased by the user is intended to be con-
sumed in the course of being used. There is no implied permission to reproduce this document, nor does
membership in The American Institute of Architects confer any further rights to reproduce G701 in whole
or in part.

A limited license is hereby granted to retail purchasers to reproduce a maximum of TEN copies of a com-
pleted or executed G701, but only for use in connection with a particular project.

COMPLETING THE G701 FORM 

DESCRIPTION OF CHANGE IN THE CONTRACT
Insert a detailed description of the change or reference specific exhibits describing in detail the change to
be made in the Contract by this Change Order, including any Drawings, Specifications, documents or
other supporting data to clarify the scope of the change.

DETERMINATION OF COSTS
Insert the following information in the blanks provided, and strike out the terms in parentheses that do
not apply:

• the original Contract Sum or Guaranteed Maximum Price;
• the net change by previously authorized Change Orders (note that this does not include changes

authorized by Construction Change Directive unless such a change was subsequently agreed to by the
Contractor and recorded as a Change Order);

• the Contract Sum or Guaranteed Maximum Price prior to this Change Order;
• the amount of increase or decrease, if any, in the Contract Sum or Guaranteed Maximum Price;

and 
• the new Contract Sum or Guaranteed Maximum Price as adjusted by this Change Order.

CHANGE IN CONTRACT TIME
Insert the following information in the blanks provided, and strike out the terms in parentheses that do
not apply:

• the amount in days of the increase or decrease, if any, in the Contract Time; and 
• the date of Substantial Completion, including any adjustment effected by this Change Order.

EXECUTION OF THIS DOCUMENT 

When the Owner and Contractor, in concurrence with the Architect, have reached agreement on the
change to be made in the Contract, including any adjustments in the Contract Sum (or Guaranteed
Maximum Price) and Contract Time, the G701 document should be executed in triplicate by the two par-
ties and the Architect, each of whom retains an original.

WARNING: Unlicensed photocopying violates US. copyright laws and will subject the violator to legal prosecution.

© 2 0 0 0 A I A ®
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INSTRUCTION SHEET
FORMA DO(;IXENT G-Oli’(WIa, CHANGE ORDER

UXW3RLYCTION MANAGER-ADVISER EDITION

A. GENERAL INFORMATION

1.

2.

3.

4.

Purpose

This documwt is intrmdett for use irLimplwxiwing chanscs in the V70sk agrcwi w by the Owner: Construction Manager,
Architect anti Contrwto~, Execution of a completed ~7t31 !CW form indiwttx a~rwment upon aH the terms of the change,
hlcluciing any changes in the Contrwt Sum (or C~uarwrteed Wrxirnum IWW) and (lmrract lime. In contrwt, AM Document
~714KMA, Qrnstruction Chwrgc Directive, (Wrstructiorr Wmager-Adviser Editionj should be used in situations where. for
wi~~tever reason, dtcOwner and Contractor lYJW:not rexhmi agreement upoi~ the proposwi changes in (hntract Sum or
Coiwwt “rime. xrd where chan~es in the Work need to be impl<mwrteci expcditiwrsly in order to avoid:1 deVAyin the Project.

Related t)ocr.tmen$s

This document was prqarmf for use under the terms of AM Doctrmcnt AZ()1/CM2. @nerzd Conditions of ihe Comract for
Cons{ rwriort, (lms%uction Mmager-Aciviser Edition,

Use of Current Docttments

Prior to using anv AIA document, the user shcruki ccmsuit the AI.%.an AM component chapter or a curmmt MA rx~ctun~~~ts
List to determin~ the o.mwrt edition of cdch dot’umenl.

Limited License for Reproduction

MA Document G-()1 !CMa is a copyr-ighteci work and may not be reproduced or excerpwd t’rom in substantial part -without
the express written permission of the .11A. The G-t) 1KMa document is intencieci to he used as a consunxible-that is, the
originai document purchmed by the user is intended to be consutneci in the course of being use<i. There is no implied per-
mission to reproduce this ciocutneht, nur Liom membership in the Arwricw tnstitlite of Architects confer wry [urther rights
to reproduc~ [;70 IK31u.

4 Iimite(i license is heretrv wanted to rcurii nurclwers w retxwfuce 2 mwiimum of tcn cot3ies of a comtkteci or executcci. ..
G701KXQ, but oniy for use in conrwction ‘with 2 partic~ia; Projew

B. COMPLETING THE G70f/Cfi/la FORM

1. Description of Change in the Contract

Insert x cit%riled description of the change to be macie in the Contract by this Change Order. incluciin~’ my I. Mwings, Specifica-
tions, documents or other supporting data to chrify the scope of the change.

2. Determination of Costs

Insert the Mowing information in the bixnks prcwitlrxi, anti strike out the ttxrns irr parentheses tkt do not xppiy:

a:) tile original Coi3wact Sum or Guarmteeci M2ximum Price;
b) rile net change by previtwiy authorized Chw+x Order (nute thm this clocs not inciude ch~n~es authorixci by CXm-

strwtion Cha n~c Directive urrIess such a ctmnge wass Lihsequently agreed to by the Contract.rx and recorded m a <.i~mge
Orcier):

c) the Contract Win] or Gtiaranreed ?Awimtim Price prior to tilis Change Order;
ci) the amount o?’ iilcrease or ckmmse, if’ my, in the COnwict Shun or Gudrmteed >&dXhtlUnl Price; and
e) tix? new Ck)ntract Slim or Q:tirwteeci Vaximtrm }>ricc as ~djustcd by this Chan~c Order.

3. Ckange in Contract Time

Insert the foliowing information in the blank provided. anti strike out the terms in parenti~eses thx do not appiy:

a} in numixr of ikAys, the irrcrezw or decrease, if any, in the Coiwact Time; and
b) the date or’ WbstmtLJi Completion, inciudiilg my adjustment effected by d?is Chw+e Order.

C. EXECUTION OF THE DOCUMENT

W’IIW the Owner. (k)iwrliction Marr:q+tx, Architect and Contracti)r lurw rc~checi a~rcc’rlicnt on the change to ix rw~de in rhe
(;ontc~ct, incluciing any adjustments in tlic Contrzc: Siim {{x Guarmtecd Maximum Price) xtd (lmtwcr Time, the CI-O 1K2vla
cioo..unent sh&Id he cwxutmi in qwdrupiicw by dx two p.irties, the CoiMt rwrion Mana~er xrd Architect, rxch o~ whom
rwxins m uri~inai.
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CHANGE ORDER
CONSTRUCTION MANAGER-ADVISER EDITION

AIA DOCUMENT G701/CMa

● (Instructions on reverse side)

OWNER •1
CONSTRUCTION MANAGER ❑

ARCHITECT •1
CONTRACTOR ❑

FIELD ❑

OTHER ❑

PROJECT CHANGE ORDER NO. :
(Name and address)

INITIATION DATE:

TO CONTRACTOR: PROJECT
(Name and address)

NOS.:

CONTRACT FOR:

CONTRACT DATE:

The Contract is changed as follows:

g~g
~=z

=m~
!lgms-g
%5!3)
~“3~

2 aa000
300
~lnc

3Szm003~-.
-OF
00
-z=
y@l Q

s=+~;;
9)

Not valid until signed by the Owner, Construction Manager, Architect and Contractor.
=.s0o=Ulg
om-330

The original (Contract Sum) (Guaranteed Maximum Price) was . . . . . . . . . . . . . . . . . . . . . $
=--1
g%?

Netchange by previously authorized Change Orders . . . . . . . . . . . . . . . . . . . . . . . . . . . $
;m~
~a

The (Contract Sum) (Guaranteed Maximum Price) prior to this Change Order was $
au ~

~zg
The (Contract Sum) (Guaranteed Maximum Price) will be (increased) (decreased) (unchanged) by T~E.

gii’z
this Change Order . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . $ cm-,

The new (Contract Sum) (Guaranteed Maximum Price) including this Change Order will be $
0=.0=
0“=
3u. el.. .-

The Contract Time will be (increased) (decreased) (unchanged) by . . . . . . . . . . . . ( ) days “

The date of Substantial Completion as of the date of this Change Order therefore is . . . . . . . .

NOTE: This summary does not reflect changes in the Contract Sum, Contract Time or Guaranteed Maximum Price which have been authorized
by Construction Change Directive.

CONSTRUCTION MANAGER ARCHITECT

ADDRESS ADDRESS

BY DATE BY DATE

CONTRACTOR OWNER

ADDRESS ADDRES5

EW DATE BY DATE

5 CAUTION: You should use an original AlA document which has this caution printed in red.
ii

An original assuresthat changes will not be obscured as may occur when documents are reproduced.

= AlA DOCUMENT Gi’OllCMa● CHANGEORDER.CONSTRUCTIONMANAGER-ADVISEREDITION● 1992 EDITION● AIA”
@1992● THE AMERICAN INSTITUTE OF ARCHITECTS, 1735 NEW YORK AVENUE, N.W., WASHINGTON, D.C. 20006-5292
WARNING: Unlicensed photocopying violates U.S. copyright laws and will subject the violstor to legal prosecution. G701/CMa-1992
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AIA DOCUMENT G704-2000

© 2 0 0 0  A I A ®
AIA DOCUMENT G704-2000

CERTIFICATE OF 
SUBSTANTIAL COMPLETION

The American Institute 
of Architects 
1735 New York Avenue, N.W.
Washington, D.C. 20006-5292

2 0 0 0  E D I T I O N

PROJECT: PROJECT NUMBER:
(Name and address)

C O N T R A C T  F O R :

C O N T R A C T  D A T E :

TO OWNER: TO CONTRACTOR:
(Name and address) (Name and address)

PROJECT OR PORTION OF THE PROJECT DESIGNATED FOR PARTIAL OCCUPANCY OR USE SHALL INCLUDE:

The Work performed under this Contract has been reviewed and found, to the Architect’s best
knowledge, information and belief, to be substantially complete. Substantial Completion is the stage
in the progress of the Work when the Work or designated portion is sufficiently complete in 
accordance with the Contract Documents so that the Owner can occupy or utilize the Work for its
intended use. The date of Substantial Completion of the Project or portion designated above is the
date of issuance established by this Certificate, which is also the date of commencement of
applicable warranties required by the Contract Documents, except as stated below:

ARCHITECT BY DATE OF ISSUANCE

A list of items to be completed or corrected is attached hereto. The failure to include any items on
such list does not alter the responsibility of the Contractor to complete all Work in accordance with
the Contract Documents. Unless otherwise agreed to in writing, the date of commencement of
warranties for items on the attached list will be the date of issuance of the final Certificate of
Payment or the date of final payment.

Cost estimate of Work that is incomplete or defective:

The Contractor will complete or correct the Work on the list of items attached hereto within
(               ) days from the above date of Substantial Completion.

CONTRACTOR BY DATE

The Owner accepts the Work or designated portion as substantially complete and will assume full
possession at (time) on                       (date).

OWNER BY DATE  

The responsibilities of the Owner and Contractor for security, maintenance, heat, utilities, damage to
the Work and insurance shall be as follows:
(Note: Owner’s and Contractor’s legal and insurance counsel should determine and review insurance requirements and coverage.)

Certificate of Substantial Completion
(Instructions on reverse side)

©2000 The American Institute of Architects. Reproduction of the material herein or substantial quotation of its 
provisions without written permission of the AIA violates the copyright laws of the United States and will subject 
the violator to legal prosecution.
WARNING: Unlicensed photocopying violates U.S. copyright laws and will subject the violator to legal prosecution.
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Instructions

GENERAL INFORMATION

PURPOSE.. This document was developed to establish the date of Substantial Completion for the purpose
of commencement of applicable warranties and to allow the Owner to occupy or utilize the Work or des-
ignated portion.

RELATED DOCUMENTS.. This document was prepared for use under the terms of AIA general conditions,
including AIA Document A201, General Conditions of the Contract for Construction, and the general 
conditions contained in AIA Document A107, Abbreviated Owner-Contractor Agreement Form for 
Construction Projects of Limited Scope—Stipulated Sum.

USE OF CURRENT DOCUMENTS.. Prior to using any AIA document, the user should consult the AIA, an
AIA component chapter or a current AIA Documents Price List to determine the current edition of each
document.

REPRODUCTIONS.. AIA Document G704 is a copyrighted work and may not be reproduced or excerpted
from in substantial part without the express written permission of the AIA. The G704 document is
intended to be used as a consumable—that is, the original document purchased by the user is intended
to be consumed in the course of being used. There is no implied permission to reproduce this document,
nor does membership in The American Institute of Architects confer any further rights to reproduce
G704.

A limited license is hereby granted to retail purchasers to reproduce a maximum of TEN copies of a com-
pleted or executed G704, but only for use in connection with a particular project.

COMPLETING THE G704 FORM

• After the words “Project or Portion of the Project Designated For Partial Occupancy Or Use Shall
Include:”, insert a detailed description of the Project or portion(s) of the Project that have been accept-
ed as being substantially complete.

• Determine Work to be completed. Provide a list of items that are to be completed or corrected and
attach.

• Determine dates for completion of the Work.
• Establish an amount to be withheld to complete the Work.

EXECUTION OF THE DOCUMENT

The G704 document should be executed in not less than triplicate by the Owner, Architect and
Contractor, each of whom retains an original.

WARNING: Unlicensed photocopying violates U.S. copyright laws and will subject the violator to legal prosecution.

© 2 0 0 0 A I A ®
AIA DOCUMENT G704-2000

INSTRUCTIONS

2
The American Institute 

of Architects 
1735 New York Avenue, N.W.
Washington, D.C. 20006-5292





CERTIFICATE OF
SUBSTANTIAL COMPLETION

OWNER ❑
CONSTRUCTION MANAGER ❑
ARCHITECT ❑

CONSTRUCTION MANAGER-ADVISER EDITION CONTRACTOR

AIA DOCUMENT G704/CMa FIELD 8

● (Instructions on reverse side) OTHER ❑

PROJECT: PROJECT NOS. :
(Name and address)

CONTRACT FOR:
CONTRACT DATE:

TO OWNER: TO CONTRACTOR:
(Name and address) (Name and address)

DATE OF ISSUANCE:
PROJECT OR DESIGNATED PORTION SHALL INCLUDE:

The Work performed under this Contract has been reviewed and found, to the Construction Manager’s and Architect’s best knowl-
edge, information and belief, to be substantially complete. Substantial Completion is the stage in the progress of the Work when the
Work or designated portion thereof is sufficiently complete in accordance with the Contract Documents so the Owner can occupy
or utilize the Work for its intended use. The date of Substantial Completion of the Project or portion thereof designated above is

hereby established as
which is also the date of commencement of applicable warranties required by the Contract Documents, except as stated below:

A list of items to be completed or corrected is attached hereto. The failure to include any items on such list does not alter the respon-
sibility of the Contractor to complete all Work in accordance with the Contract Documents.

CONSTRUCTION MANAGER BY DATE

ARCHITECT BY DATE

The Contractor will complete or correct the Work on the list of items attached hereto within days from
the above date of Substantial Completion.

CONTRACTOR BY DATE

The Owner accepts the Work or designated portion thereof as substantially complete and will assume full possession thereof at
(time) on (date),

OWNER BY DATE

The responsibilities of the Owner and the Contractor for security, maintenance, heat, utilities, damage to the Work and insurance
shall be as follows:
(Note—Owner’s and Contractor’s legal and insurance counsel should determine and review insurance requirements and coverage.)

❑
CAUTION: You should use an original AIA document which has this caution printed in red.

ii

o

An original assures that changes will not be obscured as may occur when documents are reproduced.

= AlA DOCUMENT GiKt4/CMa . CERTIFICATE OF SUBSTANTIAL COMPLETION ● CONSTRUCTION
MANAGER-ADVISER EDITION ● 1992 EDITION ● AtA@ ● @1992 ● THE AMERICAN INSTITUTE

OF ARCHITECTS. 1735 NEW YORK AVENUE, NW., WASHINGTON, D.C. 20006-5292 ● WARNING
Unlicensed photocopying violatee US. copyright lam and will subjeet the violator to legal prosecution. G704/CMa-1992



INSTRUCTION SHEET
FOR AIA DOCUMENT G706, CONTRACTOR’S AFFIDAVIT OF PAWENT OF DEBTS AND CLAIMS

A. GENERAL INFORMATION

1. Purpose

This document is intended for use when the Contractor is required to provide a sworn statement verifying that debts and claims
have been settfed, except for those listed by the Contractor under “EXCEPTIONS’ in the document. G706 is typicallyexecuted as
a condition of final payment.

2. Related Documents

This document may be used with most of the fi’s Owner-Contractor agreements and general conditions, such M A201 and its
related family of documents. G706 also requires the attachment of several supporting documents, including G706~ Contractor’s
~ldavit of Release of Liens, and G707, Consent of Surety to Reduction in or Release of Retainage.

3. Use of Current Documents

B.

c.

D.

4.

Prior to using any MA document, the user should consult the &i, an ~ component chapter or a current &4 Documents List to
determine the current edition of each document.

Limited License for Reproduction

AIADocument G706 is a copyrighted work and may not be reproduced or excerpted from in substantial part without the express
written permission of the ~, The G706 document is intended to be used as a consumable—that is, the original document pur-
chased by the user is intended to be consumed in the course of being used. There is no implied permission to reproduce this
document, nor does membership in The American Institute of Architects confer any further rights to reproduce G706.

A cautionary notice is printed in red on the original of this document. This notice distinguishes an original AL4document from
copies and counterfeits. To ensure accuracy and uniformity of language, purch&ers should use only an original AM document or
one that has been reproduced from an original under a special limited license from the ~,

A limited license is hereby granted to retail purchasers to reproduce a maximum of ten copies of a completed or executed G706,
but only for use in connection with a particular project. Further reproductions are prohibited without the express permission of
the &4.

CHANGES FROM THE PREVIOUS EDITION

Across-reference to”MA Document A201 has been deleted to permit the use of G706 with other families of AL4documents, including
construction management, interiors and design/build.

COMPLETING THE G706 FORM

GENERAL:The Owner-Contractor Agreement is the usual source of required information such as the contract date and the names
and addresses of the Owner, Project and Contractor.

ARCHITECT’SPROJECT NO.: This information is typicallysupplied by the Architect and entered on the form by the Contractor.

CONTRACTFOR: This refers to the scope of the contract, such as “General Construction” or “MechanicalWork”.

AFFIDAVIT:Indicate the state and county where the Affidavitis made. This is not necessarily the same location as the Project, but
should be the location where the notary is authorized to administer sworn oaths. If there are any EXCEPTIONS to the statement,
these should be listed in the space provided; otherwise enter as “None”. It maybe a stipulation of the Contract Documents that the
Owner has the right to require the Contractor to furnish a bond to cover each exception listed on the Affidavit.

SUPPORTING DOCUMENTS: The AU documents listed as attachments to the G706 form should be of the same (current) edition
date as G706. The AL4does not publish a “Release or Waiver of Liens” for contractors or subcontractors because of the great diversity
of releases or waivers permitted by various state mechanics lien laws. Forms for such purposes may be available from local contrac-
tors’ associations or maybe written with the assistance of legalcounsel,

EXECUTION OF THE DOCUMENT

The Notary Public should administer a sworn oath to the Contractor referencing the written statements appearing on G706, and
should duly sign and seal this document containing the Contractor’s signature. G706 should be signed by the Contractor or the
Contractor’s authorized representative.

4/94
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CONTRACTOR’S AFFIDAVIT OF OWNER ❑

PAYMENT OF DEBTS AND CLAIMS ARCHITECT ❑

CONTRACTOR ❑
A&l Document G706 SURETY ❑

(Instructions on reverse side) OTHER ❑

TO OWNER: ARCHITECT’S PROJECT NO.:
@me andaddres$

PROJECT:
flame and address)

CONTRACT FOR:

CONTRACT DATED:

STATE OF:
COUNTY OF:

The undersigned hereby certifies that, except as listed below, payment has been made in full and all obligations have otherwise been
satisfied for all materials and equipment furnished, for all work, labor, and services performed, and for all known indebtedness and
claims against the Contractor for damages arising in any manner in connection with the performance of the Contract referenced above
for which the Owner or Owner’s properry might in anyway be held responsible or encumbered.

EXCEP’ITONS:

SUPPORTING DOCUMENTS ATTACHED HERETO:

‘1. Consent of Surety to Final Payment. Whenever Surety is
involved, Consent of Surety is required. AIA Document
G707, Consent of Surety, maybe used for this purpose.

Indicate attachment: ❑ yes ❑ no

Thefollowing suppotiing documents should be attached hereto

zfrequi~ed by the Owner:

1.

2.

3.

Contractor’s Release or Waiver of Liens, conditional upon
receipt of final payment.

Separate Releases or Waivers of Liens from Subcontractors
and material and equipment suppliers, to the extent
required by the Owner, accompanied by a list thereof,

Contractor’s Affidavit of Release of Liens (AM Document
G706A).

CONTRACTOR:
(Name and address)

BY:
(Signature ofautbonkd representative)

(Printed name and title)

Subscribed and sworn to before me on this date:

NotaryPublic:

MyCommission Expires:

5 CAUTION: You should sign an original AIA document that has this caution printed in red. An
ii original assures that changes will not be obscured as may occur when documents are reproduced.

See Instruction Sheet for Limited License for Reproduction of this document.

= AlA DOCUMENT G706 ● CONTRACTORS AFFIDAWT OF PAYMENT OF DEBTS AND CLAtMS

1994 EDITION ● WA o t31994 c THE AMERtCAN INSTITUTE OF ARCHITECTS> 1735 NEW YOFX
. “ AVENUE, NW, WASHINGTON, D.C. 20006-5292 . WARNING: Unlicensed photocopying

violates U.S. copyright laws and will subject the violator to legal prosecution. G706—1994
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INSTRUCTION SHEET
FOR AL4 DOCUMENT G706A, CONTRACTOR’S AFFIDAWT OF RELEASE OF LIENS

A.

B.

c.

D.

GENERAL INFORMATION

1.

2.

3.

4.

Purpose

This document is intended for use as a companion to AIADocument G706, Contractor’s Affidavit of Payment of Debts and Claims.

Related Documents

This document may be used with most of the AIA’s Owner-Contractor agreements and general conditions, such as A201 and its
related family of documents. As noted above, G706A is a companion document to ALADocument G706.

Use of Current Documents
w?

Prior to using any AJAdocument, the user should consult the u an AL4component chapter or a current AL4Documents List to
determine the current edition of each document.

Limited License for Reproduction

AL4Document G706A is a copyrighted work and may not be reproduced or excerpted from in substantial part without the express
written permission of the ALAThe G706A document is intended to be used as a consumable-that is, the original document pur-
chased by the user is intended to be consumed jn the course of being used. mere iS no implied permksion to reproduce this
document, nor does membership in The American Institute of Architects confer any further rights to reproduce G706A.

A cautionary notice is printed in red on the original of this document. This notice distinguishes an original AIA document from
copies and counterfeits. To ensure accuracy and uniformity of language, purchasers should use only an original AfA document or
one that has been reproduced from an original under a special limited license from the AIA.

A limited license is hereby granted to retail purchasers to reproduce a maximum of ten copies of a completed or executed G706& but
only for use in connection with a particular project. Further reproductions are prohibited without the express permission of the MA.

CHANGES FROM THE PREVIOUS EDITION

A cross-reference to AIA Document A201 has been deleted to permit the use of G706A with other families of AIA documents, includ-
ing construction management, interiors and design/build.

COMPLETING THE G706A FORM

GENERAL The Owner-Contractor Agreement is the usual source of required information such as the contract date and the names
and addresses of the Owner, Project and Contractor.

ARCHITECT’S PROJECT NO.: This information is typically supplied by the Architect and entered on the form by the Contractor.

CONTRACT FOR: This refers to the scope of the contract, such as “General Construction” or “Mechanical Work.

AFFIDAVIT: Indicate the state and county where the A13davit is made. This is not necessarily the same location as the Project, but
should be the location where the notary is authorized to administer sworn oaths. If there are any EXCEPTIONS to the statement,
these should be listed in the space provided; otherwise enter as “None”. It maybe a stipulation of the Contract Documents that the
Owner has the right to require the Contractor to furnish a bond to cover each exception listed on the Affkiavit.

SUPPORTING DOCUMENTS: The AIA does not publish a “Release or Waiver of Liens” for contractors or subcontractors because of
the great diversity of releases or waivers permitted by various state mechanics lien laws. Forms for such purposes may be available
from local contractors’ associations or maybe written with the assistance of legal counsel.

EXECUTION OF THE DOCUMENT

The Notary Public should administer a sworn oath to the Contractor referencing the written statements appearing on G706A, and
should duly sign and seal this document containing the Contractor’s signature. G706A should be signed by the Contractor or the
Contractor’s authorized representative.

e 4194
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CONTRACTOR’S AFFIDAVIT OF OWNER ❑

RELEASE OF LIENS ARCHITECT D

CONTRACTOR c1
AM Document G706A SURETY ❑ ●
(hstructions on reverse side) OTHER ❑

TO OWNER: ARCHITECT’S PROJECT NO.:
(Name arzdddres)

PROJECT:
(Name and address)

CONTRACT FOR:

CONTRACT DATED:

STATE OF:

COUNTY OF:

The undersigned hereby certifies that to the best of the undersigned knowledge, information and belief, except as listed below, the
Releases or Waivers of Lien attached hereto include the Contractor, all Subcontractors, all suppliers of materials and equipment, and all

, performers of Work, labor or services who have or may have liens or encumbrances or the right to assert liens or encumbrances against
any property of the Owner arising in any manner out of the performance of the Contract referenced above.

EXCEPTIONS:

SUPPORTING DOCUMENTS ATTACHED HERETO:

1. Contractor’s Release or Waiver of Liens, conditional upon
receipt of final payment.

2. Separate Releases or Waivers of Liens from Subcontractors
and material and equipment suppliers, to the extent
required by the Owner, accompanied by a list thereof.

CONTRACTOR
(Name and.uid.es$

BY:
(.Sipatu.e of authorized rep,esentatiue)

(Printed name and title)

Subscribed and sworn to before me on this date:

Notary Public:

My Commission Expires:

El CAUTION: You should sign an original AlA document that has this caution printed in red. An
ii original assures that changes will not be obscured ‘as may occur when documents are reproduced.

See Instruction Sheet for Limited License for Reproduction of this document.

= AIA DOCUMENT G706A ● CONTRACTORS AFFIDAVIT OF RELEASE OF LIENS ● 1994
EDITION ● ‘ALA ● (!31994 . THE AMERICAN INSTITUTE OF ARCHITECTS, 1755 NEW YORK

. AVENUE, NW, WASHINGTON, DC, 20006-5292 ● WARNING: Unlicensed photocopying
- violates U.S. copyright laws and will subject the violator to legal prosecution. G706A—I 994



INSTRUCTION SHEET
FOR AIA DOCUMENT G707, CONSENT OF SURETY TO FINAL PAYMENT

A. GENERAL INFORMATION

1.

2.

3:

4.

Purpose

This document is intended for use as a companion to AIA Document G706, Contractor’s Affadavit of Payment of Debts and
Claims, on construction projects where the Contractor is required to furnish a bond. By obtaining the Surety’s approval of final
payment to the Contractor and its agreement that final payment will not relieve the Surety of any of its obligations, the Owner
may preserve its rights under the bond.

Related Documents

This document may be used with most of the AIA’s Owner-Contractor agreements and general conditions, such as A201 and its
related family of documents. ASnoted above, this is a companion document to AIA Document G706.

Use of Current Documents

Prior to using any AIA document, the user should consult the ~, an AIA component chapter or a current AIA Documents List to
determine the current edition of each document.

Limited License for Reproduction

MA Document G707 is a copyrighted work and may not be reproduced or excerpted from in substantial part without the express
written permission of the AIA. The G707 document is intended to be used as a consumable—that is, the original document pur-
chased by the user is intended to be consumed in the course of being used. There is no implied permission to reproduce this
document, nor doesmembership in The American Institute of Architects confer any further rights to reproduce G707.

A cautionary notice is printed in red on the original of this document, This notice distinguishes an original AIA document from
copies and counterfeits. To ensure accuracy and uniformity of language, purchasers should use only an original AIA document or
one that has been reproduced from an original rider a special limited license from the AIA.

P
A limited license is hereby granted to retail tmrchasers to remoduce a maximum of ten coDies of a comoleted or executed G707. but
only for use in connection %th a particular project. Further reproductions are prohibited ~thout the &press permission of the ~,

B.

c.

D.

CHANGES FROM THE PREVIOUS EDITION ‘

Changes in the location of various items of information were made, without revision to the substance of the document.

COMPLETING. THE G707 FORM

GENERAL The bond form is the usual source of required information such as the contract date and the names and addresses of the
Surety,, Owner, Contractor and Project.

ARCHITECT’S PROJECT NO.: This information is typically supplied by the Architect and entered on the form by the Contractor.

CONTRACT FOR: This refers to the scope of the contract, such as “General Construction” or “Mechanical Work.

EXECUTION OF THE DOCUMENT

The G707 form requires both the Surety’s seal and the signature of the Surety’s authorized representative.

4/94

INSTRUCTION SHEET FOR AIA 00CUMENT G707 ● CONSENT OF SURETYTO FtNALPAYM13NT● 1994”
EDITION o AtA@ ● THE AMERICAN INSTITUTE OF ARCHITECTS, 1735 NEW YORK AVENUE, N.W,,
WASHINGTON,D.C. 2000($5292 G707—1 994



CONSENT OF SURETY OWNER ❑

TO FINAL PAYMENT ARCHITECT ❑

CONTRACTOR ❑
& DoCU??a@Zt G707 SURETY ❑

(Instructions on reverse side) OTHER ❑
o

TO OWNER: ARCHITECTS PROJECT NO.:
@Iarneand address)

PROJECT:
(Name andaddresj

CONTRACT FOR

CONTRACT DATED:

on bond of
(insertname and adiress OfContract@

as set forth in said Surety’s bond.

IN WITNESS WHEREOF, the Surety has hereunto set its hand on this date:
(insertin wriiing the rrwntbfollowed by the numeric date andyear.j

(n.+

h accordance with the provisions of the Contract between the Owner and the Contractor as indicated above, the
m N,3
m~~

(Insert name and addres of Surety)
grn~

TS,=
%Otu
~“=~

S.CLQ
000
zoo
~mc

ZZ$
$DO=

, SURETY, : ~ ;
~.=z=~o
~~;
3%3w
gmo
Stog
Cmz

-.
%03
g-. ●,CONTRACTOR, %$ ~

hereby approves of the final payment to the Contractor, and agrees that final payment to the Contractor shall not relieve the Surety of # ~ ~
any of its obligations to 5=5’
(ln.sertnameand aa2ir-essof Owrq)

O.(V3
sQ _
o
=.0=
0-=
?a(v

~~

2.2
.=

m=0
0-?
$ ~“

, OWNER, . =
O*
~$
00

g$l

:, ~

“-o

5’g
Z(D
=%
o
-6’
03
O&

(surety) :, -o
ZZ
Zl;
~ “m

(signature of autbori%ed vepresentatiue)

Attest:

(Seal):
(Pn”n@d name and title)

❑
CAUTION: You should sign an original AIA document that has this caution printed in red. An

II original assures that changes will not be obscured as may occur when documents are reproduced.
See Instruction Sheet for Limited License for Reproduction of this document. ●- AlA DOCUMENT G707 ● CONSENT OF SURETYTO FINALPAYMENT● 1994 EDITION s “MA

01994. THJSAMEFUCANINSTtTU’IEOF ARCHITECTS,1735 NEWYORKAVENUE,NW,WASH-
“ INGTON, D.C. 20006-5292 ● WARNING: Unlicensed photocopying violates U.S. copy-

right laws snd will subjsst the viotstor to Iegsl proaesution. G707—1 994



INSTRUCTION SHEET
FORAIA DOCUMENT G707A, CONSENT OF SURETY TO FINAL REDUCTION IN

OR PMTIAL RELEASE OF RETMNAGE

A.

B.

c.

D.

GENERAL INFORMATION

1.

2.

3.

4.

Purpose

This document is intended for use when the Contractor requests a reduction or release of retainage from the Owner. The G707A
form, when duly executed, assures the Owner that such reduction or partial release of retainage does not relieve the Surety of its
obligations.

Related Documents

This document may be used with most of the AIA’sOwner-Contractor agreements and general conditions, such as A201 and its
related family of documents. It is often used as accompanying documentation to AL4Document G702, Application and Ce~ificate
for Payment, when release or reduction of retainage is requested by the Contractor.

Use of Current Documents

Prior to using any AIAdocument, the user should consult the AL4,an AIAcomponent chapter or a current AJADocuments List to
determine the current edition of each document.

Limited License for Reproduction

AJADocument G707A is a copyrighted work and may not be reproduced or excerpted from in substantial part without the express
written permission of the AIA.The G707A document is intended to be used as a consumable-that is, the original document pur-
chased by the user is intended to be consumed in the course of being used. There is no implied permission to reproduce this
document, nor does membership in The American Institute of Architects confer any further rights to reproduce G707A.

A cautionary notice is printed in red on the original of this document. This notice distinguishes an original AL4document from
copies and counterfeits. To ensure accuracy and uniformity of language, purchasers should use only an original AIAdocument or
one that has been reproduced from an original under a special limited license from the AIA.

A limited license is hereby granted to retail purchasers to reproduce a maximum of ten copies of a completed or executed G707A, but
only for use in comection with a particularproject. Further reproductions are prohibited without the express permission of the AI&

CHANGES FROM THE PREVIOUS EDITION

Changes in the location of various items of information were made, without revision to the substance of the document.

COMPLETING THE G707A FORM

GENERAL:The Owner-Contractor Agreement is the usual source of required information such as the contract date and the names
and addresses of the Owner, Project and Contractor.

ARCHITECT’SPROJECT NO.: This information is typicallysupplied by the Architect and entered on the form by the Contractor.

CONTRACTFOR This refers to the scope of the contract, such as “General Construction” or “MechanicalWork.

EXECUTION OF THE DOCUMENT

The G707A form requires both the Surety’s seal and the signature of the Surety’s authorized representative.

● 4194
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CONSENT OF SURETY TO REDUCTION IN
OR PARTIAL RELEASE OF RETAINAGE
AIADocument G707A

(Instructions on reverse side)

OWNER ❑

ARCHITECT
CONT~CTOR
SURETY

❑

❑

❑
●

OTHER ❑

TO OWNER ARCHITECT’S PROJECT NO.:
(Name arrd addres)

PROJECT:
(Name and azkfress)

CONTRACT FOR:

CONTRACT DATED:

In accordance with the provisions of the Contract between the Owner and the Contractor as indicated above, the
(Insert name aruiaddres of Surety)

, SURETY,

on bond of
(Insert name and address oj”Contractor)

, CONTRACTOR,

hereby approves the reduction in or partialrelease of retainage to the Contractor as follows:

The Surety agrees that such reduction in or partial release of retainage to the Contractor shall not relieve the Surety of any of its
obligations to
(Insert name and address of Own@)

, OWNER,

as set fo~h in said Surety’s bond

IN WITNESS WHEREOF, the Surety has hereunto set its hand on this date:
(Insei-z in writing the montbfollowed by the numeric date crnd.v.ar.)

(Sui-ep)

(Signaiure of authorized repmsentatiw)

Attest:
(Seal):

(Printed name and title)

❑
CAUTION: You should sign an original AIA document that has this caution printed in red. An

II original assures that changes will not be obscured as may occur when documents are reproduced.
See Instruction Sheet for Limited License for Reproduction of this document.

=

m

AIA DOCUMENT G707A . CONSENT OF SURETY TO RSDIJCTtON IN OR PARTtAL RELEASE OF

RETAtNAGE ● 1994 EDITtON ● “MA ● 01994 ● THE AMERtCANINSTtTUTE OF ARCHITECTS, 1735
. - NEw YORKAVENUE,NW,WMHINGTON, D.C. 2t)lJt)&5292o WARNING: Unlicensed photocopying

‘=? violates U.S. copyright laws and will subject the violator to legal prosecution. G707A—1 994
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PROPOSAL
REQUEST -
MA Document G709

OWNER ❑

ARCHITECT ❑

CONSULTANT ❑

CONTRACTOR ❑

FIELD ❑
(Instructions on reverse side) OTHER ❑

PROJECT: PROPOSAL REQUEST NO.:
(Name and address)

DATE OF ISSUANCE:

CONTRACT FOR:
OWNER
(Name and addrem) CONTRACT DATED:

ARCHITECT’S PROJECT NO, :

TO CONTRACTOR ARCHITECT:
{Name and addre~j [Name and address)

Please submit an itemized proposal for changes in the Contract Sum and Contract Time for proposed modifications to the Contract
Documents described herein. Submit proposal within days, or notify the Architect in writing of the
date on which you anticipate submitting your proposaL

THIS IS NOT A CHANGE ORDER, A CONSTRUC~ON CHANGE DIRECTIVE OR A DIRECTION TO PROCEED WITH THE WORK
DESCRIBED IN THE PROPOSED MODIFICATIONS.

Description:
(Insert a writtw description of the Work.)

Attachments:
(List attached documents thatsuppoti description.)

REQUESTED BY:

(Sigru7ture) (Pn”nted name and title]

❑
CAUTION: You should sign an original AIA document which has this caution printed in red.

i 1 An original assures that changes will not be obscured as may occur when documents are reproduced.

● See Instruction Sheet for Limited License for Reproduction of this document.

AlA DOCUMENT G709 s PROPOSAL REQUEST ● 1993 EDITtON . AtAe ● 01993
w. THE&MERIC~INSTITUTEOFARCHITECTS, 1735 NEWYORKA~NtJE,N.Vl.,

~%~<+ WASHINGTON, DC. 20006-5292 ● WARNING: Unlimnsed photocopying violates
— U.S. copyright laws and will subject the violator to legal prosecution. G709—1 993



INSTRUCTION SHEET

●
FOR AIA DOCUMENT G71f), ARCHITECT’S SUPPLEMENTAL INSTRUCTIONS

A. GENERAL INFORMATION

AIA Documenc G710 mzy be used by the Architect to issue supplemcnral instructions or intecpmacions or LOorder minor cbmgcs
in the Work. k is intended to hdp the Architect perform the functions described in Subparagraph 2.6.13 of AIA Documcm B141
with respect m minor changts not involving adjustmem in tbc Con cracL Sum or Contract Time. Such minor changes are autbo.
m.cd under Pwagmph 7.4 of AIA Document A201,

If the Contrzctm bciim’cs chat z change in Contmct Sum or Contract Time is imdved, different documents should be used
Depending on the circumstances, the appropriate dwmrncnc mzy be AIA Document G709, Proposal Req”esQ AIA Docwn.?nt
G714, Construction Change Direcm,e; ix AIA Document G701, Change Order.

If m Architects Project Representative will be involved in tbt! use of this document, it may be helpful to review AIA Documem
B352, Duties, Responsibilities and Linmations of AudlotRy of the ArchKccl’s Project Representative, m coordinate and verify
relationships and respons~bilitics.

B. COMPLETING THE G71o FORM

The Arcbiccct inirixes and prepares the form and forwards it ro the Conmacror.

h? rhe bkmk after “TO:”, the Conmaccor should be idencifted by name. In the blank after “CONTRACT FOR:’; Lhe words c<General
Construction” may be inserted if the Conmxxor is 2 singk prime (or gencrd) Contractor; however, if tbe Contractor is one of
several prime Contmctocs, the Work performed by that Contmccor sbou[d bc identified.

Tbe description of Lhe action required should be carefully prepared after personal investigauon m discussions with ffdd pcrson-
ne] or Project Represematives. Wd cten instructions or clari!icmions will often be sufficient, bu c the objccrive is m communicate
clearly Drdwings or ocher gnpbic material should be provided as ncccssary

If separate sheets ace atz!ched, theJ, should be clearly identified, numbered and dated. Copies should be retained by the Archi.
recc other copies should be ciistribured to rhe Owner and other interested parties as indicated at the top of the form.

4192



●
ARCHITECT’S
SUPPLEMENTAL INSTRUCTIONS

Owner •1

Architect ❑

Consultant ❑

Contractor ❑

Field ❑

AIA DOCUMEhJT G710 (Instructionson reverse side) Other ❑

PROJECT: ARCHITECT’S SUPPLEMENTAL

(name, address) INSTRUCTION NO:

OWNER: DATE OF ISSUANCE:

TO: ARCHITECT:
(Contractor)

CONTRACT FOR: ARCHITECT’S PROJECT NO:

CONTRACT DATED:

The Work shall be carried out in accordance with the following supplemental instructions issued in accordance with the Contract

Documents without change in Contract Sum or Contract Time. Proceeding with the Work in accordance with these instructions

indicates your acknowledgement that there will be no change in the Contract Sum or Contract Time.

Description:

Attachments: (Here insert listing of documents that support description.)

ISSUED BY

Architect

ii CAUTION: MU should sign an original AIA document which has this caution printed in red.

gm
An original assures that changes will not be obscured as may occur when documents are reproduced.

AlA DOCUMENT G710 ● ARCHITECT’S SUPPLEMENTALINSTRU~IONS ● 1992 EDITION . AIA@ ● 01992
THE AMERICANINSTITUTE OF ARCHITE~S, 1735NEW YORK .4VENUE,NW.) Washington. D.c. 2000~5209
WARNING Unlicanaad photoeoppingviolataa U.S. copyright laws and will aubjact tha violator to Iagal ~on. G71O-1992



ARCHITECT’S
FIELD REPORT
A/A DOCUMENT G777

OWNER •1

ARCH ITECT •1

CONSULTANT ❑
FIELD •1

0’ ROJECT: FIELD REPORT NO:

CONTRACT: ARCHITECT’S PROJECT NO:

DATE TIME WEATHER TEMP. RANGE

EST. % OF COMPLETION CONFORMANCE WITH SCHEDULE (+, –)

WORK IN PROGRESS PRESENT AT SITE

OBSERVATIONS

●

ITEMS TO VERIFY

INFORMATION OR ACTION REQUIRED

AlA DOCUMENT G711 ● ARCHITECT’S FIELD REPORT ● OCTOBER 1972 EDITION ● AIA@ ● @ 1972
THE AMERICAN INSTITUTE OF ARCHITECTS, 1735 NEW YORK AVE., NW, WASHINGTON, D.C. 20006 page of pages
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# REC’D.

—{;

Q# COPIES

APPROVED I

=

APPROVED ;
AS NOTED .
REVISE & ?
RESUBMIT ;

NOT APP’D. I

CONTRACTOR] !

+

OWNER :

FIELD

FILE
— ——

CAUTION: You should use an original AIA document which has this caution printed in red.
An original assures that changes will not be obscured as may occur when documents are reproduced.
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3.
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●

●

CONSTRUCTION OWNER ❑

CHANGE ARCHITECT ❑
CONTRACTOR ❑

DIRECTIVE FIELD ❑
OTHER ❑

AIA DOCUMENT G714

(I?zstructic)tzs onretwsesi de. This documwt replaces A[A~urm?nt G71.f, Construction Cbange Autborization.j

PROJECT: DIRECTIVE NO:

PROPOSED ADJUSTMENTS
;Iz
=--1
$IJ?

1. The proposed basis of adjustment to the Contract Sum or Guaranteed Maximum Price is: ~ru~
~z

❑ Lump Sum (increase) (decrease) of $
~< y

~z~
~g~.

❑ Unit Price of $ per gas

❑ as provided in Subparagraph 7.3.6 of AfA Document A201, 1987 edition.
0 -.
=,o~
~;g
.-

❑ as follows:

2. The Contract Time is proposed to (be adjusted) (remain unchanged). The proposed adjustment, if any, is (an increase of

days) (a decrease of days)

When signed by the Owner and Architect and received by the Contractor, this document

becomes effective IMMEDIATELY as a Construction Change Directive (CCD), and the

Contractor shall proceed with the change(s) described above.

ARCHITECT OWNER

Address Address

BY BY

DATE DATE

Signature by the Contractor indicates the Con-
tractor’s agreement with the proposed adjust-
ments in Contract Sum and Contract Time set
forth in this Construc~ion Change Directive.

CONTRACTOR

Address

BY

DATE

❑❉❉CAUTION: You should sign an original AlA document which has this caution printed in red.
An original assures that changes will not be obscured as may occur when documents are reproduced.—

AIA DOCUMENT G7f 4 ● CONSTRUCTION CHANGE DIRECTIVE ● 1987 EDITION ● AIA@ . @ 1987 ● THE
AMERICAN INSTITUTE OF ARCHITECTS, 1755 NEW YORK AVENUE, N.W., WASHINGTON, DC. 20006 G714-1987

WARNING Unlicensed photocopying violatea U.S. copyright law and ia subject to legal proaeeution.
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CONSTRUCTION OWNER

CHANGE DIRECTIVE CONSTRUCTION MANAGER H

CONSTRUCTION MANAGER-ADVISER EDITION
ARCHITECT ❑

AIA DOCUMENT G714/CMa
CONTRACTOR ❑

FIELD ❑

(Instructions on reverse side) OTHER ❑

PROJECT: DIRECTIVE NO. :
(Name and address)

DATE :

TO CONTRACTOR: PROJECT NOS.:
(Name arid address)

CONTRACT

CONTRACT

You are hereby directed to make the following change(s) in this Contract:

FOR:

DATE:

1,

2.

PROPOSED ADJUSTMENTS

The proposed basis of adjustment to the Contract Sum or Guaranteed
Maximum Price is:

❑ Lump Sum (increase) (decrease) of $

❑ Unit Price of $ per

❑ as provided in Subparagraph 7.3.6 of AIADocument A201/CMa,1992 edition.

❑ as follows:

The Contract Time is proposed to (be adjusted) (remain unchanged). The
proposed adjustment, if any, is (an increase of days) (a decrease
of days).

L

Signature by the Contractor indicates the
Contractor’sagreementwith the proposed
adjustmentsin Contract Sum and Contract
Time set forth in this Construction Change
Directive,

CONTRACTOR

Address

‘=
BY

DATE

When signed by the Owner, Construction Manager and Architect and received by the Contractor, this document becomes effective
IMMEDIATELY as a Construction Change Directive (CCD), and the Contractor shall proceed with the change(s) described above.

OWNER CONSTRUCTION MANAGER

Address Address

BY BY

DATE DATE

ARCHITECT

Address

BY

DATE

❑
CAUTION: You should use an original AIA document which has this caution printed in red.

ii
An original assures that changes will not be obscured as may occur when documents are reproduced.

= AlA DOCUMENT ~4/CMa . CONSTRUCTION CHANGE DIRECTIVE ● CONSTRUCTION MANAGER-ADVISER EDITION ● 1992
EDITION ● .\IA@ ● 01992 ● THE AMERICAN INSTITUTE OF ARCHITECTS, 1735 NEW YORK AVENUE, N.W. , WfiHINGTON, D.C.

.- 20006-5292. WARNING Uniiceneed photocopying violatea U.S. copyright Iawe and will subject the violator to legal prosecution. G714/CMa-1992



SUPPLEMENTAL ATTACHMENT FOR ACORD CERTIFICATE OF INSURANCE 25-S (7/90),
AIA DOCUMENT G715
(This document replaces AIA Document G705, Certificate of Insurance.)

PROJECT

INSURED

%%+
A. General Liability Yes No NIA ,:%%?;:

>;;.::%?.j
1. Does the General Aggregate apply to this Project only? ❑ OD

;y:.?i ;$..... . ....$.

2.
w :%<?,.

Does this policy include coverage for: ;<+:+::

Premises—Operations?
.?;~:

❑ 00
;.

;:;~?.:;:
Explosion, Collapse and Underground Hazards? ❑ 00

>.

c. Personal Injury Coverage? ❑ 00
:Y,’::t?;.;

d. Products Coverage? ❑ on
% “7;

Completed Operations? ❑ 00
;.’ Contractual Coverage for the Insured’s obligations in A201?

m.+
❑ DD mma-~-g-3

3. If coverage is written on a claims-made basis, what is the: gtn~

a. Retroactive Date? =~g

b. Extended Reporting Date?
%Om~“=~
2QQ

B. Worker’s Compensation 000ZOO~mc

1. If the Insured is exempt from Worker’s Compensation statutes, does the Insured carry the equivalent Voluntary Corn- ~ ~ ~
pensation coverage? ❑ on +0-.oo~

C. Final Payment Information
:.32=~o

1.
3’=+

Is this certificate being furnished in connection with the Contractor’s request for final payment in accordance with 32;
the requirements of Subparagraphs 9.10.2 and 11.1.3 of AIA Document A201, General Conditions of the Contract ~“W~
for Construction? ❑ 00 zy~

Oul -!!
2. If so, and if the policy period extends beyond termination of the Contract for Construction, is Completed Operations : ~ ~

330

coverage for this Project continued for the balance of the policy period? ❑ 00 ~-.
~w~

D. Termination Provisions
~z~< y~-. o
(11~=

1. Has each policy shown on the certificate and this Supplement been endorsed to provide the holder with 30 days :: ~%!Vm

notice of cancellation and/or expiration? List below any policies which do not contain this notice. Ca-.
❑ 00

o=.0=
U%
.xz!?

2. %.=
msocJ-: ~-

lnzmm
3$

:~VX
:, ~
:. v
a;

E. Other Provisions

;g
~, -0

=s
::
= “m

Authorized Representative

Date of Issue

❑AA CAUTION: You should sign an original AIA document which has this caution printed in red.

9

An original assures that changes will not be obscured as may occur when documents are reproduced.

AIAOOCUMENT G7t5 ● 1991 EDITION. AtA@ . @1991 THE AMERtC4NINSTITUTEOF ARCHITECTS,
1735 NEW YORK AVENUE, N.w.. WMHINGTON, D.C, 20006-5209 ● WARNING: UdiCeIWd
photocopying violates U.S. copyright lam and willsubject the violatorto legal prosecution. G715-1991 2
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