Schedule for the Advisory Board Meeting
11:00 AM


Welcome Address (5 minutes)


Dr. Gutub

· Future meetings with industrial advisory council
11:10 AM


COE Department Presentation (20 minutes)

Dr. Gutub, Dr. El-Rabaa, Dr. Abu-Amara
· B.Sc. Program

· Areas of Focus

· General outline of the curriculum

· CO-OP

· Summer Training and Senior Projects

· Curriculum Revision

· Graduate Programs (M.Sc. and Ph.D.)

· Students and statistics

· Job opportunities

· Faculty

· Facilities (labs, library, etc.)

11:35 AM


Tour of the COE labs




Dr. Raad and Dr. Nasseer

12:00 – 12:20 PM

Prayer Break

12:30 PM


ABET Presentation (30 minutes)


Dr. Mayez and Dr. El-Maleh

· ABET accreditation process and preparation

· Program educational objectives

· Program outcomes (brief)

· Assessment Process

· Role of the industrial advisory council
1:00 – 2:00 PM


Discussion





Moderator: Dr. Gutub and Dr. Kharoubi
· Input on Program educational objectives and outcomes
· Input on the assessment process

· Input on curriculum and curriculum changes

· Working mechanism of the industrial advisory council

· Future and frequency of meetings
· Main tasks and action plans

· Chairing the industrial advisory council
· Follow up
· AOB
2:10 PM - 2:30 PM





Dr. Mayez


Surveys

2:30 - 3:15 PM


Lunch

Action Plan

· Attendance List (Dr. Gutub)
· Send email to all concerned faculty members
· Prepare information package (Dr. Amin)
· Appreciation certificate 
· Schedule

· Presentations (RA support Tuesday night)
· Pamphlets

· Business cards

· Contact coordinators to (Dr. Mudawar)
· Prepare presentations

· All presentations should be sent to Dr. Gutub by Tuesday 12 noon

· Meeting in 22-105 with all coordinators on Tuesday at 3:30 pm

· Presentation rehearsal and discussion

· Room reservation for 22-105 (Dr. Gutub)
· Tuesday at 3:30 pm

· Wednesday at 11 am – 2:30 pm

· Lunch reserved at 2:15 pm (Dr. Mudawar)
· Invitation to all faculty members

· Email Draft (Dr. Mudawar)
· In preparation for the upcoming of the Industrial Advisory Council meeting on Wednesday, April 25, you are kindly requested to prepare (a presentation on …). Because of the tight schedule, it is very important to have your presentation ready by Tuesday noon. Please submit your presentation through email to me. Further, a meeting with all concerned COE faculty members will be held on Tuesday April 24 at 3:30 pm in Room 22-105 to rehearse and finalize the content of the presentation.

· In preparation for the upcoming of the Industrial Advisory Council meeting on Wednesday, April 25, you are kindly requested to prepare for a 20-minute tour of the COE labs and facilities. Because of the tight schedule, it is very important to have the tour plan ready by Tuesday noon. Further, a meeting with all concerned COE faculty members will be held on Tuesday April 24 at 3:30 pm in Room 22-105 to finalize preparation arrangements of the tour.
