STUDENTS

Admission Procedure

KFUPM has a well thought-out process that has been successful over the years of evaluating student performance, monitoring their progress, and providing them with timely advising. This process starts from the first day a student joins the university and continues till the time him graduates. 

An applicant for admission to an undergraduate program at King Fahd University of Petroleum & Minerals (KFUPM) must satisfy the following minimum requirements: 

1. He should have Saudi secondary school certificate, or its equivalent, majored in natural or technological sciences.
2. He is required to take entrance exam administered by the National Assessment Center for Higher Education in a large number of centers across the Kingdom which consists of:
a)
The aptitude test has two components: Mathematics and Linguistics. The test is aimed at determining the general capabilities of students in the two areas mentioned above.

b)
The subject test is an objective type multiple-choice test given in five subjects, i.e., Mathematics, Physics, Chemistry, Biology and English. The objective of this examination is to evaluate the student's knowledge and ability in English and Science.

3.
The university assigns certain weight to the three components, i.e., high school grade, the aptitude test and subject test scores. A cut-off point is decided for the weighted average of the applicant’s grades in the three components and the eligible students are pronounced successful for admission. 

4.
The number of students accepted is limited to the number of seats available as decided by the University Council based on the capacity of resources at the University.

5.
The applicant must submit the required documents to the University within a specified period.

6.
An applicant who has graduated from a secondary school system outside the Kingdom of Saudi Arabia must have completed twelve years of combined primary and secondary school studies from a recognized school.  He is also required to provide an equivalency certificate from the Saudi Ministry of Education.

Admission to KFUPM is highly competitive. As explained above, applicants are granted admission in accordance with an overall evaluation on the basis of their academic record plus the entrance examinations, but only to the extent permitted by the maximum number of new admissions established for each academic year. Six categories of admission are recognized, each is associated with the academic level to which the students are admitted. 

1.
Admission to the Preparatory Year Program: Most newly admitted students spend their first academic year in the Preparatory Year Program. The major objectives of this program are: 
(a)
to improve the students' English proficiency and thus enable them to begin the first year of undergraduate studies in English as the principal language of instruction; 
(b)
to review and reinforce the students' knowledge of mathematical and analytical techniques (with English) 
(c)
to introduce the students to new subject areas and techniques such as physical science and computer science to improve their manual dexterity and develop their practical skills; 
(d)
to improve the students' physical well-being through Physical Education courses, and 
(e)
to familiarize the students with the rigors of the demanding academic work of a technical university, including all requisite study skills.


Students are placed at the appropriate levels of the program as they advance through the first year's courses and they are required to pass each level of courses in the curriculum.

2.
Partial Promotion to Freshman Level: Students whose performance in the entrance examination is outstanding are given a chance to take the University promotion examination in English and Mathematics. Those who pass the test(s) in one or both the subjects are partially promoted to freshman level and are allowed to take college level courses along with the remaining Prep-Year courses.

3.
Promotion to Freshman Level: Students have to score a minimum grade of "C" in all Prep-Year English and Math courses, and a minimum of "D" in all remaining courses to be eligible for promotion to freshman level. 

4.
No special policy for admission into engineering fields. However, once a student is admitted to the freshman year, he can choose any of the fields of study he wishes, including those in engineering which are open to him.  

5.
A student seeking transfer to a department from another department at KFUPM, must have the approval of both departments. All courses required by the department to which the student is transferring and which the student has successfully passed are transferable.

6.
Admission to Degree Programs with Advanced Standing: As described in Admission to Advanced Placement below. 

Advising of Students

Each student is assigned a faculty advisor from his department at the time of his initial enrollment. The academic advisor (AA) is a faculty member in the academic department or the college in which the student is enrolled. The number of students assigned for each AA does not exceed 20 to ensure the effectiveness of the advising system. AA is available to solve any problem that might arise during the student program. The advisor of the preparatory year students is the Director of the Preparatory Year Program or anyone he authorizes to act on his behalf. The University considers student advising by faculty as an important teaching-related activity. AA is expected to advise students in planning their academic programs during early registration, registration and throughout the academic year whenever a student seeks his advisor's input in academic matters. A student advisor has four major roles:

1. Advise and help students in early registration and registration formalities,

2. Provide guidance in dropping and adding courses and in improving academic performance,

3. Ensure that the students understand the academic regulations and follow their academic programs in a sequential order, and 

4. Follow-up the students' academic progress, especially those who are not in good academic standing.

The students have access to an electronic copy of the undergraduate bulletin which describes elaborately the program requirements:
 http://www.kfupm.edu.sa/kfupm/admissions/undergrad_bulletin.pdf
Also, a hard copy of the bulletin is available at the university Bookstore.

At the beginning of the early registration and registration period, the Deanship of Admissions & Registration supplies the list of advisees assigned and the most recent transcripts of student's academic records and their degree audit (Analysis of Degree Programs) to each advisor for his use. A student selects his courses in a semester in consultation with the advisor, who ensures that the courses are chosen appropriately in accordance with the degree plans, satisfying the prerequisites and other specific requirements of the courses and complying with the minimum and maximum course loads allowed for early registration and registration of courses by students. An advisor must be closely familiar with the regulations of the University, which are specified by the Deanship of Admissions & Registration. 

A mid-semester week is designated as the early registration week of the next semester. On early registration, a student can make changes to his course selection with the consultation and approval of the advisor. Students are allowed to early register after they have consulted with their academic advisors. It is the duty of the academic advisor to assist his advisees in interpreting and understanding the academic regulations, in choosing the required and the elective courses in the desired sequence, in verifying the degree requirements for graduation, and in improving academic performance. The advisor can also review these courses on-line to monitor the student choices. The university's automated registration system checks for pre- and co-requisites and does not allow students to enroll in a course when they have not successfully completed or currently taking all requirements for their courses. The automated system allow a student to register based on courses currently registered (not completed yet), the system will automatically drop the courses if the student did not successfully completed the pre-requites. 

The early registration and confirmation of the registration are performed online using the Deanship of Admission and Registration (DAR) website: (http://regweb.kfupm.edu.sa) through the Internet. The use of on-line registration in the last two years has produced effective results in reducing the time and effort for registration process.

All the information needed to guide and help the students to conduct the registration process are provided in details in this web-page: http://regweb.kfupm.edu.sa. Moreover, the registration instructions for advisors are provided. In addition to the courses schedule, timing, and locations of the registration, the web-page includes registration procedure, steps for adding and dropping courses, and section changing.

The minimum course load is 12 credit hours during a regular semester. This condition is relaxed in the last semester before graduation. The maximum course load is 19 credit hours.
However, students who are not on good status, the maximum course load is 13 credit hours. Also, preparatory year students who are promoted to freshman level with cumulative GPA less than 2.00 should not exceed 13 credit hours. Students having early-registered in more than 13 credit hours should drop course(s) to bring the course load within 13 credit hours. Otherwise, their course(s) will be dropped after the last day of adding.

For students on good academic standing status, the total number of credit hours registered by a student in any two consecutive semesters should be at least 28. A student is permitted to register for 21 credit hours with the approval of the department chairman if the student has maintained a minimum cumulative GPA of 3.00 out of 4.00 in all works undertaken during the preceding terms in which he earned his last 28 credit hours.

The registrar frequently updates the bylaws and procedures concerning this matter.

The university has established a special office called "Counseling and Advising Center (CAAC)" (http://www.kfupm.edu.sa/caac/) under the Deanship' of Student Affairs for this purpose. Counseling is a collaborative process, which involves the development of a unique, confidential help-oriented relationship. The CAAC treats all of its contacts with students in a highly confidential manner. The CAAC has a number of professionals specialized in social counseling. The center provides the following counseling services: 

1 Individual Counseling: A student meets with a counselor on a one-to-one basis to work through personal concerns.

2 Group Counseling: Counseling in groups offers a broad range of insight and support from peers and professional counselors.

3 Couples Counseling: Couples counseling works toward alleviating the strains in a close relationship. In such cases, one of the relatives, usually the father or a brother, are contacted and asked to visit the center.

The campus medical center in the university provides professional counseling when necessary through a psychiatry physician. It also provides transferring to other around hospitals.

Monitoring Students' Progress

KFUPM registrar office prepares a document called degree audit for every student. The degree audit is a summary of the individual student's graduation status. It contains a list of all courses that must be completed by the student to meet the graduation requirements of his chosen major, which of those courses have actually been completed, which are left to be completed, and an estimated graduation time given normal semester course loads. In summary, the Academic Department Head and the Registrar are jointly responsible to ensure that all students meet the program requirements.

Requirements for Graduation

To become eligible for a Bachelor of Science degree in an engineering program, a student must fulfill the following requirements:

· Cumulative and major GPAs of 2.00 or higher on a 4.00 point scale. 

· Completion of the number of semester-credit-hours required by the department.

· Completion of the prescribed and elective academic work required by the department.

Every student follows a degree plan to monitor progress through his program and to certify that all graduation requirements are fulfilled.

Institution Policies for Acceptance of Transfer Students

Transfer of a student from outside the KFUPM 

The transfer of a student from outside the KFUPM may be accepted under the following conditions:

1. The student should have been enrolled at a recognized college or university.

2. The student must not have been dismissed from that institution for disciplinary reasons.

3. The student must satisfy the transfer provisions as determined by the University Council.

All transfer applications are submitted to the Admission and Academic Standing Committee, which evaluates and ensures that the applicant fulfills the mentioned requirements, in addition to any other provisions the committee deems necessary, in coordination with the colleges concerned. If, after his transfer, it is discovered that a student had been dismissed from his previous university for disciplinary reasons, his enrollment will be considered canceled as from the date of acceptance of his transfer to the University.

Transfer students are evaluated as follows. 
· If a student wishes to transfer courses from another university, the Deanship of Admissions and Registration forwards to all concerned departments the relevant materials for evaluation stating the courses the student desires credit in. 
· The Department chairman requests the curriculum committee chairman to perform these evaluations and to maintain consistency in evaluating transfers.
· The College Council reviews the courses taken by the student outside the University based on the recommendations of the department, which offer equivalent courses.

· If the student has earned grades of 'C' or the equivalent or higher in courses taken at a recognized university which are judged sufficiently equivalent to individual course requirements listed in the student's chosen degree program at KFUPM, the corresponding KFUPM courses are waived and the "C" grade or above gained elsewhere are transferable as pass grades.  
· The evaluation of academic transcripts from other institutions is done by the academic department concerned. 
· The Deanship of Admissions & Registration coordinates this evaluation for the final transfer of credits. 
· To qualify for an undergraduate degree: from KFUPM, a student must acquire a minimum of 36 semester-credit hours of course work at KFUPM, including a minimum of 18 credit-hours in his major. 
The detailed policies and regulations regarding credit transfer of students are described in the KFUPM Undergraduate Study and Examinations 
Transfer of a student from a KFUPM college to another KFUPM college
A student may be transferred from another college to the program inside the university in accordance with University Council rules as follows:

1. A student may transfer from another college within the university into the program before he completes the sixth academic level.

2. The student should continue to study all the courses registered for at the level preceding the transfer, in compliance with the adding and dropping rules.

3. The transfer from one college to another will be recorded in the academic record of the student the term following his transfer.

4. A student is allowed a maximum of two transfers from one college to another.

The academic record of a student transferred from one college to another includes all the courses he has studied together with the grades, the semester GPA and cumulative GPA obtained throughout his period of study at the university.

Transfer of a student from a department to another in the same college 
With the approval of the Dean of the College, a student may transfer from one department to another within the college t according to the following rules:

1. A student may transfer at any time before he completes the sixth academic level. The College Council may consider exceptional cases where students have already completed the sixth level.

2. The transfer will be recorded in the academic record of the student at the beginning of the term following the transfer.

3. A student is allowed a maximum of two transfers within the same college. The college council may consider exceptional cases.

The academic record of a student transferring from one major to another will include all the courses the student has taken, including the grades, the semester GPA and cumulative GPA obtained throughout his period of study at the University. 
