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Lab 14: Working With E-mail
1. Introduction
We are living in the information age. A huge amount of information is available in electronic form through Internet and digital libraries. Not only that, communication is no more limited  to conventional means of postal services and fixed line telephones. In this part of the course we will learn various tools and techniques to deal with information and communications in the electronic age.
. 

2. Lab Objectives

The students should understand and have hands on experience in

1. Communicating with Email

2. Maintaining contact lists (address books)
3. Exercises
Exercise 1:
1. Open the Outlook Express and setup a new e-mail account with the following details.

a. Incoming mail server: pop.kfupm.edu.sa

b. Outgoing mail server: smtp.kfupm.edu.sa

c. Use your kfupm email account.
2. Set up an email signature of yours.

3. Compose a sample message with the recipient email id same as yours.

a. Set up notification for the receipt of your email.

b. Set up highest priority for you email.

c. Attach any file to your message for the sake of testing.

d. Send the mail.

4. Create two folders in your inbox namely family and friends and organize your e-mails.
