COLLEGE OF COMPUTER SCIENCES & ENGINEERING

COMPUTER ENGINEERING DEPARTMENT

MEMORANDUM

-----------------------------------------------------------------------------------------------------------------

Date
: 
________________________

To
:
Chairman, Computer Eng. Dept.

Subject
:
Unexcused absences are excessive – DN grade for a student
Please be informed that Mr. _____________________, (ID # __________), an undergraduate COE student has accumulated unexcused absences, as of ______________________, in the course COE_______, Section # _____, for this Term ________.  The student has not been attending the class nor has he shown up for any Quiz/Exam.  Therefore, I recommend that he be given a “DN” grade in the above course.

Thank you.

Signature:____________________________________
Name of Course Instructor :_____________________
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