Systems Engineering Department

SE 399
Guidelines for writing Summer Training Report

All SE-399 Students should follow the following guidelines to prepare their Summer Training Report. The report will not be accepted without the suggested format. The text of the report should be of 12-size font and the spacing should not exceed 1.5-space between the sentences.

The report should contain the following:
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Title Page 

This page should have the following: Title of the Study, Student Name and Student Id, Name of the Company, Name of the Department, College and the University, and Abstract.

Abstract

A brief explanation about the work/study in about 100 words. This should be included in the Title page. It is intended to inform the reader about the subject of the report, where the information has been obtained, and the key findings. 

Introduction 

This section should introduce the reader to the work being presented. It should clearly mention and discuss the aims and objectives of the summer training and introduce the content of the report.

The Company

A brief introduction should be provided about the company, the product, the size, its age, production volume, location, etc. The department in which the student worked, its objectives and tasks should also be mentioned in relation to other departments in the company.

Activities and Responsibilities

The type of work done (activities involved) by the student and his responsibilities should be clearly mentioned. This involves the description of the day-to-day activities in the department. 

Major Tasks or Projects

The students should clearly mention the objectives of the project (or main task) conducted by him individually or as a member of a group. The task (or project) description and objectives should be clearly stated followed by the Tools or Software used, and present their results.

Conclusions and Summary

This section should provide the conclusions and the summary of their work. The conclusions should be closely related to the objectives of the work and in a condensed form. 

References

All the references quoted in the report should be listed in alphabetical order.

Appendices 

If the work involved data collection, or mathematical derivations, or supporting drawings/ pictures, etc., they can be added as Appendices at the end of the Report (always after References).

Format for Tables and Figures

Tables and figures should be numbered according to the section and proper caption should be provided. Corresponding tables/figures should be placed as close as possible to the text which refers them. Separate numbering should be done for tables and figures as Table 2.1, Table 2.2, etc., and Figure 2.1, Figure 2.2, etc. 










