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FOREWORD


The main objective of this manual is to provide the University faculty and staff with an easy-to-use reference on matters related to research.  It includes the regulations, procedures, and forms needed when applying for research support.

This manual contains details about the research support opportunities at King Fahd University of Petroleum & Minerals (KFUPM). It provides an overview of the different research grants and sponsorships available from KFUPM and a number of other research funding agencies. It describes the procedures that must be followed when applying for research grants, subsidies for conference attendance, bookwriting grants, and research sabbatical leaves. For completeness, the manual also includes samples of  research grant application forms (Appendices A-F).


The University Research Committee (URC) administers funds available from the University and from a number of other research supporting agencies (such as SABIC) which support faculty research.  This document describes the procedures for submitting research proposals to the URC, and the related requirements for progress reports.  In addition, it comments on other items such as patents, copyright, and conflicts of interest.   The rules and regulations governing the funding of conference attendance and other travel, and for the support of book-writing and translation are also provided in this manual.

Dr. Abdallah M. Al-Shehri

Dean (A), Scientific Research

TABLE OF CONTENTS


Page #


Foreword





3

1.
Research Facilities at King Fahd University of Petroleum & Minerals
5

2.
Research Awards and Scholar Programs
18


2.1
KFUPM Excellence in Research Award
18


2.2
Research Scholar Programs

20


2.2.1
British Council Post-Doctoral Summer Research Award
20


2.2.2
Fulbright Scholarship Program
21

3.
Research Grants
23


3.1
KFUPM Research Grants
23


3.2
SABIC Research Grants
31


3.3
Other Research Grants
32

4.
Conference Attendance Subsidy 
33

5.
Bookwriting Grants

36

6.
Sabbatical Leave 
42

7.
Patents, Copyright & Other Proprietary Claims
49

8.
Conflict of Interest
50

9.
Appendices
51


(A) KFUPM Excellence in Research Award Application & Guidelines



(B) Research Scholar Programs Evaluation Form



(C) KFUPM Research Grants Applications and Related Documents



(D) Conference Attendance Subsidy Applications and Guidelines



(E) Bookwriting Grants Applications and Guidelines



(F) Sabbatical Leave Applications & Guidelines


 1.  RESEARCH FACILITIES AT KFUPM

In addition to the funding of research projects, the University provides indirect research support such as various physical facilities which are necessary for research productivity.  The University fosters a research climate by periodically inviting outstanding scientists and engineers to give seminars, by sponsoring international conferences and seminars, and by publishing the Arabian Journal of Science and Engineering (AJSE), a refereed journal with a twenty-two-year record, which publishes in most areas of science and engineering.  Other activities which encourage research include departmental seminars and release-time from teaching duties to conduct research.

GENERAL  COMMENTS

(a)
Office supplies and secretarial support necessary for routine correspondence related to the research of a faculty member are available through his department chairman.

(b)
Each department maintains a stock of common consumable items necessary for research such as chemicals, glassware, meters, tools, etc.  Those consumable supplies unique to a particular piece of research and not routinely carried by the store room will be ordered by the manager of the store room.  Major permanent equipment not currently available but required for a given research project should be included as a line item in the budget of the project.

(c)
Laboratory and office space will be provided for conducting  research.  Faculty members are normally provided with office and laboratory space to carry out a limited amount of research whether or not they have a research grant.

(d)
Technical services such as drafting, preparation of slides, production of transparencies, and typing and photocopying of manuscripts will be made available to faculty members for the production of scientific papers and seminars.

(e)
A scientific library holding most major journals is maintained. Any journal not currently available but needed for research may be requested.  Monographs, reference books, and similar publications are regularly updated.

(f)
The University Information Technology Center (ITC) based on an RS-6000 with 256 MB main memory and 26 GB disk space computers supported by competent staff is available for use by research personnel.  The principal investigator may use the facilities in the manner approved in the research proposal. For example, if the research involves only machine time, this should be requested in the proposal and the budget should include a line item for it.  If staff assistance and/or systems analysts are required, the budget should include this as an itemized expense.

RESEARCH FACILITIES AVAILABLE AT DIFFERENT COLLEGES

I. COLLEGE OF ENGINEERING

CHEMICAL ENGINEERING DEPARTMENT
Workshop facilities:

Lathe 

Milling machine

Variable-Speed Drill Press

Contour Bending Machine

High Performance Power Saw

High Efficiency Welding Machine

Threading Machine

Small Instruments Workshop with Gauge and Calibration Facilities

Undergraduate Laboratory Facilities:

Fluid Mechanics Laboratory

Heat Transfer Laboratory

Mass Transfer Laboratory

Unit Operations including Pilot Plant Laboratory

Process Control and Instrumentation Laboratory

Reaction Engineering Laboratory

Petroleum Products Laboratory

Experimental Research Facilities:

Chemical  Reaction Engineering & Catalysis Laboratory

Separation and Transport Processes Laboratory

Crude Oil Characterization and Upgrading Laboratory

Petrochemicals Laboratory

Thermodynamics and Phase Equilibria Laboratory

Fluid and Thermal Science Laboratory

Materials Laboratory

Major Equipment:

Various Gas Chromatography Devices

Micromeritics Surface Area Analyzer

Viscometer

Penetration Porosimeter

Differential Scanning Calorimeter

Mini-Fermenter

Autoclave Reactors

Mass Flow Controllers

Biofiltration Unit

Thermogravimetric Microbalance

Atomic Absorption Unit

Mass Spectrometer

Fuel Cell Electrode Preparation Facility

Potentiostat with Data Acquisition

High-Pressure Reactor System


Tensiometer

Spectrofluorometer

Dissolved Oxygen Analyzers

Vapor-Liquid Equilibrium Apparatus

Adsorption Apparatus

Rotaviscosimeter

High-speed Photographic System

UV Spectrophotometer

Storage-oscilloscope with Camera Attachment

CIVIL ENGINEERING DEPARTMENT

Undergraduate Laboratory Facilities:


Soil Mechanics


Civil Engineering Materials


Concrete


Water Resources


Surveying


Highway


Transportation


Environmental

Research Laboratories:


Geotechnical Engineering Laboratory


Experimental Stress Analysis Laboratory


Building Research Station Laboratory


Corrosion Station Laboratory


Photogrammetry Laboratory


Environmental Engineering Laboratory


Hydrology Laboratory


Heavy Structural Laboratory


Structural Material Laboratory

Major Equipment:


250 kN INSTRON Universal Testing Machine


1800 kN Forney Universal Testing Machine


500 kN MTS Load Actuator


100 kN MTS Load Actuator


2000 kN Load Frame


Reaction Floor

Strain gauge laboratory equipped with 100-strain Gauge Automatic Recording System


Photoelastic Systems Including Polorascope Meire Fringes, Brittle coating


Radar for Measuring Traffic Speed


Emulsion Machine


Laboratory Foam Asphalt Plant



SHRP Binder Test Equipment


Stress Path Triaxial Testing System


Total Organic Carbon Analyzer


Surveying Total Station


Atomic Absorption Spectrophotometer


Gas Chromatography Laboratory


Total Kjeldhal Nitrogen Analyzer

ELECTRICAL ENGINEERING DEPARTMENT

Laboratories:


Microwave, Electromagnetic and Antenna Measurement Laboratories


Fiber Optic Communication Laboratory


Digital Logic Design Laboratory


Digital Systems Engineering Laboratory


Analog and Digital Communications Laboratory


Analog, Digital and Process Control Laboratories


Programmable Logic Controllers & Industrial Electronics Laboratory


High Voltage Laboratory


Power Electronics Laboratory


Image Processing and Multimedia Laboratory


Electronics and Circuits Laboratory

MECHANICAL ENGINEERING DEPARTMENT

Workshop Facilities:


Welding Machine


Foundry 


Machine


Various Tools


Sheet Metal Working Equipment


Wood Working Equipment


Design Office 

Experimental Facilities:


Stress Analysis Laboratory


Corrosion Laboratory (consisting of corrosion testing facilities)


Electron Optics Facilities

Analytical Facilities


Preparatory Shop



Heat Engine Laboratory


Aerodynamics Laboratory


Fluid Dynamics Laboratory


Dynamics Laboratory


Refrigeration and Air conditioning Laboratory


Materials Science Laboratory


Heat Transfer Laboratory


Metrology Laboratory


Tribology Laboratory

PETROLEUM ENGINEERING DEPARTMENT
Workshop Facilities:


Lathe


Drill Press

Experimental Facilities:


Fluid Properties Laboratory


Rock Properties Laboratory


Core Preparation Laboratory


Drilling Fluids Laboratory


Oil Well Cementing Laboratory


Drilling Simulator Laboratory


Drilling Fluid Flow Loop Laboratory


Enhanced Oil Recovery Laboratory


Production Laboratory


Mineral Processing Laboratory


Mine Ventilation Laboratory


Rock Mechanics Laboratory

Major Equipment:


PVT System


Gas and Liquid Chromatographs


Gas and Mercury Porometers


Gas and Liquid Permeameters


Steady and Unsteady State Relative Permeability Systems


High-Pressure Hassler Core Holders


Core Drilling and Cutting Machine


Rheometers


Pressurized Consistometer and Pressure Curing Chamber


Drilling Fluid Flow Loop for Corrosion and Thermal Stability Studies


Drilling Simulator


Spinning-Drop and Pendent-Drop Tensiometers


High-Pressure Injection Pumps


Single and Multiphase Flow System


Gas Liquid Separators and Metering Facilities


Crushing and Grinding Equipment


Heavy Gravity Separation Devices


Flotation Machines


Mine Air Conditioning Unit


MTS Rock Mechanics Test System

II. COLLEGE OF SCIENCES

CHEMISTRY DEPARTMENT

Workshop Facilities:


Glass-Blowing Workshop for Fabrication and Repair of Glass Equipment


Small Instrument Repair Workshop

Facilities for Chemical Analysis:


Oil Testing Center for Oil Characterization


Analytical Services Laboratory for Chemical Analysis

Major Equipment:


NMR Spectrometers: 

Jeol Lambda 500

Varian XL-200

Brucker AC-80

ESR-Spectrometers: 

Brucker ER-200 

Varian E-109 ESR


X-Ray Diffraction Facility: 

Enraf-Nonius CAD4- Single Crystal 



Siemens X-Ray Diffraction


GC-Mass Spectrometers



Riebermag-System



Hidden Mass Spectrometer


Elemental Analyzer: 

Carlo Erba Analyzer Model 1106 


Scanning Potentiometer and Potentiostat

Liquid Scintillation System - Beckman LS100C


Multichannel Analyzer - Nuclear Data


Polarograph - PARC Model 370 Electrochemistry System


Atomic Absorption Spectrometer - Jarell-Ash Model 850


Infrared Spectrometers: 

Nicolet FTIR-5XDB

Perkin-Elmer-180 & 237B



Perkin Elmer Lambda 5


Gas Chromatographs: 

Varian 3700 GC 

VarianVista 6000 GC and others


Polarimeter - Perkin Elmer 241 MC


Thermogravimetric Analysis System


Molecular Simulation System (BIOSYM)

Micro-Reactors

Pressure Vessels

EARTH SCIENCES DEPARTMENT

Workshop Facilities:

Undergraduate Laboratory Facilities:


Instructional Laboratory. 1


-
Mineralogy and Optics Studies


-
Sedimentary, Metamorphic, and Igneous Petrology


-
Microscopic Studies


Instructional Laboratory. 2


-
Rock Sample, Mineral Samples, Fossil Samples, Hand Specimens Study


-
Physical Geology


-
Historical Geology


-
Paleontology Studies


Instructional Laboratory. 3



-
Stereoscopic study of Aerial Photography and Structural models


-
Structural Geology


-
Photogeology and mapping techniques

Research Facilities:


Paleomagnetic Laboratory


Research Laboratory for Faculty Research Assistance


Geophysical Research Laboratory


Seismic (Earthquake) Recording Station (Lobby)


Ground Penetrating Radar Laboratory


Hydro-Geochemistry Laboratory

 
Advance Research Microscopic Laboratory


Personal Computer Laboratory


Computer Work Station Facilities


Modern Electronic Field Equipment & Department Field Vehicles

Major Equipment:


Rock, Mineral Cutting, Sample Preparation, Drill Coring Workshop


Thin Section, Polished Section, and Vacuum Impregnation Laboratory


Departmental Sample Storage Facilities



ABEM Wadi VLF Instrument for Water & Mineral Exploration (ABEM AB-Sweden)


Axiophot-Microscope Color & Polaroid Cameras (Zeiss, Germany)


Bench Press, Drill Core Machine (Dayton Electric)


Binocular Microscopes/Micro-Paleontology (Carl Zeiss)


Deluxe Water Level Indicator-DR 775-778 (ELE International)


DREL/5 with Conductivity Spectrophotometer (Hach)


Epovac, Vacuum Epoxy Impregnation Unit (Logitech Ltd.)


ES-1225 Exploration Seismograph (EG&G Geometrics)


Ground Conductivity Meter EM-38 (ABEM AB - Sweden)


Magnetic Separator (S.G. Frantz Co.)


Magnetometer (Model DSM-1) (Schonsted Instruments Co.)


Permeameter (Soil Test)


Petro Thin, Thin Sectioning System (Buehler)


Petrological Microscopes, Laboratoryorlux II Pol. (Leitz)


Proton Magnetometer (Model # 780038) (Scintrex)


Resistivity Meter (Model # 780038) (Scintrex)


Seismic (Earthquake) Recording Station (Dyneer)


Stereoscopes for 3 Dimensional Studies/Areal maps (Zeiss, Germany)


Thermal Analyzer (Model # 990010-907) (Dupont Instruments)


Thermogravimetric Analyzer (Model # 951001-901) (Dupont Instruments)


Tumbling - Specimen Demagnetizer (Model GSD-5) (Schonsted Instruments Co.)


Tumbling - Specimen Demagnetizer (Model TSD-1) (Schonsted Instruments Co.)


Vibrating Sample Magnetometer (Model # 8124) (Molspin Ltd.)


Vibrometer 2, Vibratory Polisher (Buehler)


Water Quality Checker Model # DR 915 (Horiba Ltd.)


Worden Gravity Meter (Model # 121)


X-ray Diffraction (Model PW 1140/60) (Philips) 


Oscillocope & Attachment (Philips)


Ultra Sonic Tester (Posso)


Ground Penetrating Radar System with Antenna System (GSSI, STR-2)


Thermal Polotter (Oyo Instruments)


Global Positioning System with Antenna System (Magellan)


Centrifuge System (Fisher Scientific)

PHYSICS DEPARTMENT

Experimental Facilities


Applied  Nuclear Physics: Tandetron Ion Accelerator, Low-level Gamma-Ray Counting Facility.


Health Physics:  Nuclear Track for Radiation Detection, Continuous Radon Monitoring System.


Nuclear Physics:   The facilities of the Energy Research Laboratory (ERL) are available.


Condensed Matter:  Electron Spectroscopy, including GCA-McPherson ESCA Spectrometer; Varian LEED-Auger System; Vacuum Generator Angle-Resolved Photo-Electron Spectrometer;  Leybold-Heraeus High-Resolution Electron Energy Loss Spectrometer.


Low Temperature and Bulk Properties: Laser-Raman Spectrometer; SHE Dilution Refrigerator; Vibrating Sample Magnetometer; Electrical Conductivity and Optical Measurement Facility.


Laser Research Laboratory:  This is a centralized University facility for laser spectroscopy research.


Supporting Equipment/Facilities: Machine Shop; Cryogenic facility; X-Ray Diffractometer; Sample Preparation Facility for Cutting, Polishing and Heat Treatment; Vacuum Systems; UV-Visible Spectrometer; Computers and Electronic Modules; Electronic Shop.

Theoretical Research Facilities:


Nuclear Theory: Microscopic Models of Direct Nuclear Reactions, Exchange effects and large angle proton scattering on 3He at intermediate energies (100-1000 MeV), Study of the 64Ni (p,) 65Cu reaction.  A new model for nuclei and energy levels of different J.

Nuclear Engineering:  Slowing down and thermalization of neutrons in a finite proton gas.


Particle Theory: Some topics in Gauge Theories of Particle interactions.


Quantum Mechanical Calculations, QND measurements, etc.


Plasma Physics and Controlled Nuclear Fusion.

III. COLLEGE OF COMPUTER SCIENCE & ENGINEERING

INFORMATION AND COMPUTER SCIENCE

Teaching Laboratories:


Microprocessor Laboratory


System Programming Laboratory

Research Laboratories:



Arabic Systems Laboratory


Artificial Intelligence Laboratory

Service Facilities:


Chemistry Cal Laboratory


Computer-Assisted Learning Laboratory


Computer Graphics Laboratory


Terminal Room

Major Equipment:


Hewlett Packard Microprocessor Type 503bA. 120F


4xMicro PD 11 Systems


Ethernet


Micro RSX Operating System and DECNET


2X-Cromemco Micro Computer


1X-Printers (3)


Olivetti -M24, and 17B Printer Dolch Logic Analyzer Atlas 9600


Dolch Logic Analyzer Colt 300


Micro-Tech. In-circuit Emulator


Minato General E-prom Programmer


Camics Micro-processor Development Software


Hewlett-Packard Laser Jet Printer


Votan 2000 Voice system


Eagle PC


Apple Network with 40 Apple II/c Networked Microcomputers


HP 3000 Minicomputer System with 57 Terminals


Apple Network with 10 Apple II/c Networked Microcomputers


2 
Intergraph VAX 11/780 Based Systems


20
Dual Screen Graphics Workstations


6
Tektronix Graphics Terminals


3
Plotters + Other Supportive Peripherals


6x
Express IBM Compatible PCs


6x
Digital Mainframe Terminals


2x
Printers


1
VAX 11/780 Minicomputer with Terminals

COMPUTER ENGINEERING DEPARTMENT
Workshop Facilities:


Printed Circuit Board (under development)

Undergraduate /Graduate Laboratory Facilities


Digital Design Laboratory


Microprocessor Laboratory


Communication Laboratory (under development)

Experimental Research Facilities


Design Automation Research Laboratory


Robotics Laboratory

SYSTEMS ENGINEERING DEPARTMENT

Workshop facilities:

- Electronic Workshop

Laboratory facilities:

-
Analog Computer Laboratory - Analog Computers, X-Y Plotters, Signal Generators,       Oscilloscopes

-
Process Control Laboratory - Personal Computers, Process Interfaces Through A/D & D/A, Laboratory Processes

-
Computer-Aided Design Laboratory - Personal Computers, Microvax II, Graphic Terminals, Packages on Computer-Aided Design of Control Systems

-
Digital Systems Laboratory - Broad Boards, Integrated Chips, Digital Meters, Oscilloscopes, Logic Probes

-
Instrumentation Laboratory - This Laboratory is under development and will contain a flow meter system, transducers, various sensors and an analytic instrument such as GC/MS combination.

- Process Simulation Laboratory – This is an autodynamics system consisting of a Microvax II, 1612 graphic operator station, VT 220 and VT-241A color terminals.

-
Distributed Control System Laboratory - This contains two totally distributed computer control systems: a Honeywell TDC 3000 and a Foxboro Spectrum system.  Both systems include operator consoles, data acquisition, interfaces and distributed controllers connected through data highways. The TDC 3000 is linked to the Chemical Engineering pilot plant Laboratory where Pilot Plants, local controllers and an operator station are connected to the data highway.

-
Computer-Aided-Manufacturing Systems Laboratory – This contains Fisher-Technik sequentially controlled devices including a Robot arm and programmable logic controllers. Sequentially controlled industrial devices, heavy duty robot manipulators and CNC machines will be added later.

- Flexible Manufacturing Laboratory - This Laboratory is under development. It will include an industrial scale robot arm, two modules of a continuous progressive manufacturing simulator and a number of CNC machines.

- Human Performance Laboratory - This Laboratory is also under development. It will include anthropometric devices, photographic equipment, heart rate and oxygen uptake monitors, other measuring and recording devices and special-purpose minicomputers.

-
Facility Layout and Material Handling Laboratory - This Laboratory is under development. It will include models of manufacturing units and miniature material handling facilities, automated storage - retrieval system, computer graphic terminals and supportive software.

IV. COLLEGE OF ENVIRONMENTAL DESIGN

ARCHITECTURAL  PROGRAM

Design Studios

There are 16 design studios for teaching all graphic and design courses in the College of Environmental Design. The capacity of each studio is 15 students. They include:


Drafting Boards


Storing Cabinets


Display Panels


Lecture Area


Meeting Table

Workshop Facilities:


Work Benches


Cutting Machines


Drilling Machines


Fastening Machines


Cardboard and Paper Materials


Miscellaneous Hand Tools

Experimental Facilities: These provide equipment and assistance necessary for the construction of small architectural models by students.

ARCHITECTURAL ENGINEERING PROGRAM

Major Equipment

Building Science Laboratory


Sound Level Meters


Building Acoustics Analyzer


Standing Wave Apparatus


Sound Sources/Amplifiers


Frequency Analyzer


Illuminance Meters


Universal Photometers


Luminance Contrast Meter


Photometric Bench


Thermal Comfort Meter


Thermal Comfort Analyzer


Portable Instrumentation for Temperature, Humidity, and Air Velocity


Structures Demonstration Modules

Computer Graphics Laboratory

Hardware


There are 12 IBM PC/XT’s in a local network with 10 terminals equipped with 40 MB hard disk drives and two floppy disk drives each, and the remaining 2 equipped with 25 MB hard disk drives and two floppy disk drives each.


12 Enhanced Color Graphics Monitors


12 Digitizing Pads


1 Dot Matrix Printer


4 A3 Size Check Plotters


An INTEGRAPH Terminal on Loan From the CGC

Software

Veraa Cad 5.0 2-D Drafting


Mega Cad 3-D Drafting


Side Kick Desktop Manager/Calculator/Calendar/Notepad


Lighting Fixture Calculations


Commercial Cooling and Heating Load


Life Cycle Cost Analysis


Auto Cad 2.6


Auto Frame

CITY AND REGIONAL PLANNING PROGRAM

Preprographic Facilities


Micro-Box Camera for Micro-Recording (large size)


Canon 580 printer of A4-A3 Formats From Micro Film



Ricoh FW 420 Printer for 1m x A3 Formats


Harper 720 Normal Blue Printer


A Set of High Potential Copy Machines

Library Facilities:

A Reference Library


A Slides and Video Library Including a TV Set with a Video Cassette Player


Major Catalogs:


-
Catalog of the Graduate School of Design, Harvard University


-
Catalog of the Avery Memorial Architectural Library


-
Sweet’s Catalog of Manufacturers Associations Catalogs


A special shelf of senior theses, papers for short courses of the College, dissertations, student handouts, etc.


Catalogs and Books on Standards


A Computer Terminal linked to the Main Library

OTHER RESEARCH SUPPORT
(a)
On a regular basis, various well-known scientists are invited to the University to give a series of seminars and public lectures.  These scientists may serve as consultants for the various faculty members working in their particular fields of interest.

(b)
International conferences and meetings are sponsored by the University in areas in which the University has an active research program. Also, international conferences related to topics relevant to the development of Saudi Arabia’s natural resources are encouraged and financially supported.

(c)
The University publishes bimonthly the Arabian Journal for Science and Engineering. This journal not only publishes original research originating both within KFUPM and from outside KFUPM.  It also publishes book reviews and reports on important scientific meetings and events.

(d)
Seminars by various department members and scientists in the area are held on a regular basis in various departments.

(e)
Faculty members actively engaged in research are given reduced teaching loads commensurate with the added research responsibilities.  In addition, when necessary, they may be sent to other Laboratories to use special equipment not presently available at KFUPM and also for consultation with other scientists working in their areas of expertise.

2.   RESEARCH AWARDS AND SCHOLAR PROGRAMS

2.1
KFUPM EXCELLENCE IN RESEARCH AWARDS

2.1.1
PREAMBLE 


The primary function of the University is the creation, advancement and dissemination of knowledge.  Thus a successful university provides a fertile ground where knowledge is advanced.  Through imaginative and relevant research the faculty contributes  to and provides leadership in the solution of many of the problems faced by society.  It is a truism that the quality of teaching at the University and the viability of its graduate programs are directly related to the quality of the research and scholarship of its faculty.  To reward research achievements and foster an environment in which significant and meaningful research can develop, the University donates six awards annually to faculty members who have achieved excellence in research on a university-wide basis.

2.1.2
ELIGIBILITY

All faculty members of KFUPM who, at the time of the award, have provided (offered)  four or more calendar years of continuous service to the University (including sabbatical leave and official assignments) or a total of five years of service with no more than a total of 12 months interruption in service are eligible, provided they score at least 125 points (excluding the quality point rating) without the citations being included.  The point system adopted in these regulations is outlined in Appendix "A1".  Work that has been considered for this award will be previously excluded from consideration in a future application.  A faculty member who has already received the award will be eligible again after an interval similar to the above in duration and conditions.  A candidate may receive the award a maximum of three (3) times during his entire service at the University.

2.1.3
CRITERIA FOR AWARDS


The main criteria for the Excellence in Research Awards shall be the quality and significance of research accomplished in the last four calendar years as evidenced by publications in reputable, refereed scientific and/or professional journals.  These publications should appear while the candidate is affiliated with KFUPM.  Research grants, development of intramural research programs, supervision of M.S. and Ph.D. theses, R&D work, patents, design and planning of nationally and internationally recognized projects shall be taken into consideration.  A listing of the relevant achievement criteria with relative numerical ratings is given in Appendices A1 and A2.  Candidates can evaluate their own research performance using the criteria listed in Appendix "A" and compete for the award if they meet the minimum requirements.  For the purposes of the award, papers accepted for publication can be included for consideration.

2.1.4
NOMINATIONS FOR THE AWARD


Faculty members may nominate themselves or be nominated for the award by their department or by any two faculty members.  Nominations should be sent to the Chairman of the University Research Committee.  To be accepted for consideration, the nominee must have a minimum score of 125 points for the previous four years in the achievement criteria listed in Appendix A1.  These points exclude the quality point rating and citations.  The nominator(s) may petition the Research Committee to waive the minimum requirement if it is believed that the work of the nominee is truly of exceptional quality.  The petition must include detailed justification for the request.


Candidates who believe that their work is truly of exceptional quality can petition for an exemption from the minimum points requirement.  A detailed justification must be provided.  The nominee must fill up the form EXA-1 shown in Appendix A.

The candidate must fill out both the summarized and detailed forms (EXA-1, EXA-3).

2.1.5
DEADLINE FOR SUBMISSION

The University Research Office will release a circular at the beginning of the second semester every year seeking nominations for the Excellence in Research Award for the current academic year.  The deadline for submitting the EXA-1 form together with supporting documents is 15 days from the date of issuance of the circular.

2.1.6
SELECTION OF THE CANDIDATE

The KFUPM Research Committee will appoint an ad hoc committee representing each department or area of specialization comprising senior faculty members having outstanding research records.  A faculty member who is a candidate for the award may not serve on this committee.  Only one award per department will be given.


The main task of the ad hoc committee is to evaluate the research output of each candidate as per the criteria specified in Appendices A1 and A2.  The committee shall critically review duplications of any research activity and eliminate credit claimed more than once for essentially the same activity.  The committee must ensure the proper implementation of all aspects of the policy.


Each application should be reviewed by one member from the applicant’s department preferably from the same specialty as the applicant.  If the member is not in the area of specialization of the applicant, the member, as part of his review process, should consult with an expert from the applicant’s area of specialization.


The committee may request additional input from the candidates.  The candidates with the highest quality scores as per Appendices A1 and A2 should be nominated for the award.  The final recommendations should be made in a meeting of the URC on the basis of the recommendations of the ad hoc committee.  If necessary, the chairman of the ad hoc committee may be asked to support his committee's recommendations in a meeting of the Research Committee.  The Research Committee will select eight nominees (in order of merit) and forward its recommendations to the Chairman of the Committee on Convocation, Honors, and Public Events (CHPE), not later than six weeks before the Commencement Exercises.  The Chairman of the CHPE in turn will present the same to the Rector.  After the approval of the Rector, the Chairman of the CHPE will inform the faculty members selected for the research award, under intimation to the dean/chairman concerned.

2.1.7
CRITERIA FOR NUMERICAL RATINGS


The most important objectives of the Annual Research Award are to encourage excellence and productivity in research.  These objectives are best demonstrated through original and significant research in the form of publications, books, patents, designs and planning projects and related academic output.  The numerical ratings given in  Appendices A1 and A2 reflect the relative importance of various achievement criteria.  Research output such as theses and research project reports, conference presentations, lectures and seminars which are likely to appear subsequently in the form of publications, are given a relatively lower rating.  Similarly, activities such as seminars, talks, conference attendance, etc., which are mainly derived from publications are considered but given lower scores.  A maximum points limit is placed on research output such as theses, research project reports, conference presentations, project designs, seminars/lectures/talks, etc., but no such maximum is placed on research reported in the form of books, journal publications and patents.  The criteria in Appendix A2 are designed  to give due recognition to significance, originality and creativity in research.

2.2
RESEARCH SCHOLAR PROGRAMS

2.2.1
British Council Post-Doctoral Summer Research Award

Introduced by the British Council, Riyadh,  the British Council Summer Research Program is open to Saudi faculty from all the universities within the Kingdom, and is sponsored by British Aerospace Industries, U.K.

The program commenced during the summer of 1993.  In that year, and annually since then, 8 Saudi faculty members from KFUPM have received this award.  The award currently  carries a grant of £3,850, provided by the British Council, in addition to  8 days per diem support from KFUPM.  Participating faculty are also allowed to report to the University one week after the official faculty reporting date.  

The numbers of KFUPM faculty members who have participated in the program are shown below:

Summer
Number of Faculty

1993
8

1994
8

1995
10

1996
9

1997
9

1998
9

Saudi faculty members are encouraged to contact universities in the U.K. to host them during the summer.  If they are unable to locate a host institution to visit and conduct research during the summer period, then the British Council arranges a suitable host institution on their behalf.

Procedure for Participating in the British Council  Summer Research Grants
1.
After receiving the grant announcement from the British Council, an announcement is made by the University Research Office informing all Saudi faculty in the University that they may apply for the award and normally a time limit of one month is given to enable faculty members to prepare research proposals and submit them to the University Research Office.

2.
Each of the research proposals is sent to two internal referees who are specialists in the areas of the proposed research for their review.  A specific form (Appendix B) is also sent together with the proposal to enable the reviewers to give their comments based on specific questions (Q1 to Q10).

3.
The referees' comments are passed on to the applicants for the purposes of revising their research proposals in the light of these comments.

4.
The proposals are subsequently discussed in detail by the University Research Committee and after the discussion, the applicants are ranked and a selection is made on the basis of the number of positions offered.  During the selection process, preference is given to those applicants who have not availed themselves of this opportunity in the past and also to those who have not obtained their doctoral degrees from the U.K.

5.
A list of the selected candidates together with their final proposals and contact telephone and fax numbers is forwarded to the British Council before the due date.

6.
The British Council authorities hold a meeting with the selected candidates to enlighten them about the Research Grants and, where required, identify host institutions where the faculty members would be able to conduct their research work during the summer.

7.
After returning from the Summer Program, each faculty member should submit a detailed report on the research activities undertaken in the U.K. and also deliver a seminar to the department concerned.

8.
Copies of the final reports are forwarded to the British Council authorities for their information and necessary action.

2.2.2
Fulbright Scholarship Program
The United States Embassy, Riyadh, administers the Fulbright Scholarship Research Program for conducting research in the U.S.A. during the summer period.  The program began in the summer of 1993. Under this program, the scholarship is open to Saudi faculty working in various Universities in the Kingdom. 

The grant includes financial support for five Saudi faculty members from all over the Kingdom to spend three months during summer in a host institution in the U.S.A.   The scope of research includes a wide range of subjects in the fields of science and technology which has enabled several KFUPM Saudi faculty to apply for this scholarship over the past five years.  

The duration of the program was changed in 1998.  The minimum stay in the U.S.A. is now six months and the maximum is one year.  The procedure for application is similar to that of the British Council grant discussed in Section 2.2.1 above.

The program is jointly funded by the University and the United States Information Service. The deadline for submitting completed application forms to the United States Information Service (USIS), in Riyadh, is the end of October each year.

3.  RESEARCH GRANTS

3.1
KFUPM RESEARCH GRANTS

3.1.1
SUPPORT PROVIDED BY THE UNIVERSITY
The University provides the following facilities to its faculty to carry out basic/applied original research:

1.  Release time from teaching can be arranged.

Researchers can be given up to 25% release time from teaching during the course of their project.  This should be allocated in the budget.  In addition, release time of one semester can be granted to a faculty member based on a research project approved by the URC provided  the following conditions are met:

1. The faculty member has put in 5 years of continuous service from the time of his appointment at the University or from his last sabbatical or release time period.

2. The faculty member must be present in the University during the registration week to attend to the advising of students.

3. A detailed report should be submitted by the faculty member concerned at the end of his release time to the URC, giving details of the research and development activities undertaken by him during his release time.

4. The faculty member is prepared to carry an extra teaching load in the semester preceding or following the semester in which he obtains release time.

2. One month’s summer salary can be granted to carry out research during summer holidays, to the principal investigator (PI) as well as to the co-investigator (Co-I) where appropriate.

3. Per diem support is available to attend internationally prestigious conferences to present papers based on the approved research project.

4. The University will assist in the purchase of computers, peripherals, accessories, and other equipment for use in the research activity.

5. Application can be made for the reimbursement of telephone/telex/fax charges, and photocopying and typing charges.

6. The University will meet the  page charges for publishing papers in prestigious international journals arising out of the approved research project.

7. In book-writing projects, the University has the right either to publish the book by transferring the copyright to its name (after entering into a contract with the faculty member(s)) by paying the appropriate royalty, or to give up its right to publish the proposed book to the faculty member(s) for publishing elsewhere.

8. All publications resulting from a University-funded research project should contain specific acknowledgment of the support received from the University, under project # xyz, etc. (see Section 3.1.9 Item 10).

3.1.2
RESEARCH PROPOSALS
1. The faculty member selects a topic from his field of specialization for basic and/or applied research either individually or together with a group of faculty members and graduate students from the same or from other departments.  The principal investigator (PI) is encouraged to involve junior faculty and/or graduate students in the investigation whenever possible.

2. External consultants can be utilized only if their specific expertise is not available at KFUPM.

3.
A broad outline of the research proposal and an updated C.V. of the Principal Investigator and the Co-Investigator(s)  together with a list of reviewers to evaluate the proposal are then submitted to the URC.  This proposal should be routed through the appropriate department chairman.

4. 
The Chairman, URC, after obtaining a list of reviewers from the department chairman and from the URC members who have specialized knowledge in the proposed area of research, selects the internal/external reviewers to whom the original research proposal should be sent for evaluation, and subsequently the proposal is sent to at least six reviewers to ascertain their opinions about the proposed research.

5.
After discussing the reviewers’ comments received from external/internal reviewers in the URC, these comments are communicated to the PI.  If the comments are sufficiently supportive, the PI is asked to make appropriate revisions to the research proposal. 

6.
If the URC is satisfied with the revised research proposal, the budget is then considered for approval.  Upon approval of the budget and after the PI has given a seminar to defend his research proposal, the URC forwards the proposal to the University Scientific Council which, after discussion, recommends the proposal for approval by H.E. the Rector.

7. 
Upon the approval of H.E. the Rector, the Chairman of the URC communicates to the PI and the Co-Is approval of the research proposal, its commencement date, completion date, the required submission of a six-monthly periodical report to the Committee, and the date of submission of the final report.

8.
The final report of the research project is submitted to the URC.  This is sent to the original reviewers for evaluation purposes and is subsequently discussed by the Committee in order to ascertain whether the investigator(s) has/have fulfilled all the objectives enumerated in the original research proposal and whether  any additional objective not listed in the original proposal was achieved. The report rating is  based on the comments received from the reviewers and also on the URC's  observations.

9.
The PI is required to submit two copies of the revised final report to the URC (one bound and one loose) together with a copy on a diskette (3.5”) using  Window 95, Office 97.  The disk copy is required  to make further copies of the report for the University’s future needs.

3.1.3
PREPARATION OF NEW PROPOSALS

The research proposal should be in the following format:

1.   Title Page  (in both Arabic and English):  The form supplied as RG-1,  in Appendix C,

        should be used

2.    Table of Contents

3.  Abstract  (In both Arabic and English).  The overall objectives should be stated, as well as the  significance of the proposed research, the techniques and methods to be used, its anticipated accomplishments, and its time duration.

4.     Introduction

This is an overview which should briefly describe background information on the proposed research such as why the research is conducted, what the main needs are, what the benefits are to the community, country, world, etc. 

5.    Literature Review

This should include a review of the literature, and indicate how the proposed research relates to it.  It should show how the past activities of the PI and his team of Co-Is relate to the research.

6.   Project Objectives

The general and specific objectives of the proposed research should be clearly described.  For a better understanding, the objectives should be classified to identify those that are related to basic and applied research whenever applicable.

7.   Description of the Proposed Research
This may be written in a number of different formats.  The proposed research should be described clearly and in sufficient detail so that the reviewers will have a firm basis for judgement as to the merit of the proposal,  specifically, what is to be accomplished and how it will be done.  It is well to clearly indicate whether the work is theoretical, experimental, or both, pure, applied and whether the necessary facilities are in-house, etc.  It is well to identify any unique features of the investigating team, of KFUPM, or of its geographic location, that would have a positive bearing on the potential for success of the proposed research.

8.  Experimental Design and Procedure

This section can be written as a narrative detailing the major pieces of capital equipment and laboratory space requirements, giving justification where purchase is required, or mentioning their availability in-house.   Alternatively, the items can be presented in a list with their justification.  These items would also appear as line items in the Budget.  Furthermore, detailed information on the experimental design and procedure should be provided, if applicable.  For some disciplines, e.g., chemistry and chemical engineering, this section may be defined as Materials and Methods. 

9.   Scheduling of the Proposed Research

In this section,  the scheduling of tasks, if that is appropriate, should be discussed.  It is understood that some research is highly speculative, and so is difficult to schedule. On the other hand, there should be clear objectives and a reasonable probability of some success. The research phases should be broken down and described briefly with the expected outcomes.  This section may also include charts for illustrating the schedule for the accomplishment of the  tasks, and/or the scheduling of personnel assignments.  Examples of such schedules are given in RG-2 (Appendix C).
10.   Personnel Requirements

The principal investigator, faculty co-investigators, and graduate students should be listed,  indicating their specific tasks and degrees of involvement (% of  academic year and summer).  Any other personnel needs (consultants, post-doctoral fellows, secretaries, technicians, etc.) that would require special hiring, must be justified in this section. A flow chart or table should be provided to show the links among different tasks to be carried out by the investigators.

Release time of one semester can be granted to a faculty member based on a research project approved by the University Research Committee provided the faculty member is the principal investigator and meets the following conditions:

1. Faculty will be eligible for one semester release time after 5 years of continuous service from the time of his appointment at the University or from his last sabbatical or release time period.

2. The faculty must be present in the University during the registration week to attend to the advising of students.

3. A detailed report should be submitted by the faculty concerned at the end of his release time to the University Research Committee, giving details of the research and development activities undertaken by him during his release time period.

4. The faculty shall carry an extra teaching load in the semester preceding or following the semester in which he gets the release time.

11. Monitoring and Evaluation

The information on how to monitor and evaluate the project findings and objectives should be clearly stated in the proposal.

12. Utilization Plan

The PI is expected to describe the anticipated deliverable items from the proposed research including reports, software, models, data, patents and possible implementation of the results (or outcomes) of the project.

13.  References:  List references cited in the proposal.

14. Budget
Follow  RG-3 (Appendix C).
15. Resumes

These should be of the Principal Investigator and his co-investigators, including a list of their most significant publications, especially those that relate to the proposed research.

16.  Suggested Reviews

The PI should provide names and addresses (including email addresses) of persons (both internal and external) he would want the URC to ask to evaluate the proposal using RG-4 in Appendix C.  Similarly, the department chairman should also provide a list of prospective reviewers for the proposal, independent of the list suggested by the PI.

3.1.4
SUBMISSION OF THE PROPOSAL 


A cover letter  should accompany the proposal, directed to the Research Committee Chairman.   The proposal, with the cover letter, should be submitted to the department chairman for his remarks (using the evaluation form RG-5, Appendix C) and for onward transmission to the Research Committee. A checklist of particulars required (RG-7, Appendix C) should be completed and attached to the proposal.

3.1.5
EVALUATION OF THE PROPOSAL

The URC will appoint at least three reviewers to evaluate the proposal. Reviewers are chosen from researchers throughout the world, utilizing names suggested by the proponent, the department chairman and experts in the field,  and the URC, and from the University’s computerized data base of KFUPM faculty interests.  A confidential evaluation form (RG-6, Appendix-C) is provided to each referee.

If the evaluations are favorable, the proponent is called to present and defend his proposal before a representative of the URC with faculty colleagues.  The presentation is sponsored and publicized by the URC and/or the department concerned, and is open to the public.

If the evaluations are judged to be unfavorable, the URC will convey to the proponent the substance of the criticisms of the anonymous referees.  If the URC feels the proposal may be worthy of support if suitably modified, it gives the proponent the opportunity for revision and resubmission.

The final decision on accepting or rejecting the proposal will be based upon the reviewers’ evaluations of the proposal and the formal presentation.  As soon as the external reviews arrive, the URC deliberates on the proposal to arrive at a decision.  This process usually requires a minimum of eight weeks. 

3.1.6
PROJECT REPORTS

1. Progress Reports:

A progress report must be submitted semiannually.  It can follow any reasonable format.  It should highlight any important results obtained, describe any deviations from the original objectives (major deviations require approval of the Research Committee), list of publications, conference attendance or other travel, for consultations, etc.

2. Final Reports
Two copies of the final report (one bound and one loose) on A4 size paper should be submitted to the University Research Committee.   The report should contain all the pertinent information and results obtained from the research.  A collection of published papers is not sufficient, although they should be submitted as one of the appendices.  Student theses are not sufficient, although much of the information, including graphs and figures, given in the theses would normally be used in the final report.  A typical outline is as follows:


Title Page


Table of Contents


Abstract (English and Arabic), and Key Words for the Library Catalog


Introduction


Methodology, including specification and explanation of models used


Experimental set up and procedure


Results and Discussion


Applications (potential and actual utilization of the project’s output)


Conclusions and Recommendations


Summary of the Main Results in Arabic


List of Papers Published from the Project


Selected References


Acknowledgments

3.1.7
SEMINARS TO BE DELIVERED ON COMPLETION OF PROJECTS

A comprehensive seminar following the completion of the research project and before the submission of the final report is obligatory.  The seminar should highlight the main achievements of the project.  Any valuable comments and suggestions by the audience may be incorporated in the final report.

3.1.8
EXTENSION OF RESEARCH PROJECTS
A faculty member seeking an extension to his project on the basis that he intends to undertake further work on avenues related to the original research project will be required to submit the progress report of his findings during the previous research period.  He will also be required to deliver a seminar on his completed work.  A representative of the URC should be present at this seminar.

3.1.9
FINANCIAL MATTERS
1. Major Equipment

Special authorization is required for the acquisition of research equipment costing in excess of SR 100,000.  Requests for equipment should include a statement of support and approval from the applicant’s department.  Such equipment should have a long term value to the University and should be related to an area of excellence pursued within the department.

2. Budget

After approval of the research project, the principal investigator must contact the University Research Office to arrange for the preparation of an operational monthly budget for the project.  The operational budget may differ from the budget in the original proposal since between the times of application and approval of the grant, some changes may have occurred in the planned scope of the project, or the support level granted may have differed from that requested.

3. Hiring of Personnel
It is the responsibility of the principal investigator of a University-funded research proposal to arrange recruitment through the Personnel Department and recommend hiring the personnel approved in the research budget.  Such requests must be made through the Office of the Dean of Graduate Studies who secures the necessary release time and salary allocations.  Contracts for employment of research personnel and assignment of faculty time will not be processed without a written request from the principal investigator.

4.  Payroll

Payroll procedures are the same for research employees as for regular faculty and staff.  All new employees should be advised about the correct procedure so that no employee is penalized for failure to submit the proper pay form.  All salaries and wages charged to the research grant must be earned during the official period of the grant.

5. Consultant

The budget for a consultant may include the cost of an air ticket, lodging and some honorarium only.

6.  Supplies and Equipment

All supplies and equipment exceeding SR 300 must be purchased through the Purchasing Department using the appropriate purchasing forms.  The designation  “Non-Expendable Equipment” applies to all single items costing more than SR 1000 and having a life expectancy of more than one year.  These items must have a University property number attached to them and be inventoried.

7.  Travel

All travel which is to be charged against a grant must be approved by the Research Committee prior to the trip.

8.  Vacation

Full-time personnel on research grants will be granted 30 calendar days vacation each year.  The time of this vacation is at the discretion of the principal investigator and the department chairman concerned.

9.  Casual Labor

Professional and non-professional staff employed for the research project on an hourly basis shall be termed casual Labor.  Time sheets for such personnel are available from the Personnel Office.

10. Termination of  the Project

When the project has reached a successful conclusion or the contract time has run out, the research grant will be terminated.  Care should be exercised in ordering supplies and equipment near the end of a grant period so that no outstanding obligations exist at the termination date.  All unutilized funds automatically revert to the research funds of the University.  All the equipment and materials purchased with grant funds will be assigned to the appropriate department.

11. Acknowledgment

Proper acknowledgment of KFUPM support of the research must appear in all publications and presentations resulting from such research.

Examples of acknowledgment:

1.
The author(s) is(are) grateful for the financial and/or facilities support provided by KFUPM.

2.

The author(s) wish(es) to acknowledge KFUPM for its support in providing the various facilities utilized in the preparation and/or presentation of this paper.

3.
 The investigator(s) hereby acknowledge(s) KFUPM for funding  Research Project No. xx /xxxxxx/xxx which has resulted in the generation and/or presentation of this paper.

3.2   
SABIC RESEARCH GRANTS
In 1996, the Saudi Basic Chemical Industries (SABIC), Riyadh, announced  the  establishment of  its  applied research grants.   Research proposals are invited from University faculty for submission to the University Research Office in areas related to industry.  These include, but are not limited to: PRIVATE 

1.
petrochemical, chemical, mineral and related industries;

2.
the use of fertilizers;

3.
industrial problems, including corrosion, environmental protection, work safety and industrial waste;

4.
uses of chemical and petrochemical products.

3.2.1
FORMAT OF THE PROPOSAL
The format of the research proposal should conform to the existing research proposals funded by the University and, as a minimum, it should contain the following:

i)
Title page, table of contents and abstract (in English & Arabic);

ii)
Introduction, including a literature review;

iii)
Objectives;

iv)
Description of the problem and proposed approach to its solution;

v)
Statement of work;

vi)
Schedule;

g)  Budget;

h)  Resumes of the principal investigator and the co-investigators;

ix)
List of referees to whom the proposal should be sent for review (using form RG-4, Appendix C).

3.2.2
GENERAL REGULATIONS

1.
A detailed budget should be prepared for each project.  It should include both manpower and equipment & supplies.

2.
The researchers will be paid as per the financial rules of the University.  However, the total manpower cost should not exceed SR 25,000 per year for projects by one researcher or SR 36,000 per year for projects by two or more faculty members. Moreover, the compensation for each faculty should not exceed SR 2,000 per month.  The remaining sum should be utilized for purchase of equipment and/or supplies.

3.
The budget should be restricted to a maximum of SR 50,000 with a one-year project duration.

4.
A faculty member cannot be involved at one time in more than two SABIC Projects, and can be a principal investigator for only one.

5.
University-funded projects on which applicants are currently working may be included in their application for SABIC research grants.

3.3
OTHER RESEARCH GRANTS
In an effort to support, encourage, and promote scientific research, a number of other research granting agencies exist in the Kingdom.  King Abdul-Aziz City for Science and Technology (KACST) is one such agency.  It provides every year a number of research grant programs to which faculty members can apply.  Information about the available research grant programs and other pertinent material can be obtained from the office of the Vice Rector for Graduate Studies and Scientific Research.

4.  CONFERENCE ATTENDANCE SUBSIDY


Each faculty member is entitled to attend one international conference per year with University support.  The forms to be used by the faculty chairman are attached in  Appendix D.
4.1
OBJECTIVE
The University encourages its faculty members to participate in conferences and professional meetings sponsored by leading professional societies and held both within the Kingdom and abroad.  Attending such conferences or meetings permits a free exchange of new ideas, concepts and developments, and enables the faculty member to develop and execute his own research, and the University to be recognized as a center of academic excellence.

4.2
EXTENT OF SUPPORT

The support for attending conferences ordinarily covers per diem (including the time required for travel) financial assistance and the conference registration fee.  Faculty will normally be supported not more than once a year for conference attendance.  The application should be made well in advance, at least three months prior to the date of the conference.

4.3
ELIGIBILITY FOR APPLYING 

A faculty member may apply for a travel grant to attend a conference provided he meets any of the criteria listed in sections 4.3.1, 4.3.2, 4.3.3 and 4.3.4.  The application along with the supporting documents, should be forwarded to the Chairman, URC, through the department chairman.  The chairman must complete and attach to the request Form Con1B,  Con2B, or Con3B, as applicable.

4.3.1
Attending a conference to present a paper
A faculty member may apply for a travel grant to attend a conference to present a paper provided:

1) the conference meets the requirements in section 4.4 given below;

2) a proper acknowledgement of KFUPM is included in the paper to be presented, according to section 4.5;

3) the final acceptance is based on the full text of the paper;  if acceptance is based on an abstract only, the paper should be reviewed;

4) he completes form CON 1A (Appendix D) entitled “Application to Present Papers in Conferences and Professional Meetings”  and provides one completed copy of all documentation mentioned in the form.  However, if acceptance is based on an abstract, the full text of the paper should be submitted.

 4.3.2
Attending a conference based on a published paper

A faculty member may apply for a travel grant to attend a conference, based on a published  paper, provided:

1) he has published, during the previous one year (starting from January 1 of the previous year), at least one paper in the same specialty in a prestigious refereed journal;

2) the conference he is attending meets the requirements in section 4.4 given below;

3) a proper acknowledgement of KFUPM is included in the published paper, according to section 4.5;

4) he completes form CON 2A (Appendix D) entitled “Application to Attend Conferences and Professional Meetings based on a Published Paper” , and provides one copy of all documentation mentioned in the form. 

If a published paper submitted in support of a travel grant is authored by two or more persons, the paper may be used only once and by only one author in support of conference attendance.

4.3.3       Attending a conference based on an invitation
A faculty member may attend a conference based on an invitation by the organizing committee of the conference provided:

1) he satisfies any of the following:

1. He is invited to chair a session.

2. He is invited to be a member of one of the major organizing

committees.

3.
He is invited as a Speaker in a Plenary Session.

2) the conference satisfies the requirements of section 4.4 below;

3) the faculty member is engaged in research related to the main theme of the conference or has published in the same area of the conference;

4) he completes form CON 3A (Appendix D) entitled “Applications to Attend Conferences and Professional Meetings on Invitation Only” and provides one copy of all documentation mentioned in the form.  If a faculty member is invited as a speaker in a plenary session, then a copy of the speech should be submitted with his application.

4.3.4
Attending a conference based on an approved research/bookwriting project

A faculty member may attend a conference if he is actively engaged in a URC approved research and/or bookwriting project, provided:

1) the research/bookwriting project approved budget includes a request for conference attendance;

2) the theme of the conference is related to the area of the research/book-writing project;

3) the conference satisfies the requirements of section 4.4 below.

4.4
THE QUALITY OF THE CONFERENCE

In order to achieve the objectives stated in Section 1, the conference or the professional meeting should be perceived as “of high quality” and meet one or more of the criteria listed below:

4.4.1 The conference is sponsored by one or more leading professional societies.

4.4.2 The proceedings of the conference are refereed.

4.4.3 The topic of the conference is particularly important and timely. 

4.5
ACKNOWLEDGEMENT

The author should acknowledge KFUPM for the assistance and facilities provided for conducting his research and the financial support given to him to attend the conference in the case of a conference presentation.  Mere affiliation with KFUPM does not constitute proper acknowledgement.

Examples of acknowledgement:

(1) The author(s) is(are) grateful for the financial and/or facilities support provided by KFUPM.

(2) The author(s) wish(es) to acknowledge KFUPM for providing the various facilities utilized in the preparation and/or presentation of this paper.

(3) The investigator(s) hereby acknowledge(s) KFUPM for funding Research Project No. xx/xxxxxxxxxx/xx which has resulted in the preparation and/or presentation of this paper.

5.  BOOKWRITING GRANTS

The University expects and encourages its faculty to actively engage in research and related scholarly work besides their normal teaching and service activities.   The University is interested in maintaining a high-quality faculty, and is aware that being active in research is professionally in the best interest of the individual faculty member.   At the same time, it improves the faculty morale as well as the standard and reputation of the University.   Under the general umbrella of scholarly activities, the University includes authoring research papers, attending conferences, and writing scholarly books.  In particular, the University strongly encourages and supports the authoring, translation and editing of books, an activity which also serves the scientific and academic community.  Book-writing activities involve one of the following:

a. 
authoring a scholarly monograph or a textbook which is directed towards an audience of peers or students (graduate or undergraduate), or towards the more general public;

b. 
preparing a book of readings or cases where several articles or cases of various authors are compiled and presented in book form, with introductory essay(s) reflecting the philosophy of the book writer;

c.  
translating relevant books or textbooks into Arabic.
With regard to publishing completed manuscripts, the University gives priority to books by KFUPM faculty members which can be used as textbooks at KFUPM, especially in courses where suitable alternatives are not available.

The University also encourages the translation of selected titles into Arabic.

University financial support includes, but is not limited to, summer compensation for the proponent(s) and/or a reduced teaching load during the regular semesters in accordance with  University teaching load policy, necessary equipment, and out-of-pocket expenses such as travel, wages paid for typing and editing work, and miscellaneous costs (See BR-2, Appendix-E).   
The following steps are intended to assist those involved in University-supported book writing projects: faculty requesting University financial support, the faculty's department chairmen, the URC, and the SC.  
5.1
SUBMISSION OF A BOOK-WRITING PROPOSAL   
Faculty seeking University financial support for a book-writing endeavor should prepare and submit to his department chairman the following documents:

a.  
a cover letter requesting University financial support;

b.  
a supplementary document, specifically indicating  the underlying philosophy of the book, the targeted audience, and key features that distinguish the book from others in the same field;

c.  
a tentative table of contents, including contents of appendices;

d.  
at least one sample chapter;

e.  
a completed copy of "BOOK WRITING PROPOSAL", (BR-1, Appendix E)
f.  
a completed copy of "BOOK WRITING PROPOSED BUDGET", (BR-2, Appendix E); in the case of one of the authors not being from KFUPM, the budget may also include provision for at most one trip by the external author;

g. 
an updated c.v. of the prospective author(s);

h. 
a list of possible reviewers (Form RG-4, Appendix C).
If the author has already found a publisher and has signed a contract, copies of the evaluations and contract must also be submitted together with the above items.  The faculty member's department chairman reviews this request, assesses the merits of the project as it relates to his department, and completes his section of BR-1, Appendix E.  The department chairman then forwards the above-mentioned documents to the chairman of the URC, together with a list of at least six suggested internal and external reviewers, who should be experts in the field of the proposal and of international professional standing (using RG-4, Appendix C).

Upon receipt of the above documents from the faculty member's department chairman, the Chairman of the URC sends a written acknowledgment to the department chairman with a copy to the faculty member. 

* For book translation please see attached Arabic documents.

5.2
EVALUATION A OF BOOK-WRITING PROPOSAL   

The Chairman of the URC compiles a list of at least six reviewers of international professional standing, normally selected from the lists provided by the proponent and the department chairman. He then sends the proposal, accompanied by all the above documents and materials as well as a "BOOK WRITING PROPOSAL EVALUATION", (BR-3, Appendix E), to six reviewers from the above list, seeking their evaluation of the proposal.   

Upon receipt of at least three reviews, the URC decides whether to recommend the acceptance of the proposal as is, reject it without recourse, or send it back to the faculty member for revision.   In its study, among other factors, the URC considers the opinions of the referees and the reasonableness of the budget and time estimates. It may distinguish between projects on the basis of their originality, length, and clarity and the care with which the subject matter is presented.  In the case of a book translation, the proposal evaluation should emphasize accuracy and style. The faculty member will be provided with a full explanation and documentation supporting the URC's recommendations.   In the case where the faculty member is advised to revise his proposal, the URC will specify the required modifications and/or seek replies to its enquiries.   

If the proposal has already been reviewed and accepted by a publishing company, the URC may decide to waive the review phase of the proposal evaluation.

Should the URC recommend University support of the project, it will submit the recommendations to the SC for its approval and authorization.  If it recommends acceptance, the faculty member is encouraged to present his proposal in a seminar.
5.3
APPROVAL OF A BOOK-WRITING PROPOSAL   

The Vice Rector for Graduate Studies & Scientific Research (VRGR), as chairman of the SC,  prepares and signs the "BOOK-WRITING AGREEMENT",  (BR-4, Appendix E).    Two  copies  will  be sent to the faculty member for him to sign and return one to the office of the VRGR.  Upon signing the document, the faculty member agrees to complete the book-writing project and in it to acknowledge the University's support.  

Upon receiving the signed copy of the "BOOK-WRITING AGREEMENT" from the faculty member, the office of the VRGR sends a copy of this document to:

a. 
 the Chairman of the URC for depositing in the project file; 

2.   the chairman of the faculty member's department to be deposited in his  (the faculty

             member's) file(s).

The faculty member is required to submit to the chairman of the URC a "BOOK-WRITING SIX-MONTHLY PROGRESS REPORT", (BR-5, Appendix E), at six monthly intervals during the term of the project.
5.4
COMPLETION OF THE BOOK-WRITING PROJECT  

Upon completing the project, the faculty member provides his chairman with a copy of the finished book and asks him, in writing, to forward the book and his request to conclude the book-writing project, to the URC. 

The Chairman of the department forwards the completed book and the faculty member's request to the Chairman of the URC, sending a copy of the letter to the faculty member. The Chairman of the URC then sends an acknowledgment to the department chairman and a copy to the faculty member.

The Chairman of the URC sends a copy of the book and a "BOOK EVALUATION" form, (BR-6, Appendix E),  to at least  six  reviewers, with preference given to those who evaluated the original book-writing proposal.  These reviewers must all satisfy the  criteria of  reviewers of the book-writing proposal, viz., they must be experts of international professional standing in the field of the proposal.

Upon receiving at least three reviewers' reports, the URC deliberates on these reports and makes a recommendation as to whether the project  has been successfully concluded, or is deficient and requires additional work. Should the URC recommend that the project has been successfully concluded, the chairman of the URC will seek the approval of the SC.

If the completed book has been reviewed by the publisher, and the book is in press, the URC may decide to waive this phase of the evaluation process.

The VRGR, in his capacity as Chairman of the SC, ratifies the URC's recommendation and informs the faculty member of his approval to conclude the book-writing project, with copies to the Chairman of the URC and the faculty's department chairman.  

Should the URC decide that the project is deficient, the Chairman of the URC will inform the faculty member, in writing, as to the URC's decision and request him to respond to the  reviewers' reports and/or to any other matters of concern to the URC.  

Following the faculty member's response to the URC's request, the Chairman of the URC will refer the matter back to the URC for re-examination, and possible approval and conclusion of the project.  

Should the faculty member fail to respond satisfactorily to the URC's requirements, the URC would recommend termination of the book writing project to the SC, whereupon the VRGR, as Chairman of the SC, will inform the faculty in writing about the termination of the project for reason of deficiency or inadequacy, with copies to the Chairman of the URC, and the Chairman of the faculty member's department. 

5.5
PUBLICATION OF THE COMPLETED BOOK

Should the faculty member wish KFUPM to publish his book, he requests the University to do so.  He does this by sending a request to this effect to the Chairman of the URC. 

The URC makes a recommendation on this matter based on the reviews of the completed project  (i.e., the completed book review reports of BR-6, Appendix E), and any other information available to it regarding the completed book.    If the book in question  has  not gone through the reviewing process, i.e., has not been supported by the University at the book-writing stage, before a recommendation is made, the book will first be reviewed by at least three qualified  (as above)  reviewers  who will be sent a book evaluation form (BR-6, Appendix E) and a suitably modified version of the letter in BR-6, Appendix E.

The URC's recommendation is forwarded to the  SC which is responsible for book publishing.  If the SC's  decision regarding the author's publication request is positive, the faculty member is sent and asked to sign and return a book publication agreement, (BR-7, Appendix E).  If it is negative, the author is informed that the University is not interested in publishing his book.  However, if the author publishes his book with a reputable publisher, he will be paid a lump sum as a bonus, as per Section 5.7 of these guidelines.  The SC will recommend to the VR the amount of this financial award (lump sum).

Publication of a book can be achieved in one of two ways, depending on whether the book is intended for teaching or otherwise:

i. 
If the book is intended for teaching, the University may, upon the recommendation of the Academic Textbooks Committee, choose to publish the book and compensate the author(s) as per Section 5.7 of these guidelines, or give the author(s) permission to publish the book on his/their own.  If two years pass after the completion of the book and the University has not published the book, the author(s) has/have the right to publish it outside the University.     

ii. 
If the book is not intended for teaching, then it is up to the author(s) to decide whether or not he/they wishes/wish the University to publish it.  If two years pass and the book is not published, then the University has the right to publish the book and compensate the author(s) as per Section 5.7 of these guidelines. 

The decision on adoption of books by KFUPM faculty (whether published at the KFUPM press or elsewhere) as  textbooks  for use at the  University is  taken  by  the  Academic Textbooks Committee.   If a particular book recommended to this committee for use as a textbook is supported by the University (at the book-writing and/or book-publishing stage), the Academic Textbooks Committee may draw on the information already available to the URC about this book, namely reviews by scholars in the field.   

The decision of the Academic Textbooks Committee is guided by such criteria as the needs of the University and the quality of the book.

5.6 BOOK TRANSLATION

The University encourages and supports translation of books into Arabic.  The procedures and regulations for getting the support to translate a book are similar to those for bookwriting.  The forms required for this purpose are shown in Appendix E (BT-1 to BT-3).
5.7
FINANCIAL INCENTIVES 

The University financial support includes, but is not limited to, summer compensation for the proponent(s) and/or a reduced teaching load equivalent to a three-credit course for a period recommended by the URC, during the regular semesters, necessary equipment, and out-of-pocket expenses such as travel, wages paid for typing and editing work, and miscellaneous. 

In addition, all faculty members authoring, editing or translating books which are published by a reputable publisher may be considered for an additional financial award.

The detailed maximum possible financial awards of the University are summarized in the following table:

CATEGORY
Book not Published by University  
Book Published by 

University


CATEGORY
Book  not Published

by University 
Book Published by 

University

__________________________

  With 20%          Without 

  Royalty               Royalty




AUTHORING
25,000  SR
25,000  SR
50,000  SR

TRANSLATION
20,000  SR
15,000  SR
30,000  SR

EDITING
15,000  SR
10,000  SR
20,000  SR

6.   SABBATICAL LEAVE

King Fahd University of Petroleum & Minerals provides an opportunity to faculty members (the term ‘faculty’ includes RI research engineers/scientists) to spend their sabbatical leave in a reputable academic and research institution.  The sabbatical leave guidelines aim to inform a faculty member who intends to apply for sabbatical leave about all related issues. It focuses on the main objectives, eligibility, proposal preparation and evaluation, and the procedures for processing the sabbatical leave application. The guidelines also provide details on the report to be submitted on return from sabbatical leave, the process for evaluating the report and what the University expects from the sabbatical leave. The sabbatical leave is expected to benefit all parties by rejuvenating the faculty member, broadening  the department’s expertise, and enhancing the University’s reputation.

6.1
OBJECTIVES OF SABBATICAL LEAVE

The main objective of the sabbatical leave is to provide KFUPM faculty with a change of atmosphere in order to pursue scholarly activities and to furnish a better environment for academic recuperation and rejuvenation.  The sabbatical leave also provides the means to interact directly with scholars in reputable academic and research institutions.  The following are considered as scholarly activities for the purpose of sabbatical leave:

a) to pursue, extend, or diversify ongoing research;

b) to initiate and pursue research in new areas;

c) to work in industry in the area of research and development;  the aim of spending sabbatical leave in industry is to develop research-oriented expertise or to create an engineering design or product;

d) to write a research-oriented book or a research monograph.

During sabbatical, the faculty member is expected to interact with academicians and/or researchers in other institutions with the view of developing his expertise.  The faculty member is also expected to contribute to the published literature in his field via reputable journals. In addition, a faculty member may make use of the sabbatical leave for updating course materials or preparing new courses. In general, faculty members on sabbatical are encouraged to attend scientific meetings, conferences, present seminars in host institutions as well as nearby institutions. This will promote KFUPM’s international standing.

All of the aforementioned activities must be relevant to the faculty member’s academic development and in accordance with the needs of his department, the University, and the Kingdom. 

6.2
ELIGIBILITY

KFUPM faculty and RI research engineers/scientists are eligible to apply for sabbatical leave after serving the University for a period of five years.

6.3
THE SABBATICAL PROPOSAL

The sabbatical proposal should state clearly and concisely the main tasks to be undertaken during the leave. The proposal should include the following:

a)   Cover Page

b)   Table of Contents 

c)   Summary

This section includes a summary of the main objectives, importance of the proposed work, the expected achievements, relevance to a faculty member’s academic development, relevance to KFUPM and the Kingdom, and the time duration.

d)   Introduction

The introduction is expected to provide an overview of the proposed sabbatical leave and the benefits to be derived from it. It may include the following points:

 Outline of the history of the problem

 Outline of the work to be done

 Brief information about the host institution, and

 Link with future research plans

e) Literature Review

A comprehensive literature review relevant to the proposed research is needed.  The review is expected to reflect awareness of the work done on the proposed research topic.  Accordingly, it should cover the most recent material published on the topic and this should not be part of the objectives or research plan.

f) Objectives of Sabbatical Leave

All of the sabbatical objectives must be clearly stated and enumerated in a logical order.

g) Relevance to Department, University and Kingdom

This section should focus on the relevance of the above objectives to the proponent’s academic development, his department, the University, and the Kingdom.

h) Research Plan

The proposed work is to be divided into a number of phases. For each phase, details of the work to be carried out should be described  and the corresponding time required specified.

i) Publication Plan

In this section, the proponent should state the papers expected to be published in refereed journals as well as conference papers/presentations.  He should also give names of potential journals for his publications.  In the case of a research-oriented book, the proponent should provide details about possible publishers. 

j) Suitability of Host Institution

In this section, the proponent highlights the host scientist’s activity in the proposed area of research.  He is expected to provide a brief synopsis of the host scientist’s recent research / publications.  The proponent should also state whether there is a research group in the proposed area at the host institution.  In addition, he should describe the laboratory facilities, computing facilities, libraries, etc.

k)   Budget

The proponent should provide details of  additional expenses to be covered by KFUPM during the sabbatical year.  Travel expenses from KFUPM to the host institution and monthly base salary should not be included.

l)   Conclusion

m)  References

All references must be written according to AJSE format.

n)   Appendices

The appendices should contain the following:

1) a letter of invitation from the host institution, and 
2) an updated curriculum vitae with an updated list of publications.

6.4
THE SABBATICAL LEAVE REPORT

The sabbatical leave report must be submitted no later than two months after the end of the sabbatical leave. The report, with a covering letter, is to be submitted to the appropriate chairman/center director who forwards it to the appropriate dean and thereafter to the University Research Office.  The report should include the following:

a)   Cover Page

b)   Summary

c)   Introduction

d)   Achievements

Objectives as written in the sabbatical proposal should be stated first. Achievements should be presented in a logical order. 

e)   Additional Achievements

Additional achievements, if any, should be reported in this section.  These may include contacts with other institutions, initiation of research projects to be continued after sabbatical, research papers from previous work prepared during sabbatical, etc.

f)   Publications

The publication plan as it appears in the sabbatical proposal should be stated first.  This should be followed by a list of relevant publications.  Publications from additional work can be presented under a separate heading (within this section).  Write all publications according to Research Committee format and state whether submitted, accepted or published.

g)   Conclusions and Recommendations

h)   Appendices

The appendices should include the following:

1. copies of all papers; 

2. copies of letters received from journal editors (or conference organizers) indicating    submission / acceptance / etc.;

3.       an updated list of publications; 

4. a copy of the manuscript, in the case of a research-oriented book;

5. seminar flyers and any other relevant material may also be included.

Although the main objective of the sabbatical report is to inform the University about various activities and achievements during sabbatical, it is also used for annual performance evaluation.  Such a report is expected to be concise and should not exceed 30 to 40 pages in addition to the appendices. 

6.5
THE SABBATICAL EVALUATION PROCESS

6.5.1.
Evaluation of the Sabbatical Proposal

The sabbatical leave proposal must contain all items listed in Form SL-1, Appendix-F.  It will then be sent to scholars of international repute (reviewers) in the related field for evaluation.  Names of these scholars are provided by the proponent, the department chairman, and also by member(s) of the Research Committee especially those from the proponent’s academic department. Form RG-4, Appendix C is used for providing the names and addresses of the reviewers.  In order to ensure a thorough study of the proposal, the reviewers are provided with a proposal evaluation form as shown in Form SL-2, Appendix F.  Upon receiving the evaluation reports from at least three reviewers, the Research Committee studies the case and recommends one of the following:

1. approval of the proposal as it stands;

2. revision of the proposal including response to the reviewers’ comments; or

3. rejection of  the proposal. 

As a matter of policy, the reviewers’ comments are all forwarded to the proponent.  Normally, revised proposals are sent for further evaluation before a final recommendation is made.

6.5.2 Evaluation of  the Sabbatical Report

Upon receiving the sabbatical report, the Research Administration Office forwards it to internationally known scholars in related fields.  These scholars may be the same group who evaluated the sabbatical proposal. The report evaluation form can be seen in SL-3, Appendix F.  For the purpose of evaluation, the proponent should bear in mind that the submitted report is considered final; however, he may report to the URC, through his department chairman, any appreciable developments (such as paper acceptance).  After receiving the evaluation reports from at least three reviewers, the URC reviews the case in the light of the original objectives and the reviewers’ comments.  Additional achievements are considered favorably.  The Research Committee’s rating of the sabbatical leave is forwarded to the KFUPM Scientific Council.  The Committee rating will be on the scale of  Distinguished / Excellent / Very Good / Good / Fair / Poor. 

6.6
PROCEDURE FOR PROCESSING SABBATICAL LEAVE

6.6.1
Intent for Sabbatical Leave

Faculty interested in sabbatical leave  should communicate their intent to the Dean of Faculty & Personnel Affairs no later than  two weeks  after the faculty reporting date.  Copies of the letter of intent should be sent to the appropriate chairman / center director and dean.

6.6.2.  Determination of Eligibility

a)  
Immediately after receiving the letter of intent,  the Dean of Faculty & Personnel Affairs will acknowledge its receipt to the faculty member.  Copies of his acknowledgment letter are then sent to the appropriate chairman / center director and dean.

b) 
The Dean of Faculty & Personnel Affairs will advise the faculty member of any information in his file that disqualifies him from further consideration in accordance with KFUPM rules and regulations.  This advice should be communicated within two weeks of receipt of the letter of intent and copies should be addressed to the appropriate chairman/center director and dean.

.

6.6.3   Submission of Formal Application
The eligible faculty member should submit his formal application to his department chairman/center director no later than six weeks after the faculty reporting date with the following enclosures:

a) 
a complete research proposal prepared in accordance with Section 6.3 of these guidelines; 

b) 
a list of potential reviewers (at least five) to evaluate his proposal; this should be provided using the reviewers’ selection form given in Appendix C (RG-4).
6.6.4. Comments, Evaluation and Recommendation by Department Chairman/Center         Director 

After receiving the application as specified, the department chairman/center director forwards his comments, evaluation and recommendations to the appropriate dean.  The following factors are considered:

 a) 
the applicant’s academic and research activities in the department;

 b) 
the relevance of the proposed  sabbatical leave activity to  the applicant’s  academic development, the department, the University, and the Kingdom;

 c) 
the staffing situation in the department/center during the proposed year of absence of the applicant;

 d) 
the provision (by the chairman/director) of a list of referees (at least four) relevant to the proposed research topic (using Form RG-4 given in Appendix C).
The department chairman/center director would complete the above tasks and forward the information to his dean within two weeks of receiving the application.

6.6.5   
Proposal Evaluation by the Research Committee and Recommendations of the 

     Academic Dean 

Upon receipt of the application and all relevant documents from the department chairman / center director, the academic dean forwards the complete file to the Research Committee no later than 1 December of that academic year or two and a half months after the faculty reporting date.

The research proposal will be sent to scholars (reviewers) of international  repute in the related field for evaluation.  The reviewers are selected from the following sources:

   a) the list of reviewers provided by the proponent;

   b) the list of reviewers provided by the department chairman/center director; and

   c) the list of reviewers  provided  by member(s) of  the Research Committee, especially 

       those from the proponent’s academic department.

Upon receipt of the evaluation reports from at least three reviewers, the Research Committee scrutinizes the case and makes its recommendation in accordance with Section 6.5.1 of these guidelines. A summary of the Research Committee’s findings together with its recommendation are then forwarded to the Scientific Council.  The Scientific Council  reviews the case, makes its recommendation and then forwards it to the academic dean.  If the  proposal is approval by the Scientific Council, the Dean  prepares his recommendations (no later than two weeks from receiving the Scientific Council Report) and forwards it to the VRGR supported by the following:

a) the Research Committee Report on the technical aspects of the sabbatical proposal;

b) the applicant’s contributions to the college / RI  and the University; and

c) the staffing situation in the department during the absence of the applicant.

However, if the proposal is rejected, the academic dean/center director informs the department chairman who, in turn, informs the proponent about the outcome, no later than two weeks after receiving the Scientific Council report.

6.6.6   Recommendations of  the Vice Rector for Graduate Studies & Scientific Research

The Vice Rector for Graduate Studies & Scientific Research reviews the application including all relevant documents, and forwards his recommendations to the University Board no later than a month  after receiving the file.

6.6.7.  University Board’s Decision
Upon receiving the VRGR’s recommendations, the University Board decides on the merits of the case. The faculty member is informed about the final decision towards the end of the academic year.

6.6.8 Starting the Sabbatical Leave
After the approval of the University Board, the faculty in consultation with the department chairman/center director decides on the starting date of the sabbatical leave.  Staffing and the needs of the department/center will be taken into consideration.  The agreed starting date will be forwarded to the dean of the college, seeking approval from H.E. the Rector.

6.6.9
Sabbatical Report Submission and Evaluation
The sabbatical report must be submitted no later than 2 months after the end of the sabbatical leave. The report should be prepared in accordance with section 6.4 of these guidelines. The evaluation process follows the procedure outlined in section 6.5.2. The URC evaluation is forwarded to the Scientific Council for its recommendation. The outcome is sent to the academic dean and to the Faculty and Personnel Committee.

6.6.10  Procedure for Rebuttal.

If the sabbatical application is rejected, the faculty member has the right to request reconsideration of the case. The request must include detailed reasons/arguments in support of this. The rebuttal must be filed within one month of receipt of rejection and should be forwarded through the same channels as the proposal.

If the outcome is a second rejection, the case is considered closed. 

7.   PATENTS, COPYRIGHTS & OTHER PROPRIETARY CLAIMS

It is recognized that, in some instances, a discovery, which can be patented or otherwise subjected to proprietary claims, may be made in the course of University research.  Patents may be a substantial source of income.

When any faculty or staff member believes that he has conceived a possible invention, he should prepare a Disclosure of Invention as soon as possible.  The disclosure is a legal document containing the description of the invention and the name of the inventor(s) and the date of first conception.  Included as part of the disclosure are drawings, sketches, and other pertinent data to show the principles of the invention’s operation and performance.  The inventor(s) must sign and date each page of the disclosure and all the sketches and data sheets.    Each page of the disclosure must also be signed by at least two witnesses.  If possible, a working model of the invention should be prepared and tested before witnesses.

The following policies have been adopted by the University Board regarding ownership of patents, copyrights, and other proprietary claims to research:

7.1
Basic Departmental Research

Any copyrights or patent rights that may result from such University-sponsored research becomes the joint property of the individual credited with the discovery or creative effort, and King Fahd University of Petroleum and Minerals, in the following proportions:



Individual


one-third

 

Department


one-third



University


one-third

Research conducted by the individual University employee, done in his own time, without reduction in work and teaching load, and without financial sponsorship from the University, or use of its facilities and resources, becomes his sole property.

7.2
Organized Project Research

Any copyrights or patent rights that may result from such research become the joint property of the individuals noted in the contract and the University at whatever percentage is determined at the time of awarding the grant.  (Note:  It may be in three equal parts as in basic departmental research;  it may be zero with the findings released to the public domain.)

7.3
Sponsored Contract Project Research


The assignment of any copyrights or patent rights which may result from a contract with external agencies will be determined by the terms of the contract.

8.  CONFLICT OF INTEREST

A conflict of interest can arise when research carried out with University facilities and by University personnel favors an outside interest.  When a staff member (an administrator or a faculty member) has a financial interest in, or a consulting arrangement with, a private business concern which could profit from the research effort, a conflict of interest exists.  Purchase of major equipment from a private firm in which the staff member has an interest, acceptance of gratuity or special favors from private business which might have an interest in the research, and other such activities, also constitute a conflict of interest.  All questionable matters in this regard should be cleared in writing through the University Research Committee.
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