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EXHIBIT(A)

BOOK  WRITING  PROPOSAL

AUTHORS
       NAME
DEPARTMENT 
   RANK
1st Author
.......................................
 ......................................... 
........................

Co-Author
.......................................
 .........................................
........................

Co-Author
.......................................   ........................................
........................

Co-Author
.......................................
 …......................................
........................

PROPOSED   BOOK  TITLE  : 
.............................................................................

PROPOSED  BOOK  MAJOR FIELD : 
......................................................

BOOK  TYPE :


  Textbook      

 Readings       

 Research  

                               

  Other (specify). .................................................................


This book will be used in the course(s) :  

COURSE  TITLE(S)  &  NUMBER : 
...............................................................

COLLEGE  &  DEPARTMENT : ..........................................................................

SIMILAR PUBLISHED BOOKS :

Title                        Author(s)            Publisher        Year
1.  ..................     ...........................     ........................   ..........

2.  ...................      ...........................     .........................  ...........

3.  ....................     ...........................     .........................   ..........

   EXHIBIT (A)
BOOK-WRITING  STARTING  DATE : 
......................................................

EXPECTED BOOK COMPLETION DATE :
 ....................................................

TOTAL  PROPOSED  BUDGET: 
   SR   ....................................................

Please be sure to enclose the following items with this bookwriting proposal:  


(1) 
a cover letter;


(2) 
a supplementary document (please see page 5 of  Section IIIA   regarding "Submission of Book Writing Proposal"); 


(3) 
a tentative table of contents; 


(4) 
at least one sample chapter;


(5) 
contract and evaluations, if faculty member has already found a publisher;


(6) 
a "BOOKWRITING PROPOSED BUDGET", (Exhibit-B); 


(7) 
an updated c.v.;

(8) 
a list of possible reviewers.

EXHIBIT - (A)

INPUT FROM DEPARTMENT CHAIRMAN

Please comment on this proposal as it relates to your department's needs:

............................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................

(Signature)

.......................................................................

Dr. ................................................................

Chairman

Department of__________________________










EXHIBIT(B)

BOOK WRITING PROPOSED BUDGET
1.   Salaries  :







         SR.


Author(s) : ..............................................

____________


Others :










         Draftsman : .........................................


____________

Secretary  : ...........................................


____________ 

...................................................... 


____________

...................................................... 

         ____________

2.   Travel  :


Transportation (no. of trips & fare)  :  .............
____________ 

Per diem (no. of days & rate) :     .......................
____________ 
3.   Materials & Supplies  :  ............................................
____________ 
4.   Equipment (Specify)


.................     ...............................................................
____________ 

.................     ...............................................................
____________ 

.................     ...............................................................
____________ 

.................     ...............................................................
____________ 
5.   Computer time  :   .........................................................
____________

6.   Other direct expenses  : 



Photocopying :  ....................................................
____________ 

Phone, Fax, Telex : ...........................................
____________ 

Copyright fees : ...................................................
____________ 

Language editing fees : ...................................
____________


TOTAL PROPOSED BUDGET :   ..........................
____________

Justification of expenses, as needed: 

........................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................

EXHIBIT - C

King Fahd University of Petroleum & Minerals
DEANSHIP OF SCIENTIFIC RESEARCH
Date :  .......................................

Professor (Mr.) ...................................

....................................................................

....................................................................

....................................................................

Dear ..............……………………………….:

You have been recommended to the King Fahd University of Petroleum & Minerals' Research Committee as one of the leading scholars in the field of ………............, to review a bookwriting proposal submitted by one of our faculty for University financial support.  In order to make its decision, the University seeks expert opinions about the viability of the project, the originality of ideas, the depth of treatment of the subject matter, and the reasonableness of cost and time estimates for completing the project.  I hope that you will be able to help us in assessing the enclosed proposal.

In order to assist you in your appraisal of this proposal, enclosed are all the materials submitted by the project proponent including: Book Writing Proposal (Exhibit - A), Book Writing Proposed Budget (Exhibit - B), a sample chapter, and the table of contents.  Also enclosed is a review form addressing specific elements I would like you to consider in assessing the proposal, as well as a copy of the University's "Guidelines & Procedures for University Supported Book Writing Activities" (authoring, translation, editing and publishing).

In order to expedite the processing of this proposal, I would appreciate receiving your review within a month.  If you feel you do not have enough time, or that the subject matter is not of interest to you, perhaps you could be so kind as to recommend some other competent referee to us.   It is University policy to pay an honorarium for such reviews.

I would like to thank you again for your kind cooperation, and will be looking forward to hearing from you soon.

Sincerely,

Dr. .........................,

Dean of Scientific Research

DEANSHIP OF SCIENTIFIC RESEARCH
EXHIBIT(C)
BOOK WRITING PROPOSAL EVALUATION

Title of Book  : ...................................................................................................

Author(s)  : ........................................................................................................

Subject & Type of Book  : 
..............................................................................

Contact Nos. : Telephone: (966-3)860-2800,  FAX : (966-3)860 2829
1.  
Does the title of the book reflect its contents?  

  Yes  

 No


If "No", what title would you recommend? ..................................................


.....................................................................................................................

2.  
Does the proposed table of contents provide sufficient topical coverage of the subject matter of the book?     

 Yes   

  No

       If "No", what topic(s) should the author(s) add, delete or revise to    improve the book's contents?  Please elaborate. 


..................................................................................................................................................................................................................................................................................................................................................................

3a. Is  there any singularity in the way the material is presented in this    book?





        

 Yes  

  No


3b. Is any material in this book new (not available in other books on the same subject)?



        

 Yes  

  No

EXHIBIT (C)

4.  Are the scientific materials, notations, terminology, and methods presented in this proposed book appropriate?  

 Yes    

  No


If "No", what are your recommendations?  ................................................. .......................................................................................................................

5. 
How would you rank the academic quality of this book as               compared to other books on the market?

                     

  Excellent      

  Very Good     

  Fair     

   Poor


Would you please explain the basis of your ranking of the academic quality of this book.  ………………………………………………………………    ..............................................................................................................................................................................................................................................

6. 
How would you rank the clarity with which the author expresses his ideas in the book?

       


  Excellent      

  Very Good     

  Fair     

   Poor


Would you please explain the basis for your ranking. ……………………… .....................................................................................................................................................................................................................................................................................................................................................................

7.
How would you rank the quality and scope of the overall presentation?

                     

  Excellent      

  Very Good     

  Fair     

   Poor


Would you please explain the basis of your  ranking of the quality of presentation.  ……........................................................................................  ..............................................................................................................................................................................................................................................

EXHIBIT (C)

8.  Do you agree with the proposed expense, time and budgets of this project?
  

 Yes    

  No


If "No", please list your objections and  recommendations……………… .....................................................................................................................................................................................................................................................................................................................................................................

9. 
Do you advise that the author(s) seek(s) the help of a language expert to improve the readability of the book? 

 Yes   

 No

10.  If this proposed book were completed according to your proposed changes and improvements, would you recommend it as a textbook, a book of readings, a reference book, or as a worthwhile book to have on your shelf?
 

                                                                   

 Yes  

  No

11. Could you summarize the overall impression of your evaluation of this project?  Should KFUPM fund this project?


...............................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................………

12. Please add any other comments you feel are relevant to your evaluation. .....................................................................................................................................................................................................................................................................................................................................................................

Signature of the Reviewer:___________________________________

Name of the Reviewer: ______________________________________

Address: ______________________________________________________________

______________________________________________________________________

Email/Fax Address: ____________________________________________________

Telephone Number: _________________________






EXHIBIT  - (D)

King Fahd University of Petroleum & Minerals

Office of the Vice Rector for Graduate Studies and 

Scientific  Research

BOOK WRITING AGREEMENT

Date :  .......................................

Dr. .......................................................…..

...................................................................

...................................................................

Dear Dr. ...............……………….. :

I am happy to inform you that the University has approved your request for financial support for your bookwriting project entitled.....................................................................  I would like to commend you (and your colleagues, Drs. .............................., ..........................), for your devotion to this institution and your commitment to further learning and scholarly output in science and technology.

University financial support, amounting to SR ........................, consists of the following items:


.....................................................................................................................................
.....................................................................................................................................


.....................................................................................................................................

Should you agree to accept this offer, subject to the above conditions, please sign the enclosed document and return it to my office by ..............................................., 19................

Again, please accept my best regards.

Sincerely,

Dr. ............................................, 

Vice Rector for Graduate Studies & Scientific Research                                                             










     EXHIBIT - (D )
BOOK WRITING AGREEMENT
I/We, the undersigned Dr.(s). ..................................................... agree to accept the University financial support for my/our book writing project entitled ....................................................................., which amounts to SR ................... as detailed in the letter dated .........................., 19.......... from the Vice Rector for Graduate Studies & Scientific Research.

It is my/our understanding that I/we am/are obliged to recognize the University's financial support for this project by including the following sentence in the "acknowledgment"  page of the book.


"I/We would like to thank King Fahd University of Petroleum & Minerals of Saudi Arabia for its support of this project."

It is also my/our understanding that if I/we am/are still serving the University when the book is published, I/we will use the University address below my/our name(s) at the bottom of the "preface" page to indicate our affiliation to the University.

Signature  &  Date  
      Signature & Date
 
 Signature & Date
      

__________________
       ________________
           _________________

Dr. ................................. 
      Dr...................................    
 Dr..................................










EXHIBIT - (E)

BOOK WRITING SIX-MONTHLY PROGRESS REPORT

Title  of  the  Book :  
........................................................................................….

Author(s) : 
..................................................................................................................

Book Writing Starting Date (as per agreement)  : 
............................………..

Book Writing Completion Date (as per agreement) : ..........................…………….

Expected completion Date :   
................................................................……………

Date of this Report  : 
........................................................................................…..

1. 
What percentage of the overall work involved in your book writing project has been completed? (approximately)  ........................……..

2. 
Please list which of the project milestones have been completed.  Such a list will include the number of chapters, end-of-chapter problems and assignments, solution manual, instructor's guide, editing work, typing work, experiments performed, drafting and diagrams or tables. ..................................…….... (Use a separate sheet.)

3. 
As in question No. 2 above, please provide a list of the work and time required to complete the book writing project.

4. 
If the above mentioned "Expected Completion Date" differs from the above mentioned "Book Writing Completion Date", would you please explain on a separate sheet the cause(s) of the delay (or anticipated delay).

5. 
Please indicate on a separate sheet the arrangements and/or steps you are undertaking to alleviate the causes of delay (or anticipated delay).


Signature & Date 

Signature & Date 
 
 Signature & Date


__________________
 _________________       ________________



Dr. .................................
 Dr..............................       Dr............................... 


EXHIBIT - (F)

King Fahd University of Petroleum & Minerals

DEANSHIP OF SCIENTIFIC RESEARCH
Date : ...........................................

Professor/Dr./ Mr. ......................................……..

...............................................................................

...............................................................................

Dear ........................................ :

You previously reviewed the Bookwriting Proposal of the enclosed book  “................................................." .  After completing the project, the faculty member (author(s)) is/are required to submit his/their final product to the University Research Committee for assessing and concluding the project.   As part of our quality assurance policies, all completed academic projects should be refereed by outstanding scholars in the respective fields.  Once again, we would like therefore to solicit your opinion about the attributes of this completed project.

In order to assist you in your evaluation of this book, enclosed are copies of your reviews of the book's proposal and "BOOK EVALUATION" (Exhibit - F) to address specific factors I would like  you to consider in evaluating the enclosed book. Additional materials for your reference as well as a copy of the University's "Guidelines & Procedures for University-Supported Bookwriting Activities" (authoring, translation, editing and publishing)  are also enclosed.

In order to expedite the processing of this book, I would appreciate receiving your review within a month.  It is University policy to pay an honorarium for such reviews.

I would like to thank you again for your kind consideration of my request, and will be looking forward to hearing from you soon.

 Sincerely,

Dr. ..................................., 

Chairman, University Research Committee

DEANSHIP OF SCIENTIFIC RESEARCH
EXHIBIT - (F)

BOOK EVALUATION

Title of the Book : .............................................................................................

Author(s) : ...........…........................................................................................... 

Subject & Type of Book : 
........................................................................

Contact Nos. :  Telephone (966-3)860-2800;   FAX (966-3)860-2829 

1.  Does the title of the book reflect its contents?  

 Yes  

  No



If "No",  What title would you recommend?.................................................


.......................................................................................................................

2.  Is the preface of the book sufficiently informative to the reader? 

                                                                              

 Yes   

  No


If "No", how should the author(s) improve the preface? Please elaborate. 

       .....................................................................................................…………… .....................................................................................................................................................................................................................................................................................................................................................................

3.  Does the book provide sufficient topical coverage of the subject matter of the book?



                        

 Yes   

  No

If "No", what topic(s) should the author(s) add, delete or revise to improve

      the book's contents? Please elaborate. …………………………………………. ............................................................................................................................................................................................................................................................................................................................……………………………..

EXHIBIT (F)
4. 
Are chapter titles, introductions, and summaries acceptable?

                                                                                         

 Yes   

  No

If "No", please identify the chapters which need to be changed and suggest new ones.  .................................................................................... .....................................................................................................................................................................................................................................................................................................................................................................

5.    Do you think the approach taken in this book is sufficiently original?





              

 Yes  

  No











If "No", please identify any weaknesses and suggest improvements. Please write your recommendations. …………………………………………..

      ………………………………………………………………………………………… .........................................................................................................................................................................................................................................................................................................................................................................................................................................................................................…

6.     Is the flow of thoughts clear to the reader?     

 Yes  

  No




If "No", please identify on a separate sheet a specific section(s) of the book you that you think may need improvement.

7.  Are the scientific materials, notations, terminology and methods   presented in the book appropriate?
                  

 Yes  

  No


 



If "No", what are your recommendations?  ……………………………………


............................................................................................................................................................................................................................................................................................................................................................................................................................................................................................

 EXHIBIT (F)

8. 
How would you rank the academic quality of this book as compared to other books on the market?

             

  Excellent      

  Very Good     

  Fair     

   Poor


Would you please explain the basis of your ranking of the academic quality of this book.  


..................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................……………………….

9. 
How would you rank the clarity with which the author expresses his ideas in the book?

            

  Excellent      

  Very Good     

  Fair     

   Poor



Would you please explain the basis for your ranking.


...........................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................………………………

10.  How would you rank the quality and scope of the overall presentation?

          

  Excellent      

  Very Good     

  Fair     

   Poor



Would you please explain the basis of your ranking? ……………………… 


............................................................................................................................................................................................................................................................................................................................................................................................................................................................................................

EXHIBIT (F)
11.  Do you advise that the author(s) seek(s) the help of a language expert to improve the readability of the book? 

 Yes  

  No

12.  If this book were revised according to your proposed changes and improvements, would you recommend it as a textbook, a book of readings, a reference book, or as a worthwhile book to have on your shelf?  (Please identify your choice.)
          

 Yes  

  No







13.  Could you please summarize your overall evaluation of this project.


.....................................................………………............................................


.........................................................................………………........................


............................................................................................…………………..

14.  Do you have any additional comments that may be quoted for  endorsement and publicity purposes?  ……………………………………….. .....................................................................................................................................................................................................................................................................................................................................................................

15. Would you recommend this book to the King Fahd University of Petroleum & Minerals' Press for publication. ?

 Yes  

  No


15.  Please add any other comments you feel are relevant to your evaluation.  ...................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................…………................................................................................

Signature of the Reviewer:___________________________________

Name of the Reviewer: ______________________________________

Address: ______________________________________________________________

______________________________________________________________________

Email/Fax Address: ____________________________________________________

Telephone Number: ____________________________________________________
EXHIBIT - (G)

King Fahd University of Petroleum & Minerals
Office of the Vice Rector for   

 Graduate Studies and Scientific Research 

Date : ..........................................

Dear Professor ..............................................................

 BOOK PUBLICATION AGREEMENT

In accordance with the Scientific Council's recommendation, the University has decided to print and publish your book entitled .............................................................. under the following terms and conditions :

1.  
The University will have the right to print, publish and distribute the book for a five-year period beginning immediately after the book has been printed.  The University will bear all the publication costs involved in printing, distributing, and advertising the said book.

2.  
The University reserves the copyright for a duration of five years from the first printing completion date.  During this 5-year period the University may reprint the said first edition. Following the expiry of the five-year duration, the publishing rights will revert to you.

3.  
The University will pay you a sum of .................................... SR, (one third of this amount upon receiving your consent to the contents of this letter, one third when the printing of the book commences, and the final third once the printing is completed) plus a 20% royalty fee, or ..........................................SR (one third of this amount upon receiving your consent to the contents of this letter, one third when the printing of the book commences, and the final third once the printing is completed) and no royalty fee.  It is up to you to make a choice from these two options in your case.

4.  
The University will provide you with up to 50 free copies of the book.

5.  
Copyright may be renewed for the University for a further period following the consent of both parties. 

6.  
If a second edition is indicated, the University will have first preference to publish this new edition, and a new agreement may be entered into by you and the University.  

7.  
It is your responsibility to guarantee that the information, the tables, etc. included in the book are genuine and that permission has been obtained for the use of material from other sources, thus freeing the University from any legal liabilities in this regard.

8.  
You are responsible for all necessary correction and proof reading of the draft printing, and  for preparing the book's index.


If you accept the content of this letter, please countersign and return the original copy of this book publication agreement as soon as possible.


We take this opportunity to express our appreciation of your efforts in authoring this book and we hope you will continue your endeavors in the field of research and scholarship.

Sincerely,

________________________________________

6. Dr. _____________________________________

Vice Rector for Graduate Studies  & Scientific Research

I agree to the above terms and conditions  :

7. _________________________________________

Name and Signature

8. Date : ____________________________________
DEANSHIP OF SCIENTIFIC RESEARCH

EXHIBIT - (H)

BOOK  TRANSLATION

PROPOSAL  EVALUATION
Book  Title:


English            _________________________________________________________________

                        __________________________________________________________________

Arabic   :
__________________________________________________________________

                        __________________________________________________________________

Book  Author(s) : 


____________________________________________________________________________________________________________________________________

Name  of  Translator(s): 


____________________________________________________________________________________________________________________________________

Name  of  the  Reviewer: 


__________________________________________________________________

Address: ____________________________________________________________________________________________________________________________________

EXHIBIT - (H)

Page 2

Reviewer's  Experience: 

Please indicate your familiarity with the subject area of the book to be translated:

1.
I am actively engaged in research in 


the specific area.



2.
I have carried out research in the past 


in the area of the book.



3.
My experience is in an area related to 


the area of the book to be translated.



4.
Other, please specify:

____________________________________________________________ 
EXHIBIT - (H)
Page 3

A.
Book To Be Translated:


This section contains questions seeking information related to the book that the proponent is proposing to translate into Arabic. 


1.
To the best of your knowledge, is there any previous Arabic translation of this book or an earlier edition?



Yes   


If Yes, please give the name of the reference and then stop  your

 

evaluation     __________________________________________ 
_____________________________________________________
_____________________________________________________

9. 

No     

       If No, please proceed with your evaluation.


2.
How do you assess the quality of the book with respect to other books in the area?





 Excellent           

 Very good          

 Good
   

 Poor



Please justify your answer.

10. 
______________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

EXHIBIT - (H)

Page 4

11. 
3.
How do you assess the book’s coverage of to the topics in the area?






  More than Adequate         

  Adequate         

  Inadequate



Please justify your answer.


_______________________________________________________________________________________________________________________________________________________________________________________________________________________________________


4.
How do you evaluate the Information in the book?





 Current     
   

 Dated
      

 Very Dated



Please justify your answer.


_______________________________________________________________________________________________________________________________________________________________________________________________________________________________________


5.
To the best of your knowledge, what is the current use of this book?

(You may choose more than one answer)


a.
This book is used as a textbook for undergraduate courses.                   



b. 
This book is used as a textbook for graduate courses.
 



c. 
This book is used as an important reference for teaching.
 



d.
This book is used as an important reference for research.
 



e.
This book has very limited use in its area.
 


12. Other use, please specify: ________________________________________________________


_____________________________________________________________________________

EXHIBIT - (H)

Page 5
B.
TRANSLATION

The section contains questions seeking your assessment, based on the proponent's given sample translation, of the quality of the proposed translation.


1.
How do you evaluate the precision of the translation?




 Excellent


 Very good


 Good


 Poor


Please justify your answer. 


__________________________________________________________________________________________________________________________________________


2.
How do you assess the Arabic terminology?




 Excellent 


 Very good


 Good


 Poor


Please justify your answer. 


__________________________________________________________________________________________________________________________________________

3.
How do you evaluate the Arabic notation?




 Excellent
              

 Very good


 Good



 Poor


Please justify your answer. 


__________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

EXHIBIT - (H)

Page 6


4.
How do you rate the clarity of the translation?




 Excellent 


 Very good


 Good


 Poor


Please justify your answer. 


__________________________________________________________________________________________________________________________________________________________________________________________________________________________________________


5.
How do  you rate the style of the presentation?




 Excellent 


 Very good


 Good



 Poor


Please justify your answer. 


__________________________________________________________________________________________________________________________________________________________________________________________________________________________________________


6.
How do you rate the logical organization (sequence of thoughts)?




 Excellent 


 Very good


 Good



 Poor


Please justify your answer. 


__________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

EXHIBIT - (H)

Page 7


7.
Do you think the translated book will fill a gap in Arabic literature?




 Yes


 No


Please justify your answer.


__________________________________________________________________________________________________________________________________________________________________________________________________________________________________________


8.
What are the expected uses of the proposed translated book?


               (You may select more than one answer)


a.
Textbook for an undergraduate course


 


b.
Textbook for a graduate course


 


c.
Teaching reference book




d.
Reading book




e.
Other, please specify ________________________

EXHIBIT - (H)

Page 8
C.
The  Proponent

The section includes questions seeking information regarding the qualification and experience of the translator (the proponent).


1.
How well do you know the proponent(s)?



a.
I know the proponent personally.
      




b.
I know the proponent professionally.
      




c.
I know the proponent by reputation. 
      




d.
I know the proponent only through his given C.V.                     




e.
Other, please specify.



____________________________________________________________


2.
Based on your knowledge, how do you relate the proponent's academic and research background to the area of the book to be translated?





 Highly related
            

 Related
          

  Unrelated


Please justify your answer. 


______________________________________________________________________________________________________________________________________________________________________________________________________________________________

EXHIBIT - (H)

Page 9

3.
How active is the proponent in the area of the book to be translated?





 Very active
          

  Active
          

  Inadequate



Please justify your answer


________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

D. 
Overall  Evaluation:
How do you rate the book translation project?

________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

Additional  Comments

     ________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

THANK YOU FOR YOUR COOPERATION

DEANSHIP OF SCIENTIFIC RESEARCH
EXHIBIT - (I)

BOOK TRANSLATION 

  TRANSLATION EVALUATION 

Book Title:


English
: _____________________________________________________________________________________________________________________________________________________________________________________________

Arabic
: _____________________________________________________________________________________________________________________________________________________________________________________________

Book Author(s) : 


_____________________________________________________________________________________________________________________________________________________________________________________________

Name of Translator(s): 


_____________________________________________________________________________________________________________________________________________________________________

Name of the Reviewer: 
_______________________________________________________

Address:
_______________________________________________________ ______________________________________________________________________________________________________________

Telephone/Fax/Email Address:
_______________________________________________________
EXHIBIT  (I)

Page  2
Reviewer's Experience
Please indicate your familiarity with the subject of the book to be translated.

1.
I am actively engaged in research in 


the specific area.



2.
I have carried out research in the past 


in the area of the book



3.
My experience is in an area related to 


the area of the book to be translated.



4.
Other, please specify: 


________________________________________________
EXHIBIT  (I)

Page  3
A.
TRANSLATION


The section contains questions seeking your assessment on the quality of the translation.


1.
How do you evaluate the precision of the translation?




 Excellent


 Very good


 Good


 Poor


Please justify your answer 


____________________________________________________________________________________________________________________________________________________________


2.
How do you assess the Arabic terminology?




 Excellent 


 Very good


 Good



 Poor


Please justify your answer.


____________________________________________________________________________________________________________________________________________________________


3.
How do you evaluate the Arabic notation?




 Excellent            

 Very good


 Good



 Poor


Please justify your answer.


____________________________________________________________________________________________________________________________________________________________

EXHIBIT  (I)

Page  4

4.
How do you rate the clarity of the translation?




 Excellent
             

 Very good


 Good



 Poor


Please justify your answer. 


__________________________________________________________________________________________________________________________________________________________________________________________________________________________________________


5.
How do  you rate the style of the presentation?




 Excellent 


 Very good


 Good



 Poor


Please justify your answer.


__________________________________________________________________________________________________________________________________________________________________________________________________________________________________________


6.
How do you rate the logical organization (sequence of thoughts)?




 Excellent
           

 Very good


 Good



 Poor


Please justify your answer. 


__________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

EXHIBIT  (I)

Page  5

7.
Do you think the translated book will fill a gap in  Arabic literature?

                 


 Yes


 No


Please justify your answer. 


__________________________________________________________________________________________________________________________________________________________________________________________________________________________________________


8.
What are the expected uses of the translated book?



(You may select more than one answer)


a.
Textbook for an undergraduate course
    

 


b.
Textbook for a graduate course
    

 


c.
Teaching reference book
    



d.
Reading book
    



e.
Other, please specify. 




___________________________________________________

EXHIBIT  (I)

Page  6
b.
The Proponent


The section includes questions seeking information regarding the qualification and experience of the translator (the proponent).


1.
How well do you know the proponent(s)?



a.
I know the proponent personally.





b.
I know the proponent professionally.





c.
I know the proponent by reputation. 





d.
I know the proponent only through 




his given C.V.





e.
Other, please specify:



_______________________________________________________



2.
Based on your knowledge, how do you relate the proponent's academic and research background to the area of the book to be translated?





 Highly related
        

 Related      


  Unrelated


Please justify your answer. 


__________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

EXHIBIT  (I)

Page  7

3.
How active is the proponent in the area of the book to be translated?





 Very active


 Active


  Inactive


Please justify your answer. 


____________________________________________________________________________________________________________________________________________________________

D. 
Overall Evaluation:


How do you rate the book translation project?


______________________________________________________________________________ 
______________________________________________________________________________
______________________________________________________________________________
______________________________________________________________________________
______________________________________________________________________________
______________________________________________________________________________
______________________________________________________________________________

Additional Comments


______________________________________________________________________________
______________________________________________________________________________
______________________________________________________________________________
______________________________________________________________________________
______________________________________________________________________________
______________________________________________________________________________
______________________________________________________________________________

THANK YOU FOR YOUR COOPERATION

APPENDIX (F)
Sabbatical Leave Applications & Guidelines
SL-1

SABBATICAL  LEAVE  RESEARCH  PROPOSALPRIVATE 

CHECKLIST  OF  ITEMS  REQUIRED  FROM  APPLICANT
1.
Sabbatical leave research proposal

2.
Letter of invitation from the host institution

3.
Recent and updated C.V. incorporating all the publications thus far

4.
Clearance from the Personnel Department

5.
Letter from the department chairman indicating:


a.
relevance of the proposal to the department;


b.
Relevance of the proposal to Saudi Arabia;

 
c.
Relevance to the faculty member's self-development.

6.
List of referees to review the proposal:


a.
To be received from the proponent;


b.
To be received from the department chairman;

3. If there is a faculty member from the proponent's department who is a member of the Research Committee, he should also give a list of referees.

Note:
The Sabbatical Leave Research Proposal must be submitted to the Academic Department Chairman concerned who will forward the same to the University Research Office through the respective College Deans.
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KING   FAHD   UNIVERSITY   OF   PETROLEUM   &   MINERALS


DHAHRAN  31261,   SAUDI   ARABIA

     DEANSHIP OF SCIENTIFIC RESEARCH
SABBATICAL   PROPOSAL  EVALUATION  FORM

NAME   OF   APPLICANT:____________________________________________________________________

DEPARTMENT:______________________________________________________________________________

PROPOSAL  TITLE:__________________________________________________________________________

NAME    OF    REVIEWER:____________________________________________________________________

ADDRESS:__________________________________________________________________________________


    ___________________________________________________________________________________

==================================================================================

TO  THE  REVIEWER:    To   what   degree   are   you  familiar  with   the  proposed   topic?   Please  tick  ()  the   appropriate   box. 

▒▒
I  am   actively   engaged   in   research   in   this   specific   area.






▒▒
I   have   carried   out   research   in   the   past   in   this   specific   area.


▒▒
My experience   is  in  the   general   area,  but  I  have   not  worked   in  this  specific  area.


▒▒
If   none   of   the   above,   please    comment:_________________________________________________

____________________________________________________________________________________________

____________________________________________________________________________________________

==================================================================================

Note:
1.  Please   return   this   form   within   21   days   of   its   receipt.


2.  Please   PRINT   OR   TYPE   your   comments   on   every   question   in   the   form.


3. We   will   be   pleased   to   receive   your   evaluation   by   Fax   or   E-Mail;   however, it is important  in all   cases   to   send   the   completed   form   by   mail   to:




THE   DEANSHIP    OF    GRADUATE   STUDIES




KING   FAHD    UNIVERSITY   OF    PETROLEUM   &   MINERALS




DHAHRAN    31261,    SAUDI   ARABIA




Telephone   No.


:
966  3  860-2800




Fax   No. 


:
966  3  860-2829




E-Mail   Address 

:
src@kfupm.edu.sa

SL-2
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1.
Literature   Search

Please   write   your   comments   and   also   indicate   any   other   references   which   you   think  are   of importance   to   the   project.

____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

Based   on   the   above,  the   literature   search  is  rated

░░ EXCELLENT
░░ VERY GOOD
░░ GOOD
░░ ADEQUATE
░░ POOR

2.
Objectives    of    the    Sabbatical  Leave:
(a)
The   stated   objectives   are



░░ CLEAR
░░ VAGUE
░░ OBSCURE

Reviewer's   Comments:

____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

(b)
Are   the   objectives   in   accordance   with   the   current   research   trends/needs   in   this   area?




░░  YES
░░  NO

Reviewer's   Comments:

____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

SL-2
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3.
Suitability   of   the   Host   Institution
(a)
Is   the   host   professor   currently   active   in   the   stated   area   of   research?




░░ YES
░░ NOT  SURE         ░░ NO

Reviewer's   Comments:

____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

(b)
Is   there   an   active   research   group   in   the   same   area   at   the   host   institution?




░░ YES
░░ NOT   SURE
░░ NO  

Reviewer's   Comments:

____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

(c)
The   laboratory   and/or   computing   facilities   at   the   host   institution   are  rated:


░░ GOOD
░░ ADEQUATE     
░░ INADEQUATE
░░ DON'T KNOW

Reviewer's   Comments:

____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

(d)
The   library   facilities   at   the   host   institution   are   rated:


░░ GOOD
░░ ADEQUATE        ░░ INADEQUATE
░░ DON'T KNOW

Reviewer's    Comments:

________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

SL-2
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4.
Research   Plan
(a)
The   research   plan   is:



░░ CLEAR
░░ VAGUE
░░ OBSCURE

Reviewer's    Comments:

________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

____________________________________________________________________________________________

(b)
Is   it   possible   to   accomplish   the   stated   objectives   in   the   specified   duration?




░░ YES
░░ NO

Reviewer's   Comments:

________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

____________________________________________________________________________________________

(c)
In   your   opinion,   is   it   possible   to   publish   the   results   of   this   research   in   reputable  journals   in   this   area?




░░ YES
░░ NO

Reviewer's   Comments:

________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

____________________________________________________________________________________________

SL-2
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5.
Knowing   the   Candidate
(a)
I   know   the   candidate:

░░ PERSONALLY
░░ PROFESSIONALLY    ░░ BY REPUTATION
░░ NOT AT ALL

Please   comment:

____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

(b)
The   capability   of   the   candidate   to   conduct   and   manage   the   project   is   rated:

░░ EXCELLENT
░░ VERY GOOD
░░ GOOD
░░ ADEQUATE
░░ POOR

Please   justify   your   rating:

____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

6.
The   Budget   requested   in   Saudi   Riyals   is  (1 US$ = SR 3.75)

░░ NEEDED    AND    ADEQUATE
░░ NEEDED    BUT    INADEQUATE
░░ NOT NEEDED

Please    justify    your    comments:

____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

SL-2
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7.
Overall   rating   of   the Proposal
Based    on    the    above,    the    proposal    is rated :

░░ EXCELLENT
░░ VERY GOOD
░░ GOOD
░░ ADEQUATE
░░ POOR

Please   justify   your   rating:

____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

8.
Additional   comments   (If   the   space   below   is  insufficient,   please   use   additional   sheets.)
____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________







SIGNATURE ______________________________







TITLE_____________________________________







TELEPHONE ______________________________







FAX #_____________________________________







E-MAIL   ADDRESS_________________________
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KING FAHD UNIVERSITY OF PETROLEUM & MINERALS


DHAHRAN 31261, SAUDI ARABIA

DEANSHIP OF SCIENTIFIC RESEARCH

SABBATICAL REPORT EVALUATION  FORM

NAME   OF   FACULTY:_______________________________________________________________________

DEPARTMENT:______________________________________________________________________________

REPORT      TITLE: ___________________________________________________________________________

NAME   OF   REVIEWER:______________________________________________________________________

ADDRESS:___________________________________________________________________________________

____________________________________________________________________________________________

TO  THE  REVIEWER: Please  indicate  your  familiarity  with  the  report  subject  by  selecting  one  of  the  following:


▒▒
I am actively engaged in research in this specific area.





▒▒
I have carried out research in the past in this specific area.






▒▒
My  experience is in the general area, but I have not worked in  this  specific  area.



▒▒
Others comments:_________________________________________________



      ______________________________________________________________



      ______________________________________________________________

==================================================================================

Note:
1.
Please  return  this  form  within 14 days of receipt.


2.
Please  PRINT OR TYPE your comments on every question in the form.


3.
We  are happy  to  accept  your evaluation by Fax  or  E-Mail;  however, it is important in all cases to send the completed form by mail to:




THE  DEANSHIP  OF  GRADUATE  STUDIES




KING  FAHD  UNIVERSITY  OF  PETROLEUM  &  MINERALS




DHAHRAN  31261,  SAUDI ARABIA




Telephone No.

:
966  3  860-2800




Fax No. 

:
966  3  860-2829




E-Mail Address
 
:
src@kfupm.edu.sa

SL-3
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1.  Are the objectives stated in the report exactly the same as those given in the sabbatical proposal?



▓▓
Yes

▓▓
No

If your answer is NO, please comment:_____________________________________________________________

________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

2.
In the space below, please comment on achievements related to the original objectives.



Objective





Achievement
1.
___________________________
____________________________________________________


___________________________
____________________________________________________
___________________________
____________________________________________________
___________________________
____________________________________________________

2.
___________________________
____________________________________________________


___________________________
____________________________________________________
___________________________
____________________________________________________
___________________________
____________________________________________________

3.
___________________________
____________________________________________________


___________________________
____________________________________________________
___________________________
____________________________________________________
___________________________
____________________________________________________

4.
___________________________
____________________________________________________


___________________________
____________________________________________________
___________________________
____________________________________________________
___________________________
____________________________________________________

5.
___________________________
____________________________________________________


___________________________
____________________________________________________
___________________________
____________________________________________________
___________________________
____________________________________________________

6.
___________________________
____________________________________________________


___________________________
____________________________________________________
___________________________
____________________________________________________


SL-3
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3. a)
By comparing the original objectives with the related achievements, I conclude that the objectives are


▓▓   Fully achieved
▓▓  Mostly achieved
▓▓
Partly achieved

   b)
In my view, the proponent achieved _____ % of the original objectives.

Additional comments:__________________________________________________________________________

____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

4.
Analysis of the written papers/research-oriented book
In the space below, please comment on the quality of the manuscript(s) attached with the sabbatical report.  Please use additional sheets, if necessary.

________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
SL-3
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5.
The quality of the journal(s) in which the paper(s) has/have been submitted/accepted is rated:


▓▓  Top quality
▓▓  Good quality
▓▓  Average quality
▓▓  Not sure

Please   comment:______________________________________________________________________________

________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

6.a)
Did the additional achievements (or some of them) result from research work?




▓▓
Yes

▓▓
No

Reviewer's    comment:__________________________________________________________________________

____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

SL-3

Page 5PRIVATE 

 b)
Are there any  research papers written out of this additional research work?




▓▓
Yes

▓▓
No

If yes, please specify the number of papers and comment on the quality.

____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

 (c)
In  the  space below, please comment on any other additional achievements.

________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

SL-3
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  (d)
Taking all of the above into consideration, the additional achievements are considered



▓▓
Significant

▓▓
Average

▓▓
Marginal

7.
Considering all of the above aspects, I would rate the sabbatical performance as:


▓▓  Outstanding
▓▓  Excellent
▓▓  Very Good
▓▓  Good


▓▓  Fair

▓▓  Poor

8.
Additional comments (if the space below is not enough, please use additional sheets).

________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

SL-3
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____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

____________________________________________________________________________________________

________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________







SIGNATURE ___________________________________







TITLE_________________________________________







TELEPHONE ___________________________________







FAX #_________________________________________







E-MAIL ADDRESS______________________________
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