PowerPoint Lab Activity # 1
How to form a groups: 

Must have 2 or 3 students in each group (Today select your group by yourself, next time I will allocate students for each group)

Group Activity: 

Suppose you are asked to deliver a lecture on PowerPoint chapter # 1. The condition is that you must deliver you lecture on PowerPoint slides. Main task is to prepare your lecture on PowerPoint slides. Some guideline step are given below for your help, please follow them and prepare complete your Lab 1 activity.
Step to keep in mind while preparing your presentation:

1. Must plan your presentation first

2. Must have a title slide

3. Must have objective or learning goal of your lecture in your presentation 

4. Bring main points of your lecture on slides

5. Slide should not have more than 6 lines

6. Each line must not have more than 10 words

7. Use screen shot to explain your lecture well

a. Capture screen using ALT + PrtScr

b. Paste your captured screen using CTRL+V

8. Add pictures or graphic file or images to your presentation to make it more colorful.

9. Must have conclusion/Key points at the end

Best of Luck
PowerPoint Lab Activity No 1

Step 1: Imagine you have to prepare for a lecture for PowerPoint

Step 2: Make slides from Chapter 1 in your textbook

Step 3: You may like to use some callouts from the Autoshape menu

Step 4: You may like to capture screen shots (using ALT + Printscreen)and paste with 

CTRL + V into your slides

Step 5: Save as Activity # 1


How to name your activities?


CA203_[GroupName]_Activity[Number].ppt


CA203_A_Activity1.ppt

Good Luck!
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