English Language Department

College of Applied Support Studies (CASS)
ENGLISH 102

Grade Analysis
	Pre-report Task 1
	10%
	Researching and Responding 

	Pre-report Task 2
	10% 
	Researching and Integrating

	Midterm Exam
	10% 
	Composition requiring the use of 2 sources with documentation

	Pre-report Task 3
	10%
	Developing and Arguing

	Term Report
	20%
	Report 3+ sources (approx. 1200 words). General topic.

	Correspondence
	5%
	Letter of Inquiry

	Presentation Skills
	10%
	Oral preparation/presentation

	E-Portfolio
	10%
	Collected evidence of the learning process 

	Participation
	5%
	Teacher-student informal interaction

	Final Exam
	10% 
	Reading comprehension


Grade Standards:  (grades are based on final grade point averages)
	A+: 93–100%
	B+: 85–89%
	C+: 75 –79%
	D+  65–69%
	F  0–59%

	A: 90–92%
	B: 80–84%
	C   70–74%
	D: 60–64% 
	


NOTE:   Students who have final grades of 59, 69, 79, or 89, may have their grades raised to the next level if they meet the minimum requirements of 2 or less unexcused absences, have completed all major assignments on time, and have achieved an appropriate level of performance.

Unexcused Absence Policy
	0 – 4
	unexcused absences
	=
	no deduction from the final grade

	5
	unexcused absences
	=
	-1% deduction

	6
	unexcused absences
	=
	-2% deduction  

	7
	unexcused absences
	=
	-3% deduction

	8
	unexcused absences
	=
	-4% deduction

	9
	unexcused absences
	=
	-5% deduction

	10
	unexcused absences
	=
	DN 

	15
	ABSENCES (TOTAL) 
	=
	DN


Official excuses must be presented within one week of returning to class or they will not be accepted.

Missed Work
If you have an official excuse from the Department of Student Affairs or the KFUPM Clinic, you will either be allowed to make up any graded class work that contributes to your final grade or be given an average of the term’s work.

According to UEP policy, if your excuse for missing a class or test is personal, your teacher is not, under any circumstance, permitted to excuse you – so, do not bother him. 

If you miss a class, it is your responsibility to find out about any announcements made about exams and/or homework assignments. 
You are expected to come to class on time and properly prepared. 

Materials

WebCT will be the main medium for the transmission of course documents and materials. 
You must be able to log in to WebCT and navigate through the course pages in a competent manner.




