The Report
One of the main objectives of Summer Training program is demonstrating your ability to write successful technical reports. The following guidelines will help you in that:

· The content of the report should be related to the job assignments that you participated in during your training. The introduction about the nature of the company or institution should be very brief. Emphasis should be made on the work you did.

·  The length of the report is not specified. However, the students must demonstrate clearly how much practical experience he has gained. For example:
·     Type of projects or assignments he worked in

·     Problems and difficulties faced in them

·     Solutions, suggestions and recommendations
·     Technical and administrative Experience gained
·     Relation between what he has learned in school and training, ect.
The Report Formed 
· The report must be written in a formal way as you have studied in ENGL214. Typical reports are available with the EE Secretary and me.

· The  report should include, in the following order:

  1.  Cover page (include full name of KFUPM and EE, title, your name, your number, the assigned supervisor, and date)

 2.    Table of contents (main sections, subsections, headings, etc., with page    

      numbers)

 3.     Lists of symbols or abbreviations (if any)

 4.     Introduction

 5.     The main body

 6.     Conclusion

 7.     References and Appendices (if any).
 8.     Attached the three progress reports

  Each of those items should start in a new page.

· All the body text must be in Time New Roman font. The size of the font should be 12 with double line spacing, as shown in the paragraph. Titles of chapters, sections, headings, etc. should be of size 16 and bold.  Italic style shall not be used.

· The report must be TYPED and ORIGINAL. NO COPIES are allowed. Figures or charts that are scanned or copied may be included but must be appropriately referenced.
· The report must be in correct grammar and should be spell-checked.
