Physics Department Standing Committees and Their Charges (2004-2005)


	Committee
	Faculty Members
	Charges

	Planning    (PC)
	Dr. Ali Mohammed Al-Shukri (Chairman)

All Committees Chairmen
	· To Set Up, Implement and Follow up the Department Plan

	(Extra-Curricular) Activities

(AC)
	Mr. Fuad Mohammed Enaya (Chairman)

Dr. Saleh Ibrahim Al-Quasishi

Dr. Ali Hasan Al-Ramadhan
Mr. Ayman Akram Ghannam

Mr. Khateeb-Ur-Rahman

Mr. Astra Agus Pramana

Mr. Mogtaba Bakheet Mekki

Mr. Ahmad Fathi Salem
Research Assistants
	· Exhibitions, Posters, Public Lectures, Talks to Prep Year, etc.
· Public and Social Events (Sky Seeing, Parties, Get Together, etc.)
· Students Activities (Clubs, Competitions, Projects, etc.)
· Promoting (Awareness) the Field of Study and the Department
· School Visits (Both Ways)

· Open Day,  Career Day,  etc.

· Visits of Physics Students to Universities and/or Industries

· Collaboration with Physical Societies

	Computer Utilization & Information Technology

(CU&ITC)
	Dr. Ali Hasan Al-Ramadhan (Chairman)

Dr. Radwan E. Abdel-Aal

Dr. Mohamed Sirajudeen Kariapper

Mr. Fuad Mohammed Enaya

Mr. Ayman Akram Ghannam

Mr. Mogtaba Bakheet Mekki

Mr. Khatteeb-Ur-Rehman
	· Computing Facilities,  Smart Classrooms

· Arrange Short Courses In Computer For Faculty

· Department Home Page & Faculty Home Pages (follow Up)

· Home Pages for Different Courses and Short Courses

· Assist instructors to establish On-Line Courses

· CAL Lab Development

	Faculty & Staff Search

(F&SSC)
	Prof. Mohammed Ibrahim Al-JarAllah  (Chairman)

Prof. Hocine Bahlouli
Dr. AbdulAziz Mohammad Al-Jalal
Dr. Muhammad Fayyad Al-Kuhaili
Dr. Mohammed Ali Al-Solami
Dr. Zain Hasan Yamani

Dr. Khakil Ali Hasan Ziq
	· Recruitment (Search, Advertise, etc.)
· Faculty and Staff Interview and Appointment Recommendation
· Deputation and Part-Time Teaching

· Employ Distinguished Faculty and Qualified Technicians

	Industry

(IC)
	Dr. Rafat Mohammad Nassar (Chairman)

Prof. Motaheruddin Ahmed

Dr. Ezzat M. Hegazi
Prof. Mohammed Ibrahim Al-JarAllah

Dr. Fatah Zouhir Khiari

Dr. Muhammad Fayyad Al-Kuhaili
Prof. Nuoar Tabet
	· Investigate Ways to Establish Communication with Industry.

· Feasibility of Collaboration with Industry in Research (funded).

· Summer Training for physics Students

· Feasibility of Summer Employment or Sabbatical Leave for Physics Faculty.

	Information & Records
(I&RC)
	Dr. AbdulKarim Mekki (Chairman)

Dr. Radwan E. Abdel-Aal

Dr. Mohamed Sirajudeen Kariapper
Dr. Ali Hasan Al-Ramadhan
Mr. Khateeb-Ur-Rahman

Mr. Ayman Akram Ghannam

Mr. Astra Agus Pramana

Mr. Ahmed Fathi Salem
	· Department Manuals and Brochures

· Student Opinion Survey

· Department Data Base (Dept., Fac., Students, Alumni)
· Annual Report and Presentation
· Communicate with Public Relations about Department News, Activities, Services, etc.

· Collect and Store Exam Items and Regenerate New Exams

· Analyze and Store Statistics Related to each item

	Physics 101

(P101C)
	Dr. Mohamed S. AbdelMonem (Chairman)

101 LLF instructors
	· Preparing and Reviewing Phys 101 Exams

· Arrange Help Sessions and Office Hours

· Improve Phys101 Teaching and Issues Related to Phys 101 (Test Bank,  etc.)

	Physics 102

(P102C)
	Prof. Ibraheem Mahmoud Nasser (Chairman)

102 LLF instructors
	· Preparing and Reviewing Phys 102 Exams

· Arrange Help Sessions and Office Hours

· Improve Phys102 Teaching and Issues Related to Phys 102 (Test Bank,  etc.)

	Physics (and Medical Physics) Programs
(PPC)
	Dr. Nabil Mohammed Maalej (Chairman)
Prof. Hocine Bahlouli
Dr. Anan Mohammed Al-Karmi
Dr. Mohammed Saber Musazay
Prof. Akhtar Abbas Naqvi
Dr. Mohammed Ali Al-Solami
Dr. Zain Hasan Yamani
Dr. Khalil Ali Hasan Ziq
	· Revision Of Physics Programs and Courses
· Issues Related to Physics programs,   Interdisciplinary Programs
· Publicizing and Advertising The Programs

· Revision Of Students Applications,   Scholarship and Graduate Studies

· Issues related to Undergraduate and Graduate Students
(Physics Undergraduate,  Physics Graduate,  &  Medical Physics programs)

	Research
(RC)
	Prof. Guldad Khan Khattak (Chairman)

Prof. Motaheruddin Ahmed

Dr. Thamer Abdelmohsen Al-Aithan

Dr. Sardar Mohammad Ayub
Prof. Mohamed Ashraf Gondal
Prof. Mohammed Aslam Khan

Prof. Ehsan Elahi Khawaja
Prof. Harry Anthony Mavromatis
Dr. Mohammed Ali Al-Solami

Dr. Abdullah AbdulAziz Al-Sunaidi
Dr. Khalil Ali Hasan Ziq
Prof. Nouar Tabet
	· Research Related Activities ( Scientific Assignments, Summer Research, Sabbatical Leave, Consultancy, Encourage Book Writing and Translation, Conference and Workshop Attendance, Promotions)

· Research Groups, Cooperation Between KFUPM and Other Universities Inside and Outside Saudi Arabia
· Multidisciplinary Research Projects,   Exchange Visitors, Post Doc., etc.
· Funded Projects (KFUPM, SABIC, KACST, Higher Edu. Funds)

· Enhance Basic And Applied Research In The Department

· Acquire, Update Research and Supporting Equipments
· Assess The Physics Department Research Groups

	Safety

(SC)
	Dr. Saleh Ibrahim Al-Quraishi (Chairman)

Dr. Abdulkadir Aksoy

Mr. Qazi Yaqoub Azam
Mr. Fazal-ur-Rahman
Mr. Mamdouh Naif Al-Jamili
Mr. Iftikhar Ahmad Khan
Mr. Abdul-Rahim Nasser Al-Yousef
	· To Maintain and Improve a Safe Environment for Teaching, Research, and Other Activities in All Classrooms, Laboratories, and Other Facilities of the Department

· To Perform Regular Safety Check Up in Building 6. 

	Textbook Review

(TBRC)
	Dr. Abdullah AbdulAziz Al-Sunaidi (Chairman)
Dr. Thamer Abdelmohsen Al-Aithan
Dr. AbdulAziz Mohammad Al-Jalal
Prof. Mohammad Aslam Khan

Dr. Fatah Zouhir Kairi
Dr. Mohammed AbdelRahman Al-Nasser

Dr. Mohammed Ali Al-Solami
	· Review All Physics Courses Textbooks by Request

· Recommend or Suggest New Textbooks on Demand

· Ensure Textbooks Availability Ahead of Time

· Ensure Phys101 and Phys 102 LAB Manuals Availability

	Teaching

(TC)
	Dr. Mohammed Saber Musazay (Chairman)
Dr. Mohamed S. AbdelMonem
Dr. Anan Mohammed Al-Karmi

Prof. Guldad Khan Khattak
Dr. AbdulKarim Mekki

Prof. Ibraheem Mahmoud Nasser
Dr. Abdallah Abdulaziz Al-Sunaidi
	· Improve and Assess Teaching In The Department

· Use of Computers, Demonstrations, Films, etc.
· Course Files Evaluation

· Encourage Faculty to Attend DAD programs

· Analysis of Student Opinion Survey Comments

· Develop and Improve Teaching Environments

	Teaching Labs

(TLC)
	Dr. Mohamed Mohamed Faiz (Chairman)

Dr. Sardar Mohammad Ayub
Dr. Omer Salem Binbrek

Prof. Mohamed Ashraf Gondal

Dr. Ezzat M. Hegazi
Dr. Anan Mohammed Al-Karmi
Prof. Ehsan Elahi Khawaja
	· Review Regularly Labs’ Experiments

· Review Regularly Labs’ Manuals and Textbooks

· Order the Necessary Equipment for the Teaching Labs

· Review and Update Medical Physics Labs with MPPC

· Implement the Use of Computers in physics Labs

· Date Base for Lab Experiments and Equipments 

· Coordinate Safety Issues with Safety committee


Each Committee Is Expected To :

· Meet at least once every 3 weeks and submit the minutes within a week from the meeting.
· Assess committee’s Performance during the previous academic year then the chairman should
       present a brief report to the planning committee before the middle of the first semester.
· Submit a final report (achievements and recommendations) before the end of the academic year.
· In order to increase the efficiency and save time, Committees with large number of members are
      expected to form sub-committees to performs different charges.
Other Assignments


(  Dr. Mohammed S. AbdelMonem
Phys 101 Coordinator
(  Dr. Mohamed S. Kariapper
Phys 101 Assistant Coordinator
   (  Prof. Ibraheem Mahmoud Nasser
Phys 102 Coordinator
(  Mr. Fuad Mohammed Enaya
Phys 102 Assistant Coordinato
r  (  Dr. Omer Salem Binbrek
Phys101/102 & CAL Labs Coordinator
(  Dr. AbdulAziz M. Al-Jalal
Phys 211 Coordinator
   (  Prof. Nouar Tabet
Phys 203 Coordinato
(  Dr. Mohammed Mohammed Faiz
Phys 212 Coordinator
   (  Dr. Khalil Ali Ziq
High TC Superconductivity Lab Coordinator
(  Dr. Zain Hasan Yamani
Phys 303 Coordinato
   (  Prof. Nouar Tabet
Surface Science Lab Coordinato
(  Prof. Mohammad Al-Jarallah
Phys 353 Coordinator
   (  Dr. AbdulKadir Aksoy
Department Representative to The Library
(  Dr. Mohamed M. Faiz
Phys 304 Coordinator
   (  Dr. Mohamed S. Kariapper
Department Council Meeting Secretary
(  Dr. Khalil Ali Hasan Ziq
Phys 403 Coordinato
   (  Mr. Fuad Mohammed Enaya
Webmaster and Home pages Coordinator
(  Dr. Mohamed M. Faiz
Cryogenic Facility Coordinato
   (  Mr. Mogtaba Bakheet Mekki
Computing Facilities Maintenance Coordinator
(  Dr. Abdul-Aziz M. Al-Jalal
Technical Staff Coordinator
   (  Mr. Astra A. Pramana
Maintenance and Inventory Coordinator
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